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ABOUT US 

MESSAGE FROM THE PRESIDENT 

I'M DELIGHTED THAT YOU ARE INTERESTED IN KNOWING MORE ABOUT OUR OUTSTANDING COLLEGE. 

On behalf of the NCSC Board of Trustees, faculty, and staff, it is my sincere pleasure to welcome you to our college. Each fall, several thousand 
students begin their academic year at North Central State College alongside dedicated faculty and staff. Students also attend classes at the Kehoe 
Center in Shelby, the Crawford Success Center in Bucyrus, and through alternative delivery as they begin a rewarding career. Others are here 
beginning their education, planning to transfer to another institution to continue toward a bachelor's degree that may also be available on our 
campus, or finishing our new bachelor's degree in Mechanical Engineering Technology at the Kehoe Center. 

A VERY SPECIAL THING HAPPENS WHEN YOU VISIT OUR COLLEGE CAMPUS. You will begin encountering people who take pride in their role toward helping students 
succeed. It may be the campus security officer in the parking lot or maintenance workers and other staff as you progress toward your destination. 
Once in a building, you will encounter committed and caring faculty and staff who will engage you, guide you and support you as you progress toward 
your goal, whether it is a course, a certificate or a college degree. 

PLEASE TAKE A MOMENT TO EXPLORE OUR CATALOG. You will discover a wide range of information about programs, services, and opportunities in healthcare, 
business, engineering, manufacturing, information technology, public service, and arts and sciences. You will also discover that, along with our 
excellent quality, the cost of attending North Central State College remains one of the most affordable tuition rates in the state of Ohio. 

In addition, I invite you to explore Career Coach, which will give you localized information on careers, training for those careers, regional job 
opportunities available in those fields, along with salary and benefits. 

WHEN YOU COMBINE THE VALUE OF YOUR EDUCATION HERE AT NC STATE with the proven, increased earning potential of receiving a baccalaureate degree, an 
associate degree, or an industry recognized certificate, I hope you will agree that this college is the place to start, and finish, your college education. 

WE ARE VERY PROUD OF OUR STRONG REPUTATION. North Central State College is a leader in excellent and affordable quality higher education with 
employable and transferable programs to help our community and its citizens prosper. We look forward to seeing you on campus very soon! It is an 
honor and a privilege to be of service. 

 

Sincerely, 
Dr. Dorey Diab, President 
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COLLEGE CONTACTS 

NORTH CENTRAL STATE COLLEGE 
2441 Kenwood Circle 
Mansfield, Ohio 44906 
пмфπтррπпулл 
уууπтррπпуфф 

CRAWFORD SUCCESS CENTER 
130 North Walnut 
Bucyrus, Ohio 44820 
пмфπтррπфлоф 

JAMES W. KEHOE CENTER 
175 Mansfield Avenue 
Shelby, Ohio 44875 
пмфπтррπптлл 

ACADEMIC AND STUDENT SERVICES 

Office of the President 157 Fallerius пмфπтррπпумм 

Vice President for Academic Services/Chief Academic Officer 158 Fallerius пмфπтррπптоо 

Admissions 103 Byron Kee пмфπтррπптсм 

Bookstore   пмфπтптπрплм 

Campus Life/Student Engagement 214 Eisenhower пмфπтррπпомо 

Campus Recreation Center   пмфπтррπплпм 

Career Development 102 Byron Kee & 163 Kehoe пмфπтррπпуфс 

Cashier's Office 140 Byron Kee пмфπтррπптнн 

Child Development Center   пмфπтррπрслл 

College Credit Plus 108 Byron Kee пмфπтррπптон 

Disability and Personal Counseling 138A Byron Kee пмфπтррπптнт 

eLearning and Innovation 150A Fallerius пмфπтррπптлс 

Financial Aid 143 Byron Kee пмфπтррπпуфф 

Library/Bromfield Learning Commons 131 Bromfield пмфπтррπпоом 

Security/Public Safety ς Main Campus 161 Riedl Hall 4мфπтррπпнму 

Student Records 142 Byron Kee пмфπтррπпурт 

Student Success and Transition Center 136 Byron Kee пмфπтррπпрос 

TRIO Support Services 120A Byron Kee пмфπтррπфлмр 

Tutoring Center 119 Fallerius пмфπтррπоонн 

Workforce Development 156 Kehoe пмфπтррπптпл 

 

ACADEMIC DIVISIONS 

LIBERAL ARTS 141 FALLERIUS пмфπтррπпутс 
Associate of Arts, Associate of Science, Communication, Criminal Justice, English, Human Services, Humanities, Mathematics, and Social Sciences 

 HEALTH SCIENCES 201 HEALTH SCIENCES пмфπтррπпулр 

Agriculture Management, Biology, Bioscience, Chemistry, College-NOW Bioscience, Health Information Technology, Health Services Technology, Nursing, Occupational Therapy Assistant, 
Physical Therapist Assistant, Radiological Sciences, and Respiratory Care 

 BUSINESS, INDUSTRY AND TECHNOLOGY 150 KEHOE пмфπтррπптлл 
Accounting, Business Administration, College-NOW Business, College-NOW Engineering, Engineering Technology, Industrial Technology, Information Technology, Physics, and Visual 
Communications Media and Technology 

 

BUSINESS SERVICES 

Business Office 156 Fallerius пмфπтррπпумс 

Human Resources 156 Fallerius пмфπтррπпутм 

Information Technology Services 141 Fallerius пмфπтррπптоп 

Marketing and Public Relations 132 Byron Kee пмфπтррπпумл 

North Central State College Foundation 122 Byron Kee пмфπтррπптро 
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PROFILE OF THE COLLEGE 

ABOUT THE COLLEGE 

Prior to its charter as North Central Technical College, the institution was known as the Mansfield School of Technology. It was initiated by the 
Mansfield Board of Education in September, 1961, and approved by the State Department of Education. The rationale of the Mansfield Board of 
9ŘǳŎŀǘƛƻƴ ǿŀǎ ǘƻ ŜǎǘŀōƭƛǎƘ ŀ ǘǿƻπȅŜŀǊΣ ǇƻǎǘπƘƛƎƘ ǎŎƘƻƻƭ ŘƛǇƭƻƳŀ ƎǊŀƴǘƛƴƎ ǎŎƘƻƻƭ ǘƘŀǘ ǿƻǳƭŘ ǇǊŜǇŀǊŜ ƳŜƴ ŀƴŘ ǿƻƳŜƴ ŦƻǊ ǾŀǊƛƻus careers. The 
graduates were satisfying the rapidly-growing employment needs in the industrial and business society of the area. 

The original location of the Mansfield School of Technology was 218 Marion Avenue, Mansfield, Ohio. The limited physical facilities, projected 
enrollment growth, and need for additional student services led the school's administration, advisory committees, and the Mansfield Board of 
Education to seek the creation of a Technical College District in compliance with the Ohio Revised Code. North Central Technical College was approved 
by the Ohio Board of Regents and certified by the Secretary of State on September 26, 1968. This action of the Ohio Board of Regents and the 
Secretary of State created the Technical College District in the contiguous counties of Ashland, Crawford, and Richland. In August of 1999, the Board 
of Trustees changed the name of the college to North Central State College. 

/ǳǊǊŜƴǘƭȅΣ ǘƘŜ b/ {ǘŀǘŜπh{¦ ŎŀƳǇǳǎ ƘƻǳǎŜǎ bƻǊǘƘ /ŜƴǘǊŀƭ {ǘŀǘŜ /ƻƭƭŜƎŜ ŀƴŘ ŀ ǊŜƎƛƻƴŀƭ ŎŀƳǇǳǎ of The Ohio State University. Certain physical facilities 
and services are shared by each institution. The campus represents a model in sharing resources by two separate institutions. Each institution has its 
own faculty, curricula, policies, and operating procedures. NC State also maintains the James W. Kehoe Center for Advanced Learning in Shelby and 
the Crawford County Success Center in Bucyrus. 

A Board of Trustees, the members of which are public representatives of Ashland, Crawford, and Richland counties, directs North Central State 
College. Copies of North Central State College's most recent financial statement are available upon request. If interested, please contact the Business 
hŦŦƛŎŜ ŀǘ пмфπтррπпумсΦ 

ACCREDITATION AND MEMBERSHIPS 

ACCREDITATION 
North Central State College is regionally accredited through the Higher Learning Commission's* Open Pathways Program.  Through the Open 
Pathways program, the College focuses on improving systems and processes to better meet the College's mission while maintaining accreditation. 
North Central State College was chartered by the Ohio Board of Regents as a state-assisted institution of higher education and is approved by the 
Ohio Department of Higher Education; U.S. Department of Education; State Department of Education for Veterans; Bureau of Vocational 
Rehabilitation; and the Department of Justice, Immigration, and Naturalization Service. 

ϝIƛƎƘŜǊ [ŜŀǊƴƛƴƎ /ƻƳƳƛǎǎƛƻƴΣ нол {Φ [ŀ{ŀƭƭŜ {ǘΦΣ {ǳƛǘŜ тπрллΣ /ƘƛŎŀƎƻ L[Σ слслп ω мπуллπснмπтппл 

MEMBERSHIPS 
The College is either a member of or recognized by the following organizations: 

¶ Health Sciences  
o Accreditation Commission for Education in Nursing (ACEN) 
o Commission on Accreditation in Physical Therapy Education (CAPTE) 
o Committee on Accreditation for Respiratory Care (CoARC) 
o Accreditation Council for Occupational Therapy Education (ACOTE) 
o Joint Review Committee on Education in Radiological Technology (JRCERT) 

¶ Business Industry and Technology   
o National Institute for Metalworking Skills (NIMS) 
o Accreditation Council for Business Schools and Programs (ACBSP) 

¶ Support Services   
o American Association of Collegiate Registrars and Admissions Officers 
o American Association of Community and Junior Colleges   
o Mansfield-Richland Area Chamber of Commerce 
o National Association of Student Financial Aid Administrators 
o Association of Community College Trustees (ACCT)  

¶ State  Affiliations  
o Ohio Association of College Admission Counseling  (OACAC ) 
o Ohio Association of Community Colleges (OACC)  
o Ohio Association of Student Financial Aid Administrators 
o Ohio Association of Two-Year Colleges (OATYC) 
o Ohio Board of Nursing RN & LPN 
o Ohio Department of Health (STNA) 
o Ohio State Board of Pharmacy 
o Community Health Worker Certificate (Ohio Board of Nursing)  
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COLLEGE MISSION 

Providing individuals with the knowledge, skills and inspiration to succeed in their chosen paths. 

COLLEGE VISION 

North Central State College is committed to being a leader in excellent affordable higher education and a partner in achieving greater community 
prosperity and a better quality of life. 

COLLEGE VALUES 

In all we do, we value a culture of integrity, inclusion, and excellence. 

We value our students and are committed to creating an accessible environment that is affordable, caring, supportive, inclusive, and lŜŀǊƴŜǊπ
centered. 

We value our employees and are committed to creating an environment that is culturally diverse, collaborative, and respectful. 

We value our communities and are committed to creating an environment that is innovative, responsive, and accountable. 

COLLEGE-WIDE LEARNING OUTCOMES 

¶ Critical Thinking 

¶ /ƻƳƳǳƴƛŎŀǘƛƻƴ π hǊŀƭ ŀƴŘ ²ǊƛǘǘŜƴ 

¶ Information Literacy 

¶ Intercultural Knowledge and Competence 

¶ Quantitative Literacy 

¶ Professional/Soft Skills 

ENDS POLICIES STATEMENTS 

1.0 GLOBAL ENDS POLICY 
North Central State College exists for the citizens of its service region to have the knowledge and skills to succeed in their chosen path for learning, 
work, or enrichment, sufficient for the college to justify available resources. 

1.1 DIVERSITY 
The College maintains an environment that encourages tolerance of differences while recognizing similarities and providing equalizing 
opportunities for participation by all. 

1.2 EQUAL OPPORTUNITY 
The proportion of students from economically or educationally disadvantaged backgrounds is at least equivalent to the proportion in the local 
communities. 

1.3 CAREER READINESS AND DEVELOPMENT 
Students acquire anŘ ŜƴƘŀƴŎŜ ǊŜƭŜǾŀƴǘ ōǳǎƛƴŜǎǎ ŀƴŘ ƛƴŘǳǎǘǊȅ ŎǊŜŘŜƴǘƛŀƭǎΣ Ƨƻō ǎƪƛƭƭǎΣ ǿƻǊƪ ƘŀōƛǘǎΣ Ƨƻō ƭŜŀŘǎ ŀƴŘ ǇŀǘƘǿŀȅǎ ǘƻ ŜŎƻƴƻƳƛŎ ǎŜƭŦπ
sufficiency especially in high demand technologies. 

1.4 TRANSFERABILITY 
Students prepared for advanced academic success will have the ability and the prerequisite academic experience sufficient for entry into a four-
year college or university. 

1.5 ENRICHMENT 
Enrichment opportunities exist to reflect community needs and values. 

FOUNDATION 

The mission of the North Central State College (NCSC) Foundation is to assist the college in providing lifelong learning opportunities by securing 
financial and community support. With the help of area donors, friends, partnerships, and leaders, the NCSC Foundation empowers individuals to 
change their lives through education. The Foundation supports preparing a future ready workforce for area employers and contributes to the 
betterment of the community. 

Each year the NCSC Foundation administers over $200,000 in scholarships to students in financial aid. The Foundation also serves the college with 
the following goals: 

¶ Develop financial resources for college projects, including scholarships, programs, technology, and capital improvements that support the 
NCSC mission. 

¶ Partners with members of the community to advance the mission of the college, offering educational opportunities, and services for 
students. 

¶ {ǳǇǇƻǊǘ ŎǊŜŀǘƛǾŜΣ ŦƻǊǿŀǊŘπǘƘƛƴƪƛƴƎ ǇǊƻƧŜŎǘǎ ƻŦ ŦŀŎǳƭǘȅ ŀƴŘ ǎǘŀŦŦ ƛƴ ƻǊŘŜǊ ǘƻ ōŜ ǘƘŜ Ƴƻǎǘ ŎǳǊǊŜƴǘ ǘŜŎƘƴƻƭƻƎƛŎŀƭ ƛƴǎǘƛǘǳǘƛƻƴ Ǉƻssible. 

¶ Harness the support of alumni to expand relationships, give back, stay informed, increase skills, and enhance the value of a student's 
degree. 

For more information, call the Foundation Executive Director, Chris Copper at пмфπтррπптроΦ 
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All gifts to the North Central State Foundation ŀǊŜ ǘŀȄ ŘŜŘǳŎǘƛōƭŜ ǳƴŘŜǊ ǎŜŎǘƛƻƴ рлмόŎύ όоύ ƻŦ ǘƘŜ LƴǘŜǊƴŀƭ wŜǾŜƴǳŜ /ƻŘŜΦ ¢ƘŜ CƻǳƴŘŀǘƛƻƴ ƛǎ ŀ ǘŀȄπ
exempt organization, formed in 1990 to seek, receive, and distribute funds, equipment, property, and other donations for the benefit of the students 
and programs provided by NCSC. 

PHYSICAL FACILITIES 

[ƻŎŀǘŜŘ ƻƴ ŀ сллπŀŎǊŜ ǘǊŀŎǘ ƻŦ ƭŀƴŘΣ ǘƘŜ ŎŀƳǇǳǎ ƻŦŦŜǊǎ ŀ ǾŀǊƛŜǘȅ ƻŦ ǇƘȅǎƛŎŀƭ ŦŀŎƛƭƛǘƛŜǎ ǘƻ ǎǳǇǇƻǊǘ Ƴŀƴȅ ŀŎŀŘŜƳƛŎ ŀƴŘ ŜȄǘǊŀŎǳǊricular activities. The 
campus consists of ten buildings, encompassing an area of approximately 250,000 square feet. 

The Henry R. Fallerius Technical Education Center contains classrooms, lecture halls, technical laboratories, data center, faculty offices, tutoring, the 
Liberal Arts Division, and the administrative offices for North Central State College 

The Dwight D. Eisenhower Memorial Center serves as a comprehensive student center which includes the student union, quiet and active game 
ŀǊŜŀǎΣ ƳǳǎƛŎπƭƛǎǘŜƴƛƴƎ ǊƻƻƳǎΣ ŎŀŦŜǘŜǊƛŀΣ ŀƴŘ ŀ ǎǘǳŘŜƴǘ ŎƻŦŦŜŜ ƘƻǳǎŜΦ 

The Louis Bromfield Hall includes the Information Commons. 

The Byron Kee Center for Student Success houses a comprehensive array of services and educational support activities to assist students as they 
pursue their educational careers. Departments located in Kee Hall include Admissions, Recruitment and Gateway Services, Student Records, Financial 
Aid, Cashier's Office, Disability Support Services, Career Services, Institutional Advancement, and the Foundation Office. Support offered in Byron 
Kee include registration, assessment, tutoring, academic advising, and personal counseling, along with support courses in reading, writing and college 
survival skills. 

The Health Sciences Center contains classrooms, a lecture hall, laboratories, faculty offices, and the Health Sciences Division. 

The Child Development Center provides childcare services for the children of students and staff and serves as a teaching laboratory for college 
students preparing for careers working with young children and their families. 

The Campus Bookstore sells textbooks, academic supplies, and related items. 

The Campus Recreation Center contains a gymnŀǎƛǳƳΣ ǿŜƛƎƘǘ ǊƻƻƳΣ ŎŀǊŘƛƻπŀŜǊƻōƛŎ ŦƛǘƴŜǎǎ ŜǉǳƛǇƳŜƴǘΣ ƭƻŎƪŜǊ ǊƻƻƳ ŦŀŎƛƭƛǘƛŜǎ ŀƴŘ ƻŦŦŜǊǎ ƛƴǘǊŀƳǳǊŀƭ 
sports throughout the year. 

Riedl Hall houses the main campus security office. 

The James W. Kehoe Center for Advanced Learning, located in Shelby, houses the Ralph Phillips Conference Center, classrooms, laboratories, faculty 
offices, College-NOW Engineering and Business programs, Workforce Development, and the Business, Industry and Technology Division. 

The Crawford Success Center (CSC), located in Bucyrus, is dedicated to raising the educational attainment in Crawford County by creating and 
supporting community access to North Central State College. The 7,000 square feet space houses offices, classrooms, computer labs, and meeting 
space for small and large groups. 

GUARANTEE OF JOB COMPETENCY 

North Central State College guarantees that graduates are occupationally competent. The guarantee applies only to job skills identified in the program 
outcomes for a specific degree. The guarantee applies only to graduates ŜƳǇƭƻȅŜŘ ƻƴ ŀ ŦǳƭƭπǘƛƳŜ ōŀǎƛǎ ƛƴ ŀ Ǉƻǎƛǘƛƻƴ ŘƛǊŜŎǘƭȅ ǊŜƭŀǘŜŘ ǘƻ ǘƘŜ ŀǊŜŀ ƻŦ 
their program concentration, during the 12 months immediately following their graduation. 

If a graduate is judged by his or her employer to be lacking in technical job skills identified by the program outcomes for his or her specific degree 
program, North Central State College under the conditions of the guarantee policy will provide the graduate up to nine, tuitiƻƴπŦǊŜŜΣ ǎŜƳŜǎǘŜǊ ŎǊŜŘƛǘ 
hours of additional training. Cost of books, ƛƴǎǳǊŀƴŎŜΣ ǳƴƛŦƻǊƳǎΣ ƭŀōƻǊŀǘƻǊȅ ŀƴŘ ŀŎǘƛǾƛǘȅ ŦŜŜǎΣ ŀƴŘ ƻǘƘŜǊ ŎƻǳǊǎŜπǊŜƭŀǘŜŘ ŜȄǇŜƴǎŜǎ ŀǊŜ ǘƘŜ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ 
of the graduate and/or the employer. 

SPECIAL CONDITIONS FOR THE GUARANTEE 
The employer must provide to the College: 

¶ Identification, in writing, of areas of deficiency within six months of the graduate's initial employment. 

¶ Verification, in writing, of specific job skills the employee is lacking which relate directly to the degree's program outcomes. 

¶ A written educational plan for retraining developed in cooperation with the appropriate academic department at the College. 

Retraining will be limited to nine semester hours of credit related to the identified skill deficiency and to those classes regularly scheduled during the 
period covered by their training plan and must be completed within a calendar year from the time the educational plan is agreed upon. 

The guarantee does not imply the graduate will pass any licensing or qualifying examination for a particular career. 

NOTICE OF NONDISCRIMINATION 

It is the policy of North Central State College not to discriminate based on sex, race, age, creed, religion, national origin, disability status, veteran 
status or sexual orientation in its educational programs, activities, or employment practices. 

Title VI of the Civil Rights Act of 1964 prohibits discrimination based on race or national origin in any educational program or activity of North Central 
State College. 

Title IX of the Educational Amendment of 1972 prohibits discrimination based on sex in any educational program or activity of North Central State 
College. 
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Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act (ADA) of 1990 prohibits discrimination based on handicap status 
in any educational activity of North Central State College. 

An internal, formal grievance procedure for violation of such acts has been set forth by North Central State College. Information on this policy is 
located in Student Records, Human Resources, and the Admissions, Advising and Enrollment Services Office. Inquiries regarding the College's 
obligation in this area should be directed to the Enrollment Services Office. Inquiries regarding the College's obligation in this area should be directed 
to: 

TITLE VI & IX COORDINATOR 
Vice President for Academic Services/Chief Academic Officer 
North Central State College 
2441 Kenwood Circle 
Mansfield, Ohio 44906 
όпмфύ тррπпроу 

SECTION 504 COORDINATOR 
Specialized Support Services Coordinator 
North Central State College 
2441 Kenwood Circle 
Mansfield, OH 44906 
пмфπтррπптнт 
пмфπтррπрсмм ό¢¢¸κ±ƻƛŎŜύ 
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TRANSFER PROGRAM INFORMATION 

North Central State College welcomes transfer students--including 

¶ Students wishing to transfer out their associate degree credits to continue their education toward bachelor and master degrees at other 
colleges/universities 

¶ Students wishing to transfer in credits from other institutions to earn an NCSC associate degree 

¶ Transient students wishing to take one or more NCSC courses for transfer back to another institution 

For all transfer studentsτNorth Central State College offers high-quality education with hands-on and project-based learning, in small classes where 
you can easily connect with faculty and other students, and with intensive support services and extremely affordable tuition. 

TRANSFERRING FROM NORTH CENTRAL STATE COLLEGE 

Starting your bachelor degree at North Central State College makes sense and is easy. Finish your first two years while still living at home and keeping 
your part-time job, taking in person or online classes, and then transfer your credits to the bachelor program and university of your choice. We will 
be there every step of the way to answer questions and help you transfer seamlessly. 

The steps to transfer are simple: 

1. Tell us your transfer goals when you start at NC Stateτyour career interests and the bachelor's program and the university or type of 
university where you want to continue your studies. 

2. Meet with your advisor each semester to refine and focus your interests and to plan a program at NC State that will transfer intact to the 
university you choose. 

3. Attend visits and consultations with the university representatives that your NC State advisor arranges. 
4. Start your third year in the university bachelor's program with your program well defined and university connections made. 

TRANSFER PARTNERS 

NC State has many transfer partners and articulation programs to make transfer even easier: 

¶ Ashland University:  Articulation agreements for these Bachelor Degree programsτBiology, Communication Studies, Criminal Justice, Fine 
Art/Graphic Design, Nursing, Psychology, and Social Work 

¶ Bowling Green State University:  Articulation agreements for the Bachelor of Science technology degree in Mechatronics Engineering 
Technology 

¶ Eastern Michigan University:  Articulation agreements for these Bachelor of Science degree programs--Mechanical Engineering Technology, 
Electrical Engineering Technology, and Electrical and Computing Engineering 

¶ Franklin University:  General articulation agreement for AA/AS degrees and 2+2 and 3+1 transfer of AAS degrees to Bachelor of Science 
programs 

¶ Heidelberg University:  General articulation agreement for AA/AS degrees and AAS credits as well as dual admission and enrollment 
agreement 

¶ Herzing University:  General articulation agreement for Bachelor of Arts and Bachelor of Science programs in various disciplines 

¶ Kent State University:  General transfer agreement for OTM courses and RN to BSN Pathway and Respiratory Pathway 

¶ Ohio University: :  Articulation agreements for these Bachelor Degree programsτBachelor of Science in Applied Management, Bachelor of 
Technical and Applied Studies (BTAS), Bachelor of Science in Nursing (BSN), and Bachelor of Criminal Justice (BCJ) 

¶ Tiffin University:  General education articulation agreements for AA/AS/AAB/AAS to BS and pathways for Business and Criminal Justice 

¶ University of Cincinnati:   Articulation agreement for Bachelor Degree in Respiratory Sciences 

¶ Western Governors University:  Articulation agreements for these Bachelor Degree programs--Business, Education, Health Services and 
Nursing, and Information Technology 

OHIO TRANSFER MODULE (OTM) 

The Ohio Transfer Module helps transferring students by assuring them the quality of the general education courses that they complete but also by 
ensuring that the credits earned for these OTM courses will be accepted for transfer by other colleges and universities in the University System of 
Ohio. 

TRANSFER MODULE GUARANTEE 
The Ohio Department of Higher Education, following the directive of the Ohio General Assembly, developed a statewide Articulation and Transfer 
Policy to facilitate movement of students and transfer credits from one Ohio public college or university to another. Students are guaranteed the 
transfer of applicable general education credits among Ohio's public colleges and universities and equitable treatment in the application of credits 
to admissions and degree requirements. 
The purpose of the state policy is to avoid duplication of course requirements and to enhance student mobility throughout Ohio's higher educational 
system. Since private colleges and universities in Ohio may or may not be participating in the transfer policy, students interested in transferring to a 
private institution are encouraged to check with their advisor or the college or university of their choice regarding transfer agreements. 

NC STATE'S TRANSFER MODULE 
Consistent with Ohio's Articulation and Transfer Policy, North Central State College's transfer module consists of 38 semester credit hours of 
coursework in English composition, mathematics, arts and humanities, social and behavioral sciences, and natural and physical sciences. Once a 
student completes the NC State Transfer Module in its entirety, with a "D" or better in each course, the entire module is guaranteed to be transferable 
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to any state-supported college or university in Ohio in place of that institution's module. The student must, of course, meet the admissions criteria 
of the particular state-supported institution before the module can be transferred. Also, students may be required by the receiving institution to 
meet additional general education requirements beyond those included in the Transfer Module, so long as the same requirements apply to native 
students. 
Students meeting the requirements of the Transfer Module are subject to the following conditions: 

¶ The policy encourages receiving institutions to give preferential consideration for admission to students who complete the Transfer Module 
with a "D" or better in each course and who have successfully completed altogether at least 60 semester credit hours. These students must 
have an overall grade-point average of 2.00 in Transfer Module courses to be given credit for the Transfer Module, and only courses in 
which a "D" or better has been earned will transfer. 

¶ The policy encourages receiving institutions to admit, on a non-preferential consideration basis, students who complete the Transfer 
Module with a grade of "D" or better in each course and who have successfully completed altogether less than 60 semester credit hours. 
These students will be able to transfer all courses in which they received a grade of "D" or better. 

Admission to a given institution does not guarantee that a transfer student will be automatically admitted to all majors, minors, or fields of 
concentration at that institution. However, once admitted, transfer students shall be subject to the same regulations governing applicability of catalog 
requirements as all other students. Furthermore, transfer students shall be accorded the same class standing and other privileges as all other students 
on the basis of the number of credits earned. All residency requirements must be successfully completed at the receiving institution before the 
granting of a degree. 

TRANSFER MODULE GUIDANCE 
To facilitate transfer with maximum applicability of transfer credit, prospective transfer students should plan a course of study that will meet the 
requirements of a degree program at the receiving institution. Specifically, students should identify early in their collegiate studies an institution and 
major to which they desire to transfer. Students should also determine if there are any special course requirements that can be met during their time 
at NC State. This will enable students to plan and pursue a course of study that will articulate with the receiving institution's major. Students will 
work with their advisor to get the information they need regarding transfer and the contacts for communicating with the college or university to 
which they plan to transfer. 

COURSES INCLUDED IN THE NORTH CENTRAL STATE COLLEGE TRANSFER MODULE 
These are the courses included in NC State's transfer module (also listed on the website of the Ohio Department of Higher Education). 

AREAS COURSES CREDITS 

I. ENGLISH/ORAL COMMUNICATION CHOOSE TWO: 
ENGL 1010 English Composition I 
ENGL 1030 English Composition II 
COMM 1010 Speech 

  
3 
3 
3 

II.  MATHEMATICS, STATISTICS AND FORMAL LOGIC 
  

CHOOSE TWO: 
MATH 1110 College Algebra 
MATH 1130 Trigonometry 
MATH 1150 Calculus I 
MATH 1151 Calculus II 
MATH 2010 Calculus III 
MATH 2030 Differential Equations 
STAT 1010 Probability and Statistics 

  
4 
4 
5 
5 
4 
5 
3 

III. *ARTS/  HUMANITIES CHOOSE TWO: 
ENGL 2050 American Literature I 
ENGL 2070 American Literature II 
ENGL 2090 Introduction to Fiction 
HIST 1010 American History I 
HIST 1030 American History II 
HIST 1070 Western Civilization II 
HUMA 1010 Introduction to the Humanities 
MUSC 1010 Music Appreciation 
PHIL 1010 Western Philosophy 
PHIL 1110 Ethics 
THEA 1010 Introduction to Theatre 

  
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
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AREAS COURSES CREDITS 

IV. SOCIAL SCIENCES CHOOSE TWO FROM TWO DIFFERENT SUBJECT AREAS: 
ECON 1010 Introduction to Economics 
ECON 1510 Microeconomics 
POLT 1010 American National Government 
PSYC 1010 Introduction to Psychology 
PSYC 1070 Introduction to Women's Studies 
PSYC 2010 Human Growth and Development 
PSYC 2050 Abnormal Psychology 
PSYC 2090 Social Psychology 
PSYC 2100 Personality Theory 
SOCY 1010 Introduction to Sociology 
SOCY 2010 Cultural Diversity and Racism  

  
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 

V. NATURAL SCIENCES CHOOSE THREE, WITH AT LEAST ONE LAB COURSE: 
BIOL 1710 Introduction to Anatomy and Physiology 
BIOL 2751 Human Anatomy and Physiology I 
BIOL 2752 Anatomy and Physiology II 
CHEM 1030 Chemistry 
CHEM 1210 Chemistry 
CHEM 1220 Chemistry II 
PHYS 1010 Introductory Physics 
PHYS 1110 General Physics I 
PHYS 1130 General Physics II 

  
3 
4 
4 
3 
5 
5 
3 
4 
4 

 

NC STATE TRANSFER DEGREE PROGRAMS 

All NC State degree credits will transfer in whole or in part to other colleges and universities. The Associate of Arts and the Associate of Science 
degrees consist largely of general education credits, and they are especially designed for transfer in entirety. However, many or most of the credits 
in applied degrees will also transfer and will allow you to get work experience while or before continuing your education. The choice of a degree 
program depends on your career goals and individual situation.  All students should discuss their goals and interests during their first semester at NC 
State. 

TRANSFER TO NORTH CENTRAL STATE COLLEGE 

North Central State College makes the transfer of credits in easy for students who have completed course work at an institution other than North 
Central State College and would like that coursework to be considered for credit towards a North Central State College program/degree. 

To ensure a seamless and successful transition, NC State follows these guidelines and procedures for students transferring credits in: 

¶ NC State Admissions alerts all incoming students of the potential for the awarding of prior-earned credit. 

¶ All students with prior credit wishing to be evaluated need to contact their previous institution(s) and have an official transcript sent to 
North Central State College Registrar (Student Records) by mail or through a 3rd party transcript service. 

¶ Credits are accepted only from institutions that have regional or national accreditation. Credits are not awarded for courses where the 
student received below a D- (prior to fall 2006). For courses completed before September 2005, a grade of at least a C- must have been 
received in any course accepted for transfer credit. For courses completed after September 2005, grades of D-, D, and D+, are considered 
for transfer credit unless a specific department requires a higher grade for non-transfer students. In addition, some transfer courses with 
D-, D, and D+ grades may not meet prerequisite and graduation requirements for specific degree programs. A minimum C- grade is required 
in all transfer courses for the NC State courses that are Pass/No Pass. Courses that are considered for transfer credit must meet the same 
grade requirements as the NC State courses. See the Program Description section of the catalog and individual program Curriculum 
Worksheets for specific course grade requirements. 

¶ Transcripts are forwarded to the Academic Services Office and are evaluated within 30 business days. 

¶ After evaluation, transcripts are returned to Student Records where all applicable transfer credit(s) are posted to the student's academic 
record, and a summary report of such credit is then sent to the student. 

TRANSCRIPT EVALUATION APPEALS 
North Central State College has an appeals process for the use of any student who disagrees with the amount of transfer credit he/she has been 
given by the College. Details about this procedure and the steps involved in filing an appeal are available to students upon request in the Office of 
the Chief Academic Officer. (Every other state-supported college or university in Ohio is also required to have such an appeals process regarding 
transfer credit decisions.) If a transfer student's appeal is denied by the institution after all appeal levels within the institution have been exhausted, 
the student can appeal to the state level Articulation and Transfer Appeals Review Committee. The Appeals Review Committee reviews and 
recommends to institutions the resolution of individual cases of appeal from transfer students who have exhausted all local appeal mechanisms 
concerning applicability of transfer credits at receiving institutions. (See also Student Complaints Following Transfer Appeals at the Receiving 
Institution on the Ohio Department of Higher Education website at https://www.ohiohighered.org/transfer/policy.) 

  

https://www.ohiohighered.org/transfer/policy
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TRANSIENT STUDENTS 

Students who wish to take one or several courses at North Central State College will find it to be an easy and worthwhile experience. In the summer, 
NC State is an ideal place to take care of general education credits while at home on break from your college or university. 

Federal financial aid is not available for transient students since federal financial aid rules require that the students be degree-seeking at the 
institutions where attending classes. Students, who are currently enrolled at another institution and wish to take classes at NC State as a transient 
student to transfer back to their home institution, need to pick up a Consortium Agreement from their home institution and submit it to the NC State 
Financial Aid Office. The students then pay their tuition out of pocket at NC State, and the home institution processes the aid and sends any aid the 
students are eligible for to them. 
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ADMISSIONS, RECRUITMENT AND GATEWAY SERVICES 

NC State has an "open door" admissions policy. General admission is open to (a) high school graduates; (b) persons who have attained high school 
equivalency (GED); and (c) select high school students who qualify under specific Early Learning Programs (College Credit Plus and College-NOW). If 
you do not meet these criteria, you may still be eligible for admission. Please contact Admissions, Recruitment and Gateway Services for specific 
information. 

ADMISSIONS AND RECRUITMENT 

Recruiters assist new students, transfer students and students returning to college with questions related to program information and the steps 
involved with college admission.  A personal visit allows the Admissions Office to answer all questions and make the transition to college an easy 
one.  

For more information about enrolling in the college and completing the enrollment checklist, contact the Admissions Office in Byron Kee at 419-755-
4761, or by email at admissions@ncstatecollege.edu. 

GATEWAY SERVICES 

North Central State College believes a strong start is essential to achieving success in college.  A strong start consists of a series of steps designed to 
communicate the process for selecting, entering and completing a program of study.  To achieve this, the Student Success Coaches work through the 
Student Success and Transition Center.  Academic Liaisons focus on persistence and completion and report to each division academic dean. 

STUDENT SUCCESS AND TRANSITION SERVICES 

Success Coaches provide academic advising and support services for new, returning, developmental, and probation students in the Student Success 
and Transition Center.  Success Coaches are often the first college advisors that work closely with students to identify career goals, discuss mandatory 
placement testing, create individual academic plans, provide registration assistance, and coordinate mandatory Connect to College - new student 
orientation.  Success Coaches arrange academic and personal support services and create academic plans that guide students to meet completion 
goals.  Upon completion of developmental or first semester coursework, students are transitioned to the appropriate Academic Liaison for additional 
advising support. 

ACADEMIC ADVISING 

NC State provides a 3-tiered advising structure to support the needs of students as they progress to completion.  Students can find their assigned 
advisor's information within student academic planning and registration software on MyNC. 

Success Coaches are advisors located in Student Success and Transition Services.  Each provide academic planning and registration services for new 
and returning students as well as developmental and probation status students.  Advisors work closely with developmental students as part of the 
DIRECTIONS advising program.  DIRECTIONS students are required to meet each semester with an assigned Success Coach to ensure that the student 
is taking the necessary steps to be successful.   

Academic Liaisons are advisors in each division that provide academic advising to college-ready students after completion of developmental 
coursework.  Liaisons specialize in divisional and/or program advising and continue to assist students with academic planning and registration. 

Faculty Advisors are assigned to each student based on his or her declared major.  Students with curriculum specific questions are encouraged to 
meet with the faculty advisor as they enter technical field coursework. 

ADDITIONAL PROGRAM REQUIREMENTS 

The Associate Degree Nursing, Practical Nursing, Occupational Therapy Assistant, Radiological Sciences, Respiratory Care, Physical Therapist Assistant, 
Human Services, and Criminal Justice departments publish student handbooks. These student handbooks delineate specific department/program 
policies which are not explained in the general catalog. The specific policies as described in the department student handbooks take precedence over 
any general policy outlined in the College catalog. Copies may be requested through divisional offices. 

BACKGROUND CHECK AND DRUG SCREENING 
An acceptable Bureau of Criminal Identification and Investigation (BCI&I) report/FBI background check is required to enter the clinical or practicum 
sequence of many of the health science programs and the Police Academy. Some programs also require drug screening. Contact the specific Program 
Directors for current information. 

CPR 
Program CPR requirements can be met by taking the appropriate non-credit coursework or HLST 1010 . 

HEALTH PHYSICAL AND REQUIRED IMMUNIZATIONS 
Health Services Technology, Occupational Therapy Assistant, Physical Therapist Assistant, Practical Nursing, Radiological Sciences, Registered Nursing, 
and Respiratory Care programs all require an acceptable health physical and verification of immunizations/immunities in order to participate in the 
program clinical, practicum, or lab activities. Contact the specific Program Directors for current information. 

  

mailto:admissions@ncstatecollege.edu
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LIABILITY INSURANCE 
Students in Bioscience, Health Services Technology, Human Services, Nursing (R.N. and P.N.), Occupational Therapy Assistant, Physical Therapist 
Assistant, Radiological Sciences, and Respiratory Care programs are required to purchase professional liability insurance. Over the past several years, 
there have been a number of nationwide liability claims involving students enrolled in health technologies. These claims include error, negligence 
and omission, as well as personal torts. A student in one of these technologies has personal responsibility for his/her own actions in contact with 
patients, even though the student is not yet licensed, registered, or otherwise accredited for his/her profession. Coverage for students pays up to 
$1,000,000 for each claim. The premium is assessed and paid through student fees. No student is permitted to attend a clinical facility or practicum 
unless covered by the student liability insurance program. 

ARTICULATION 

Students in selected programs in area high schools and joint vocational schools may receive advanced standing in North Central State College program 
based on articulation agreements between North Central State College and the high school or joint vocational school. These agreements are annually 
reviewed annually. For further information or specificities of a particular agreement, contact the Admissions Office. Currently, there are articulation 
agreements with the following schools: 

¶ Ashland County - West Holmes Center 

¶ Knox County Career Center 

¶ Madison Comprehensive High School 

¶ Mansfield Senior High School 

¶ Pioneer Career & Technology Center 

¶ Tri-Rivers Career Center 

¶ Wayne County Schools Career Center 

Students seeking articulation credit must: 

1. Submit an application to NC State within two years of high school graduation (unless indicated otherwise in the preface to a list of courses). 
2. Request articulation credit by completing the form available in the NC State Office of Student Records. 
3. Submit an official high school transcript to the NC State Office of Student Records. 

In addition to the Articulation Agreements described above, various special arrangements exist regarding credit-by-examination available to 
vocational and Tech Prep graduates under certain circumstances. Details can be found in the articulation documents signed by representatives of NC 
State and the respective schools. 

ASSESSMENTS 

New student assessments, such as the ACCUPLACER, Computer Literacy, and the TEAS, are administered through the Student Success and Transition 
Center. The CSI (College Student Inventory) is also administered through this office. 

ACCUPLACER 
North Central State College assesses new and returning students for course placement purposes with an assessment programs called the 
ACCUPLACER. The ACCUPLACER assess students' skills in the following areas: reading, writing, and mathematics. 

Students should complete this assessment as soon as they apply to the college and before enrolling in any classes.  The ACCUPLACER must be 
completed before enrolling in ENGL 0040 , ENGL 1010 , or any math or statistics courses.  Students are encouraged to review computerized test 
taking techniques as well as reading/writing/math concepts before taking the assessment. The Student Success and Transition Center can provide 
information on how to prepare for the ACCUPLACER by using certain websites and other resources. 

Students who have already earned an associate degree or a bachelor degree may not be required to take the ACCUPLACER. Furthermore, students 
are not required to take certain portions of the ACCUPLACER if they have achieved the required scores in COMPASS or the various ACT subtests or if 
those students are transferring in college credit for specific English and/or math classes. The following portions of the ACCUPLACER are waived based 
on the following criteria: 

¶ Math - a score of 21 or higher on the ACT math subtest, or transfer of credit for any of the following: MATH 1110 , MATH 1150 , STAT 1010 . 

¶ Reading - a score of 21 or higher on the ACT reading subtest, or transfer credit for ENGL 1010 . 

¶ English - a score of 18 or higher on the ACT writing subtest, COMPASS or ACT e-Write of 8 or higher, or transfer credit for ENGL 1010 . 

The first attempt of the ACCUPLACER is free.  There will be a fee of $25 for each retest.  Students who want to schedule an appointment to take the 
ACCUPLACER should contact the Student Success and Transition Center.  Students who are unsure whether they need to take assessment testing 
should contact the Admissions Office.   

COMPUTER LITERACY 
This assessment is required of any student wishing to take a computer class for the first time at the college, except for CISS 1020 .  This assessment 
evaluates the student's knowledge of Windows, email, Microsoft Word, the Internet, and skills in typing. This may be waived with proper transfer 
credit. More information is available at the Student Success and Transition Center.  The first attempt of the Computer Literacy is free.  There will be 
a fee of $15 for each retest. 
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TEAS 
The TEAS is required for admission to the Associate Degree Nursing and Practical Nursing programs. The test is a 4-hour assessment on reading, 
writing, math, and science that requires prior registration and fee payment at the Cashier's Office, Room 140 Byron Kee.  Students can acquire 
information on how to prepare from the Student Success and Transition Center.  Some rules and restrictions apply. 

ASSOCIATE OF TECHNICAL STUDIES (ATS) 

The Technical Studies program allows a student who has specific needs that are not met by any single program at the College to combine elements 
of several technologies in a meaningful and logical way. Appropriate administrators and faculty will assist the student in formulating a course of study 
that closely matches his/her goals and needs. The course of study will be documented and upon successful completion of the program, the student 
will be awarded the Associate of Technical Studies degree.   

To pursue Technical Studies, a student must complete a special Technical Studies application form available from any academic division office. A 
student will be considered admitted to the Technical Studies program only after his/her course of study has been formulated and approved by the 
appropriate administration and faculty.  

COLLEGE CREDIT PLUS (CCP) 

North Central State College is proud to partner with over 30 high schools in north central Ohio to create pathways from high school to college that 
encourage qualified students to earn dual credit - high school and college credit - while they are still in high school. 

As of the 2015-2016 academic year, the Ohio Board of Regents requires that districts work together to offer college course work that will result in 
transcripted college or high school credit.  What was known before as "Dual Enrollment," "Post-Secondary Enrollment," or "Seniors to Sophomores 
(S2S)" are all part of the College Credit Plus legislation. 

COLLEGE-NOW 

BIOSCIENCE 
Through a partnership between area high schools, businesses, and North Central State College, qualified students have the opportunity to earn a 
Bioscience associate degree right along with their high school diploma.  

BUSINESS 
Through a partnership between Pioneer Career and Technology Center, area high schools, businesses, and North Central State College, qualified high 
school students have a unique opportunity to earn an associate degree in business along with their high school diploma.  This program is ideal for 
students who wish to complete their first two years of college while in high school and then transfer to a four-year college or university business 
program. 

ENGINEERING TECHNOLOGY 
College-NOW Engineering Technology is a two year program that allows high school juniors to enter North Central State College, in partnership with 
Pioneer Career and Technology Center, on a track to earn an associate degree in Integrated Engineering Technology in conjunction with their high 
school diploma. Coursework is designed for students to meet all high school graduation requirements, associate degree requirements, and transition 
to the college's Bachelor's of Applied Science in Mechanical Engineering Technology program. 

For more information on the Early College Programs, please see www.college-now.org. 

DEVELOPMENTAL STUDIES 

Many adult students, as well as students just out of high school, have difficulties making the transition to college. These transition difficulties are 
most apparent in the areas of math, reading and writing, study skills, test-taking skills, time management, and decision-making. The purpose of the 
following courses is to help the student gain the necessary background and coping skills for a successful college experience.  

¶ CHEM 1010 - Introduction to Chemistry  

¶ ENGL 0010 - College Composition Lab     

¶ ENGL 0040 - Integrated Reading and Writing       

¶ FYEX 0070 - College and Career Success  

¶ MATH 0020 - Basic Mathematics and Pre-Algebra Lab  

¶ MATH 0030 - Foundations of Mathematical Reasoning Lab  

¶ MATH 0065 - Algebra for Applied Geometry & Trigonometry  

¶ MATH 0075 - Foundations of Mathematical Reasoning  

¶ MATH 0084 - Introductory and Intermediate Algebra  

¶ STAT 0086 - Algebra for Probability & Statistics  

INTERNATIONAL STUDENTS AND TRANSCRIPTS 

NC State has approval to admit foreign students. For further details, contact the Admissions Office at 419-755-4761.  

The college offers English as a Second Language classes to international students who are not yet fluent in English. 

A college-specific list of professional evaluation services is available for individuals requesting foreign credential evaluations. The recognized expertise 
and reliability of a professional evaluation report will provide a consistent and valid credit evaluation for the student and the College. The student 
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will pay the cost for this service (approximately $120-$150). The full text of this policy, which includes the list of College-approved evaluation services, 
is available in the Student Records Office. 

MANDATORY PLACEMENT GUIDELINES 

Students are placed into English and mathematics courses based on a Multiple Measures placement process. This process ensures that enrolling 
post-high school students' skills are assessed as accurately as possible, and students are placed in classes that match their skill levels. A high school 
GPA of 2.7 or above (through the first semester of 12th grade) serves as the primary means of placing post-high school students into college-level 
English and mathematics courses. Accuplacer or ACT results serve as the secondary means of placing students whose GPA is below the threshold for 
college-level classes. Accuplacer and ACT results continue to be the mechanism for placing College Credit Plus students. 

Based on their new-student assessment scores, students can be placed into one or more of the following prerequisite developmental courses: 

¶ ENGL 0010 - College Composition Lab  

¶ ENGL 0040 - Integrated Reading and Writing  

¶ FYEX 0070 - College and Career Success  

¶ MATH 0030 - Foundations of Mathematical Reasoning Lab  

¶ MATH 0065 - Algebra for Applied Geometry & Trigonometry  

¶ MATH 0075 - Foundations of Mathematical Reasoning  

¶ MATH 0084 - Introductory and Intermediate Algebra  

¶ STAT 0086 - Algebra for Probability & Statistics  

Students who believe they have been misplaced into a reading/writing/math course should see an advisor in the Student Success and Transition 
Office about retesting or providing additional information noted above before the first day of the semester's classes. If students have further 
questions, they can contact the Student Success and Transition Center in 136 Byron Kee, 419-755-4764. 

PROGRAM 60 

Persons who are 60 years of age or older are entitled to register for courses on a space available basis, for no credit, at no charge other than any 
applicable lab fee. Textbooks must be purchased and are available at the College bookstore. For further details, contact the Admissions Office. 

REGISTRATION 

New students and students returning to NC State after an absence of one year or more are required to complete the application to the college and 
may have to take the Accuplacer assessment before enrolling. Student registration is conducted via the web or can be done in person at the Student 
Records Office. Students in the Directions Advising Program, on probation, receiving funding through the Trade Adjustment Act (TAA), or in the Post-
Secondary College Credit Plus (CCP) are required to meet with a Success Coach/Advisor before registering each term. Web registration is available to 
eligible students each term beginning with the first day of Priority Registration and ending on the last day to add a class. The last day to add a class 
for a given term is 11:59 p.m. (EST) on the Tuesday prior to the start of the term.  Contact the Office of Student Records with questions about eligibility 
or the Student Success and Transition Center for help with choosing classes.   

Students have the right to appeal to the faculty instructing their desired course for entrance after the deadline.  However, the College and the faculty 
reserve the right to deny a student entrance into any course after the established deadline.  If the faculty gives the student permission to register, 
the student must present a signed permission form from the course instructor to the Office of Student Records no later than the end of the business 
day on the second Monday of the term.   The student must also attend the first day of the scheduled class. 

Courses can be dropped from a course through the withdrawal date noted on each course within the course search function on the school's website. 
Note that each course may have a different last date to drop based on the overall length of the course.  Student initiated withdrawals are processed 
in the Office of Student Records. 

Students are required to pay fees or arrange for fee payment on an installment basis by the payment deadline in each registration period. Students 
with unpaid fees may be administratively withdrawn from classes after the payment deadline has passed. Formal confirmation of class availability 
and fee adjustments is available in the Office of Student Records and/or the Cashier's Office. 

SECOND DEGREE 

Any student may wish to pursue a second degree. To be eligible, a student must complete all required coursework within a second technology as 
listed in the program section of this catalog, complete a Petition to Graduate form in the Office of Student Records, and pay the graduation fee. The 
Financial Aid Office can address questions concerning limitations of financial aid or veteran's benefits in support of second degree programs.    

Several of the program technologies have more than one major. Students enrolled in any one of these several majors will be eligible for an associate 
degree in the technology upon completion of required coursework and the filing of the Petition to Graduate. Completion of a second or subsequent 
major within the same technology does not lead to a second degree. This applies to Business Administration, Criminal Justice, Industrial Technology, 
Information Technology and Visual Communications Media and Technology. The official student course transcript, however, will note the second 
major, if the student completed a Petition form in the Office of Student Records. 
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TECH PREP 

College Tech Prep programs prepare high school students for the high-skill, high-demand technical careers required for an increasingly complex 
global economy.  College Tech Prep emphasizes math, science and technology for Ohio's economic development. 

Students master college prep math, science and English and build marketable skills in areas such as engineering, health, information technology, 
biotechnology, business, and many others.  Program pathways align to an associate or bachelor degree or certification at North Central State College 
and other Ohio colleges and universities and/or employment. 

The unique core of College Tech Prep is the pathway ς a sequential course of study that aligns instruction and student services from high school to 
college and career. 

¶ Employers identify skills that will be valuable for future careers. Colleges and high schools coordinate curriculum to develop these skills. 

¶ Students with similar goals, interests and talents are engaged in ŀ ǇŜŜǊπŦǊƛŜƴŘƭȅΣ ŜŘǳŎŀǘƛƻƴŀƭ ŜƴǾƛǊƻƴƳŜƴǘΦ 

¶ ¢ŜŀŎƘŜǊǎ ŎƻŀŎƘ ǎǘǳŘŜƴǘǎ ƛƴ ǇǊƻƧŜŎǘπōŀǎŜŘ ƭŜŀǊƴƛƴƎ π ōǳƛƭŘƛƴƎ ǎƪƛƭƭǎ ƴŜŜŘŜŘ ŦƻǊ ƘƛƎƘ ǘŜŎƘΣ ƘƛƎƘ ǇŀȅƛƴƎ ŎŀǊŜŜǊǎΦ 

¶ Industry support ensures rigorous instruction and marketplace relevance. 

¶ Curriculum is aligned to industry standards. 

¶ Academic coursework is integrated. 

¶ Learning is focused on teamwork, critical thinking and problem-solving. 

¶ Students acquire expertise and confidence required for tomorrow's top careers. 

¶ /ǊŜŘŜƴǘƛŀƭƛƴƎΣ ƛƴǘŜǊƴǎƘƛǇǎΣ ƳŜƴǘƻǊƛƴƎΣ ŎƻπƻǇǇƻǊǘǳƴƛǘƛŜs and classes in industry settings support workforce development. 

Early Access to College Pays Off 

¶ Students begin college coursework in high school with the option of earning college credits and qualifying for advanced standing and 
scholarships. 

¶ College costs are reduced and time to degree completion accelerated. 

¶ {ǘǳŘŜƴǘǎ ōǳƛƭŘ ŜŀǊƭȅ ǊŜƭŀǘƛƻƴǎƘƛǇǎ ǿƛǘƘ ŎƻƭƭŜƎŜ ǇŜǊǎƻƴƴŜƭπππŎƻƴŦƛŘŜƴŎŜ ƛǎ ƴǳǊǘǳǊŜŘΦ 

¶ Students explore career options before making costly decisions. 

TRANSIENT STUDENTS 

Students may complete a number of credits at another college and transfer them to NC State. The Transfer Credit Contract form, available in the 
Office of Student Records, must be completed in order to do this as smoothly as possible. Prior approval from the appropriate division dean is 
necessary. An official transcript of all credits earned as a transient student should be sent to the Office of Student Records in order to apply such 
credits to graduation requirements. 

  



16 
 

TUITION AND FEES 

For the most current fees, see ncstatecollege.edu/about/tuition-and-fees. 

Tuition and fees which include instructional, general, and a general career services fee will be charged at a rate of $176.60 per credit hour for residents 
ƻŦ hƘƛƻ ŀƴŘ ϷороΦнл ǇŜǊ ŎǊŜŘƛǘ ƘƻǳǊ ŦƻǊ ƻǳǘπƻŦπǎǘŀǘŜ ŀƴŘ ƛƴǘŜǊƴŀǘƛƻƴŀƭ ǎǘǳŘŜnts. This listing does not include fees charged for specific degrees or the 
cost of books. 

* All fees are subject to change by action of the North Central State College Board of Trustees. 

MISCELLANEOUS FEES 

Graduation Fee $35.00 

¢ǊŀƴǎŎǊƛǇǘ CŜŜ π aŀƛƭ $5.00 

¢ǊŀƴǎŎǊƛǇǘ CŜŜ π {ŀƳŜ 5ŀȅ $15.00 

Directed Study Fee $30.00 

Liability Insurance Fee $40.00 

Late Payment Fee $15.00 

Late Registration Fee $30.00 

wŜπwŜƎƛǎǘǊŀǘƛƻƴ CŜŜ $30.00 

Alternative Delivery Fee $35.00 

Deferred Payment Option Fee $15.00 

FingerprƛƴǘƛƴƎ CŜŜ π ./L $25.00 

CƛƴƎŜǊǇǊƛƴǘƛƴƎ CŜŜ π ./LκC.L $50.00 

 

CREDIT/CONTACT HOUR DIFFERENTIAL 

All students will be assessed a fee for each course contact hour that exceeds the credit hours for which they have registered. Contact hour fees are 
based on the college program and type of course, and are subject to change without notice. 

LAB FEES 

Laboratory fees are assessed for the costs of supplies and materials used in selected courses. These fees are subject to change without notice. 

LATE FEES 

Late charges of $15.00 will be applied on all accounts not paid by the published fee payment deadline. Outstanding balances owed at the end of the 
semester will be charged an additional $50.00 late fee. 

LATE REGISTRATION 

A $30.00 Late Registration Fee will be assessed to students registering after the last day to pay fees and your fees will be due on the date of 
registration. 

RE-REGISTRATION 

A $30.00 re-registration fee will be charged to re-instate classes. 

REFUND POLICY 

The College has a policy of scheduled refunds for students who withdraw from credit courses during a standard academic term. (NOTE: Recipients of 
financial aid who withdraw from all classes should refer to the Return of Title IV Funds Policy in the Financial Aid section of this catalog.) Each 
individual course on the web site lists the refund and withdrawal dates.  100% and 50% refund amounts are determined by the percentage of course 
completed based on the beginning and ending dates for each course. Flexibly scheduled courses have individual refund and withdrawal dates. 

RESIDENCY 

A student's residency dictates the fees charged. The Office of Student Records is responsible for assuring that each student at North Central State 
College has the proper residency status. Residency information is available at the Office of Student Records. Students may apply for a change in their 
residency status through the Office of Student Records. Applications for a change in residency status must be submitted, along with all required 
documentation, no later than one week prior to the first day of the semester in order to be considered for that semester. Applications received after 
this date, if approved, will take effect for the subsequent semester.  
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FINANCIAL AID 

Financial support is available to NC State students that makes a college education affordable.  Funding for student aid comes from the federal and 
state governments, from the college and its foundation, and from private sources.  Types of available aid include grants and scholarships, loans, and 
part-time employment. The college's Financial Aid office oversees and coordinates the administration of financial aid programs at the college; contact 
the office for further information. 

The availability of financial aid and the policies governing the administration of financial aid programs are subject to change. 

GENERAL AID ELIGIBILITY REQUIREMENTS 

¶ High school graduate or GED recipient 

¶ Admitted as a regular North Central State College student 

¶ Seeking to earn a bachelor's or associate's degree, or aid-eligible certificate at the college 

¶ Making satisfactory academic progress as defined by the college 

¶ Other criteria may apply 

APPLYING FOR AID 
1. FAFSA (federal aid application) ς submit electronically at fafsa.gov at least two months prior to the start of the semester for which aid is 

desired. 
2. High school transcript (showing date of graduation) or GED certificate ς submit to the college's admissions office. 
3. Scholarships and Employment ς additional applications are required.  

The entire application process, other than #2, must be repeated each academic year. 

GRANTS AND SCHOLARSHIPS 

GRANTS 
Grants are "gift" or "free" aid provided by the federal and state governments which only rarely have to be repaid. 

¶ Federal Pell Grant:  Amounts set annually; awarded to both full and part-time students; amount varies with level of enrollment and extent 
of FAFSA-demonstrated need. 

¶ Federal Supplemental Educational Opportunity Grant (FSEOG):  Awards are made to those with the greatest financial need.  

SCHOLARSHIPS FUNDED BY THE COLLEGE 
Tuition Freedom Scholarship. The Tuition Freedom Scholarship (TFS) is awarded to those who have participated in College Credit Plus courses while 
in high school or who have articulated credit from a career center.  The TFS pays the base cost of tuition charges (the sum of general and instructional 
fees) which are not paid for by other free financial aid.  Tuition Freedom covers up to 64 credit hours minus the credits taken as a CCP student or for 
which articulated credit is awarded.  Full time enrollment is required. 

For more information about the College Credit Plus program, see www.ncstatecollege.edu/ccp/. 

ReConnect to College Scholarship. The ReConnect scholarship assists former students of the college, age 25 and older, who have not earned a degree, 
but are close to completing degree requirements. 

SCHOLARSHIPS FUNDED BY THE COLLEGE'S FOUNDATION 
Benefactor-funded. The North Central State College Foundation receives funds from supporters of the college and, in turn, provides merit, need-
based, and general financial assistance to over one hundred NC State students each year.  Scholarships are available for students who are new, 
current, or previously enrolled at NC State.  Scholarships are available to both full and part-time students. 

Application forms and complete details about foundation scholarships are available on the college website. 

Necessities Fund. This is a loan that can be forgiven.  Students who have little or no eligibility for federal grants, but do have a specific financial 
obstacle to attending the college, may apply for a loan from the Necessities Fund. While this is a loan, it will be forgiven (will not have to be repaid) 
if the borrower graduates from the college within four years of receiving funding. Contact the Foundation office for details. 

Emergency Loan Fund. {ƘƻǊǘπǘŜǊƳΣ ǎƳŀƭƭ ŀƳƻǳƴǘ ŦǳƴŘƛƴƎ ƛǎ ŀǾŀƛƭŀōƭŜ ǘƻ ŀǎǎƛǎǘ ŜƭƛƎƛōƭŜ ǎǘǳŘŜƴǘǎ ǿƘƻ ŜƴŎƻǳƴǘŜǊ ŀƴ ǳƴǳǎǳŀƭ ŜȄǇŜƴǎŜ ǘƘŀǘ ƳƛƎƘǘ ǇǊŜǾŜƴǘ 
them from continuing to attend the college. Loans will not be approved for typical college expenses (e.g., tuition and books) or for daily living 
expenses. Repayment is required within 60 days. An application form is available in the Financial Aid office. 

STUDENT LOANS 

Repayment is required for student loans, and therefore, they are a "last resort" type of financial aid.  Complete student loan information is available 
on the College website at ncstatecollege.edu/ admissions-and-aid/financial-aid/loans. 

¶ Federal Direct Student Loans:  Federally funded; must be enrolled at least half-time; eligibility varies with year in college and dependency 
status; repayment begins six months after last date of at least half-time enrollment. Direct Loans are offered to eligible students and must 
be formally accepted. 

¶ Federal Parent Loan for Undergraduate Students (FPLUS):  Federally funded; made to parents of dependent students; requires credit 
check.  Contact the financial fid office for program details and a request form. 

http://www.ncstatecollege.edu/ccp/
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¶ Private (alternative) Loans:  Made by commercial lenders; not subject to federal financial aid rules and protections; requires credit check 
and often a co-borrower.  Contact the financial aid office for details. 

The last day to accept an offered student loan or apply for an increased loan amount is the Friday of the third week of the semester.  

STUDENT EMPLOYMENT 

The Federal Work-Study (FWS) program is federally and college funded.  The program provides part-time employment on and off campus for students 
who demonstrate federally-defined need.  Applications are available at the financial aid office.  Work-Study students will be required to maintain 
half-time enrollment; other eligibility criteria apply.  View complete details at www.ncstatecollege.edu/admissions-and-aid/financial-aid/federal-
work-study. 

RETURN/REPAYMENT OF FINANCIAL AID FUNDS 

(Title IV Refund Policy) 

Should a student withdraw from or stop attending all classes, s/he may be required to return some or all awarded financial aid.  A federal formula 
determines to amount to be returned, and that amount will be billed to the student. 

VETERANS' BENEFITS 

Military veterans and their dependents may be eligible for educational benefits from the United States Veterans Administration (VA) while attending 
the college.  The financial aid office certifies to the VA recipient eligibility relating to enrollment.  Those seeking benefits should note: 

¶ Students must apply on-line at gibill.va.gov. 

¶ Processing time of applications for VA benefits may take eight weeks or longer. 

¶ The VA will notify applicants directly about their eligibility for benefits. 

¶ Benefits will only be provided for courses required for the (one) major for which the recipient has been approved. 

¶ The financial aid office certifies enrollment for the VA, but the office is not a full-service veterans' affairs department. 

To maintain eligibility for VA benefits, the recipient must: 

¶ Progress toward completing an educational objective 

¶ Attend the classes for which s/he is registered 

¶ Notify the financial aid office of all enrollment activity including registering, adding, dropping, and repeating courses, and changes of major 
or catalog year. 

¶ Notify the financial aid office of all personal information changes including address, phone number, etc. 

VETERANS BENEFITS AND TRANSACTION ACT OF 2018 
North Central State College will not impose any penalty, including the assessment of late fees, the denial of access to classes, libraries or other 
institutional facilities, or the requirement that a Chapter 31 or Chapter 33 recipient borrow additional funds to cover the individual's inability to meet 
his or her financial obligations to the college due to the delayed disbursement of a payment by the U.S. Department of Veterans Affairs. 

More information about the college's compliance with the Act is found at 
www.ncstatecollege.edu/documents/President/PoliciesProcedures/PolicyManual/Final%20PDFs/PoliciesManual_TOC.pdf.  

  

http://www.ncstatecollege.edu/admissions-and-aid/financial-aid/federal-work-study
http://www.ncstatecollege.edu/admissions-and-aid/financial-aid/federal-work-study
http://www.ncstatecollege.edu/documents/President/PoliciesProcedures/PolicyManual/Final%20PDFs/PoliciesManual_TOC.pdf
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STUDENT SERVICES 

ADMISSIONS 

See Admissions, Recruitment and Gateway Services. 

BROMFIELD LIBRARY & INFORMATION COMMONS 

Bromfield Library & Information Commons (IC), serving the students, faculty, and staff of both North Central State College and The Ohio State 
University at Mansfield, occupies the ground floor of Conard Hall. Housing a collection of nearly 50,000 items, the BLIC also offers access to other 
Ohio State University/co-located campus libraries, which own some 5 million items.  Additionally, patrons can also choose to request materials 
through OhioLINK, which boasts some 50 million items, and SearchOhio, a collection of approximately 10 million items.  The BLIC, through OhioLINK, 
also provides access to full-text databases, e-journals, and e-books.  These materials can be accessed remotely or in-person from any of the PCs (15 
of which are touchscreen) and iMacs (loaded with Creative Suite) that are in the BLIC.  

If students are looking for a great place to study, the BLIC offers six group study rooms equipped with dry erase boards and large touchscreen 
computers with audio and visual recording capabilities. For those not looking to study, the BLIC is now able to provide, through the Mansfield Richland 
County Public Library, a newly updated leisure collection including DVDs, audiobooks, and fiction books for patron check-out.  

Unlike many traditional libraries, the BLIC is not a quiet library.  Patrons may bring in food and drink as long as items are not consumed at a computer 
station.   

A photo I.D. and a current validation sticker are required as proof of current enrollment to begin library circulation privileges. A photo I.D. is required 
to borrow items at all times. Patrons can only borrow items in their own name, not as a proxy for someone else. 

For the more information about the Bromfield Library and Information Commons and hours of operation, please see www.mansfield.osu.edu/blic/.  

CAMPUS ACTIVITIES BOARD 

The Campus Activities Board (CAB) is the primary activities planning committee for the NC State/OSU-M campus. The members are responsible for 
planning and implementing social, cultural, physical, emotional, and spiritual programs for the campus community. Some of the events include May 
Daze, Murder Mystery, Tuesday Afternoon Get-Together (second Tuesday of the month) comedians, and lecturers. These events are open to all 
students, faculty, and staff, and select events are open to the public.   

CAB provides the opportunities for students to become effective and productive leaders, as well as develop personal, professional, and leadership 
skills through planning, implementing, and evaluating a variety of activities for students, faculty, and staff at North Central State College. Any student 
interested in becoming a part of the Campus Activities Board should stop by the Office of Student Engagement, second floor of Eisenhower, or call 
419-755-4313. 

CAMPUS CAFETERIA AND CYBER CAFÉ 

The Campus Cafeteria is located on the first floor of Eisenhower. The Campus Cafeteria serves breakfast and lunch, which includes selections of hot 
entrees and sides, sandwiches, salads, and desserts. Check the weekly menu for cook to order specials. The Cyber Café is located in the main entrance 
of Ovalwood Hall and features specialty coffees, gourmet deli sandwiches and salads, desserts and pastries. The Café provides a relaxed comfortable 
atmosphere offering big screen TV's, WiFi and a fireplace for your enjoyment. Students also have access to vending machines that are located in most 
buildings throughout the campus courtesy of the Campus Cafeteria. 

CAMPUS RECREATION CENTER 

The Campus Recreation Center (CRC) offers a diverse combination of intercollegiate athletics, intramural sports, and open recreation activities to 
students, faculty, staff, alumni, family members, and guests of North Central State College. The Campus Recreation Center contains a cardio and 
fitness area, a weight room, locker room facilities for both men and women, and a multipurpose gym sufficient for playing a variety of team and 
individual sports. The cardio and fitness equipment available to patrons includes elliptical machines, a punching bag, a row machine, a stair stepper, 
stationary bicycles, treadmills, decline sit-up benches, an abdominal resistance chair, and workout videos with a TV and mat area. The weight room 
supplies include dumbbells, a squat rack, a preacher curl, a leg press machine, pull-up/dip machine, a multi-station weight machine, and two flat 
panel TV's. In addition to using the facility, a wide array of sports equipment, locks, towels, and radios may be checked out with a current NC State 
ID card. 

The Campus Recreation Center features outdoor facilities including two tennis courts, two basketball courts, a football field, a soccer field, a softball 
diamond, and a sand volleyball court. All students, faculty, staff, and alumni are eligible to participate in the competitive intramural program for the 
following sports: tennis, sand volleyball, flag football, dodge ball, basketball, indoor volleyball, softball, tug-of-war, street hockey, kickball, indoor 
soccer, ultimate Frisbee, outdoor soccer, and corn hole. Special events and tournaments such as 3-on-3 basketball, 3-point shoot-out, golf scramble, 
and softball tournaments are also organized throughout the year. 

Additionally, students can try out for the school athletic teams, which consist of men's soccer, women's volleyball, men's and women's basketball, 
cheerleading, and baseball. Depending on the sport, tryouts and practice are usually held at the beginning of Fall semester. (Soccer and volleyball 
begin before school in mid-June). Teams compete in the Ohio Regional Campus Conference and play games within Ohio and the surrounding states.  In 
addition to our intramurals, athletic programs, and special events, we also offer non-credit courses for a minimal fee.  Classes include Cardio 
Kickboxing, Personal Training, Yoga, and Zumba. 

http://www.mansfield.osu.edu/blic/
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Contact the Campus Recreation Center at 419-755-4041 for additional information about guest and family passes or drop in for a tour and pick up 
more information.  The Campus Recreation Center's website along with the Mansfield Mavericks Facebook account is also available for information 
regarding our intramurals, athletics, and recreation events. 

CAREER DEVELOPMENT 

Career Development Services provide career counseling/ exploration and job placement assistance.  For access to services, students can stop by the 
office or schedule an individual appointment by calling the Career Counselor at 419-755-4786. 

Career Development Services is located in Byron Kee, Room 102, and in the Kehoe Center, Room 163.  Services provided include the following areas. 

CAREER COUNSELING/EXPLORATION 
North Central State provides free career counseling and exploration services.  Students exploring careers might be undecided in their major and/or 
thinking about changing their major.  The career assessment software FOCUS2 helps students learn about careers that match their interests, abilities 
and values. 

CAREER COACH 
Career Coach generates local career outlook data, including current and potential earnings, local job trends, required training programs, and current 
job openings. 

JOB SEARCH ASSISTANCE 
Job search assistance is available for students and alumni.  Job seeking skills training include resume assistance, cover letter assistance, interviewing, 
soft skill development, social media training, and sharing job leads. Students/alumni can post resumes online to connect with local employers.  Online 
job leads and local employment information can be accessed through NC State's active job board at www.collegecentral.com/ncstatecollege. 

Job seeking workshops are offered every semester to help students and alumni prepare quality resumes and job search materials, as well as find 
employment. 

ONπ/AMPUS EMPLOYMENT/FEDERAL WORK STUDY 
Career Development Services assist students that qualify for Federal Work Study in finding campus employment.  There are various on-campus 
positions available each year that provide flexible work hours around student class schedules.  The Federal Work Study program is coordinate through 
the Financial Aid Office and students must apply for this employment opportunity.  More information is available 
at www.ncstatecollege.edu/admissions-and-aid/financial-aid/federal-work-study. 

INTERNSHIP PROGRAM 
Students experience on-the-job training in their field of study through the Internship Program.  Internships can be paid or unpaid, for-credit or not 
for-credit, and they can be at non-profit or for-profit companies.  Students in any major can participate in an internship experience during any 
semester at NC State.  Contact Career Development Services for more information. 

EMPLOYER SERVICES 
For employers, NC State offers valuable online employment resources through a job posting website - College Central Network at 
www.collegecentral.com/ncstatecollege. 

Online resources allow employers to post positions to recruit qualified students and alumni. Employers can access registered student/alumni 
resumes.  Annual career expos/recruitment events and on-campus interview dates are arranged to connect students and employers.  

CHILD DEVELOPMENT CENTER 

The Child Development Center (CDC) opened in 1994 with the purpose of serving the child care needs of North Central State College, The Ohio State 
University-Mansfield students and our community while operating as a teaching laboratory for college students preparing for careers with young 
children and their families. The following programs are provided at the CDC to students, faculty, staff, and members of our community: 

Prenatal/Infant/Toddler services are enriched in several ways. A federal Early Head Start (EHS) grant allows for enrollment of forty infants, toddlers, 
and pregnant women in either center-based or home based services. EHS is a program designed to respond to the unique strengths, interests, and 
needs of each child and family. Services and supports are layered into early care and education services. 

Infant/Toddler center based care and education are also offered to families who do not qualify for the EHS program. There is a seamless 
integration of the EHS center based and Infant/Toddler programs in the three mixed age classrooms serving children from six weeks to 
three years of age. 

Preschool services are offered in two classrooms. We assure that the care and education provided to enrolled children are based on Ohio's Early 
Learning and Development Standards. Children learn best when they have positive and caring relationships with adults and other children; when 
they receive carefully planned, intentional guidance and assistance; and when they can safely encounter and explore many interesting things in their 
environment. Skilled teaching staff maintain appropriate expectations, providing each child with the right mix of challenge, support, sensitivity, and 
inspiration. These learning environments support thinking abilities, reasoning, problem solving, decision-making, social competencies and 
development of children. 

Our curricula are inspired and influenced by multiple research-based approaches. Assessment of children and documentation of their progress, 
research and various standards, Head Start Early Learning Outcomes Framework, Ohio's Early Learning and Development Standards, and National 
Association for the Education of Young Children Standards, assist teaching staff in facilitating intentional learning experiences and opportunities while 
providing guidance to foster children's growth and development. Staff value and respect family members as a child's first and most important 
teachers. 

http://www.collegecentral.com/ncstatecollege
http://www.ncstatecollege.edu/admissions-and-aid/financial-aid/federal-work-study
http://www.collegecentral.com/ncstatecollege
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The CDC enrolls prenatal women, children six weeks through kindergarten entry and summer school-age children kindergarten completion through 
third grade. Open Monday through Friday from 6:45 a.m. to 5:30 p.m., the Center offers full-day, full-year services and flexible scheduling to meet 
the needs of students, faculty, staff and community. The Child Development Center is licensed by the Ohio Department of Job and Family Services as 
well as accredited by the National Association for the Education of Young Children. An additional sign of quality services is the attainment of a five 
star rating from Ohio's Step Up To Quality rating system and an Ohio Healthy Program developing healthy lifestyles in children and families. 

If you would like to arrange a visit to learn more about our programs, please call 419-755-5600. You can find our child application on the North 
Central State College web site or pick one up during your visit. 

Students interested in work-study opportunities at the CDC are encouraged to call 419-755-4899 for NC State students, or 419-755-4234 for Ohio 
State Mansfield students. 

DISABILITY SERVICES 

The Office of Disability Services coordinates support services that assist students with physical, sensory, attention deficit and learning disabilities to 
an equal opportunity towards achieving their maximum educational potential. 

Prospective or current students, who either have a documented disability(s) or would like to learn more about the Office of Disability Services, are 
encouraged to visit us at least 3 to 4 weeks before classes begin to discuss and, if appropriate, start the intake process. 

To be eligible for services for the Office of Disability Services, you must be a current student and have documentation from a licensed professional 
that: 

¶ Is no more than 5 years old 

¶ States the nature of the disability, and 

¶ Clearly describes the kinds of accommodation recommended by the licensed professional. 

Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990 prohibit discrimination against individuals with 
disabilities.   

Please contact the Coordinator of Specialized Support Services at 419-755-4727 (TTY - 419-755-4757), or see the Disability Services webpage at 
www.ncstatecollege.edu/student-services/disability-services for further information. 

FINANCIAL AID 

See Financial Aid. 

HEALTH INSURANCE 

Student health insurance information is available from the College Welcome Center in Byron Kee. The low cost insurance program is designed 
specifically for full-time students who traditionally are inadequately insured. In many cases, family insurance plans do not cover family members 
beyond age 27. Additional student insurance is available for the dependents of students upon request. 

MYNC 

The student web portal, known as MyNC, gives students the ability to access class schedules, grades, and financial aid records, search courses, 
perform degree audits and register for classes online.  

PERSONAL COUNSELING 

Free, personal counseling is available to currently enrolled NC State students who feel that certain issues/concerns are preventing them from being 
able to focus on their academic work. Early detection and assistance often can prevent small problems from becoming serious problems. These 
problems/issues may relate to: college adjustment, test anxiety, personal trauma, relationships, parenting, alcohol or drug use or misuse, sexual 
identity, finances, or legal concerns. 

The Student Assistance Program (SAP) services (evaluation, brief counseling, and referral services) are confidential and provided by New Directions, 
a Mansfield, Ohio counseling agency. 

Students can contact New Directions at 419-529-9941 or www.newdirectionsforlife.com, or a Success Coach/Advisor in the Student Success and 
Transition Center at 419-755-4536. 

PHI THETA KAPPA 

North Central State College is proud to have a chapter of Phi Theta Kappa International Honor Society (Beta Theta Eta). Membership is based upon 
academic achievement. In order to become a member, a student, either full-time or part-time, must have completed at least 12 credit hours of 
coursework and have a 3.5 accumulative grade point average. Membership in Phi Theta Kappa offers many opportunities such as over $37 million in 
transfer scholarships offered to Phi Theta Kappa members to four-year institutions, intellectual enrichment, and personal development through 
programs based on Phi Theta Kappa's four Hallmarks of Scholarship, Leadership, Service, and Fellowship. For additional information, please contact 
the Phi Theta Kappa Advisor at bkeener@ncstatecollege.edu. 

  

http://www.ncstatecollege.edu/student-services/disability-services
http://www.newdirectionsforlife.com/
mailto:bkeener@ncstatecollege.edu
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PROCTORING SERVICES 

MAKE-UP EXAM PROCTORING SERVICES 
As a service to North Central State students, the college provides proctoring services for making up NC State exams, free of charge.  Students need 
to make an appointment for proctoring by calling 419-755-4536 or 419-755-4736. 

NON-NC STATE PROCTORING SERVICES 
As a service to the students of other educational institutions, North Central State College can be utilized as a proctoring site for non-NC State exams 
or ACCUPLACER placement assessment for admission to another college. A $25 fee applies to each exam or ACCUPLACER assessment appointment. 

The Proctoring Center is located in the Student Success and Transition Center, Byron Kee in Room 138, and the hours are by appointment only.  

For more information about NC State's Non-NC State Proctoring Services, contact the Testing and Assessment Specialist at 419-755-4736 or Student 
Success and Transition Center at 419-755-4764 or send an e-mail to proctoring@ncstatecollege.edu. 

SAFETY AND SECURITY 

Security personnel patrol the campus buildings and grounds on a 24-hour basis. The security officers: 

¶ Prevent and investigate criminal acts on campus property. 

¶ Investigate traffic accidents. 

¶ Enforce traffic and parking regulations. 

¶ Assist in the aid of ill or injured persons. 

¶ Provide for the security of campus buildings. 

¶ Lend assistance in many other ways to the faculty, staff, students, guests, and visitors of this campus. 

¶ Will provide an escort from a vehicle to class and back. 

You are encouraged to seek their assistance when needed. Security may be reached by calling 419-755-4218 or 419-755-4346 for Main 
Campus.  Security for the Kehoe Center can be reached at 419-545-4143, or 419-913-9194. For all emergencies at the Kehoe Center, dial 911 or 
contact the Shelby Police Department.  

As a part of our commitment to safety on campus, and in compliance with the Student Right to Know and Campus Security Act of 1990, the campus 
safety and security report is provided annually. Copies of the report are available on the College website one the Safety and Security webpage at 
www.ncstatecollege.edu/safety-and-security or in Room 161 of Riedl Hall. 

STUDENT EMAIL ACCOUNTS 

All registered NC State students are assigned an email account. Student email accounts should be checked on a regular basis for college news and 
announcements. Students should use their assigned email accounts when communicating via email with faculty members or other college personnel. 
For more information about student email accounts, go to www.ncstatecollege.edu/help-documents-and-tutorials/student-email-office-365. 

STUDENT IDENTIFICATION CARDS 

Student ID cards are provided free to all NC State students and must be accompanied by a current validation sticker. The photo ID cards are produced 
at NC State College's Cashier's office in Byron Kee, any time during normal working hours. 

The NC State ID must be presented at a variety of locations throughout the campus in order to receive services and for campus security. The Campus 
Recreation Center, various health science and computer labs, the campus library, and the campus bookstore are a few of the more prominent 
locations where you will be required to present a valid student ID. 

Your NC State ID is also required to print documents in campus computer labs using Pay to Print.  For more information, 
see www.ncstatecollege.edu/student-services/identification-cards. 

STUDENT SUCCESS CENTER (SSC) 

The Student Success Center (SSC) is a central place for support services τ from the point of entry (New Student Orientation) to graduation and 
beyond (job search assistance). 

A team of staff provide comprehensive services ranging from: holistic advising and coaching, advocacy and resource support, testing and placement, 
disability services, and career development services. The Student Success Center operates a food pantry open to all currently enrolled students and 
staff is available to make referrals to local community agencies/resources that address transportation issues, housing instability and other basic need 
insecurities. 

HELPING STUDENTS SUCCEED 
As a student at North Central State College, it is important to us that you get off to a great start with furthering your education. Our Student Success 
Center (SSC) staff is dedicated to providing each student individualized services to ensure that the student is able to maintain their goals and 
objectives and have access to the resources that they may need along the way. 

Our Student Success Center offers many services, free of charge for NC State students. We want you to succeed, and we're here to help you reach 
your goals. 

¶ Support services available through the SSC include: 

¶ Academic Advising 

mailto:proctoring@ncstatecollege.edu
http://www.ncstatecollege.edu/safety-and-security
http://www.ncstatecollege.edu/help-documents-and-tutorials/student-email-office-365
http://www.ncstatecollege.edu/student-services/identification-cards
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¶ Testing & Assessment Services 

¶ Career Development Services 

¶ Specialized Support Services (Disability Services) 

¶ Advocacy & Resource Support (Retention Services) 

The goal of the Student Success Center is to provide a coordinated network of care that addresses student-defined needs, eliminates barriers, and 
supports all students in achieving their individual goals. The SSC is located in room 136 of Byron Kee Center. Students can contact the SSC by emailing 
studentsuccess@ncstatecollege.edu or by calling 419-755-4764. 

STUDENT UNION/GAME ROOM/TICKETS 

The Student Union is located on the second floor of the Eisenhower Center. It offers the perfect environment for you to relax between classes, meet 
new people, and hold group study sessions. These facilities include a big screen TV with plenty of seating; a gas log fireplace with comfortable 
furniture; and a Game Room with pool tables, video games, ping-pong, foosball, air hockey, Xbox 360, a Wii and more. Lots of entertainment occurs 
in the Union during the day, including free entertainment and food on the second Tuesday of the month in the Union area. 

In addition to the above activities, the Office of Student Engagement serves as a central office for campus student organizations and ticket sales on 
campus. Tickets are sold for a variety of events including, but are not limited to, the Arts and Lecture series and special events. For more information, 
call 419-755-4314. Ohio State Mansfield theatre tickets may be purchased by calling 419-755-4045. 

TRIO STUDENT SUPPORT SERVICES 

This program provides and coordinates a variety of educational support services to students who are first generation, low-income, and/or have 
disabilities. The purpose of the program is to increase college retention, graduation, and transfer rates for eligible participants. Eligibility is based on 
federally defined criteria. For more information, contact the TRIO Student Support Services Office at 419-755-9015, or by email 
at triosss@ncstatecollege.edu. 

TUTORING 

Free tutoring is available to currently enrolled NC State students in the Tutoring Resource Center, located in Fallerius, Rooms 117 and 119, 
and the Kehoe Center, Room 229.  Students are welcome to use the center on a "drop-in" basis and receive free tutoring as often as they choose.  If 
tutoring is needed outside of center hours, students may make an appointment by calling 419-755-4539.  

Tutoring is offered in a variety of courses by faculty, community members, and academically accomplished students. Tutors participate in training 
that leads to tutor certification that promotes researched based practices and increases student success.  Faculty may require their students to visit 
the center and receive tutoring.  Students that are interested in becoming a tutor may contact the Manager of Tutoring and Transition Services, 
at bkeener@ncstatecollege.edu. 

  

mailto:studentsuccess@ncstatecollege.edu
mailto:bkeener@ncstatecollege.edu
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ACADEMIC POLICIES AND PROCEDURES 

ACADEMIC HONESTY 

See also Code of Student Conduct. 

It is the position of the College that the responsibility for academic honesty is that of the student. It is expected that the student's work will be the 
product of his/her own efforts, unless the student clearly indicates otherwise. Academic honesty is an important element of mature, responsible 
learning. While it is recognized by the college that the prime responsibility for academic honesty belongs to the individual student, the instructor will 
also try to create a learning environment that discourages cheating and encourages honest scholarship. 

More information about academic honesty and academic misconduct can be found in the Code of Student Conduct.  Hard copies can be obtained in 
the Office of the Vice President for Academic Services, Room 158 Fallerius or by calling 419-755-4733. 

ACADEMIC PROBATION 

In keeping with the College's commitment to guiding students toward educational success, students who have completed a minimum of 6 graded 
credit hours must maintain at least a 2.0 grade point average (GPA) in order to remain in good academic standing. Any student who has completed 
at least 6 credit hours of coursework at the college and is unable to maintain at least a 2.0 GPA will be placed on academic probation. 

Students on academic probation must work with a Success Coach/Advisor in the Student Success and Transition Center when registering for classes 
and when making changes to their class schedule. Students on academic probation may not: 

¶ Enroll in an on-line course.  Students are also strongly discouraged from enrolling in classes that meet only once per week, unless approved 
by Success Coach/Advisor. 

¶ Enroll in more than 12 credit hours, or 4 courses, per semester, unless approved by Success Coach/Advisor. 

If any student has already signed up for classes in a given semester before the status of academic probation has been assigned to that student, that 
student will have until Wednesday of the first week of classes to adjust their schedule according to this policy. The College reserves the right to 
remove students who are on academic probation from any and all classes for a given semester in the event that the student has registered for more 
than 12 credit hours before the status of academic probation has been assigned. 

PROBATIONARY STATUS AND VA BENEFITS 
Veteran students and eligible dependents that have been certified for VA benefits are subject to a satisfactory progress standard specified by the 
Veterans Administration. These students will forfeit their certification for benefits when, after one academic term of probationary status, they fail to 
improve their semester grade point average during their next term of credit course enrollment. While VA benefits must be terminated, these students 
are subject to the academic suspension and dismissal policy described below. 

ACADEMIC SUSPENSION AND DISMISSAL 

Students who remain on academic probation for more than two consecutive semesters are eligible for academic suspension or dismissal. The Chief 
Academic Officer makes decisions regarding academic suspension and dismissal. Students who are academically suspended from the College must 
follow the readmission procedure for academically suspended students. Students who are readmitted after academic suspension may be subject to 
restrictions or requirements designed to improve opportunities for academic success. Students who are academically dismissed are ineligible for 
readmission. 

Please note that academic suspension and dismissal are not the same as financial aid suspension and termination. Questions about ongoing financial 
aid eligibility must be directed to the Financial Aid Office at 419-755-4899. 

READMISSION PROCEDURE FOR ACADEMIC SUSPENDED STUDENTS 
Students who have been suspended from North Central State College for academic reasons and who wish to be readmitted must petition for 
readmission. The petition must be submitted at least four weeks before the first day of classes for the semester the student wishes to enter. 

A student suspended for the first time must remain out of school for a minimum of one semester, including summer. For example, if academic 
suspension was at the end of fall semester, the student may not attend spring semester and may petition for readmission to summer semester. A 
student suspended for a second time must remain out of school for one full academic year (three semesters). A third occurrence will result in 
academic dismissal. A student who has been academically dismissed will not be readmitted to North Central State College unless there are 
documented, extenuating circumstances. 

A student petitioning for readmission must submit a Request for Academic Readmission form. The Student Petition for Readmission form is available 
online or can be obtained on campus at the Welcome Desk in Byron Kee or by calling 419-755-4761. The petition must be submitted to the office of 
the Chief Academic Officer at least four weeks before the first day of classes for the semester the student wishes to reenter. 

The request will be reviewed by the director or an advisor in Student Success and Transition Services, and by the student's academic department 
dean or assistant dean. For undeclared or unassigned students, the second reviewer may also be the faculty advisor. If both college reviewers do not 
agree upon approval of the request for readmission, then the Chief Academic Officer will determine final disposition. 

The student will be notified of approval or denial of the request. Students approved for readmission will be placed on Probation Level 3 and will work 
with a Success Coach/Advisor to create and implement an academic contract for success.  
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ACADEMIC RECORDS 

North Central State College has a policy for administering and maintaining student education records which is in compliance with the Family 
Educational Rights and Privacy Act of 1974. The general principles of NC State's policy, subject to some exceptions, are as follows: 

¶ Educational Records are defined as those records, files, documents, and other materials which contain information directly related to the 
student and are maintained by the College or by a person acting for the College. 

¶ Students have certain rights of access to this information. 

¶ Students who wish to review their files must contact the Office of Student Records to arrange an appointment. After reviewing their 
individual file, students may challenge a perceived inaccuracy, misleading statement, or other perceived violation of privacy or other rights. 

¶ The College has certain responsibilities to protect this information with the exception of directory information which includes the student's 
name, local and permanent address, e-mail, telephone listing, date and place of birth, major field of study, class schedule, participation in 
officially recognized activities and sports, dates of enrollment, degrees and awards received, high school graduated from, and most recent 
previous educational agency or institution attended by the student. 

¶ Students may restrict the publication and release of directory information by filing a written request in the Office of Student Records. 

¶ Documents submitted by or for the student in support of the application for admission or for transfer credit may not be returned to the 
student nor sent elsewhere at his/her request. The student should request these documents from the original institution. Original 
documents will be kept in the student master file; a copy will be given to the student upon request. 

¶ There are special conditions including unmet financial obligations under which NC State may choose to withhold grade reports, transcripts, 
certifications, or other information about a student. 

¶ Additional information about the Family Educational Rights and Privacy Act (FERPA) is available in the Office of Student Records. 

ATTENDANCE POLICY 

All students are required to attend all scheduled classes and examinations. Each faculty member has the right to establish regulations regarding 
attendance that he/she considers necessary for successful study. Students who do not attend classes may be administratively withdrawn from those 
classes. However, failure to attend classes does not constitute withdrawal, and students are expected to process a formal withdrawal through the 
Student Records Office if unable to complete a class. 

AUDITING A COURSE 

Course auditing involves attending classes without submitting assignments or taking examinations. An auditor, therefore, receives neither a grade 
nor course credit. The auditing fee is the same as for credit enrollment. Permission for course auditing is available from the Office of Student Records. 
Changes from audit to credit or credit to audit will be allowed only within the registration period for the specified class. 

CREDIT FOR PRIOR LEARNING 

CREDIT BY ADVANCED PLACEMENT EXAMS 
The State of Ohio, working through the University System of Ohio, has initiated policies to facilitate the ease of transition from high school to college, 
as well as between and among Ohio's public colleges and universities. Refer to the NC State website for specific course information. 

1. Students obtaining an Advanced Placement (AP) exam score of 3 or above will be awarded the aligned course(s) and credits for the AP 
exam area(s) successfully completed. 

2. General education courses and credits received will be applied towards graduation and will satisfy a general education requirement if the 
course(s) to which the AP area is equivalent fulfill a requirement. 

3. If an equivalent course is not available for the AP exam area completed, elective or area credit will be awarded in the appropriate academic 
discipline and will be applied towards graduation where such elective credit options exist within the academic major. 

4. Additional courses or credits may be available when a score of 4 or 5 is obtained. Award of credit for higher score values varies depending 
on the institution and academic discipline. 

CREDIT BY EXAMINATION 
A student may earn proficiency credit by taking a specific comprehensive examination. This can be either a written exam or a lab exam. A fee is 
charged for each examination. When both a written examination and a lab are required, the written examination will be administered first. If the 
written examination is successful, the student can then take the lab portion of the exam. A CBE cannot be taken for a course in which a letter grade, 
a "W" (withdrawal), or P/NP has already been received. The CBE Credit Request form can be obtained online or from the academic division offices 
and the Student Success and Transition Center. 

CREDIT BY EXTERNAL EXAMINATIONS 
A student may receive proficiency credit through the College-Level Examination Program (CLEP) and the American College Testing Proficiency 
Examination Program (ACT PEP). The College-Level Examination Program (CLEP) is a national system of credit-by-examination for assessing college 
level competencies in five General Examinations (English, humanities, mathematics, natural sciences, and social sciences-history) and a large number 
of Subject Examinations. The American College Testing Proficiency Examination Program (ACT PEP) is a national testing program consisting of exams 
developed by the faculty of the University of the State of New York. North Central State College has reviewed the CLEP and ACT PEP examinations 
and found the following tests to be similar in content to its courses: 
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MINIMUM SCORE FOR AWARDING CREDIT 

CLEP Subject Exams Minimum Score College Course Credit Hours 

American Government 63 and above POLT 1010 - American National Government 3 

  рсπсн OTM Social Sciences Credit 3 

American Literature 53 and above OTM Arts and Humanities Credit 3 

Biology 50 and above OTM Natural Sciences Credit without Labs 3 

Chemistry 50 and above OTM Natural Sciences Credit without Labs 3 

College Algebra 63 and above MATH 1110 - College Algebra 5 

English Literature 62 and above OTM Arts and Humanities Credit 3 

Financial Accounting 65 and above ACCT 1010 - Financial Accounting 4 

French Language 65 and above General Elective Credit 12 

  ррπсп General Elective Credit 6 

German 67 and above General Elective Credit 9 

  рфπсс General Elective Credit 6 

History of the US I 56 and above HIST 1010 - American History I 3 

History of the US II 57 and above HIST 1030 - American History II 3 

Human Growth and Development 58 and above PSYC 2010 - Human Growth and Development 3 

Information Systems 50 and above General Elective Credit 3 

Introduction to Educational Psychology 62 and above OTM Social Sciences Credit 3 

Introductory Business Law 60 and above BUSM 1110 - Business Law & Ethics 3 

Introductory Psychology 59 and above PSYC 1010 - Introduction to Psychology 3 

Introductory Sociology 56 and above SOCY 1010 - Introduction to Sociology 3 

Principles of Macroeconomics 56 and above ECON 2510 - Macroeconomics 3 

Principles of Management 50 and above General Elective Credit 3 

Principles of Marketing 65 and above BUSM 1150 - Marketing 3 

Principles of Microeconomics 57 and above ECON 1510 - Microeconomics 3 

Spanish Language 68 and above SPAN 1010 - Beginning Spanish I,  
SPAN 1020 - Beginning Spanish II,  
and General Elective Credit 

3+3+6 

  соπст SPAN 1010 - Beginning Spanish I, 
SPAN 1020 - Beginning Spanish II,  
and General Elective Credit 

3+3+3 

  рсπсн SPAN 1010 - Beginning Spanish I, 
SPAN 1020 - Beginning Spanish II 

3+3 

Western Civilization I 55 and above HIST 1050 - Western Civilization I 3 

Western Civilization II 54 and above HIST 1070 - Western Civilization II 3 

  

ACT PEP Exams Minimum Score College Course Credit Hours 

Statistics 45 STAT 1010 - Probability and Statistics  3 

Introductory Accounting 45 ACCT 1010 - Financial Accounting  3 

Corporate Finance 45 ACCT 2060 - Principles of Finance     3 

Principles of Management 45 BUSM 1050 - Management  3 

Principles of Marketing 45 BUSM 1150 - Marketing  3 

Abnormal Psychology 45 PSYC 2050 - Abnormal Psychology  3 

Microbiology 45 BIOL 1550 - Microbiology for Health Professionals  3 
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A student may obtain proficiency credit for any of these NC State courses provided that he or she successfully passes the appropriate CLEP or ACT 
PEP examination including the essay section where applicable. Students seeking transfer credit for CLEP or ACT PEP examinations must furnish the 
Student Records Office with appropriate documentation. Any course which receives proficiency credit will be noted on the student's academic record 
with the symbol "X". Letter grades and quality points are not used.  

CREDIT BY LIFE/W ORK EXPERIENCE 
In some curricular areas, it is the policy of the College to recognize competencies acquired through life/work experience that have no external test 
as proof of outcome attainment. 

In order to qualify, interested persons must apply for Life Experience Credit. Students will contact the appropriate Assistant Dean to determine 
availability of life experience credit within their degree program. A student must translate life and/or work experience into competencies, match 
competencies with what is specified in the course outcomes, and display these materials in a "portfolio." 

Students applying for Life/Work Experience Credit must have five full years of relevant experience. Portfolios are evaluated by faculty and/or external 
reviewers with expertise in the field.  

CREDIT BY MILITARY SERVICE 
College credit will be granted to students with military training, experience, or coursework that is recognized by the American Council on Education 
(ACE).  North Central State College will use the ACE Guide to the Evaluation of Educational Experiences in the Armed Services in evaluating and 
awarding academic credit for military training, experience, and coursework. 

If the course to which the military training, experience, or coursework is equivalent fulfills a general education or major course or degree program 
requirement the credit will count towards graduation and meet a requirement accordingly.  Otherwise, appropriate course credit including elective 
course credit will be granted. 

North Central State College will provide information on awarding of college credit for military training, experience, and coursework; this will include 
the number of credits awarded and the course equivalents.  Credits earned via military training, experience, and coursework are transferable within 
public institutions of higher education in Ohio according to the state's Transfer Module, Transfer Assurance Guides, Career-Technical Credit Transfer, 
and transfer policy. 

Academic Deans and the Academic Service Coordinator will use the ACE website to evaluate military training credit. 

In academic disciplines containing highly dependent sequences (mathematics, sciences, etc.) students are strongly advised to confer with the Dean, 
Assistant Dean, or Program Director of the discipline to ensure they have the appropriate foundation to be successful in advanced coursework within 
the sequence. 

CREDIT HOURS MAXIMUM 

The maximum number of credit hours that a student may register for in any given semester without special permission is 23. If a student wishes to 
register for 24 or more credit hours in a single semester, he/she must have an accumulative grade-point average (GPA) of 2.5 or higher and must 
obtain the permission of the dean or assistant dean of the division in which his/her program resides (the dean or assistant dean must sign the course 
request form which is available in the Student Records Office and specify the number of credit hours that he/she is approving the student to take). 
The student should be prepared to explain to the dean or assistant dean why he/she wishes or needs to take an unusually high number of credit 
hours and how he/she plans on handling the heavy workload that this will entail. The College reserves the right to remove students from any and all 
classes for a given semester in the event that the student has registered for more than 23 credit hours without receiving the appropriate approval. 

CURRICULUM CHANGES 

Students will be assigned to the curriculum in place at the time of enrollment or specific selection into the academic program. That curriculum should 
be followed, even if subsequent catalogs contain curriculum changes. Students must request formal approval from the appropriate academic dean 
in order to change the curriculum year that is being followed. Some students are not able to pursue continuous enrollment. Students away from the 
College for one year or more will follow the curriculum in place when they return. 

Over a period of time, curricula will change. As a result, some courses are dropped from a program and others are added. When this occurs, the 
academic dean may choose to substitute one course for another. In order to fulfill graduation requirements, course substitutions must be authorized 
by the appropriate academic dean. 

Academic credits (either NC State or external) that are older than eight years will be evaluated with special care. Their acceptance toward an NC 
State certificate or degree may be denied based upon changes in the field of study. In addition, some restricted admission programs at the College 
apply their own special requirements related to the age of academic credits. For further information, contact the program director, assistant dean or 
the division dean of the appropriate program.  

CURRICULUM LENGTH 

NC State's associate degree programs are designed so that a student who begins a program in the fall can complete that program within two years 
of full-time attendance following the recommended course load each semester. 

A certificate program, like Practical Nursing, will require a year of full-time, daytime study, while shorter term certificate programs, Microsoft 
Applications, may require less than a year. Students attending on a part-time basis can expect to spend three to five years or more in completing an 
associate degree. In some programs, the course sequence and the prerequisites for courses can dictate the length of time necessary to complete the 
program. For further details regarding the curriculum and prerequisites for a specific program, contact the Student Success and Transition Center. 
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DEAN'S LIST 

A student who earns a 3.5 semester grade point average or better without any grade less than "C-", with no incomplete grades or not-reported (NR) 
grades, and who is taking 12 or more credit hours, will be recognized by placement on the Dean's List, which is published on the College's web site 
after each semester. Students who graduate with a 3.5 grade point average or better in all courses taken will graduate with honors. For the actual 
commencement program, the cumulative grade point average for the semester immediately preceding the semester in which the student is 
graduating will determine honors recognition in the program.  

Part-time students who have earned a total of 12 or more semester hours of credit with no grade below "C-" and non-resolved incomplete grades in 
any academic year (Summer, Fall, and Spring), and who have achieved a GPA of 3.5 or above for that academic year, will be recognized on the Dean's 
List at the end of Spring semester each year. Eligibility for this distinction will be limited to students who have not attended full-time for any semester 
during the academic year. Students must attend at least two semesters during an academic year in order to be eligible for consideration for that 
year. 

No letter is mailed and your name will not appear on any published Dean's List if you filled out a Withhold Directory Information form. 

DECLARING A MAJOR 

For a variety of reasons, a new student may decide not to declare a major and will be initially classified in an undeclared status. It is strongly 
recommended that students in undeclared status work closely with the college Career Services Office in order to explore career choices. A student 
may remain in undeclared status through the academic session in which the 24th credit hour is completed. The student must then declare a major. 
Students who remain in undeclared status after this point will have a "hold" placed on their future registrations. The Change of Major form is available 
online and in the Student Records Office, Room 142 Byron Kee.  Once completed, it should be returned to the Student Records Office. 

Student should be aware that in order to receive federal student aid (Pell Grants, student loans, and work-study employment), they need to be 
considered a regular student in an eligible program.  As such, they need to have a declared major and be seeking to earn a degree or approved 
certificate at the College to be aid-eligible. 

ENROLLMENT CERTIFICATIONS 

Request for enrollment certifications for insurance and other purposes are handled through the Student Records Office. Processing time for an 
enrollment certification is 24 to 48 hours. 

FLEXIBLY SCHEDULED COURSES 

The College offers some classes which do not follow the traditional academic calendar. Dates for adding, dropping, and receiving refunds for these 
classes may be different from the dates established for traditional classes.  Refund and withdrawal dates are listed on the class schedule on the web 
site under each individual course.  100% and 50% refund amounts are determined by the percentage of course completed based on the beginning 
and ending dates for each course. 

GRADE FORGIVENESS POLICY 

North Central State College recognizes that some potentially good students enroll in curricula for which they may not be prepared or suited, resulting 
in a semester or a number of semesters of poor grades. These students, upon changing curricula or becoming better prepared for their coursework, 
may become academically successful but are not able to overcome their previously poor academic record. This may result in subsequent semesters 
of academic probation in spite of good grades. 

Because of this, the College permits such a student to petition the Chief Academic Officer for "grade forgiveness". The Grade Forgiveness Request 
Form is available at the Student Records Office, the office of the Chief Academic Officer. Inquiries regarding this policy should be directed to the 
office of the Chief Academic Officer. 

A student could qualify for this petition process if the student: 

¶ Has been absent from the College for at least six consecutive semesters OR has changed his/her program major: changing from "pre" status 
to its associated major does not constitute a change of program major; changing from UNDECLARED to a program does not constitute a 
change of major AND 

¶ Has completed at least 24 credit hours after re-enrolling at the College or changing majors (at least 12 of which must be either basic or 
technical courses in the student's declared curriculum), AND 

¶ Has received a grade of "C-" or higher in each course included in the above-named 24 credit hours, AND 

¶ Has a cumulative grade point average of at least 2.00 since re-enrolling or changing the major. 

Other factors may also determine qualifications. 

If a student qualifies for grade forgiveness, all the grades earned prior to the absence from the College or the change in technology or program major 
that are either "NP" or less than "C-" will be forgiven. This results in those grades being replaced on the student's transcript with a code that denotes 
forgiveness. The courses with forgiven grades will continue to appear on the student's transcript but will not be calculated in the grade point average. 
Once an associate degree has been earned at North Central State College, the Grade Forgiveness Policy cannot be used towards any course in that 
degree. 
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Students may use this policy only once. Courses for which the grade has been forgiven will not count toward graduation. This policy does not alter 
any departmental policies on academic dismissal. Appeals in relation to this policy may be directed to the Chief Academic Officer, who will make a 
determination and contact the student. 

GRADES 

Students receive a report of grades at the end of each semester. The report is available through "My NC" on the College web site. The report will 
show two grade point averages. These are semester grade point averages, reflecting the results of the semester just completed, and an accumulative 
grade point average, which reflects all academic work completed at NC State and is used to determine academic status. No student grade information 
will be distributed verbally over the phone. 

GRADE APPEAL POLICY 

Any student wishing to have a course grade reviewed by the College must register an appeal within six weeks of the end of the semester in which 
the grade was given or, if the grade originally given was an incomplete, within six weeks of the issuing of the final grade. The appeal should be 
registered first with the faculty member who gave the grade. If satisfaction is not obtained from the faculty member, the student may appeal to the 
appropriate division dean. If the appeal (perceived mistreatment and requested remedy) has not yet been put in writing, it must be at this point. The 
dean's response must also be in writing. The final level of appeal is to the Chief Academic Officer, who will respond in writing. During a grade appeal, 
the student is responsible for producing any course work that was returned to him/her that is relevant to the case. 

GRADE REPLACEMENT POLICY 

A student may retake a course as many times as he/she wishes. Only the most recently earned grade (A, B, C, D, F, P, NP) will count for credit or in 
the student's accumulative average. However, an indication that the student attempted the course more than once will remain on the transcript. 
This policy does not alter any departmental policies on academic dismissal. 

GRADING SYSTEM 

North Central State College uses the standard 4-point-scale letter grade system (with pluses and minuses). A student must earn at least a 2.00 grade 
point average to graduate. Student achievement is measured according to the following system. 

Letter Grade Point Value Quality of Work 

A 4.0 Superior 

A- 3.67 Superior 

B+ 3.33 Above Average 

B 3.00 Above Average 

B- 2.67 Above Average 

C+ 2.33 Average 

C 2.00 Average 

C- 1.67 Average 

D+ 1.33 Below Average 

D 1.00 Below Average 

D- 0.67 Below Average 

F 0.0 Failure 

 

Recommended grading scale on North Central State College Master Syllabi: 

Percentage Letter Grade 

93-100 A 

90-92 A- 

87-89 B+ 

83-86 B 

80-82 B- 

77-79 C+ 

73-76 C 

70-72 C- 

67-69 D+ 

63-66 D 

60-62 D- 

0-59 F 

 



30 
 

FAILING π /ǊŜŘƛǘ ŦƻǊ ŀ ŎƻǳǊǎŜ ƛƴ ǿƘƛŎƘ ŀ ŦŀƛƭƛƴƎ ƎǊŀŘŜ Ƙŀǎ ōŜŜƴ ǊŜŎŜƛǾŜŘ Ŏŀƴ ōŜ ƻōǘŀƛƴŜŘ ƻƴƭȅ ōȅ ǊŜǇŜŀǘƛƴƎ ǘƘŜ ŎƻǳǊǎŜ ŀƴŘ ŜŀǊƴƛƴƎ ŀ Ϧ5πϦ ƻǊ ƘƛƎƘŜǊ 
grade. 

INCOMPLETE π !ƴ ƛƴŎƻƳǇƭŜǘŜ ƎǊŀŘŜ ƛƴŘƛŎŀǘŜǎ ǘƘŀǘ ŀ ǎǘǳŘŜƴǘ Ƙŀǎ ƴƻǘ ŎƻƳǇƭŜǘŜŘ ŀ ǎƳŀƭƭ ǇŀǊǘ ƻŦ ǘƘŜ ŎƻǳǊǎŜ ǊŜǉǳƛǊŜƳŜƴǘǎ ŘǳŜ ǘƻ ǳƴŎƻƴǘǊƻƭƭŀōƭe 
circumstances. Incomplete grades are given at the discretion of the faculty member. An incomplete grade may be removed from the student's record 
if the student arranges with his/her instructor to have the course completed at the earliest possible time ς not later than six weeks following the 
semester in which the "I" grade was received. If the "I" grade is not completed within the six week period of time, the "I" grade automatically will be 
changed to a failing grade and the course must be repeated. Students must complete with the course faculty member the Incomplete Grade 
Agreement. 

P/NP π t!{{κbh t!{{ π /ƻǳǊǎŜǎ ƎǊŀŘŜŘ ƛƴ ǘƘƛǎ ƳŀƴƴŜǊ Ŏƻǳƴǘ ŀǎ ŎǊŜŘƛǘ ƘƻǳǊǎ ƻƴƭȅ ŀƴŘ ŀǊŜ ƴƻǘ ŎƻƴǎƛŘŜǊŜŘ ƛƴ ŘŜǘŜǊƳƛƴƛƴƎ ǘƘŜ ƎǊŀŘŜ Ǉƻƛƴǘ ŀǾŜǊŀƎŜΦ ! 
ǇŀǎǎƛƴƎ ƎǊŀŘŜ όtύ ǊŜǇǊŜǎŜƴǘǎ Ϧ/πϦ ƻǊ ƘƛƎƘŜǊΦ 

² π ²L¢I5w!²![ π {ǘǳŘŜƴǘǎ Ƴŀȅ ǿƛǘƘŘǊŀǿ ŦǊƻƳ ŀƴȅ ŎƻǳǊǎŜ ŀǘ ǘƘŜ /ƻƭƭŜƎŜ ǳǇ until the deadline as stated in the College calendar and receive a 
grade of "W". Withdrawals from a course are not normally permitted after eight weeks. A student may withdraw through Monday of the second 
week of the semester without any grade placed on his/her permanent record. Flexibly scheduled classes may have different withdrawal dates. See 
the Student Records Office for specific details. 

Y π ¢w!b{C9w /w95L¢ π ¢Ƙƛǎ ƳŀǊƪ ƛǎ ǳǎŜŘ ŦƻǊ ǿƻǊƪ ŎǊŜŘƛǘŜŘ ŦǊƻƳ ƻǘƘŜǊ ŎƻƭƭŜƎŜǎΣ ƛƴǎǘƛǘǳǘƛƻƴǎΣ ŀƴŘ ǎŜǊǾƛŎŜ ǎŎƘƻƻƭǎΦ "K" credit is counted as hours only 
and is not considered in determining a student's grade point average. 

· π twhCL/L9b/¸ /w95L¢ π ¢Ƙƛǎ ƳŀǊƪ ƛƴŘƛŎŀǘŜǎ ŎǊŜŘƛǘ ŀǿŀǊŘŜŘ ƻƴ ǘƘŜ ōŀǎƛǎ ƻŦ ŀ ǿǊƛǘǘŜƴ ŜȄŀƳƛƴŀǘƛƻƴΣ ŘƛǾƛǎƛƻƴ ŜǾŀƭǳŀǘƛƻƴΣ ǇƻǊǘŦƻƭƛƻ ŜǾŀƭǳŀǘƛƻƴΣ ƻǊ ƘƛƎh 
school articulation agreement. The level of achievement required of the student is determined by the College division involved but is never less than 
ŀ Ϧ/πϦΦ tǊƻŦƛŎƛŜƴŎȅ ŎǊŜŘƛǘ ƛǎ ƴƻǘ ŀǿŀǊŘŜŘ ǘƻ ŀ ǎǘǳŘŜƴǘ ŦƻǊ ŀ ŎƻǳǊǎŜ ƛƴ ǿƘƛŎƘ ŀ ƭŜǘǘŜǊ ƎǊŀŘŜ ƻǊ tκbt ƎǊŀŘŜ has been received at the College. "X" credit 
is counted as hours only and is not considered in determining a student's grade point average. 

w π !¦5L¢ π ¢Ƙƛǎ ƳŀǊƪ ƛǎ ǳǎŜŘ ǿƘŜƴ ŀ ǎǘǳŘŜƴǘ ƛǎ ǘŀƪƛƴƎ ŀ ŎƻǳǊǎŜ ŦƻǊ ƛƴǘŜǊŜǎǘ ƻƴƭȅ ŀƴŘ ƴƻǘ ŦƻǊ ŎǊŜŘƛǘΦ /ƘŀƴƎŜǎ ŦǊƻƳ ŀudit to credit or credit to audit are 
allowed only within the official Add period of each semester. 

bw π bh¢ w9thw¢95 π DǊŀŘŜ Ƙŀǎ ƴƻǘ ǊŜǇƻǊǘŜŘ ōȅ ŦŀŎǳƭǘȅ ƳŜƳōŜǊ ōȅ ƎǊŀŘŜ ǎǳōƳƛǎǎƛƻƴ ŘŜŀŘƭƛƴŜ ŘŀǘŜΦ !ƭƭ bw ƎǊŀŘŜǎ ŀǊŜ ŜǾŜƴǘǳŀƭƭȅ ŎƘŀƴƎŜŘ ƻƴŎŜ ǘƘŜ 
grades are reported. 

GRADUATION 

Graduation ceremonies are held at the end of Spring semester. A student may take part in these ceremonies upon a satisfactory review of the 
student's academic file to determine eligibility for graduation. This procedure is initiated by the completion of a Petition to Graduate form with the 
Student Records Office. This Petition is approved if the student has successfully completed (or is presently enrolled in) all courses required for his/her 
program, is in good standing academically (not on probation), and has fulfilled all financial obligations to the College. 

A student must earn at least a 2.00 cumulative grade point average to graduate and must receive credit for MATH0074 Beginning Algebra or any 
math course above MATH0074, or a COMPASS algebra score of above 30, or an ACT math score above 20. Students who have graduated in the 
current year's Summer and Fall semesters are invited to participate in the Spring graduation ceremonies.  

Each semester there may be students who, though they have petitioned, do not graduate. Reasons may include: course failure, inability to submit a 
transcript from another college in a timely manner, inability to complete credit for life experience, failure to fulfill financial obligations to the College, 
or an "I" incomplete grade. Students, except those with failing grades, will be given six weeks from the end of the semester in which they have 
petitioned to rectify the situation in order to receive a degree for that semester. Problems not rectified will necessitate re-petitioning with the result 
of the degree being conferred in a later semester. There is no charge to re-petition. 

Following completion of all coursework in a given discipline, a student will have one year to petition. After the one year period, a student wishing to 
petition must receive the approval of the Petition Review Committee (PRC). The PRC will be called by the Registrar who will serve as chair. The 
Committee shall consist of the Dean of Liberal Arts and one faculty member representing the academic major program as designated by the Dean of 
the appropriate major technology. The PRC shall have the obligation to determine if all academic requirements have been fulfilled within a program 
and shall have the right to specify any additional coursework which might be necessary to fulfill program requirements to ensure that conferred 
degrees will reflect the current course program within each technology. 

INDEPENDENT/DIRECTED STUDY 

Independent Study, also known as Directed Study, is a learning method whereby mature, self-directed students can acquire competencies as specified 
in a course outline and syllabus. Under the direction of a faculty member who serves as a resource person, a student pursues a plan of study to 
acquire the prescribed competencies. In addition to regular tuition and fees, a nonrefundable per credit hour surcharge fee is charged for courses 
taken by independent study. A student who wishes to take a course via the independent study method should contact the appropriate division dean. 
A number of restrictions apply. 

MEDICAL INSURANCE 

The College strongly recommends that students be covered by medical insurance, which can be purchased either through a private carrier or through 
the College-sponsored insurance program. To obtain an application for the College-sponsored insurance program, contact the Admissions Office at 
419-755-4761. 
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NON-CREDIT COURSES 

In order to better meet the educational needs of the community, NC State offers noncredit courses in specific areas. Noncredit courses are open for 
general student enrollment and follow no particular academic calendar. These courses are often short in duration and may be held either on or off 
campus. Fees are charged on an individual class basis consistent with course length and content.  

PREREQUISITES, COURSE 

Students are required to have successfully completed course prerequisites as listed in each course description. If a student registers for a course 
without having successfully completed the prerequisite, the instructor/college has the right to withdraw the student from the course. 

Student Engagement 

Student engagement is based on the "active pursuit" of learning which can be measured by class attendance, class participation (in class or online), 
taking required quizzes/examinations, and submission of work assignments or papers.  Student engagement consists of a student attending at least 
60% of the class sessions (there should be attendance throughout the term) and/or completing 75% of the assignments listed on the syllabus at the 
midpoint in the term.  Exceptions can be made when there is on-going communication between the student and faculty member.  The communication 
must be documented and the faculty member and student must be in agreement regarding the exception.  Student not meeting the exception will 
be administratively withdrawn from the class.  If a student believe he/she was administratively withdrawn in error, he/she may file an appeal.  Being 
administratively withdrawn may have program and financial aid implication. 

TRANSCRIPTS, GRADES 

Official transcripts may be requested online by clicking "request transcript" on NC State's main webpage under the drop-down menu. Transcripts are 
processed by Parchment, a third-party servicer. As such, students will create an account that is separate from any NC State login in order to request 
a transcript. Official transcripts cost $5.00 each for normal processing. Transcripts can be physically mailed, sent electronically, and also expedited if 
physically shipped, but may cost extra. 

Unofficial transcripts can be requested by the student at no cost. Contact Student Records for the process of obtaining. 

WITHDRAWING FROM A COURSE 

All students are expected to attend class.  Any student who is unable or chooses not to attend class or is unable to keep up with the requirements of 
a course needs to officially drop the class at the Student Records Office.  The official last day to drop a class will vary according to the length of the 
class.  The last day to officially drop a class is listed on the schedule on the web site under each individual course. 

Failure to attend classes does not constitute withdrawal.  Any student who leaves the College without completing the withdrawal procedure will 
receive a grade of "F" in all courses for that term and will forfeit any right to a refund of fees. 

Withdrawals must be processed through NC State student email or in person including proper documentation. Students receiving financial aid who 
wish to withdraw from the College are strongly suggested to contact the Financial Aid Office before the withdrawal is processed to understand any 
financial repercussions that could result. 
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COMMUNITY PARTNERSHIPS AND PROGRAMS 

APPRENTICESHIP PROGRAM 

North Central State College is a Registered Apprenticeship Sponsor which can register apprenticeships for companies in hundreds of occupations.  The 
college will process paperwork, compliance and standards through the State, thus making apprenticeships attainable for any company.  Financial 
assistance with apprentice education costs may be available. 

For more information, visit the Workforce Development web page at www.ncstatecollege.edu/workforce. 

MOTORCYCLE OHIO 

Through a partnership with Motorcycle Ohio, North Central State College Ƙƻǎǘǎ ŀ ǘƘǊŜŜπŘŀȅ ōŀǎƛŎ ǊƛŘŜǊ ŎƻǳǊǎŜ ό.w/ύ ŦƻǊ ƴŜǿ ǊƛŘŜǊǎ ŀƴŘ ŀ ƻƴŜπŘŀȅ 
returning rider course (RRC) for the rider with more experience. The courses run weekly March through November at a cost of $50. 

This course is required by the State of Ohio for riders between the ages of 15½ and 17. Students must have a valid temporary motorcycle learner's 
permit (TIPIC) or valid motorcycle endorsement. Motorcycles and helmets will be provided and no experience is needed. Upon successful completion 
of the knowledge and skills tests within the course, students will earn a BMV skill test waiver for a motorcycle endorsement. 

For more information and to register for a course, visit Motorcycle Ohio website at www.motorcycle.ohio.gov. 

OHIO TALENT DEVELOPMENT NETWORK - OTDN 

North Central State College is a member of the Ohio Talent Development Network (OTDN).  The network is a comprehensive human capital 
development solution that works for both human resource professionals and individuals. The key is identifying skill levels and preferences to match 
the right person with the right job. 

¶ Job Profiling ς Characteristics and qualities required for performance 

¶ Assessment ς Discover what jobs best match your company employees' skills, abilities, and preferences 

¶ Skill Gap Analysis ς Find out which skills need improvement 

¶ Job Matching ς Placing the right person in the right position 

¶ Training Referrals ς We help you find the right education and training for your employees 

¶ Skill Certification ς Consultants will verify your competencies 

WORKFORCE DEVELOPMENT 

The Workforce Development department at North Central State College is committed to meeting the training needs of business and industry. With 
technology rapidly changing in almost every field, employee development and training has become an ongoing requirement in the workplace. The 
Workforce Development department partners with business and industry to design customized ƘŀƴŘǎπƻƴ ŀƴŘ ƻƴƭƛƴŜ ǘǊŀƛƴƛƴƎ ǇǊƻƎǊŀƳǎ ǘƘŀǘ 
are designed to improve an employee's knowledge and teach him or her the skills needed to increase productivity and performance on the job. 

Our workforce team collaborates with small companies and large corporations, including both public and private employers, to create 
customized hands-on and/or online training opportunities with high quality, industry-relevant, college-level learning experiences. Each training 
program can be customized to meet specific productivity goals, strategic plans or contractual agreements of individual companies.  Trainees also 
have the option of earning college credit for most training which can be applied toward an associate degree or certificate program. 

The benefits of North Central State College training include: 

¶ Programs tailored to meet your company's needs and delivered both on and off site. 

¶ Programs can incorporate ŀ ōƭŜƴŘ ƻŦ ƧƻōπǊŜƭŀǘŜŘΣ ƘŀƴŘǎπƻƴΣ ƻƴƭƛƴŜ ŀƴŘ ƘȅōǊƛŘ ǘǊŀƛƴƛƴƎΦ 

¶ Flexible programming to meet business/industry schedules. 

¶ Reduced travel costs and time; increased convenience for employers and employees. 

¶ CƻƭƭƻǿπǳǇ ŜǾŀƭǳŀǘƛƻƴ ŀŦǘŜǊ ǘǊŀƛƴƛƴƎΦ 

¶ /ǊŜŘƛǘ ƻǊ ƴƻƴπŎǊŜŘƛǘΣ ǎƘƻǊǘ ŀƴŘ ƭƻƴƎπǘŜǊƳ ǘǊŀƛƴƛƴƎ ŀǾŀƛƭŀōƭŜΦ 

¶ Opportunity for contract training and partnership with your local college. 

¶ Funding assistance may be available. 

Leadership and management skills are also in great demand in today's ever changing workforce.  In addition to customized training, our workforce 
program has offerings that can be brought to your company and delivered in easy to manage modules.  Content includes: 

¶ Leadership/Supervision 

¶ Communication 

¶ Conflict Resolution 

¶ Emotional Intelligence 

¶ Teamwork 

¶ Feedback and Coaching 

¶ Delegation and Time Management 

¶ and more.  

For more information, visit the Workforce Development web page at www.ncstatecollege.edu/workforce.  

http://www.ncstatecollege.edu/workforce
http://www.motorcycle.ohio.gov/
http://www.ncstatecollege.edu/workforce
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CODE OF STUDENT CONDUCT 

See also Academic Honesty. 

оортΥмоπмрπлм /ƻŘŜ ƻŦ {ǘǳŘŜƴǘ /ƻƴŘǳŎǘ 

A. LƴǘǊƻŘǳŎǘƛƻƴ ŀƴŘ ǇǳǊǇƻǎŜΦbƻǊǘƘ /ŜƴǘǊŀƭ {ǘŀǘŜ /ƻƭƭŜƎŜ ƛǎ ŀ ƭŜŀǊƴƛƴƎ ŎƻƳƳǳƴƛǘȅ ƛƴ ǿƘƛŎƘ ŀƭƭ ǇŜǊǎƻƴǎππǎǘǳŘŜƴǘǎΣ ŦŀŎǳƭǘȅΣ ŀŘƳƛƴƛǎtration 
and stŀŦŦππǎƘŀǊŜ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ŦƻǊ ƛǘǎ ƎǊƻǿǘƘ ŀƴŘ ŎƻƴǘƛƴǳŜŘ ǿŜƭŦŀǊŜΦ ¢ƘŜ /ƻŘŜ ƻŦ {ǘǳŘŜƴǘ /ƻƴŘǳŎǘ ƛǎ ŜǎǘŀōƭƛǎƘŜŘ ǘƻ ŦƻǎǘŜǊ ŀƴŘ ǇǊƻǘect the 
core missions of the College, to foster the scholarly and civic development of the College's students in a safe and secure learning 
environment, and to protect the people, properties and processes that support the College and its missions. As members of the College 
community, students can reasonably expect that the following rights will be respected by all College offices, programs, employees, and 
organizations.  

1.  Academic Pursuits: Students have the right to accurate and plainly stated information relating to maintenance of 
acceptable academic standing, graduation requirements, and individual course objectives and requirements. Students can expect 
instruction from designated instructors at appointed class times and reasonable access to those instructors. Students have the 
responsibility to attend class and know their appropriate academic requirements. 

2. Quality Environment: Students have the right to expect a reasonably safe environment supportive of the College's mission and 
their own educational goals. Students have the responsibility to protect and maintain that environment and to protect 
themselves from all hazards to the extent that reasonable behavior and precaution can avoid risk. 

3. bƻƴπ5ƛǎŎǊƛƳƛƴŀǘƛƻƴΥ {ǘǳŘŜƴǘǎ ƘŀǾŜ ǘƘŜ ǊƛƎƘǘ ƴƻǘ ǘƻ ōŜ ŘƛǎŎǊƛƳƛƴŀǘŜŘ ŀƎŀƛƴǎǘ ōȅ bƻǊǘƘ /ŜƴǘǊŀƭ {ǘŀǘŜ /ƻƭƭŜƎŜ ŦƻǊ ǊŜŀǎƻƴǎ ƻŦ ǊŀŎe, 
color, religion, national origin, creed, service in the uniformed services (as defined in state and federal law), veteran status, sex, 
age, political ideas, marital or family status, pregnancy, physical or mental disability, genetic information, gender identity, 
gender expression, or sexual orientation. 

4. Speech/Expression: Students have the right to express themselves freely on any subject provided they do so in a manner that 
does not violate the Code of student conduct. Students in turn have the responsibility to respect the rights of all members of the 
College to exercise these freedoms. This Code of student conduct shall not be construed or applied to restrict academic freedom 
at the College, nor shall it be construed to restrict constitutionally protected expression, even though such expression may be 
offensive, unpleasant, or even hateful. 

5. Confidentiality: Students have the right to access and control access to their education records as provided in the federal 
Family Educational Rights and Privacy Act of 1974, also known as the Buckley Amendment. These include the rights to review and 
challenge the content of education records, to control disclosure of education records to third parties, and to limit the routine 
disclosure of all or some information defined as "directory information" by the Act.*  

a. Please note that there are specified exceptions to FERPA, and therefore the student's right to access and privacy is not 
absolute. 

b. *The above statement is also true for international students except where specified by the legislation, rules, and 
regulations governing the particular visa status. 

6. Students have the responsibility to keep name, address, telephone and other demographic information correct and up to date 
and to notify the College immediately of any changes to this information. 

7. Religion/Association: Students have the right to exercise their religious convictions and associate with religious, political, or other 
organizations of their choice, provided they do so in a manner that respects the rights of other members of the community 
and complies with the Code of Student Conduct. Students have the responsibility to respect the rights of other members of the 
College community to free exercise of their religious convictions and to free association with organizations of their choice. 

B. Jurisdiction. The Student Code of Conduct at North Central State College will apply to conduct that occurs on College premises or 
College property, at any location ŀǘ /ƻƭƭŜƎŜ ǎǇƻƴǎƻǊŜŘ ŀŎǘƛǾƛǘƛŜǎΣ ŀƴŘ ƛƴ ƻŦŦπŎŀƳǇǳǎ ōǳƛƭŘƛƴƎǎ ƻŎŎǳǇƛŜŘ ōȅ ǎǘǳŘŜƴǘǎ ōȅ ǾƛǊǘǳŜ ƻŦ ǘƘŜƛǊ 
association with a group/organization given formal registration by the College. The Student Code of Conduct may also apply ofŦπŎŀƳǇǳǎΣ 
when the administraǘƛƻƴ ŘŜǘŜǊƳƛƴŜǎ ǘƘŀǘ ǘƘŜ ƻŦŦπŎŀƳǇǳǎ ŎƻƴŘǳŎǘ ŀŦŦŜŎǘǎ ŀ ǎǳōǎǘŀƴǘƛŀƭ /ƻƭƭŜƎŜ ƛƴǘŜǊŜǎǘΦ  

1. A substantial College interest is defined to include:  

a. !ŎŀŘŜƳƛŎ ŎƻǳǊǎŜ ǊŜǉǳƛǊŜƳŜƴǘǎ ƻǊ ŀƴȅ ŎǊŜŘƛǘπōŜŀǊƛƴƎ ŜȄǇŜǊƛŜƴŎŜǎΣ ǎǳŎƘ ŀǎ ƛƴǘŜǊƴǎƘƛǇǎΣ ŎƭƛƴƛŎŀƭ ƻǊ ǇǊŀŎǘƛŎǳƳ ŜȄǇŜǊƛŜƴŎe, 
field trips, or student teaching; 

b. Any activity supporting pursuit of a degree, such as research at another institution or a professional practice 
assignment; 

c. Any activity sponsored, conducted, or authorized by the College or by registered student organizations; or 

d. Any activity that causes destruction of property belonging to the College or members of the College community or 
causes serious harm to the health or safety of him/herself or members of the College community. 

2. Each student will be responsible for his or her conduct from the time he or she applies for admission until the actual awarding of 
a degree, including during the academic year, during breaks and between academic terms, before classes begin and after classes 
end, during periods between terms of actual enrollment, and including conduct whether or not discovered until after a degree is 
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awarded. The Student Code of Conduct will apply to a student's conduct even if the student withdraws from school while a matter 
is pending. 

3. The Student Code of Conduct applies to guests of community members, whose student hosts may be held accountable for 
the misconduct of their guests. Visitors to and guests of the College may initiate grievances for violations of the Student Code of 
Conduct committed against them. 

4. Student organizations may be charged with violations of the Code for behavior occurring on or off campus. A student 
organization and its officers may be held collectively or individually responsible when violations of the Code by those associated 
with the group or organization have received the tacit or overt consent or encouragement of the leaders, officers, or 
spokespersons. While student organizations not registered by the College are exempt from this Code, student members of such 
organizations may be held accountable for their behavior under this Code. When considering allegations involving collective 
responsibility, the College may make individual findings with respect to the involvement of each student. 

5. The College will treat an attempt to commit a violation listed in the Student Code of Conduct as if the attempted conduct had 
been completed. 

6. Students continue to be subject to city, state, and federal laws while at the College, and violations of those laws may also 
constitute violations of the Code. In such instances, the College reserves the right to initiate an allegation and to initiate conduct 
proceedings without a formal allegation by the victim or witnesses of misconduct and may impose sanctions for violation of the 
Code even if such criminal proceeding is not yet resolved or is resolved in the student's favor. 

7. NCSC will not tolerate intentional false reporting of incidents. It is a violation of the Student Code of Conduct to make a false 
report of any policy violation or violation of any federal, state, or local law. 

8. The College encourages the reporting of Conduct Code violations. To this end, and at the sole discretion of designated 
College ƻŦŦƛŎƛŀƭǎΣ ŀ ǎǘǳŘŜƴǘ ǿƘƻ Ƴŀȅ ƘŀǾŜ ŎƻƴŘǳŎǘ Ǿƛƻƭŀǘƛƻƴǎ ǊŜƭŀǘŜŘ ǘƻ ŀƴ ƛƴŎƛŘŜƴǘ ŀƴŘ ǿƘƻ ǎŜƭŦπǊŜǇƻǊǘǎ Ǿƛƻƭŀǘƛƻƴǎ ǊŜƭŀǘŜŘ ǘƻ ǘƘŀǘ 
incident may receive a lesser sanction for conduct violations related to that incident. 

9. .ŜƘŀǾƛƻǊ ŎƻƴŘǳŎǘŜŘ ƻƴƭƛƴŜΣ ǎǳŎƘ ŀǎ ƘŀǊŀǎǎƳŜƴǘ ŘŜƭƛǾŜǊŜŘ ōȅ ŜπƳŀƛƭΣ Ŏŀƴ ǎǳōƧŜŎǘ ǎǘǳŘŜƴǘǎ ǘƻ /ƻŘŜ ƻŦ ǎǘǳŘŜƴǘ ŎƻƴŘǳŎǘ 
violations. Students should be aware that blogs, web pages, social networking sites and other modes of electronic communication 
are in the public sphere, are not private, and can subject a student to allegations of misconduct. NCSC does not seek out this 
information, but may take action if and when such information is brought to the attention of NCSC officials. 

10. Any question of interpretation or application of the Student Code of Conduct shall be referred to the Dean of Students & 
Enrollment Management or designee for final determination. 

11. The Student Code of Conduct shall be reviewed periodically under the direction of the Dean of Students & Enrollment 
Management or designee. Recommendations for changes will be submitted to Shared Governance as needed. 

C. Authority  

1. The President shall have the final responsibility and authority for the discipline of all students of the College. This responsibility 
and authority has been delegated by the President to the Chief Academic Officer in cases of academic misconduct and to the 
Chief Student ConduŎǘ hŦŦƛŎŜǊ ƛƴ ŎŀǎŜǎ ƻŦ ƴƻƴπŀŎŀŘŜƳƛŎ ƳƛǎŎƻƴŘǳŎǘΦ ¢ƘŜ /ƘƛŜŦ {ǘǳŘŜƴǘ /ƻƴŘǳŎǘ hŦŦƛŎŜǊ ƛǎ ŀƭǎƻ ŎƘŀǊƎŜŘ ǿƛǘƘ 
responsibility for promulgation of rules governing student conduct, subject to approval by the College's Board of Trustees. 

2. The North Central State College Code of student conduct is an official publication of the College. All petitions for revision 
and amendment of this Code of student conduct should be submitted through the office of the Chief Student Conduct Officer. 
Proposed revisions to the Code shall be reviewed, in draft form, by the Student Government, Faculty Caucus, Staff Caucus, and 
Management Advisory Council, President's Staff, with final approval granted by the College's Board of Trustees. No revision shall 
become effective unless approved by the President's Staff, and Board of Trustees, and until printed notice of such revisions is 
made available to students. 

D. Definitions  

1. The term "NCSC", "College", or "the College" means North Central State College. 

2. The term "student", for the express purposes of the Student Code of Conduct, includes: all persons taking courses at or 
through NCSC, persons who withdraw after allegedly violating the Student Code of Conduct, persons who are not officially 
enrolled for a particular term but who have a continuing relationship with NCSC, persons who have been notified of their 
acceptance for admission, and persons who have applied for admission to the College but have not yet been notified of 
acceptance. 

3. For purposes of this policy, the term "faculty member" means any person hired by NCSC to conduct classroom or teaching 
activities, or who is otherwise considered by NCSC to be a member of its faculty. 

4. The term "NCSC official" includes any person employed by NCSC, performing assigned administrative, academic or 
professional responsibilities. 

5. The terms "member of NCSC community" or "NCSC community" or "College community" may be used interchangeably and 
include any person (or persons collectively) who is a student, faculty member, administrator, staff member, and any other person 
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employed by NCSC. A person's status in a particular situation will be determined by the Dean of Students Services & Enrollment 
Management. 

6. The term "NCSC premises" includes all land, buildings, facilities, and other property in the possession of or owned, used, leased 
or controlled by NCSC including adjacent streets and sidewalks. 

7. The term "NCSC property" includes vehicles, equipment, furniture, identification badges, parking passes and other similar items 
owned, used or controlled by NCSC. 

8. The term "President's Staff" includes the President of the College and Vice Presidents. 

9. The term "student organization" means any number of persons who have complied with the formal requirements for 
NCSC registration through the Student Activities and Athletics Office. 

10. The term "hearing board" means the Student Conduct Committee. 

11. ¢ƘŜ ǘŜǊƳ ϦŎƻƴŘǳŎǘ ƻŦŦƛŎŜǊϦ ƻǊ ϦƘŜŀǊƛƴƎ ƻŦŦƛŎŜǊϦ ƳŜŀƴǎ ŀ b/{/ ƻŦŦƛŎƛŀƭ ŀǳǘƘƻǊƛȊŜŘ ƻƴ ŀƴ ƻƴƎƻƛƴƎ ƻǊ ŎŀǎŜπōȅπŎŀǎŜ ōŀǎƛǎ ōȅ ǘƘŜ 5ean 
of Students Services & Enrollment Management to make determinations including but not limited to, the hearing procedures, 
whether a student's behavior violates the Student Code of Conduct, the conduct's impact upon the NCSC community, 
recommendations for responsibility by the student, recommendations for sanctions. 

12. The term "will" is used in the imperative sense. 

13. The term "may" is used in the permissive sense. 

14. The term "policy" means the written regulations of NCSC found in, but not limited to, the student handbook, College catalog, and 
the enacted College policies and procedures. 

15. The term "preponderance of evidence" means information that would lead a reasonable person to conclude that it is more likely 
than not that a student's behavior occurred and/or violated the Student Code of Conduct. 

16. For purposed of this policy and its procedures, the term "advisor" refers to the individual who assists a student or 
student organization with hearing preparation and process. An advisor may be any member of NCSC community. 

17. The term "interim action" means temporary exclusion from NCSC premises and/or NCSC events and/or other sponsored 
activities imposed by the Dean of Students and Enrollment Management. 

E. bƻƴπ!ŎŀŘŜƳƛŎ aƛǎŎƻƴŘǳŎǘ ƛǎ ŘŜŦƛƴŜŘ ŀǎ ŀƴȅ ŀŎǘƛǾƛǘȅ ōȅ ŀ ǎǘǳŘŜƴǘ ǿƘƛŎƘ ǾƛƻƭŀǘŜǎ /ƻƭƭŜƎŜκŎŀƳǇǳǎ ǊǳƭŜǎ ŀƴŘ ǊŜƎǳƭŀǘƛƻƴǎ όŜȄŎƭǳŘƛƴg 
academic misconduct) and/or which tends to jeopardize the orderly operation of the College/campus. Prohibited conduct under this 
section includes, but is not limited to:  

1. ±ƛƻƭŀǘƛƻƴ ƻŦ ǘƘŜ /ƻƭƭŜƎŜϥǎ 5ƛǎŎǊƛƳƛƴŀǘƛƻƴΣ IŀǊŀǎǎƳŜƴǘΣ {ŜȄǳŀƭ aƛǎŎƻƴŘǳŎǘΣ {ǘŀƭƪƛƴƎΣ ŀƴŘ wŜǘŀƭƛŀǘƛƻƴ tƻƭƛŎȅ мрπло 
(Discrimination Policy) is a violation of this Code of Student Conduct. The definitions of discrimination, harassment, sexual 
misconduct, domestic violence, and stalking are contained in the Discrimination Policy. Violations of the Discrimination Policy 
include retaliation against an individual for taking any of the actions in support of the Discrimination Policy. 

2. 5ŜǎǘǊǳŎǘƛƻƴ ƻŦ ǇǊƻǇŜǊǘȅπ ŀŎǘǳŀƭ ƻǊ ǘƘǊŜŀǘŜƴŜŘ ŘŀƳŀƎŜΣ ƳƛǎǳǎŜ ƻǊ ŘŜǎǘǊǳŎǘƛƻƴ ƻŦ /ƻƭƭŜƎŜ ǇǊƻǇŜǊǘȅ ƻǊ ǊŜǎƻǳǊŎŜǎΣ ƻǊ ǇǊƻǇŜǊǘȅ 
or resources of others, whether done intentionally or with reckless disregard. 

3. 5ŀƴƎŜǊƻǳǎ ǿŜŀǇƻƴǎ ƻǊ ŘŜǾƛŎŜǎπ ƛƭƭŜƎŀƭ ƻǊ ǳƴŀǳǘƘƻǊƛȊŜŘ ǇƻǎǎŜǎǎƛƻƴΣ ǳǎŜ ƻǊ ǳƴŀǳǘƘƻǊƛȊŜŘ ǎǘƻǊŀƎŜ ƻŦ ŦƛǊŜŀǊƳǎΣ ŦƛǊŜǿƻǊƪǎΣ 
ammunition, dangerous chemicals, switchblade knives, knives with blades three inches or more, other weapons, or realistic 
replicas of weapons on College premises or use of any such item, even if it is legally possessed, in a manner that harms, threatens, 
or causes fear of physical safety to others. 

4. 5ƛǎƘƻƴŜǎǘ ŎƻƴŘǳŎǘπ ŘƛǎƘƻƴŜǎǘ ŎƻƴŘǳŎǘΣ ƛƴŎƭǳŘƛƴƎΣ ōǳǘ ƴƻǘ ƭƛƳƛǘŜŘ ǘƻΣ ƪƴƻǿƛƴƎƭȅ Ǌeporting a false emergency; knowingly making 
false accusation of misconduct; misuse or falsification of College documents by actions such as forgery, alteration, or improper 
transfer; submission to a College official of information known by the submitter to be false. Other dishonest conduct includes but 
is not limited to improper disclosure of confidential information. Other than public information, the disclosure of information 
that is privileged and/or confidential, including information pertaining to patients and their care, research subjects, clients, or 
other students that is accessible to the student through association with North Central State College, its clinical, practicum or 
affiliated sites. 

5. CƛƴŀƴŎƛŀƭ wŜǎǇƻƴǎƛōƛƭƛǘƛŜǎ π ŦŀƛƭǳǊŜ ǘƻ ǇǊƻƳǇǘƭȅ ƳŜŜǘ ŦƛƴŀƴŎƛŀƭ ǊŜǎǇƻƴǎƛōƛƭƛǘƛŜǎ ǘƻ ǘƘŜ ƛƴǎǘƛǘǳǘƛƻƴΣ ƛƴŎƭǳŘƛƴƎΣ ōǳǘ ƴƻǘ ƭƛƳƛǘed to: 
knowingly passing a worthless check or money order in payment to the institution or to an official of the College acting in an 
official capacity. 

6. ¢ƘŜŦǘκǳƴŀǳǘƘƻǊƛȊŜŘ ǳǎŜ ƻŦ ǇǊƻǇŜǊǘȅ πǘƘŜŦǘ ƻǊ ŀǘǘŜƳǇǘŜŘ ǘƘŜŦǘΣ ƻǊ ǘƘŜ ǳƴŀǳǘƘƻǊƛȊŜŘ ǳǎŜ ƻǊ ǇƻǎǎŜǎǎƛƻƴ ƻŦ /ƻƭƭŜƎŜ ǇǊƻǇŜǊǘȅ ƻǊ 
services, or the property of others. 

7. CŀƛƭǳǊŜ ǘƻ ŎƻƳǇƭȅ ǿƛǘƘ /ƻƭƭŜƎŜ ƻǊ ŎƛǾƛƭ ŀǳǘƘƻǊƛǘȅπ ŦŀƛƭǳǊŜ ǘƻ ŎƻƳǇƭȅ ǿƛǘƘ legitimate directives of authorized College officials, 
law enforcement or emergency personnel, identified as such, in the performance of their duties, including failure to identify 
oneself when so requested; or violation of the terms of an action plan or disciplinary sanction. 
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8. Use, possession, or distribution of a narcotic, inhalant or other controlled substances, as well as drug paraphernalia, except 
as expressly permitted by law. 

9. !ōǳǎŜ ƻǊ ƳƛǎǳǎŜ ƻŦ ǇǊŜǎŎǊƛǇǘƛƻƴǎ ƻǊ ƻǾŜǊπǘƘŜπŎƻǳƴǘŜǊ ƳŜŘƛŎŀǘƛƻƴǎΦ 

10. Alcohol use, production, distribution, sale, or possession of alcohol in a manner prohibited under law or applicable College policy. 
Alcoholic beverages may not in any circumstance be used bȅΣ ǇƻǎǎŜǎǎŜŘ ōȅΣ ƻǊ ŘƛǎǘǊƛōǳǘŜŘ ǘƻ ŀƴȅ ǇŜǊǎƻƴ ǳƴŘŜǊ ǘǿŜƴǘȅπ ƻƴŜ όнмύ 
years of age. 

11. ¦ƴŀǳǘƘƻǊƛȊŜŘ ǇǊŜǎŜƴŎŜ πǳƴŀǳǘƘƻǊƛȊŜŘ ŜƴǘǊŀƴŎŜ ǘƻ ƻǊ ǇǊŜǎŜƴŎŜ ƛƴ ƻǊ ƻƴ /ƻƭƭŜƎŜ ǇǊŜƳƛǎŜǎΦ 

12. 5ƛǎƻǊŘŜǊƭȅ ƻǊ ŘƛǎǊǳǇǘƛǾŜ ōŜƘŀǾƛƻǊπ ƛƴŎƭǳŘŜǎ ōǳǘ ƛǎ ƴƻǘ ƭƛƳƛǘŜŘ ǘƻ ǾƛƻƭŜƴŎŜ ƻǊ ǘƘǊŜŀǘ ƻf violence against self or any member or guest 
of the College, obstruction of teaching, research, administration, disciplinary proceedings or other College activities, including its 
public ǎŜǊǾƛŎŜ ŦǳƴŎǘƛƻƴǎ ƻƴ ƻǊ ƻŦŦ ŎŀƳǇǳǎΣ ƻǊ ƻŦ ƻǘƘŜǊ ŀǳǘƘƻǊƛȊŜŘ ƴƻƴπ/ƻƭƭege activities when the conduct occurs on College 
premises. Disruption is an action or combination of actions by an individual or a group, which unreasonably interferes with, 
hinders, obstructs, or prevents the right of others to freely participate in the College's programs, services, or academic settings. 
This may include, but is not limited to a disruption by the use of pagers, cell phones or any other communication devices. (NOTE: 
Faculty may determine that disruptive conduct on the part of one or more students is interfering with the activities of the 
classroom. If this occurs, the faculty member may direct the student(s) to leave the classroom for the remainder of the class 
period. When necessary, the faculty member may ask a campus security officer to escort disorderly or disruptive student(s) from 
the classroom. Suspension for more than one class period requires formal disciplinary action.) 

13. Unauthorized gambling for money or other items of value, including the unauthorized exchange of currency or items of value 
through betting or games. 

14. Threatening or causing physical harm, which includes but is not limited to: physical contact that puts a person in fear for 
his/her physical safety, or causes the person to suffer actual physical injury; and, threatening behavior which is defined as written 
or verbal conduct that causes a reasonable expectation of injury to the health or safety of any person or damage to any property. 

15. .ǳƭƭȅƛƴƎπŀƴȅ ŀŎǘ ƻŦ ƛƴǘƛƳƛŘŀǘƛƻƴ όƛƳǇƭƛŜŘ ǘƘǊŜŀǘǎ ƻǊ ŀŎǘǎ ǘƘŀǘ ŎŀǳǎŜ ŀ ǊŜŀǎƻƴŀōƭŜ ŦŜŀǊ ƻf harm in another), coercion 
(pressuring another unreasonably until an act is not truly voluntary) or menacing (knowingly cause another to believe that the 
offender will cause physical harm to the person or property of the other person). 

16. IŀȊƛƴƎπ ŘƻƛƴƎ ŀƴȅ act or coercing another, including the victim, to do any act of initiation into any student or other organization 
that causes or creates a substantial risk of causing mental or physical harm to any person. 

17. WǳŘƛŎƛŀƭ ǎȅǎǘŜƳ ŀōǳǎŜπ ŀōǳǎŜ ƻŦ ŀƴȅ /ƻƭƭŜƎŜ ƧǳŘƛŎƛal system, including but not limited to:  

a. Failure to obey the summons of a judicial body or College official; 

b. Falsification, distortion, or misrepresentation of information before a judicial body; 

c. Disruption or interference with the orderly conduct of a judicial proceeding; 

d. Institution of a judicial proceeding knowingly without cause; 

e. Attempting to discourage an individual's proper participation in, or use of, a College judicial system; 

f. Attempting to influence the impartiality of a member of a judicial body prior to, and/or during the course of a 
judicial proceeding; 

g. Harassment (verbal or physical) and/or intimidation of a member of a judicial body prior to, during, and/or after a 
judicial proceeding; 

h. Failure to comply with one or more sanctions imposed under the Code of Student Conduct; and 

i. Influencing or attempting to influence another person to commit an abuse of a College judicial system. 

18. ±ƛƻƭŀǘƛƻƴ ƻŦ /ƻƭƭŜƎŜ ǊǳƭŜǎπ Ǿƛƻƭŀǘƛƻƴ ƻŦ ƻǘƘŜǊ ǇǳōƭƛǎƘŜŘ /ƻƭƭŜƎŜ ǊŜƎǳƭŀǘƛƻƴǎΣ ǇƻƭƛŎƛŜǎΣ ƻǊ ǊǳƭŜǎΣ ƻǊ Ǿƛƻƭŀǘƛƻƴǎ ƻŦ ŦŜŘeral, state, or 
local law. These College regulations, policies, or rules include, but are not limited to, those which prohibit the misuse of 
computing resources, rules for student groups or organizations, and rules specific to an academic program as specified in the 
program handbook. 

19. wƛƻǘƻǳǎ .ŜƘŀǾƛƻǊπ ǇŀǊǘƛŎƛǇŀǘƛƻƴ ƛƴ ŀ ŘƛǎǘǳǊōŀƴŎŜ ǿƛǘƘ ǘƘŜ ǇǳǊǇƻǎŜ ǘƻ ŎƻƳƳƛǘ ƻǊ ƛƴŎƛǘŜ ŀƴȅ ŀŎǘƛƻƴ ǘƘŀǘ ǇǊŜǎŜƴǘǎ ŀ ŎƭŜŀǊ ŀƴŘ 
present danger to others, causes physical harm to others, or damages property. Proscribed behavior in the context of a riot 
includes but is not limited to:  

a. Knowingly engaging in conduct designed to incite another to engage in riotous behavior; and 

b. Actual or threatened damage to or destruction of College property or property of others, whether done intentionally 
or with reckless disregard; and 

c. Failing to comply with a directive to disperse by College officials, law enforcement or emergency personnel; and 

d. Intimidating, impeding, hindering or obstructing a College official, law enforcement or emergency personnel in the 
performance of their duties. 
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This rule shall not be interpreted as proscribing peaceful demonstrations, peaceful picketing, a call for a peaceful 
boycott, or other forms of peaceful dissent. 

20. !ǊǊŜǎǘ π ŦŀƛƭǳǊŜ ƻŦ ŀƴȅ ǎǘǳŘŜƴǘ ǘƻ ŀŎŎǳǊŀǘŜƭȅ ǊŜǇƻǊǘ ǘƘŜ ǎǘǳŘŜƴǘϥǎ ŀǊǊŜǎǘ ōȅ ŀƴȅ ƭŀǿ ŜƴŦƻǊŎŜƳŜƴǘ ŀƎŜƴŎȅ ǘƻ ǘƘŜ hŦŦƛŎŜ ƻŦ ǘƘŜ Dean 
of {ǘǳŘŜƴǘǎ ŀƴŘ 9ƴǊƻƭƭƳŜƴǘ aŀƴŀƎŜƳŜƴǘ ǿƛǘƘƛƴ ǎŜǾŜƴǘȅπǘǿƻ όтнύ ƘƻǳǊǎ ƻŦ ŦƻǊ ŀƴȅ ŦŜƭƻƴȅ ŎǊƛƳŜ ǘƘŀǘ ƻŎŎǳǊǎ мύ ƻƴ /ƻƭƭŜƎŜ 
premises, 2) at /ƻƭƭŜƎŜ ǎǇƻƴǎƻǊŜŘ ŀŎǘƛǾƛǘƛŜǎΣ ƻǊ оύ ƻŦŦπŎŀƳǇǳǎΦ ! ŦŜƭƻƴȅ ŎǊƛƳŜ ƛǎ ŀ ŎǊƛƳŜ ŦƻǊ ǿƘƛŎƘ ƳƻǊŜ ǘƘŀƴ ƻƴŜ ȅŜŀǊ ƛƴ ǇǊƛǎƻƴ 
may be imposed. 

F. /ƻƭƭŜƎŜ WǳŘƛŎƛŀƭ /ƻƳƳƛǘǘŜŜ π ¢ƘŜ /ƻƭƭŜƎŜ WǳŘƛŎƛŀƭ /ƻƳƳƛǘǘŜŜ ƘŜŀǊǎ ŎŀǎŜǎ ƻŦ ƴƻƴπŀŎŀŘŜƳƛŎ ƳƛǎŎƻƴŘǳŎǘ ǊŜŦŜǊǊŜŘ ōȅ ǘƘŜ /ƘƛŜf 
Student Conduct Officer. The Committee may also hear cases referred by the Committee on Academic Misconduct.  

1. The Committee consists of:  

a. ¢ǿƻ όнύ ŦŀŎǳƭǘȅ ƳŜƳōŜǊǎ ǊŜŎƻƳƳŜƴŘŜŘ ōȅ ǘƘŜ CŀŎǳƭǘȅ /ŀǳŎǳǎ ŀƴŘ ŀǇǇƻƛƴǘŜŘ ōȅ ǘƘŜ /ƘƛŜŦ !ŎŀŘŜƳƛŎ hŦŦƛŎŜǊ ŦƻǊ ǘƘǊŜŜπ
year terms which begin with the summer semester; 

b. ¢ǿƻ όнύ ǎǘŀŦŦ ƳŜƳōŜǊǎ ŀǎ ǊŜŎƻƳƳŜƴŘŜŘ ōȅ ǘƘŜ aŀƴŀƎŜƳŜƴǘ !ŘǾƛǎƻǊȅ /ƻǳƴŎƛƭ ŦƻǊ ǘƘǊŜŜπȅŜŀǊ ǘŜǊƳǎ ǿƘƛŎƘ ōŜƎƛƴ ǿƛǘƘ 
the summer semester; 

c. ¢ǿƻ όнύ ǎǘŀŦŦ ƳŜƳōŜǊǎ ŀǎ ǊŜŎƻƳƳŜƴŘŜŘ ōȅ ǘƘŜ {ǘŀŦŦ /ŀǳŎǳǎ ŦƻǊ ǘƘǊŜŜπȅŜŀǊ ǘŜǊƳǎ ǿƘich begin with the summer 
semester; and 

d. One (1) student member, appointed by the Student Government or, when the Student Government is not 
functioning, appointed by the Chief Student Conduct Officer. 

Faculty, professional staff, and support staff members serving on the committee should have at least three years of 
experience at the College. 

Student members should have completed at least two terms at the College and must be in good academic standing. 
Students will be appointed by the Chief Student Conduct Officer in consultation with the Student Government. During 
times when Student Government is not functioning, students shall be appointed by the Chief Student Conduct Officer. 

2. The committee will establish a member to serve as coordinator. Student members shall not serve in this role. 

3. A simple majority of the Committee shall constitute a quorum. 

G. Procedures  

1. A written complaint alleging a violation of the Code of student conduct must be filed with the College within six (6) months of 
the violation. Absent extraordinary circumstances, the College may initiate charges, if any, within one year of the filing of the 
complaint. 

2. Initiation and investigation of Code violations  

a. Initiation. Person(s) witnessing or experiencing what they believe to be a possible Code violation should provide an 
authorized College official with the information. Information and/or complaints about possible Code violations other 
than academic misconduct should be provided to the Chief Student Conduct Officer. In cases where the alleged activity 
may involve a violation of criminal law in addition to a violation of the Code, information and/or complaints should be 
provided to North Central State College/Ohio State University Mansfield campus security officials or other appropriate 
law enforcement agency. The College will review all information and/or complaints received and may conduct a 
preliminary investigation of the alleged violation. 

b. Investigation. Campus Security or other appropriate law enforcement agency shall have primary responsibility for 
the investigation of acts that involve suspected violation of federal, state, local laws. The Chief Student Conduct Officer 
and other designated College personnel may conduct a preliminary investigation of an alleged violation other than 
those involving academic misconduct. During the investigation, the student allegedly involved in misconduct may be 
sent a letter describing the alleged violation, requesting the student to make an appointment to discuss the matter, 
and specifying a date by which the appointment must be made. Any person believed to have information relevant to 
an investigation may also be contacted and requested to make an appointment to discuss the matter. Failure to comply 
with such a request to make and keep such an appointment may result in the initiation of charges for judicial system 
abuse. Upon completion of an investigation, the investigator will decide upon an appropriate course of action, which 
may include, but is not limited to, taking no further action, deferring further action with or without conditions, initiating 
an informal admonition, or initiating charges. 

3. Students shall be notified of College charges in writing, unless a more effective form of notification is deemed appropriate. 
Charges may be presented in person or by mail to the student's local or permanent address on file in the office of the College 
Registrar. All students are required to maintain an accurate and current local and permanent address with the College Registrar. 
Following notification of charges, students are strongly encouraged to and shall be afforded the opportunity to meet with a 
College official for the purpose of explaining the College judicial process and discussion of the charges. Failure of the student to 
respond to the initiation of charges or schedule a preliminary meeting shall in no way prevent the College from scheduling and 
conducting a hearing in the absence of the student. 
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4. A student charged with one or more violations of the Code has the right to a hearing. However, in a case where a charged 
student admits such violations in writing, the student may request in writing to have a decision as to appropriate action 
made administratively by the Chief Student Conduct Officer or his/her designee rather than have the charges referred for a 
hearing. In such situations, the student waives the right to a hearing and the related procedural guarantees provided by a 
committee hearing. Following an administrative decision, the student retains the right to request an appeal of the original 
decision, but may do so only upon the ground that the sanction is grossly disproportionate to the offense committed. 

5. If a hearing is to be held, written notification will be provided. The Chief Student Conduct Officer, on behalf of the College 
Judicial Committee, will file ǘƘŜ ŎƘŀǊƎŜόǎύ ƻŦ ƴƻƴπŀŎŀŘŜƳƛŎ ƳƛǎŎƻƴŘǳŎǘΦ ²ǊƛǘǘŜƴ ƴƻǘƛŦƛŎŀǘƛƻƴ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘ ǿƛƭƭ ōŜ ŘŜƭƛǾŜǊŜŘ ǘƻ 
the last known address of the student by certified mail, certificate of mailing, or hand delivered to the student on campus no 
fewer than seven (7) calendar days prior to the hearing. The notification will include the specific nature of the violation; date, 
time, and location of the hearing; a statement of the student's rights; and information on the hearing's procedures. 

6. The student may request a continuance of up to 30 days for good cause. The student may request a hearing separate from 
other students who may have been involved in the violation. A request for a continuance or separate hearing must be received 
in the Office of the Chief Student Conduct Officer at least two (two) calendar days before the 12 scheduled hearing. The Chief 
Student Conduct Officer will be responsible for reviewing and approving such a request. 

H. IŜŀǊƛƴƎǎ π IŜŀǊƛƴƎǎ ƻŦ ǘƘŜ /ƻƭƭŜƎŜ WǳŘƛŎƛŀƭ /ƻƳƳƛǘǘŜŜ ŀǊŜ ŎƻƴŘǳŎǘŜŘ ƛƴ ƻǊŘŜǊ ǘƻ ŘŜǾŜƭƻǇ ǘƘŜ facts and circumstances and to 
determine whether a violation of the Code has occurred. 

Although the procedural requirements are not as formal as those existing in criminal or civil courts of law, to ensure fairness, the 
following procedures will apply and, unless already provided to the student, be included within the hearing notice:  

1. ! ǎǘǳŘŜƴǘ ŎƘŀǊƎŜŘ ǿƛǘƘ ƴƻƴπŀŎŀŘŜƳƛŎ ƳƛǎŎƻƴŘǳŎǘ ƛǎ ŜȄǇŜŎǘŜŘ ǘƻ ŀǇǇŜŀǊ ōŜŦƻǊŜ ǘƘŜ /ƻƳƳƛǘǘŜŜΣ ŀƭǘƘƻǳƎƘ ŀ ǎǘǳŘŜƴǘ Ƴŀȅ ǿŀƛǾŜ 
the right to personally appear. 

2. A student charged with academic misconduct may review the file prior to the hearing by contacting the Office of the Chief 
Student Conduct Officer. However, consistent with state and federal law, the College is permitted to redact information from the 
file prior to the student viewing it. 

3. A simple majority of the Committee membership shall constitute a quorum. A quorum of the Committee must be present to 
conduct a hearing. The coordinator or his/her designee will coordinate hearing activities. 

4. Attendance at hearings is limited to those directly involved or those requested by the College Judicial Committee to attend. 
The coordinator of the Committee will take reasonable measures to assure an orderly hearing, including removal of persons who 
impede or disrupt proceedings. 

5. The charged student may have an advisor throughout the hearing. The advisor may only counsel the student and may not 
actively participate in the hearing, unless clarification is needed as determined by the coordinator of the Committee. 

6. The charged student may submit a written statement, may invite relevant witnesses to attend, may ask questions of witnesses 
called by others, and will be notified of potential witnesses to be called. The College may present witnesses as well as question 
those presented by the charged student. 

7. Written statements may be used if, for good reason, a witness cannot attend the hearing. Written statements must be 
notarized, absent other clear evidence of authenticity. 

8. In cases requiring special expertise, the coordinator of the Committee may appoint individuals with appropriate expertise to serve 
as consultants to the committee. The consultants may be present and provide information as called upon during the hearing but 
will not vote. 

9. Hearings held by the College Judicial Committee, unlike proceedings of courts of law, do not require conclusive proof. Instead 
a preponderance of the evidence is sufficient for the Committee to make a decision. 

10. A majority vote of Committee members present will be required to find the student responsible for a violation of the Code 
as charged. In the event of a tie, the committee will continue to deliberate. If after the committee determines that 
exhaustive deliberations have occurred and a majority decision is not reached the student will be found not responsible. 

I. FƛƴŘƛƴƎǎΣ wŜŎƻƳƳŜƴŘŀǘƛƻƴǎ ŀƴŘ wŀƴƎŜ ƻŦ {ŀƴŎǘƛƻƴǎ π ! ǿǊƛǘǘŜƴ ǊŜǇƻǊǘ ƻŦ ǘƘŜ /ƻƳƳƛǘǘŜŜϥǎ ŦƛƴŘƛƴƎǎ ŀƴŘ ǊŜŎƻƳƳŜƴŘŀǘƛƻƴǎ ǎƘŀƭƭ 
be forwarded by the coordinator to the Chief Student Conduct Officer within seven (7) calendar days of the conclusion of the 
proceedings. The Committee will base any recommendations for sanctions on the approved College sanctions outlined in section VII of this 
document. Based on this report, the Chief Student Conduct Officer will determine the appropriate sanction(s), where appropriate. 

J. {ǘǳŘŜƴǘ bƻǘƛŦƛŎŀǘƛƻƴ ŀƴŘ LƳǇƻǎƛǘƛƻƴ ƻŦ {ŀƴŎǘƛƻƴǎ π ²ƛǘƘƛƴ т Řŀȅǎ ƻŦ ǘƘŜ /ƻƳƳƛǘǘŜŜϥǎ ǊŜǇƻǊǘΣ ǘƘŜ /ƘƛŜŦ {ǘǳŘŜƴǘ /ƻƴŘǳŎǘ hŦŦƛŎŜǊ will notify the 
student in writing of the Committee's findings, as well as sanctions and date that sanctions will take effect, and the student's right to appeal. 

K. !ǇǇŜŀƭ ǇǊƻŎŜŘǳǊŜ π ! ǎǘǳŘŜƴǘ ǿƘƻ Ƙŀǎ ōŜŜƴ ŦƻǳƴŘ ǘƻ ƘŀǾŜ ǾƛƻƭŀǘŜŘ ǘƘŜ /ƻŘŜ Ƙŀǎ ǘƘŜ ǊƛƎƘǘ ǘƻ ŀǇǇŜŀƭ ǘƘŜ ŦƛƴŘƛƴƎǎ ŀƴŘκƻǊ ǘƘŜ 
assigned sanctions. The College reserves the right to impose the sanction retroactively to the date cited in the original notification from the 
Chief Student Conduct Officer.  

1. The student may submit a written appeal to the President's Staff within seven days of receipt of the notification letter. 
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2. President's Staff may grant for good cause an extension not to exceed thirty calendar days for the filing of an appeal. 

3. An appeal hearing shall be scheduled by President's Staff within ten calendar days after the institution receives the appeal. 

4. The student will meet with the President's Staff to present his/her appeal. 

5. A simple majority of the President's Staff membership will constitute a quorum. 

6. President's Staff will review the record and facts of the matter and any other relevant information. By majority vote, President's 
Staff may affirm, overturn, or modify the previous decision or refer the issue back to the Chief Student Conduct Officer for a new 
hearing. The Chief Student Conduct Officer will abstain from voting in this matter. An appeal cannot result in a more severe 
sanction being imposed. 

7. The President's Staff will notify the student in writing of the decision within 10 calendar days of the hearing. 

8. The decision of the President's Staff is final. 

L. !ǘǘŜƴŘŀƴŎŜ π .ŜŎŀǳǎŜ ǘƘŜ Ƴƻǎǘ ŀŎŎǳǊŀǘŜ ŀƴŘ ŦŀƛǊ ǊŜǾƛŜǿ ƻŦ ǘƘŜ ŦŀŎǘǎ Ŏŀƴ ōŜǎǘ ōŜ ŀŎŎƻƳǇƭƛǎƘŜŘ ǿƘŜƴ ŀƭƭ ǇŀǊǘƛŜǎ are present, the 
charged student is expected to attend and participate. If an individual does not choose to attend a hearing, the charges will be reviewed 
as scheduled on the basis of the information available, and a decision will be made. Although no inference may be drawn against a 
student for failing to attend a hearing or remaining silent, the hearing will proceed and the conclusion will be based on the evidence 
presented. No decision shall be based solely on the failure of the charged student to attend the hearing or answer the charges. 

M. wŜŎƻǊŘ ƻŦ ǇǊƻŎŜŜŘƛƴƎǎ π ! ǎƛƴƎƭŜ ǊŜŎƻǊŘ ŎƻƴǎƛǎǘƛƴƎ ƻŦ ǿǊƛǘǘŜƴ ƴƻǘŜǎΣ ǘŀǇŜ ǊŜŎƻǊŘƛƴƎΣ ƻǊ ƻǘƘŜǊ ƳŜǘƘƻŘ ǎŜƭŜŎǘŜŘ ōȅ ǘƘŜ /ƻƳƳƛǘǘŜe will 
be made of all hearings. Such record will remain the property of the College but will be made available to the charged student for 
review during the appeal period, and can be copied at his or her expense. 

N. /ƻƭƭŜƎŜ {ŀƴŎǘƛƻƴǎΦ 5ŜŦƛƴƛǘƛƻƴǎ ŀƴŘ ƎǳƛŘŜƭƛƴŜǎ ŦƻǊ ǎŀƴŎǘƛƻƴǎ π {ŀƴŎǘƛƻƴǎ ǎƘƻǳƭŘ ōŜ ŎƻƳƳŜƴǎǳǊŀǘŜ ǿƛǘƘ ǘƘŜ Ǿƛƻƭŀǘƛƻƴόǎύ ŦƻǳƴŘ ǘƻ 
have occurred. In recommending the sanction(s) to be imposed, the committee should take into account any mitigating circumstances and 
any aggravating factors including, but not limited to, any provocation by the subject of the conduct that constituted the violation, any 
past misconduct by the student, any failure of the student to comply fully with previous sanctions, the actual and potential harm caused 
by the violation, the degree of intent and motivation of the student in committing the violation, and the severity and pervasiveness of 
the conduct that constituted the violation. Impairment resulting from voluntary use of alcohol or drugs (i.e., other than medically 
necessary) will be considered an aggravating, and not a mitigating, factor. Sanctions are effective upon date of first notice, whether oral or 
written, unless specified within such notice. One or more of the following sanctions may be imposed upon any student or student 
organization found to have violated one or more provisions of the Code:  

1. Disciplinary Warning. A disciplinary warning to a student represents a formal written admonition for a specific conduct violation, 
and is considered a disciplinary sanction. A student under warning shall continue to exercise the right and privileges of a student 
in good standing. 

2. Conduct probation. This probationary condition is for a specified period of time but without loss of privileges as a student in 
good standing. Further violation of College policies during the probationary period will be viewed not only as the act itself, but 
also as a violation of the probation, which could result in further sanctions including but not limited to disciplinary probation, 
suspension or dismissal. 

3. Disciplinary probation. This probationary condition is in effect for a specified period of time and may involve the loss of 
specified privileges. Further violation of College policies during the probationary period will be viewed not only as a violation 
based upon the act itself but also as a violation of the probation, which shall result in further sanction up to and including 
suspension or dismissal. 

4. Suspension. Suspension is a sanction that terminates the student's enrollment at the College for a specified period of 
time. Satisfactory completion of specified stipulations may be required for readmission at the end of the suspension period. 

5. 9ȄǇǳƭǎƛƻƴΦ 9ȄǇǳƭǎƛƻƴ ƛǎ ŀ ǎŀƴŎǘƛƻƴ ǿƘƛŎƘ ǇŜǊƳŀƴŜƴǘƭȅ ǎŜǇŀǊŀǘŜǎ ŀ ǎǘǳŘŜƴǘ ŦǊƻƳ ǘƘŜ /ƻƭƭŜƎŜ ǿƛǘƘƻǳǘ ƻǇǇƻǊǘǳƴƛǘȅ ǘƻ ǊŜπŜƴǊƻƭƭ ƛƴ 
the future. 
 
/ƻƴŘƛǘƛƻƴǎ ƻŦ ǎǳǎǇŜƴǎƛƻƴ ŀƴŘ ŜȄǇǳƭǎƛƻƴπ ! ǎǘǳŘŜƴǘ ǿƘƻ Ƙŀǎ ōŜŜƴ ǎǳǎǇŜƴŘŜŘ ƻǊ ŘƛǎƳƛǎǎŜŘ ŦǊƻƳ ǘƘŜ /ƻƭƭŜƎŜ ǎhall be denied 
all privileges afforded a student and shall be required to vacate campus at a time determined by the committee. In addition, 
after vacating campus property, a suspended or dismissed student may not enter upon campus and/or other College property at 
any time, for any purpose. 

6. wŜǎǘƛǘǳǘƛƻƴπ wŜǎǘƛǘǳǘƛƻƴ ƛǎ ŀ ǎŀƴŎǘƛƻƴ ǘƘŀǘ ǊŜǉǳƛǊŜǎ ǘƘŜ ǎǘǳŘŜƴǘ ǘƻ ƳŀƪŜ ǊŜƛƳōǳǊǎŜƳŜƴǘ ŦƻǊ ŘŀƳŀƎŜǎ ǘƻΣ ŘŜǎǘǊǳŎǘƛƻƴ ƻŦΣ 
or misappropriation of College or campus property or the property of any person. This sanction may be ordered in lieu of or 
in connection with another sanction. 

7. hǘƘŜǊ ǎŀƴŎǘƛƻƴǎπ hǘƘŜǊ ŀǇǇǊƻǇǊƛŀǘŜ ǎŀƴŎǘƛƻƴǎ Ƴŀȅ ōŜ ƛƳǇƻǎŜŘ ǎƛƴƎǳƭŀǊƭȅ ƻǊ ƛƴ ŎƻƳōƛƴŀǘƛƻƴ ǿƛǘƘ ŀƴȅ ƻŦ ǘƘŜ ŀōƻǾŜπƭƛǎǘŜŘ 
sanctions. Examples include, but are not limited to, lowering a grade (in the case of academic misconduct), administrative removal 
from a specific course or courses, removal from an academic program or technology, removal from a practicum or internship 
worksite, research assignments, community service projects, special workshop participation, and/or referral to medical resources 
or counseling personnel. 
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8. wŜǾƻŎŀǘƛƻƴ ƻŦ ŀŘƳƛǎǎƛƻƴ ƻǊ ŘŜƎǊŜŜ π !ŘƳƛǎǎƛƻƴ ǘƻ ƻǊ ŀ ŘŜƎǊŜŜ ŀǿŀǊŘŜŘ ŦǊƻƳ ǘƘŜ /ƻƭƭŜƎŜ Ƴŀȅ ōŜ ǊŜǾƻƪŜŘ ŦƻǊ ŦǊŀǳŘΣ 
misrepresentation, or other violation of College standards in obtaining the degree, or for other serious violations committed by 
a Student prior to graduation. 

9. ²ƛǘƘƘƻƭŘƛƴƎ ŘŜƎǊŜŜ π ¢ƘŜ /ƻƭƭŜƎŜ Ƴŀȅ ǿƛǘƘƘƻƭŘ ŀǿŀǊŘƛƴƎ ŀ ŘŜƎǊŜŜ ƻǘƘŜǊǿƛǎŜ ŜŀǊƴŜŘ ǳƴǘƛƭ ǘƘŜ ŎƻƳǇƭŜǘƛƻƴ ƻŦ ǘƘŜ ǇǊƻŎŜǎǎ ǎŜǘ ŦƻǊǘh 
in this Student Code of Conduct, including the completion of all sanctions imposed, if any. 

O. {ǳǎǇŜƴǎƛƻƴ ƻǊ 5ƛǎπ9ƴǊƻƭƭƳŜƴǘ .ŀǎŜŘ ƻƴ wƛǎƪ ƻŦ {ǳōǎǘŀƴǘƛŀƭ IŀǊƳ π LƴǘŜǊƛƳ {ǳǎǇŜƴǎƛƻƴπ²ƘŜƴ ǘƘŜ /ƘƛŜŦ {ǘǳŘŜƴǘ /ƻƴŘǳŎǘ hŦŦƛŎŜǊ ƻǊ the 
Chief Academic Officer (or designee) has reasonable cause to believe that tƘŜ ǎǘǳŘŜƴǘϥǎ ǇǊŜǎŜƴŎŜ ƻƴ /ƻƭƭŜƎŜ ǇǊŜƳƛǎŜǎ ƻǊ ŀǘ ŀ /ƻƭƭŜƎŜπ
related or registered student organization activity poses a significant risk of substantial harm to the health or safety of others or to property, 
the student may be immediately suspended from all oǊ ŀƴȅ ǇƻǊǘƛƻƴ ƻŦ /ƻƭƭŜƎŜ ǇǊŜƳƛǎŜǎΣ /ƻƭƭŜƎŜπǊŜƭŀǘŜŘ ŀŎǘƛǾƛǘƛŜǎ ƻǊ ǊŜƎƛǎǘŜǊŜŘ 
student organization activities, and is not permitted to participate in, or complete academic coursework. This temporary suspension will 
be confirmed by a written statement and shall remain in effect until the conclusion of a full hearing or administrative decision, without 
undue delay, in accordance with the rules of North Central State College. The student may, within three (3) working days of the imposition 
of the suspension, petition the Chief Officer imposing the suspension for reinstatement. The petition must be in writing, and must 
include supporting documentation or evidence that the student does not pose, or no longer poses, a significant risk of substantial harm to 
the health or safety of others or to property. A hearing on such petition will be conducted without undue delay by the Chief Officer imposing 
the suspension or his/her designee.  

1. !ŘƳƛƴƛǎǘǊŀǘƛǾŜ ŘƛǎπŜƴǊƻƭƭƳŜƴǘ ŀƴŘ ƻǘƘŜǊ ǊŜǎǘǊƛŎǘƛƻƴǎ π ! ǎǘǳŘŜƴǘ Ƴŀȅ ōŜ ŘƛǎπŜƴǊƻƭƭŜŘ from the College; prohibited from all or 
any ǇƻǊǘƛƻƴ ƻŦ /ƻƭƭŜƎŜ ǇǊŜƳƛǎŜǎΣ /ƻƭƭŜƎŜπǊŜƭŀǘŜŘ ŀŎǘƛǾƛǘƛŜǎ ƻǊ ǊŜƎƛǎǘŜǊŜŘ ǎǘǳŘŜƴǘ ƻǊƎŀƴƛȊŀǘƛƻƴ ŀŎǘƛǾƛǘƛŜǎΤ ŀƴŘκƻǊ ǇŜǊƳƛǘǘŜŘ ǘƻ 
remain only under specified conditions when Chief Student Conduct Officer or the Chief Academic Officer (or designee) finds that 
there is clear and convincing evidence that:  

a. The student's continued presence poses a significant risk of substantial harm to the health or safety of themselves, 
others, or to property; or 

b. The student, as a direct result of an apparent health condition, is engaged in substantial, continuing disruption of 
teaching, ƭŜŀǊƴƛƴƎΣ ǊŜǎŜŀǊŎƘΣ ŀŘƳƛƴƛǎǘǊŀǘƛƻƴ ƻǊ ƻǘƘŜǊ /ƻƭƭŜƎŜπǊŜƭŀǘŜŘ ŀŎǘƛǾƛǘƛŜǎΦ .ŜŦƻǊŜ ƳŀƪƛƴƎ ǎǳŎƘ ŀ ŘŜǘŜǊƳƛƴŀǘƛƻƴΣ 
the Chief Student Conduct Officer or the Chief Academic Officer (or designee) shall notify the student in writing of the 
ǊŜŀǎƻƴǎ ǘƘŀǘ ŘƛǎπŜƴǊƻƭƭƳŜƴǘ or other action is being considered, provide the student with an opportunity to respond, 
and consult with appropriate College personnel. The Chief Student Conduct Officer or the Chief Academic Officer (or 
designee) may also choose to consult with any other persons deemed appropriate under the circumstances. 

2. In those cases under paragraph (O)(1)(a) of this rule in which it appears that the risk posed by the student is a result of a health 
condition or a disability as defined by the Americans with Disabilities Act, and in all cases under paragraph (O)(1)(b) of this rule, 
the Chief Student Conduct Officer or the Chief Academic Officer (or designee) shall also determine whether the risk or disruption 
can be eliminated or sufficiently reduced through reasonable accommodation and, if so, shall take appropriate steps to ensure 
that accommodation is made. The Chief Student Conduct Officer or the Chief Academic Officer (or designee) may request the 
student to undergo an appropriate examination, as specified by the Chief Student Conduct Officer or the Chief Academic Officer 
(or designee), to determine whether any such condition exists and whether any such accommodation is possible. If the student 
fails to undergo such an examination, and if the other available evidence supports a finding under either paragraph (O)(1)(a) or 
(O)(1)(b), the Chief Student Conduct Officer or the Chief Academic Officer (or designee) shall, to the extent reasonably possible, 
take the least restrictive measure or combination of measures necessary to resolve the risk or disruption. 

3. ! ǎǘǳŘŜƴǘ ǿƘƻ Ƙŀǎ ōŜŜƴ ŘƛǎπŜƴǊƻƭƭŜŘΤ ǇǊƻƘƛōƛǘŜŘ ŦǊƻƳ /ƻƭƭŜƎŜ ǇǊŜƳƛǎŜǎΣ /ƻƭƭŜƎŜπǊŜƭŀǘŜŘ ŀŎǘƛǾƛǘƛŜǎ ƻǊ ǊŜƎƛǎǘŜǊŜŘ ǎǘǳŘent 
organization activities; or permitted to remain only under specified conditions may petition the Chief Student Conduct Officer or 
the Chief Academic Officer (or designee) for revision of that status. The petition must include supporting documentation or 
evidence that:  

a. The conditions found to have existed under paragraph (O)(1)(a) or (O)(1)no longer exist and will not recur, and 

b. The student meets all normal and appropriate standards for admission and enrollment in any academic unit in which 
the student ǎŜŜƪǎ ǘƻ ǊŜπŜƴǊƻƭƭΦ ¦Ǉƻƴ ǊŜŎŜƛǇǘ ƻŦ ǎǳŎƘ ŀ ǇŜǘƛǘƛƻƴΣ ǘƘŜ /ƘƛŜŦ {ǘǳŘŜƴǘ /ƻƴŘǳŎǘ hŦŦƛŎŜǊ ƻǊ ǘƘŜ /ƘƛŜŦ !ŎŀŘŜƳƛŎ 
Officer (or designee) shall evaluate the evidence and may consult with the student, any appropriate College personnel, 
and any other persons whom Chief Student Conduct Officer or the Chief Academic Officer (or designee) deems 
appropriate. The Chief Student Conduct Officer or the Chief Academic Officer (or designee) may deny the petition, grant 
the petition in whole or in part under specified conditions, or grant the petition in whole or in part without condition. 

P. The Code of Student Conduct is maintained by Office of the Student Conduct Officer. 

Effective: December 1, 2015 
Expires: December 1, 2020 
Review Dates: 8/1/08, 12/1/15 
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CAMPUS POLICIES AND PROCEDURES 

ALCOHOL AND DRUG POLICY 

North Central State College is a learning community. Its students, faculty, staff and guests interact in a wide variety of intellectual and social activities 
that extend outside of the classroom. We value and promote an alcohol-free environment, but we recognize alcoholic beverages may be available at 
some campus activities. Such activities are consistent with the College's cultural values when they foster moderation and safety in alcohol 
consumption. Illegal use of drugs is strictly prohibited. 

The College prohibits the illegal use of alcohol and complies fully with federal, state and local regulations regarding the sale, possession and 
consumption of alcoholic beverages. All members of the College community are held responsible for their behavior and for respecting the rights of 
others. The College, in partnership with the Ohio State University ς Mansfield, is committed to providing the community with education regarding 
high risk alcohol use and to making health-enhancing experiences a priority. 

Unlawful possession, use, production, distribution or sale of alcohol or drugs by any student or employee is prohibited on College property or as any 
part of College activities. It is a violation of the Code of Student Conduct, city, state and federal codes, and subject to applicable sanctions. 

Please see the full Alcohol & Drug Policy at www.ncstatecollege.edu/documents/policies-manual/Final%20PDFs/16-22.pdf for further information. 

CAMPUS SEX CRIMES ACT PREVENTION INFORMATION 

In reading the following information, please be mindful of the fact that North Central State College is located on a campus that is open to the public, 
that the College maintains an "open door" admission policy, and that the College serves students from a variety of counties in Ohio. 

The federal Campus Sex Crimes Prevention Act requires institutions of higher education to issue a statement advising the campus community where 
law enforcement agency information provided by a State concerning registered sex offenders may be obtained. It also requires sex offenders already 
required to register in a State to provide notice, as required under State law, of each institution of higher education in that State at which the person 
is employed, carries on a vocation, or is a student. 

Information regarding individuals who are required to register as sex offenders can be obtained from the following sources: 

Eπ{hwb 
The Ohio Bureau of Criminal Identification and Investigation, with the assistance of the office of the Ohio Attorney General, has created a public 
database on the Internet called Electronic Sexual Offender Registration Notification or e-SORN.  The e-SORN database can be accessed at 
www.icrimewatch.net/index.php?AgencyID=55149. 

According to a statement released 12-18-03 by State Attorney General Jim Petro, "users who visit e-SORN will find the name, address, type of offense 
and photo of each convicted sex offender that the Attorney General's office is permitted by law to include. The website is searchable by offender 
name, county, zip code and school district. It also provides links to county sheriff's offices websites. By law, the e-SORN public website may only 
contain information on offenders who have been convicted in adult criminal court." 

County Sheriff's Offices 

North Central State College is located in Richland County: 

¶ Richland County Sheriff's Office - 419-774-5881 

¶ Ashland County Sheriff's Office - 419-281-3911 

¶ Crawford County Sheriff's Office - 419-562-7906 

¶ Holmes County Sheriff's Office - 330-674-1936 

¶ Huron County Sheriff's Office - 419-668-6912 

¶ Knox County Sheriff's Office - 740-397-3333 

¶ Morrow County Sheriff's Office - 419-946-6991 

¶ Wayne County Sheriff's Office - 330-287-5750 

CHILDREN ON CAMPUS 

North Central State College strives to maintain an environment conducive to teaching and learning. Therefore, whenever children are brought to the 
campus they must remain with their parents, guardians, or caretakers in all areas of the College. Whether or not a child can be brought into a 
classroom is at the discretion of each faculty member. 

COLLEGE/CAMPUS CLOSINGS 

Only in extremely rare circumstances will the College close due to inclement weather. There will be a number of times when the public schools might 
close, but the campus will remain open. Also, the campus might close only for morning classes and reopen for afternoon and evening classes. In the 
event of a forced cancellation, announcements will be made on every major radio station surrounding the five or six county area. The stations will 
be notified by 7 a.m. Students are encouraged not to call the College switchboard, but instead, listen carefully to the announcement for specific 
instructions on your local radio or television stations. Also, if the college closes, NC State will post an announcement on Twitter at "tweetsatncsc." 

Please see the full College/Campus Closings Policy at www.ncstatecollege.edu/documents/policies-manual/Final%20PDFs/18-13.pdf for further 
information. 

 

http://www.ncstatecollege.edu/documents/policies-manual/Final%20PDFs/16-22.pdf
http://www.icrimewatch.net/index.php?AgencyID=55149
http://www.ncstatecollege.edu/documents/policies-manual/Final%20PDFs/18-13.pdf
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COMPUTER AND NETWORK RESOURCE USE 

North Central State College computer and network resources are privileges provided to conduct the legitimate business of the College and to support 
the mission of the institution. The purpose of this statement is to outline the policies and procedures that promote the security and integrity of the 
College's computer systems and the information contained on those systems and that provide a framework for responsible access to computing 
resources. The President of the College, the Chief Academic Officer, deans, or instructors may elect to impose additional requirements or restrictions. 
North Central State College extends these principles and guidelines to systems outside the College which are accessed via the College's facilities. 
Computing or network providers outside of North Central State College may impose their own additional conditions of appropriate use, for which 
users at North Central State College are responsible. 

Please see the full Computer & Network Use Policy at www.ncstatecollege.edu/documents/policies-manual/Final%20PDFs/19-20.pdf for further 
information.  Please see the full Wireless Access Policy at www.ncstatecollege.edu/documents/policies-manual/Final%20PDFs/19-24.pdf for further 
information 

DISCRIMINATION, HARASSMENT, SEXUAL MISCONDUCT, STALKING, AND RETALIATION POLICY 

North Central State College is committed to providing an environment that emphasizes the dignity and worth of every member of its community and 
that is free from harassment and discrimination based upon race, color, religion, national origin, creed, service in the uniformed services (as defined 
in state and federal law), veteran status, sex, age, political ideas, marital or family status, pregnancy, physical or mental disability, genetic information, 
gender identity, gender expression, or sexual orientation. Such an environment is necessary to a healthy learning, working, and living atmosphere 
because discrimination and harassment undermine human dignity and the positive connection among all people at the College. Acts of discrimination, 
harassment, sexual misconduct, stalking, and retaliation will be addressed consistent with this policy. 

This policy applies in cases where the student complaint involves discrimination or harassment. A student filing a complaint that does NOT involve 
discrimination or harassment must follow the College's Student Complaint Policy found at www.ncstatecollege.edu/documents/policies-
manual/Final%20PDFs/15-02.pdf. 

Please contact the Title IX Coordinator/EO at 419-755-4538, or see the full Discrimination, Harassment, Sexual Misconduct, Stalking, and Retaliation 
Policy at www.ncstatecollege.edu/documents/policies-manual/Final%20PDFs/15-03.pdf. 

DISCRIMINATION GRIEVANCE PROCEDURES 

The purpose of these procedures is to provide a prompt and equitable resolution for complaints or reports of discrimination based upon race, color, 
religion, national origin, creed, service in the uniformed services (as defined in state and federal law), veteran status, sex, age, political ideas, marital 
or family status, pregnancy, physical or mental disability, genetic information, gender identity, gender expression, or sexual orientation.   The industry 
standard designation for these kinds of violations as well as the office of responsibility for the reporting and handling of these matters is identified 
by the term "EO". 

Any person believing that they have been subjected to discrimination or harassment on any of these bases may file a complaint or report with the 
College "EO".  These procedures address all complaints or reports of alleged discrimination or harassment, including conduct that violates the 
Discrimination, Harassment, Sexual Misconduct, Stalking and Retaliation Policy (hereinafter referred to as "Policy Violations").  The procedures also 
address complaints or reports of retaliation against those who have opposed practices forbidden under the policy, those who have filed complaints 
or reports under the policy, and those who have testified or otherwise participated in enforcement of the policy. 

Please contact the Title IX Coordinator/EO at 419-755-4538, or see the full Discrimination Grievance Procedures at 
www.ncstatecollege.edu/documents/President/PoliciesProcedures/PolicyManual/Final%20PDFs/15-031.pdf for further information. 

FAMILY EDUCATION RIGHTS AND PRIVACY ACT (FERPA) 

The Family Educational Rights and Privacy Act (FERPA) affords students certain rights with respect to their education records. Your rights under FERPA 
are: 

¶ You have the right to inspect and review your educational records within 45 days of the day the College receives a request for access. 

¶ You have the right to request the amendment of any part of your educational record that you believe is inaccurate or misleading. 

¶ You have the right to consent to disclosure of personally identifiable information contained in your education records, except to the extent 
that FERPA authorizes disclosure without consent. 

¶ You have the right to file a complaint with the U.S. Department of Education concerning alleged failures by North Central State College to 
comply with the requirements of FERPA. 

The name and address of the office that administers FERPA is: 

Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, DC 20202-4605 

Please contact the Registrar at 419-755-4824 or see the full Family Educational Rights and Privacy Act (FERPA) Policy at 
www.ncstatecollege.edu/documents/policies-manual/Final%20PDFs/17-50.pdf for further information. 

 

http://www.ncstatecollege.edu/documents/policies-manual/Final%20PDFs/19-20.pdf
http://www.ncstatecollege.edu/documents/policies-manual/Final%20PDFs/19-24.pdf
http://www.ncstatecollege.edu/documents/policies-manual/Final%20PDFs/15-02.pdf
http://www.ncstatecollege.edu/documents/policies-manual/Final%20PDFs/15-02.pdf
http://www.ncstatecollege.edu/documents/policies-manual/Final%20PDFs/15-03.pdf
http://www.ncstatecollege.edu/documents/President/PoliciesProcedures/PolicyManual/Final%20PDFs/15-031.pdf
http://www.ncstatecollege.edu/documents/policies-manual/Final%20PDFs/17-50.pdf
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FIREARMS 

Law enforcement officers authorized to carry concealed weapons or dangerous ordnance and acting within the scope of their duties must do the 
following: 

¶ Prior to the start of class, a student shall present a letter from their commanding officer to the Registrar indicating they are required to 
carry a weapon, even when not on duty, as part of their overall duties as a peace officer. 

¶ Prior to employment, an employee shall present a letter from their commanding officer to the Director of Human Resources indicating they 
are required to carry a weapon, even when not on duty, as part of their overall duties as a peace officer. 

¶ Notify their instructor, supervisor, etc. that they are peace officers required to carry a weapon. 

FUNDRAISING DRIVES AND CANVASING 

Canvassing or solicitation for funds, sales, or subscriptions are prohibited in campus buildings unless written permission has been granted. A written 
request should be sent to the Director for Student Engagement for main campus or to the NCSC Facilities Manager for the Kehoe Center who may 
seek recommendation(s) regarding requests from appropriate campus offices. The request should be made at least 10 working days prior to the 
event. 

The sale of merchandise of any kind whatsoever, or publications or service in campus buildings, other than by the regularly authorized stores, food 
service, departments, or divisions of the campus, is likewise prohibited except upon written permission. A written request should be sent to the 
Director for Student Engagement for main campus or to the NCSC Facilities Manager for the Kehoe Center at least 10 working days prior to the event. 

Any person violating this rule shall be subject, upon proper notice, to eviction from campus property or arrest. 

GUEST SPEAKERS 

It is the policy of the Campus to foster a spirit of free inquiry and to encourage the timely discussion of the broad range of issues which concern our 
nation, provided that the views expressed are stated openly and are subject to critical evaluation.  Within our prevailing standards of decency and 
honesty, this policy shall be construed to mean that no topic is too controversial for intelligent discussion on the campus.  Restraints on free inquiry 
should be held to that minimum which is consistent with preserving an organized society in which change is accomplished by peaceful democratic 
means. 

To this end, a registered student organization, after consulting with and prior approval of its faculty advisor, may invite guest speakers to the campus 
to address meetings, subject to the following provisions: 

¶ Sponsorship must be by a registered student organization. 

¶ Proper arrangements for the use of College facilities must be made. 

¶ It must be clear that the student organization, not the College, is extending the invitation and that any views the speaker may express are 
his or her own and not those of the College. 

¶ The student organization must take whatever steps are necessary to insure that the meeting is conducted in an orderly manner. 

¶ The student organization must provide means for critical evaluation of the speaker's view, which must include as a minimum, an open 
question period following the speaker's presentation. 

¶ The student organization must comply with any and all conditions for the orderly and scholarly conduct of the meeting. 

A speaker invited by a student organization must not advocate action or urge the audience to take action which is illegal under the laws of the United 
States, the state of Ohio, or which is prohibited by the rules of the College or the Student Code of Conduct.  It is the responsibility of the student 
organization to inform speakers in writing of this prohibition. 

The maximum penalties to be assessed against a student organization for a failure to observe the provisions of Section 2 or for sponsoring a speaker 
who violates the prohibition of Section 3 of this rule shall be (a) for a single violation (including, as a single violation, multiple violations relating to 
the same meeting) in any academic year, suspension of the right of the student organization to invite a guest speaker to the campus for a twelve 
month period and (b) for more than one violation in any academic year, termination of the student organization's registered status.  

Students, either as individuals or as members of recognized student organizations, who act in violation of the provisions of this rule shall be subject 
to disciplinary procedures and actions as outlined in the Student Code of Conduct. 

Faculty and others entitled to sponsor a meeting involving the use of College facilities shall observe this rule. 

POSTING POLICY 

It is important for campus offices and student organizations to have adequate opportunities to publicize their events. It is also important to maintain 
an attractive campus, free of unnecessary litter. Guidelines for posting materials on the campus may be found in the NC State/OSU Mansfield Campus 
Posting Procedure. This procedure is designed to achieve those objectives.  

Please see the full NC State/OSU Mansfield Posting Procedure at www.ncstatecollege.edu/documents/policies-manual/Final%20PDFs/18-041.pdf for 
further information. 

 

  

http://www.ncstatecollege.edu/documents/policies-manual/Final%20PDFs/18-041.pdf
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ROLLERBLADES AND SKATEBOARDS 

Roller blades and skateboard may be used as transportation on walks throughout campus, if used courteously, respecting the right of way of 
pedestrians. They may also be used for recreation in parking lot #8 and on the bike path, except when motorcycle classes or other approved activities 
are being conducted. 

Stunting is dangerous to skaters, to campus property, and to bystanders, and is strictly prohibited anywhere on campus. Students in violation of 
skating rules may be subjected to disciplinary actions. Safety equipment is highly recommended for skaters to provide for personal safety. 

Please see the full Roller Blades, In-Line Skates, and Skateboard Policy at www.ncstatecollege.edu/documents/policies-manual/Final%20PDFs/18-
20.pdf for further information. 

SELECTIVE SERVICE REQUIREMENTS 

As a publicly funded, associate degree granting college, North Central State College is required to collect information from all male students regarding 
their selective service status. Forms used for collecting this information are included with NC State applications and also distributed during 
registration. Completed forms should be returned to the Office of Student Records. Failure to comply with this request will result in the assessment 
of the "out-of-state" tuition surcharge and the loss of certain financial aid benefits. 

SMOKING POLICY 

The Ohio State University at Mansfield Tobacco-Free Campus Policy, the North Central State College Nonsmoking Policy and the Ohio State Smoke-
Free Workplace Law (ORC 3794) are in effect at the Mansfield Campus. 

Please see full Non-Smoking Policy at www.ncstatecollege.edu/documents/policies-manual/Final%20PDFs/18-19.pdf for further information. 

STUDENT COMPLAINT PROCEDURES 

North Central State College encourages student communication with the administration, faculty, and staff regarding College operations, policies, and 
procedures and encourages students to use existing policies, personnel, and departmental offices to express specific concerns. Should a student 
deem that the existing policies, personnel, and departmental offices cannot address his/her specific concern or complaint, North Central State College 
accepts and maintains records of formal written complaints filed with the office of the Department Supervisor, Assistant Dean, Dean, or Vice 
President. 

North Central State College is committed to fair and equitable decision-making regarding all policies and practices of the College. When decisions are 
rendered regarding the application of policies, the college is committed to resolving disagreements over the outcome through an appeals method 
adhering to the principles of due process. 

Please see the full Student Complaint and Appeal Policy at www.ncstatecollege.edu/documents/policies-manual/Final%20PDFs/15-02.pdf for further 
information. 

  

http://www.ncstatecollege.edu/documents/policies-manual/Final%20PDFs/18-20.pdf
http://www.ncstatecollege.edu/documents/policies-manual/Final%20PDFs/18-20.pdf
http://www.ncstatecollege.edu/documents/policies-manual/Final%20PDFs/18-19.pdf
http://www.ncstatecollege.edu/documents/policies-manual/Final%20PDFs/15-02.pdf
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GENERAL EDUCATION 

DEFINITION 

General education is the foundation of a student's education. It is intended to impart core knowledge, intellectual skills, and attitudes that every 
educated person should possess and integrate into their personal and professional lives. 

PHILOSOPHY 

While students graduating from North Central State College must be educated within their chosen technical field, they must also have an educational 
experience that enables them to be conversant and interested in areas beyond the scope of their technical areas.  

In addition to sparking an interest in self-directed and lifelong learning, general education should enable students to think about their technical areas 
in relation to what is going on in the society around them, make them more involved in developing their own sense of self, and think about their role 
as an educated person in society. 

There are three major and equally important components of general education: 

1. Core areas of knowledge ς A broad base of concepts outside of the student's chosen technical field including, but not limited to, the arts, 
humanities, philosophy, and science. 

2. Intellectual skills ς The personal and professional skills required to understand, apply, and communicate general and technical concepts. 
3. Attitudes ς Concepts needed for the development of positive, personal perspectives as related to self and others. 

General education courses should be introduced as early as possible in the curriculum and in a manner which is educationally sound. They should 
develop skills and/or knowledge that is common to and permeates all other courses within the degree program. 

GOALS 

General education at North Central State College is designed to provide all students the opportunity to achieve each of the following goals. 

CORE KNOWLEDGE 

¶ To understand concepts of ethics, philosophy, history, and aesthetics. 

¶ To understand concepts of social science, law, politics, and economics. 

¶ To understand concepts of literature, performing arts, and visual arts. 

¶ To understand concepts of science and technology. 

INTELLECTUAL SKILLS 

¶ To develop the ability to read with comprehension, to communicate effectively in writing and speech, and to work effectively in groups. 

¶ To develop the ability to comprehend and apply mathematical concepts. 

¶ To develop the ability to research a problem or a topic by using library skills, computer skills, and community resources. 

¶ To become independent planners, creative problem solvers, effective decision makers, and independent critical thinkers, using 
mathematics, computers, and communication skills as appropriate. 

ATTITUDES 

¶ ¢ƻ ŘŜǾŜƭƻǇ ǎŜƭŦπǊŜspect, personal responsibility, and social responsibility. 

¶ To develop sensitivity to other people by recognizing the common elements of the human condition. 

¶ ¢ƻ ŘŜǾŜƭƻǇ ǘƘŜ ŘŜǎƛǊŜ ǘƻ ōŜ ƭƛŦŜƭƻƴƎ ŀƴŘ ǎŜƭŦπŘƛǊŜŎǘŜŘ ƭŜŀǊƴŜǊǎΦ 

GENERAL EDUCATION COURSES 

WRITING COMMUNICATION 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ ENGL 1030 - English Composition II  3 Credit(s) 

¶ ENGL 2050 - American Literature I  3 Credit(s) 

¶ ENGL 2070 - American Literature II  3 Credit(s) 

¶ ENGL 2090 - Introduction to Fiction 3 Credit(s) 

¶ ENGL 2110 - Creative Writing  3 Credit(s) 

¶ ENGL 2130 - Introduction to Film  3 Credit(s) 

¶ ENGL 2150 - Technical Writing  3 Credit(s) 

¶ ENGL 2180 - British Literature I  3 Credit(s) 

¶ ENGL 2190 - British Literature II  3 Credit(s) 

MATHEMATICS AND STATISTICS 

¶ MATH 1070 - Applied Geometry & Trigonometry  3 Credit(s) 

¶ MATH 1110 - College Algebra  4 Credit(s) 

¶ MATH 1130 - Trigonometry  4 Credit(s) 

¶ MATH 1150 - Calculus I  5 Credit(s) 

¶ MATH 1151 - Calculus II  5 Credit(s) 

¶ MATH 2000 - Discrete Mathematics  3 Credit(s) 

¶ MATH 2010 - Calculus III  4 Credit(s) 

¶ STAT 1010 - Probability and Statistics  3 Credit(s) 

¶ STAT 1030 - Statistical Analysis  3 Credit(s) 

ORAL COMMUNICATION 

¶ COMM 1010 - Speech  3 Credit(s) 



46 
 

SCIENCE ELECTIVES 

¶ BIOL 1050 - Principles of Biology  3 Credit(s) 

¶ BIOL 1070 - Lifetime Wellness  3 Credit(s) 

¶ BIOL 1101 - Nutrition  2 Credit(s) 

¶ BIOL 1230 - Biology I  4 Credit(s) 

¶ BIOL 1231 - Biology II  4 Credit(s) 

¶ BIOL 1550 - Microbiology for Health Professionals  3 Credit(s) 

¶ BIOL 1710 - Introduction to Anatomy and Physiology  3 Credit(s) 

¶ BIOL 1730 - Basic Anatomy and Physiology  4 Credit(s) 

¶ BIOL 2751 - Human Anatomy and Physiology I  4 Credit(s) 

¶ BIOL 2752 - Anatomy and Physiology II  4 Credit(s) 

¶ CHEM 1010 - Introduction to Chemistry  3 Credit(s) 

¶ CHEM 1030 - Chemistry  3 Credit(s) 

¶ GEOL 1010 - Physical Geology  4 Credit(s) 

¶ GEOL 1030 - Historical Geology  4 Credit(s) 

¶ PHYS 1010 - Introductory Physics  3 Credit(s) 

¶ PHYS 1050 - Physics for Artists  3 Credit(s) 

¶ PHYS 1110 - General Physics I  4 Credit(s) 

¶ PHYS 1130 - General Physics II  4 Credit(s) 

HUMANITIES ELECTIVES 

¶ ARTS 1010 - Drawing I  3 Credit(s) 

¶ HIST 1010 - American History I  3 Credit(s) 

¶ HIST 1030 - American History II  3 Credit(s) 

¶ HIST 1050 - Western Civilization I  3 Credit(s) 

¶ HIST 1070 - Western Civilization II  3 Credit(s) 

¶ HUMA 1010 - Introduction to the Humanities  3 Credit(s) 

¶ HUMA 1030 - Leadership and the Classics  3 Credit(s) 

¶ HUMA 2999 - Special Topics Humanities  3 Credit(s) 

¶ MUSC 1010 - Music Appreciation  3 Credit(s) 

¶ PHIL 1010 - Western Philosophy  3 Credit(s) 

¶ PHIL 1110 - Ethics  3 Credit(s) 

¶ THEA 1010 - Introduction to Theatre  3 Credit(s) 

SOCIAL SCIENCE ELECTIVES 

¶ COMM 2010 - Group Communication  3 Credit(s) 

¶ COMM 2030 - Interpersonal Communication  3 Credit(s) 

¶ COMM 2250 - Interviewing  3 Credit(s) 

¶ COMM 2999 - Special Topics in Communication  3 Credit(s) 

¶ HMSV 1190 - Death and Dying  3 Credit(s) 

¶ POLT 1010 - American National Government  3 Credit(s) 

¶ PSYC 1010 - Introduction to Psychology  3 Credit(s) 

¶ PSYC 1070 - LƴǘǊƻŘǳŎǘƛƻƴ ǘƻ ²ƻƳŜƴΩǎ {ǘǳŘƛŜǎ  3 Credit(s) 

¶ PSYC 2010 - Human Growth and Development  3 Credit(s) 

¶ PSYC 2030 - Child Psychology  3 Credit(s) 

¶ PSYC 2050 - Abnormal Psychology  3 Credit(s) 

¶ PSYC 2090 - Social Psychology  3 Credit(s) 

¶ PSYC 2100 - Personality Theory  3 Credit(s) 

¶ PSYC 2170 - Forensic Psychology  3 Credit(s) 

¶ PSYC 2999 - Special Topics in Psychology  3 Credit(s) 

¶ SOCY 1010 - Introduction to Sociology  3 Credit(s) 

¶ SOCY 2010 - Cultural Diversity and Racism  3 Credit(s) 
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HONORS COLLEGE 

Honors studies at North Central State College are a little different than a lot of institutions. We challenge students to explore their interests and 
expand their boundaries. 

NC State Honor Students are encouraged to break out of the classroom and interact with the community. They design projects and research under 
the mentorship of dedicated honors faculty members, submit their concepts for approval for honors credit, and go to work on their project. These 
experiences of integrated learning are equal parts inspiring, practical, meaningful and empowering. The honors experience is also personally 
rewarding for many students. 

Each month the NC State Honor Students are invited to participate in an exclusive Honors Colloquium.  The colloquia serve as important networking 
opportunities with business, industry, education, and government representatives who share their personal insight into leadership, civic engagement, 
character development, and global awareness.   

At the end of Fall and Spring Semester, Honor Students display and present their projects at the Honors Exhibition in the Conard Common on the 
main campus. Students, faculty, administration, members of the Board of Trustees, and the community are invited to attend and share in the 
celebration of exceptional learning. 

Credits for honors studies are included on student transcripts. Students who complete a minimum of 4 course projects and 15 hours of honors 
coursework will receive special recognition at graduation and be identified as a graduate of the Honors College on their transcript. 

For more information on the Honors College at North Central State College, contact the Honors College Director in the Office of the Dean of Liberal 
Arts at 419-755-4876, or email HonorsCollege@ncstatecollege.edu.  

MISSION STATEMENT 

The North Central State Honors College will provide enhanced learning opportunities for talented students in both academic and career programs in 
an effort to enable them to develop to their fullest potential. 

GUIDING PRINCIPLES 

¶ ¢ƻ ƻŦŦŜǊ ŎƘŀƭƭŜƴƎŜǎ ŀƴŘ ƻǇǇƻǊǘǳƴƛǘƛŜǎ ǘƻ ƘƛƎƘƭȅπƳƻǘƛǾŀǘŜŘΣ ŀŎŀŘŜƳƛŎŀƭƭȅπǘŀƭŜƴǘŜŘΣ ŀƴŘ ŎƻƳƳƛǘǘŜŘ ǎǘǳŘŜƴǘǎ. 

¶ To provide students with engaging intellectual environments to facilitate the growth of strong academic skills. 

¶ To provide special recognition and rewards for outstanding students. 

¶ To attract and retain students of excellence. 

¶ To provide an intellectually stimulating context in which students can explore connections between theory and practice. 

¶ To provide a context in which students learn to connect or integrate ideas and methods across disciplines. 

¶ To impart to students a lasting love and enthusiasm for learning, problem solving, service, leadership, and critical thinking. 

ADMISSIONS 

AUTOMATIC ADMISSION 
On the first day of each semester, all students with a cumulative grade point average of 3.5 or higher (college or high school) are automatically 
members of the North Central State College Honors College. These students are notified of their admission by email on the first day of the term and 
ōȅ ŦƻƭƭƻǿπǳǇ ƭŜǘǘŜǊ ǘƻ ǘƘŜƛǊ ƘƻƳŜΦ !ƭƭ IƻƴƻǊǎ {ǘǳŘŜƴǘǎ Ƴŀȅ ŜŀǊƴ ƘƻƴƻǊǎ ŎǊŜŘƛǘ ƛƴ ǘƘŜ ŎƻƭƭŜƎŜπƭŜǾŜƭ ŎƻǳǊǎŜǎ ƻŦ their choice and/or participate in all 
Honors College sponsored functions. However, only Honors Students who successfully complete an Honors Project, attend a mandatory Honors 
Colloquium, participate in the Honors Exhibition, and earn a grade of B or better in the course will earn honors credit for the term. 

ADMISSION BY APPLICATION 
Students with cumulative grade point averages between 3.2 and 3.5 are invited to apply for admission to the Honors College. These students must 
complete an application and return it to the Honors College Director in the Office of the Dean of Liberal Arts before the second Friday of the term. 
The Honors Council will review the application and render an admission status decision. 

ADMISSION BASED ON SPECIAL CIRCUMSTANCES 
Students who seek admission to the Honors College and believe they have special or unique circumstances must complete an application and return 
it to the Honors College Director in the Office of the Dean of Liberal Arts before the second Friday of the term. 

REQUIREMENTS 

Striving for Excellence 

1. Obtain a Letter of Qualification from the Honors College Director in the Office of the Dean of Liberal Arts and present the Letter to the 
professor for the class(es) desired for honors credit. 

2. Submit a completed project proposal form to the professor of the class in which they wish to pursue honors credit by the second Friday of 
the semester. 

3. Collaborate with the instructor to develop an honors project and sign an honors contract created by the instructor. The contract must be 
received in the Office of the Dean of Liberal Arts by the third Friday of the semester. 

4. Complete the project as detailed in the contract. 
5. Attend at least one honors colloquium during the term and present a certificate of attendance to the honors instructor. 
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6. Report the honors project in the form of an academic poster demonstration. 
7. Submit the poster to the honors instructor for review by the project deadline.  The poster will be evaluated using the poster rubric.  The 

approved poster must receive a passing score to enter the poster exhibition. 
8. If approved, the poster must be displayed at the Honors College Poster Exhibition from 8:00 am - 6:00 pm on the scheduled date. 
9. The student must complete the course with a grade of "B" or better. 

THE HONORS CONTRACT 

COMPLETION OF AN APPROVED HONORS PROJECT 
The honors project must be completed through a contract between the honor student and the honors faculty member. The contract must also be 
approved by the Honors College Director. The project should be completed by the student as an extension to their regular expectations for the 
course, ranging between 20 and 25 clock hours of personal commitment. The project must exceed the regular course learning objectives, be detailed 
by clearly articulated embedded learning objectives in the course and incorporate a community engagement component. Honors projects are not 
graded and do not affect the course grade. 

WHAT IT IS... 
Diving deeper into the subject through creative and innovative approaches such as service learning, civic engagement, peer support and mentoring, 
shadowing, assisting with research, and other progressive approaches to learning. 

WHAT IT IS NOT... 
Read an extra book, write an extra paper, and/or give an extra speech. 

BENEFITS OF HONOR COLLEGE 

¶ Expand Studies on Topic of Interest 

¶ Enhance Resume & College Transcript 

¶ Network with Recognized Leaders 

¶ Heighten Skills in Global Awareness & Leadership 

¶ Enrich character development 

¶ Develop Your Educational Opportunities 

¶ Qualify for Transfer Scholarships 

¶ Receive Special Recognition 

IMPORTANT TERMS 

Honors Project ƛǎ ŀ ǊŜǉǳƛǊŜŘ ŎƻπŎǳǊǊƛŎǳƭŀǊ ŀŎǘƛǾƛǘȅ ǊŜǉǳƛǊƛƴƎ ŀǇǇǊƻȄƛƳŀǘŜƭȅ нлπнр ŎƭƻŎƪ ƘƻǳǊǎ ǿƘŜǊŜōȅ ǘƘŜ ǎǘǳŘŜƴǘ ŜȄǇƭƻǊŜǎ ǘƘŜ learning objectives of 
the course beyond the scope of the course and at a deeper depth. Service learning, civic engagement, shadowing, and applied/integrated learning is 
strongly encouraged. Writing an extra paper or giving an extra speech will not be accepted as an honors project. For more information about 
developing honors projects, feel free to contact the Honors College Director in the Office of the Dean of Liberal Arts. Projects do not impact course 
grades. 

Honors Colloquia are networking opportunities with business, industry, education, and government representatives sharing insight on leadership, 
character development, and global competencies. The colloquia are held monthly for Honors students. Each Honors student seeking credit must 
attend at least one colloquium per semester. Honors students not seeking credit are also encouraged, but not required, to attend. 

Honors Exhibition is the culminating celebration of successful Honors Projects of the semester whereby the students are required to present their 
work through an academic poster demonstration to the community. 

Honors Contract is the agreement reached between the Honors student and the Honors faculty detailing the Honors Project. The contract is 
completed by the Honors faculty. The learning outcomes are measurable, detailed, and beyond the scope of the course. 
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ACADEMIC PROGRAMS AND DESCRIPTIONS 

ACCOUNTING, AAB 

Accounting graduates advise and assist management in controlling the financial operations of a business and in planning for its growth. They prepare 
accounting entries from source documents as well as post and summarize that information into meaningful financial statements. AccouƴǘƛƴƎ ƛǎ ǿŜƭƭπ
suited to persons who like their problem solving skills to be challenged and enjoy working with detail. 

Accountants provide professional services as advisors to management on financial matters affecting the firm in the areas of planning, forecasting, 
cost control, taxes, and inventory control. They prepare federal, state, and local income and payroll tax reports. An important part of the management 
team, accountants today work primarily in an environment that includes using professionally prepared accounting, tax, and payroll computer 
programs. They also use spreadsheet programs to assemble information and prepare reports. 

The Accounting curriculum at North Central State College provides the student with the basic tools in all areas of accounting and expertise in the 
area of assembling information to prepare meaningful reports. Accounting students at North Central take numerous courses including accounting 
principles, managerial accounting, intermediate accounting, principles of finance, taxation, governmental accounting, auditing, and a capstone 
course. Students are also exposed to the two key software programs used in the industry. Students have the opportunity to complete a cooperative 
work experience to gain practical work experience. 

Students are also introduced to a wide variety of basic subjects which accountants need to know to function well in today's complex business world. 
Each Accounting student must take two writing courses, one oral communications course, and one general course. 

Program graduates are well qualified for entry level accounting positions in business and industry. Some graduates choose to pursǳŜ ŀ ŦƻǳǊπȅŜŀǊ 
baccalaureate degree while others pursue the C.P.A. (Certified Public Accountant) designation. Contact the Ohio CPA Board in Columbus for details. 

¢ƘŜ !ǎǎƻŎƛŀǘŜ ƻŦ !ǇǇƭƛŜŘ .ǳǎƛƴŜǎǎ ŘŜƎǊŜŜ ƛǎ ŀǿŀǊŘŜŘ ŦƻǊ ǘƘŜ ŎƻƳǇƭŜǘƛƻƴ ƻŦ ǘƘƛǎ ǇǊƻƎǊŀƳΦ [ƻƴƎπǊŀƴƎŜ Ǉƭŀƴǎ ŦƻǊ ǘƘŜ ŘŜǇŀǊǘƳŜƴǘ ǿill be reviewed and 
updated. The Accounting program is accredited by the Accreditation Council for Business Schools and Programs (ACBSP). 

PROGRAM LEARNING OUTCOMES 
Upon completion of the program, graduates will: 

1. Demonstrate competency with basic financial and managerial accounting principles. 
2. Use accounting software applications to record financial transactions and prepare financial statements. 
3. Prepare general journal entries, including adjusting and closing entries, for both business and governmental entities covering an entire 

accounting cycle according to accounting standards. 
4. Prepare correct financial statements from a general ledger. 
5. Prepare correct taxation documents, including tax returns and payroll records. 
6. Summarize a company's financial position using accounting and finance data. 
7. Demonstrate competency with successfully managing a business: finance, economics, and word processing/spreadsheet applications. 

Year One 

FALL SEMESTER 

¶ ACCT 1010 - Financial Accounting  4 Credit(s) 

¶ BUSM 1010 - Introduction to Business and  
Entrepreneurship  3 Credit(s) 

¶ CISS 1210 - Microsoft Word  2 Credit(s) 

¶ CISS 1220 - Microsoft Excel  2 Credit(s) 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ STAT 1010 - Probability and Statistics  3 Credit(s) 

SPRING SEMESTER 

¶ ACCT 1030 - Managerial Accounting  4 Credit(s) 

¶ ACCT 1052 - Computerized Accounting  2 Credit(s) 

¶ ACCT 1070 - Payroll Accounting  2 Credit(s) 

¶ BUSM 1110 - Business Law & Ethics  3 Credit(s) 

¶ COMM 1010 - Speech  3 Credit(s) 

¶ ENGL 1030 - English Composition II OR  3 Credit(s) 
BUSM 1170 - Business Communications  

Year Two 

FALL SEMESTER 

¶ ACCT 2012 - Taxation I  3 Credit(s) 

¶ ACCT 2030 - Intermediate Accounting I  3 Credit(s) 

¶ ACCT 2050 - Governmental Accounting  3 Credit(s) 

¶ CISS 1280 - Microsoft Excel Advanced  2 Credit(s) 

¶ ECON 1510 - Microeconomics OR  3 Credit(s) 

¶ ECON 2510 - Macroeconomics 

SPRING SEMESTER 

¶ ACCT 1090 - Certified Bookkeeper Prep  2 Credit(s) 

¶ ACCT 2016 - Taxation II  3 Credit(s) 

¶ ACCT 2031 - Intermediate Accounting II  3 Credit(s) 

¶ ACCT 2060 - Principles of Finance  3 Credit(s) 

¶ ACCT 2092 - Accounting Capstone OR  2 Credit(s) 
ACCT 2095 - Cooperative Work Experience AND 
ACCT 2096 - Seminar 

¶ HIST 1010 - American History I OR  3 Credit(s) 
HIST 1030 - American History II OR 
PHIL 1010 - Western Philosophy OR  
PHIL 1110 - Ethics  

TOTAL CREDIT HOURS: 64 

  



50 
 

CERTIFIED BOOKKEEPING CERTIFICATE 

This certificate prepares a student to pass the Certified Bookkeeper exam, administered by the American Institution of Professional Bookkeepers 
(AIPB). AIPB administers the exam, please see their website for more details. 

The classes in this certificate are built from the Accounting degree; therefore, the opportunity is present for students to complete the degree without 
losing credit hours. 

REQUIRED COURSES 

¶ ACCT 1010 - Financial Accounting  4 Credit(s) 

¶ ACCT 1052 - Computerized Accounting  2 Credit(s) 

¶ ACCT 1070 - Payroll Accounting  2 Credit(s) 

¶ ACCT 1090 - Certified Bookkeeper Prep  2 Credit(s) 

¶ ACCT 2012 - Taxation I  3 Credit(s) 

¶ CISS 1220 - Microsoft Excel  2 Credit(s) 

¶ CISS 1280 - Microsoft Excel Advanced 2 Credit(s) 

TOTAL CREDIT HOURS: 17
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BIOSCIENCE, AAS 

Bioscience covers a wide selection of scientific disciplines that aims to improve the quality of life of humans, plants, and animals. Biotechnology is an 
old area of study. Earliest examples include selective breeding to produce livestock and crops with desired physical traits and the use of 
microorganisms to produce foods such as cheese and select beverages. 

One important aspect of the bioscience industry is stability. According to Cleveland State University's Center for Economic Development, overall 
employment opportunities within the state of Ohio have fallen. However, the bioscience or biotechnology sector has continued to grow and add 
jobs. 

The successful student will be a dedicated individual who will acquire the technical skills and attention to detail necessary to carry out complex tests 
and procedures in a wide variety of laboratory settings. Work settings include medical research, agricultural research, product testing, pharmacology, 
forensics, and manufacturing. 

Areas of study included in the curriculum include microbiology, histology, plant, and animal bioscience, genetics, pharmacology, and toxicology.  In 
addition, good laboratory practices are emphasized along with proper laboratory notebook composition. 

The Associate of Science degree is awarded at the completion of the program. A minimum grade of C is required in BIOL 1230, BIOL 1231, BIOL 1550, 
HLST 1010, MATH 1110, CHEM 1210, and all BIOS courses in order to meet education and graduation requirements. 

PROGRAM LEARNING OUTCOMES 
1. Students will demonstrate competence in standard laboratory techniques and use of technology and equipment. 
2. Students will demonstrate the ability to research and communicate (visually, orally and in writing) credible scientific information from a 

variety of sources. 
3. Students will collect, analyze and interpret data using the scientific method. 
4. Students will calculate, analyze, solve, interpret, and graph quantitative data. 

Year One 

FALL SEMESTER 

¶ BIOL 1230 - Biology I  4 Credit(s) 

¶ BIOS 1010 - Introduction to Bioscience Lab Technique  4 Credit(s) 

¶ BIOS 1030 - Environmental Science  4 Credit(s) 

¶ MATH 1110 - College Algebra  4 Credit(s) 

SPRING SEMESTER 

¶ BIOL 1231 - Biology II 4 Credit(s) 

¶ BIOS 1210 - Histology  4 Credit(s) 

¶ BIOS 2440 - Introduction to Agricultural Science  4 Credit(s) 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

Year Two 

FALL SEMESTER 

¶ BIOL 1550 - Microbiology for Health Professionals  3 Credit(s) 

¶ BIOS 2410 - Advance Bioscience Techniques  4 Credit(s) 

¶ CHEM 1210 - Chemistry I  5 Credit(s) 

¶ ENGL 1030 - English Composition II  3 Credit(s) 

¶ HLST 1010 - CPR/First Aid  1 Credit(s) 

SPRING SEMESTER 

¶ Social Science Elective  3 Credit(s) 

¶ BIOS 2530 - Genetics  4 Credit(s) 

¶ BIOS 2550 - Pharmaceutical & Toxicology Bioscience  4 Credit(s) 

¶ BIOS 2590 - Bioscience Internship/Seminar  2 Credit(s) 

TOTAL CREDIT HOURS: 60 

SOCIAL SCIENCE ELECTIVES 

¶ COMM 2010 - Group Communication  3 Credit(s) 

¶ COMM 2030 - Interpersonal Communication  3 Credit(s) 

¶ COMM 2250 - Interviewing 3 Credit(s) 

¶ ECON 1010 - Introduction to Economics  3 Credit(s) 

¶ POLT 1010 - American National Government 3 Credit(s) 

¶ PSYC 1010 - Introduction to Psychology  3 Credit(s) 

¶ PSYC 1070 - Introduction to Women's Studies  3 Credit(s) 

¶ PSYC 1090 - Death and Dying  3 Credit(s) 

¶ PSYC 2050 - Abnormal Psychology  3 Credit(s) 

¶ SOCY 1010 - Introduction to Sociology  3 Credit(s) 

¶ SOCY 2010 - Cultural Diversity and Racism  3 Credit(s) 

¶ SOCY 2030 - Marriage and Family  3 Credit(s) 
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BUSINESS ADMINISTRATION - BUSINESS ANALYTICS 

Business Analytics is a highly practical, immediately applicable major, which combines business knowledge (i.e. economics, management and 
marketing) with the use of the latest technologies, processes and applications such as Microsoft Business Intelligence suite. The program exposes 
students to the skills needed to improve business decision making through data analysis.  There is a strong emphasis on strengthening the student's 
oral and written communication skills, as well as critical thinking and problem-solving. Students have the opportunity to complete internships to gain 
hands-on, real-world business experience. 

Year One 

FALL SEMESTER 

¶ ACCT 1010 - Financial Accounting  4 Credit(s) 

¶ BUSM 1010 - Introduction to Business and  
Entrepreneurship  3 Credit(s) 

¶ CISS 1210 - Microsoft Word  2 Credit(s) 

¶ CISS 1220 - Microsoft Excel  2 Credit(s) 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ STAT 1010 - Probability and Statistics 3 Credit(s) 

SPRING SEMESTER 

¶ BUSM 1110 - Business Law & Ethics 3 Credit(s) 

¶ BUSM 1050 - Management  3 Credit(s) 

¶ BUSM 1170 - Business Communications OR 3 Credit(s) 
ENGL 1030 - English Composition II   

¶ CISS 1230 - Microsoft Access  1 Credit(s) 

¶ CISS 1280 - Microsoft Excel Advanced  2 Credit(s) 

¶ ECON 1510 - Microeconomics  3 Credit(s) 

Year Two 

FALL SEMESTER 

¶ BUSM 1150 - Marketing  3 Credit(s) 

¶ BUSM 2010 - Introduction to Data Management for  
Business  3 Credit(s) 

¶ CISS 1290 - Microsoft Excel Business Intelligence  2 Credit(s) 

¶ COMM 1010 - Speech  3 Credit(s) 

¶ STAT 1030 - Statistical Analysis  3 Credit(s) 

SPRING SEMESTER 

¶ BUSM2320 - Business Analytics for Data Driven  
Decision 2 Credit(s) 

¶ BUSM 2272 - Case Studies in Business OR 2 Credit(s) 
BUSM 2280 - Cooperative Work Experience AND 
BUSM 2285 - Seminar 

¶ Humanities Elective  3 Credit(s) 

¶ CISS 1240 - Microsoft Office Workplace Technology  2 Credit(s) 

¶ ECON 2510 - Macroeconomics 3 Credit(s) 

TOTAL CREDIT HOURS: 60 

HUMANITIES ELECTIVE 

¶ HIST 1010 - American History I  3 Credit(s) 

¶ HIST 1030 - American History II  3 Credit(s) 

¶ PHIL 1010 - Western Philosophy  3 Credit(s) 

¶ PHIL 1110 - Ethics  3 Credit(s) 
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BUSINESS ADMINISTRATION - BUSINESS MANAGEMENT, AAB 

The Business Management program at North Central State College is designed to be an academically rigorous, highly practical, and immediately 
applicable course of study. This program provides students with the broad range of essential business skills, which are considered prerequisites to 
success and advancement by contemporary business organizations. The Business Management program at North Central State College is designed 
to be an academically rigorous, highly practical, and immediately applicable course of study. This program provides students with the broad range of 
essential business skills, which are considered prerequisites to success and advancement by contemporary business organizations. 

The necessity of a positive business ethical perspective is an underlying theme within this curriculum. Common ethical issues are interwoven and 
discussed within the study of the various technical disciplines of marketing, personnel management, and computerized information technology. 
Demand for successful business graduates comes from all ǎŜƎƳŜƴǘǎ ƻŦ ǘƘŜ ŜŎƻƴƻƳȅΦ bƻƴπǇǊƻŦƛǘ ƛƴǎǘƛǘǳǘƛƻƴǎΣ ŀǎ ǿŜƭƭ ŀǎ ǇǊƻŦƛǘπƻǊƛŜƴǘŜŘ ƻǊƎŀƴƛȊŀǘƛƻƴǎ 
in the manufacturing, service, transportation, healthcare, and government sector, continue to experience a growing need for personnel who possess 
essential business expertise. Students have the opportunity to complete a cooperative work experience to gain practical work experience. 

The Business Management program at NC State provides an ideal foundation for those who seek the flexibility of obtaining an immediate marketable 
skill as well as the necessary academic prerequisites for advanced collegiate achievements at the baccalaureate level and beyond. 

The Associate of Applied Business degree is awarded for thŜ ŎƻƳǇƭŜǘƛƻƴ ƻŦ ǘƘƛǎ ǇǊƻƎǊŀƳΦ ¢ƘŜ ƭƻƴƎπǊŀƴƎŜ Ǉƭŀƴ ŦƻǊ ǘƘƛǎ ŘŜǇŀǊǘƳŜƴǘ ƛǎ ǊŜǾƛŜǿŜŘΣ 
modified, and updated on an annual basis. The Business Administration program is accredited by the Accreditation Council for Business Schools and 
Programs (ACBSP). 

PROGRAM LEARNING OUTCOMES 
Graduates will: 

1. Distinguish and summarize basic accounting concepts 
2. Distinguish and summarize basic marketing concepts. 
3. Distinguish and summarize basic economic concepts. 
4. Distinguish and summarize basic management concepts. 
5. Identify and apply appropriate computer applications to record business data and presenting business information for operational use. 

Year One 

FALL SEMESTER 

¶ ACCT 1010 - Financial Accounting  4 Credit(s) 

¶ BUSM 1010 - Introduction to Business and  
Entrepreneurship  3 Credit(s) 

¶ CISS 1210 - Microsoft Word  2 Credit(s) 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ STAT 1010 - Probability and Statistics OR 3-4 Credit(s) 
MATH 1110 - College Algebra  

SPRING SEMESTER 

¶ BUSM 1050 - Management  3 Credit(s) 

¶ BUSM 1110 - Business Law & Ethics  3 Credit(s) 

¶ CISS 1220 - Microsoft Excel  2 Credit(s) 

¶ COMM 1010 - Speech  3 Credit(s) 

¶ ECON 1510 - Microeconomics  3 Credit(s) 

¶ ENGL 1030 - English Composition II  3 Credit(s) 

Year Two 

FALL SEMESTER 

¶ ACCT 1030 - Managerial Accounting  4 Credit(s) 

¶ BUSM 1150 - Marketing  3 Credit(s) 

¶ BUSM 1270 - Quality  3 Credit(s) 

¶ BUSM 2050 - Entrepreneurship and Small Business  3 Credit(s) 

¶ BUSM 2090 - Logistics  3 Credit(s) 

¶ CISS 1280 - Microsoft Excel Advanced 2 Credit(s) 

SPRING SEMESTER 

¶ Technical Elective 3 Credit(s) 

¶ BUSM 2030 - Human Resource Management  3 Credit(s) 

¶ BUSM 2272 - Case Studies in Business OR 2 Credit(s) 
BUSM 2280 - Cooperative Work Experience AND 
BUSM 2285 - Seminar  

¶ ECON 2510 - Macroeconomics  3 Credit(s) 

¶ PHIL 1110 - Ethics 3 Credit(s) 

TOTAL CREDIT HOURS: спπср 

TECHNICAL ELECTIVES 

¶ BUSM 1030 - Supervision  3 Credit(s) 

¶ BUSM 1130 - Principles of Selling and Customer  
Service  3 Credit(s) 

¶ BUSM 1260 - Project Management  3 Credit(s) 

¶ BUSM 2110 - Promotion and Advertising  3 Credit(s) 
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BUSINESS ADMINISTRATION - MARKETING, AAB 

The Marketing program at North Central State College is designed to be an academically rigorous, highly practical, and immediately applicable course 
of study. This program provides students with the broad range of essential skills necessary to be successful in business from designing products to 
researching the needs of the target audience. 

The academic foundation for success in the contemporary marketplace is presented in courses such as economics, management and marketing. 
Advanced coursŜǎΣ ǎǳŎƘ ŀǎ ŜπŎƻƳƳŜǊŎŜΣ ŎǳǎǘƻƳŜǊ ǎŜǊǾƛŎŜΣ ǇǊƻƳƻǘƛƻƴΣ ŀŘǾŜǊǘƛǎƛƴƎΣ ŀƴŘ ǎŜƭƭƛƴƎΣ ŎƻƴǘƛƴǳŜ ǘƻ ōǳƛƭŘ ǳǇƻƴ ǘƘƛǎ ŦƻǳƴŘŀǘƛƻƴΦ {ǘǊƻƴƎ 
emphasis is placed upon strengthening and enhancing the student's oral and written communication skills to a professional level. Case studies, 
involving critical thinking and problem solving skills, are an important part of this curriculum. Students have the opportunity to complete a 
cooperative work experience to gain practical work experience. 

The necessity of a positive business ethical perspective is an underlying theme within this curriculum. Common ethical issues are interwoven and 
discussed within the study of the various technical disciplines of marketing, personnel management, and computerized information technology. 
Demand fƻǊ ǎǳŎŎŜǎǎŦǳƭ ōǳǎƛƴŜǎǎ ƎǊŀŘǳŀǘŜǎ ŎƻƳŜǎ ŦǊƻƳ ŀƭƭ ǎŜƎƳŜƴǘǎ ƻŦ ǘƘŜ ŜŎƻƴƻƳȅΦ bƻƴπǇǊƻŦƛǘ ƛƴǎǘƛǘǳǘƛƻƴǎΣ ŀǎ ǿŜƭƭ ŀǎ ǇǊƻŦƛǘπƻǊƛŜƴǘŜŘ organizations 
in the manufacturing, service, transportation, healthcare, and government sector, continue to experience a growing need for personnel who possess 
marketing skills. 

¢ƘŜ !ǎǎƻŎƛŀǘŜ ƻŦ !ǇǇƭƛŜŘ .ǳǎƛƴŜǎǎ ƛǎ ŀǿŀǊŘŜŘ ŦƻǊ ǘƘŜ ŎƻƳǇƭŜǘƛƻƴ ƻŦ ǘƘƛǎ ǇǊƻƎǊŀƳΦ ¢ƘŜ ƭƻƴƎπǊŀƴƎŜ Ǉƭŀƴ ŦƻǊ ǘƘƛǎ ŘŜǇŀǊǘƳŜƴǘ ƛǎ Ǌeviewed, modified, and 
updated on an annual basis. The Business Administration program is accredited by the Accreditation Council for Business Schools and Programs 
(ACBSP). 

PROGRAM LEARNING OUTCOMES 
Graduates will: 

1. Distinguish and summarize basic accounting concepts 
2. Distinguish and summarize basic marketing concepts. 
3. Distinguish and summarize basic economic concepts. 
4. Distinguish and summarize basic management concepts. 
5. Identify and apply appropriate computer applications to record business data and presenting business information for operational use. 

Year One 

FALL SEMESTER 

¶ BUSM 1010 - Introduction to Business and  
Entrepreneurship 3 Credit(s) 

¶ CISS 1210 - Microsoft Word  2 Credit(s) 

¶ ACCT 1010 - Financial Accounting  4 Credit(s) 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ ARTS 1070 - Digital Photography  3 Credit(s) 

SPRING SEMESTER 

¶ COMM 1010 - Speech  3 Credit(s) 

¶ ACCT 1030 - Managerial Accounting  4 Credit(s) 

¶ CISS 1220 - Microsoft Excel  2 Credit(s) 

¶ ECON 1510 - Microeconomics 3 Credit(s) 

¶ BUSM 1170 - Business Communications  3 Credit(s) 

Year Two 

FALL SEMESTER 

¶ VCMT 1050 - Imaging I 3 Credit(s) 

¶ VCMT 1085 - Visual Communications I  3 Credit(s) 

¶ BUSM 1150 - Marketing 3 Credit(s) 

¶ BUSM 2110 - Promotion and Advertising  3 Credit(s) 

¶ CISS 1280 - Microsoft Excel Advanced  2 Credit(s) 

¶ STAT 1010 - Probability and Statistics OR 3-4 Credit(s) 
MATH 1110 - College Algebra  

SPRING SEMESTER 

¶ BUSM 1110 - Business Law & Ethics  3 Credit(s) 

¶ BUSM 1130 - Principles of Selling and Customer  
Service  3 Credit(s) 

¶ PHIL 1110 - Ethics  3 Credit(s) 

¶ VCMT 1190 - Video Production I  3 Credit(s) 

¶ BUSM 2272 - Case Studies in Business OR  2 Credit(s) 
BUSM 2280 - Cooperative Work Experience AND 
BUSM 2285 - Seminar  

TOTAL CREDIT HOURS: соπср 
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BUSINESS ADMINISTRATION FOCUS, AA 

The Associate of Arts and the Associate of Science degree programs are designed for students who are plannƛƴƎ ǘƻ ǘǊŀƴǎŦŜǊ ǘƻ ŀ ŦƻǳǊπȅŜŀǊ ŎƻƭƭŜƎŜ ƻǊ 
university and pursue baccalaureate degree programs. The curriculum fulfills the freshman and sophomore general education requirements of most 
ŦƻǳǊπȅŜŀǊ ŎƻƭƭŜƎŜǎ ŀƴŘ ǳƴƛǾŜǊǎƛǘƛŜǎΦ 9ŦŦŜŎǘƛǾŜ ƎŜƴŜǊŀƭ ŜŘǳŎŀǘƛƻƴ ƘŜƭǇǎ students gain competence in the exercise of independent intellectual inquiry 
and also stimulates their examination of understanding of personal, social and civic values. In addition, these degrees will fulfill the requirements for 
the Ohio Transfer Module at other public colleges and universities. In essence, upon completion of the Associate of Arts or the Associate of Science, 
ǎǘǳŘŜƴǘǎ ǿƛƭƭ ƘŀǾŜ ŀ ǿŜƭƭπǊƻǳƴŘŜŘ ƎŜƴŜǊŀƭ ŜŘǳŎŀǘƛƻƴ ǘƻ ŀǳƎƳŜƴǘ ǘƘŜ Ŧƛƴŀƭ ǘǿƻ ȅŜŀǊǎ ǊŜǉǳƛǊŜŘ ŦƻǊ ŀ .ŀŎƘŜƭƻǊϥǎ ŘŜƎǊŜŜΦ 

Year One 

FALL SEMESTER 

¶ BUSM 1010 - Introduction to Business and  
Entrepreneurship  3 Credit(s) 

¶ CISS 1020 - Digital Literacy and Applications  3 Credit(s) 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ PSYC 1010 - Introduction to Psychology OR 3 Credit(s) 
SOCY 1010 - Introduction to Sociology  

¶ STAT 1010 - Probability and Statistics  3 Credit(s) 

SPRING SEMESTER 

¶ ACCT 1010 - Financial Accounting  4 Credit(s) 

¶ COMM 1010 - Speech  3 Credit(s) 

¶ ENGL 1030 - English Composition II  3 Credit(s) 

¶ PHIL 1110 - Ethics OR 3-4 Credit(s) 
MATH 1110 - College Algebra  

¶ POLT 1010 - American National Government  3 Credit(s) 

Year Two 

FALL SEMESTER 

¶ Business Elective  3 Credit(s) 

¶ Business Elective  3 Credit(s) 

¶ BIOL 1230 - Biology I  4 Credit(s) 
GEOL 1010 - Physical Geology  

¶ ECON 1510 - Microeconomics  3 Credit(s) 

¶ HIST 1010 - American History I OR 3 Credit(s) 
ENGL 2050 - American Literature I  

SPRING SEMESTER 

¶ Business Elective  оπп Credit(s) 

¶ BIOL 1231 - Biology II OR 4 Credit(s) 
GEOL 1030 - Historical Geology  

¶ COMM 2070 - Intercultural Communication OR  3 Credit(s) 
SOCY 2010 - Cultural Diversity and Racism   

¶ HIST 1030 - American History II OR 3 Credit(s) 

¶ ENGL 2070 - American Literature II  

TOTAL CREDIT HOURS: 60-62 

BUSINESS ELECTIVES 

¶ ACCT 1030 - Managerial Accounting  4 Credit(s) 

¶ BUSM 1050 - Management  3 Credit(s) 

¶ BUSM 1110 - Business Law & Ethics  3 Credit(s) 

¶ BUSM 1150 - Marketing  3 Credit(s) 

¶ ECON 2510 - Macroeconomics  3 Credit(s) 
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BUSINESS ADMINISTRATION AND MANAGEMENT FOCUS, AS 

This program is the first important step in gaining college-level knowledge in the field of Business Administration and Management. Business 
Administration is a highly practical, immediately applicable major, which builds upon foundational courses such as economics, management and 
marketing. Advanced courses can lead to specialized skills such as Project Management, Human Resources Management and Professional Sales. 
There is a strong emphasis on strengthening the student's oral and written communication skills, as well as critical thinking and problem-solving. 

Year One 

FALL SEMESTER 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ MATH 1110 - College Algebra  4 Credit(s) 

¶ ACCT 1010 - Financial Accounting  4 Credit(s) 

¶ PSYC 1010 - Introduction to Psychology  3 Credit(s) 

SPRING SEMESTER 

¶ MATH 1130 - Trigonometry 4 Credit(s) 

¶ COMM 1010 - Speech  3 Credit(s) 

¶ ACCT 1030 - Managerial Accounting  4 Credit(s) 

¶ ECON 1510 - Microeconomics  3 Credit(s) 

¶ BUSM 1170 - Business Communications   3 Credit(s) 

Year Two 

FALL SEMESTER 

¶ BUSM 1150 - Marketing  3 Credit(s) 

¶ MATH 1150 - Calculus I  5 Credit(s) 

¶ PHIL 1110 - Ethics  3 Credit(s) 

¶ STAT 1010 - Probability and Statistics  3 Credit(s) 

¶ PHYS 1010 - Introductory Physics  3 Credit(s) 

SPRING SEMESTER 

¶ MUSC 1010 - Music Appreciation  3 Credit(s) 

¶ CHEM 1030 - Chemistry  3 Credit(s) 

¶ BUSM 1050 - Management  3 Credit(s) 

¶ BUSM 1110 - Business Law & Ethics  3 Credit(s) 

¶ ECON 2510 - Macroeconomics   3 Credit(s) 

TOTAL CREDIT HOURS: 63 
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MICROSOFT APPLICATIONS CERTIFICATE 
REQUIRED COURSES 

¶ CISS 1210 - Microsoft Word  2 Credit(s) 

¶ CISS 1220 - Microsoft Excel 2 Credit(s) 

¶ CISS 1230 - Microsoft Access  2 Credit(s) 

¶ CISS 1240 - Microsoft Office Workplace Technology 2 Credit(s) 

¶ CISS 1250 - Microsoft PowerPoint c 2 Credit(s) 

¶ CISS 1270 - Microsoft Word Advanced   2 Credit(s) 

¶ CISS 1280 - Microsoft Excel Advanced  2 Credit(s) 

¶ CISS 1290 - Microsoft Excel Business Intelligence  2 Credit(s) 

TOTAL CREDIT HOURS: 16 

 
OPERATIONS MANAGEMENT CERTIFICATE 
REQUIRED COURSES 

¶ ACCT 1010 - Financial Accounting  4 Credit(s) 

¶ BUSM 1010 - Introduction to Business and  
Entrepreneurship  3 Credit(s) 

¶ BUSM 1030 ς Supervision OR  3 Credit(s) 
BUSM 1050 - Management Credit(s) 

¶ BUSM 1270 - Quality  3 Credit(s) 

¶ BUSM 2090 - Logistics  3 Credit(s) 

¶ CISS 1220 - Microsoft Excel  2 Credit(s) 

TOTAL CREDIT HOURS: 18 

PROJECT MANAGEMENT CERTIFICATE 
This course provides the student with the required education contact 
hours to satisfy the Project Management Institute (PMI) prerequisites 
for the Project Management Professional Certification (PMP)® or 
Certified Associate in Project Management (CAPM)® test. Other 
prerequisites and testing for those certifications are governed by the 
Project Management Institute. 

REQUIRED COURSES 

¶ BUSM 1260 - Project Management  3 Credit(s) 

TOTAL CREDIT HOURS: 3 

 
SUPERVISION CERTIFICATE 
REQUIRED COURSES 

¶ BUSM 1030 - Supervision  3 Credit(s) 

¶ BUSM 1250 - Customer Service  3 Credit(s) 

¶ BUSM 1260 - Project Management  3 Credit(s) 

¶ BUSM 2030 - Human Resource Management  3 Credit(s) 

¶ CISS 1210 - Microsoft Word  2 Credit(s) 

¶ CISS 1220 - Microsoft Excel  2 Credit(s) 

TOTAL CREDIT HOURS: 16 
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COMMUNICATION FOCUS, AA 

Through the Associate of Arts degree in Communication, students develop confidence and competence in communicating verbally, in a variety of 
settings. This degree prepares students, through continued study toward a bachelor's degree in communication, for careers requiring communication 
and collaboration skills. Students complete general education courses in the Ohio Transfer Module aimed at developing competence in the exercise 
of independent intellectual inquiry and stimulating their examination of understanding of personal, social and civic values. The focus on 
communication courses prepares students in this program to analyze and create effective messages, overcome communication barriers, and 
understand and embrace diverse perspectives. 

Year One 

FALL SEMESTER 

¶ COMM 1010 - Speech  3 Credit(s) 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ PSYC 1010 - Introduction to Psychology   3 Credit(s) 

¶ STAT 1010 - Probability and Statistics   3 Credit(s) 

¶ THEA 1010 - Introduction to Theatre OR  3 Credit(s) 
HUMA 1010 - Introduction to the Humanities OR    
MUSC 1010 - Music Appreciation 

SPRING SEMESTER 

¶ COMM 2070 - Intercultural Communication  3 Credit(s) 

¶ ENGL 1030 - English Composition II   3 Credit(s) 

¶ PHIL 1010 - Western Philosophy OR  3 Credit(s) 
PHIL 1110 - Ethics 

¶ POLT 1010 - American National Government  3 Credit(s) 

¶ PSYC 1070 - Introduction to Women's Studies OR   3 Credit(s) 
SOCY 2010 - Cultural Diversity and Racism 

Year Two 

FALL SEMESTER 

¶ BIOL 1230 - Biology I OR 4 Credit(s) 
GEOL 1010 - Physical Geology 

¶ COMM 2010 - Group Communication  3 Credit(s) 

¶ COMM 2030 - Interpersonal Communication  3 Credit(s) 

¶ HIST 1010 - American History I OR  3 Credit(s) 
HIST 1050 - Western Civilization I 

¶ SPAN 1010 - Beginning Spanish I  3 Credit(s) 

SPRING SEMESTER 

¶ BIOL 1231 - Biology II OR  4 Credit(s) 
GEOL 1010 - Physical Geology 

¶ COMM 2050 - Introduction to Communication  
Theory  3 Credit(s) 

¶ COMM 2250 - Interviewing  3 Credit(s) 

¶ HIST 1030 - American History II OR  3 Credit(s) 
HIST 1070 - Western Civilization II  

¶ SPAN 1020 - Beginning Spanish II  3 Credit(s) 

TOTAL CREDIT HOURS: 62 

  



59 
 

CRIMINAL JUSTICE, AAS 

Graduates of the Criminal Justice program may find employment within city, county, private, and state agencies who are involved with the 
enforcement of laws, the investigation of criminal acts, corrections, and probation. Positions are also available in the private industry where security 
and loss prevention are paramount. Some graduates will continue to pursue a bachelor's degree, which expands the employment market to include 
federal agencies and state agencies. 

The qualities that a person should have to be successful include keen powers of observation, mental alertness, emotional stability, ability to work 
within prescribed rules and regulations, and the ability to handle responsibility and discipline. As the field of criminal justice becomes more 
ǎƻǇƘƛǎǘƛŎŀǘŜŘ ŀƴŘ ŎƻƳǇƭŜȄΣ ŀŘǾŀƴŎŜŘ ǘǊŀƛƴƛƴƎ ŀƴŘ ŜŘǳŎŀǘƛƻƴ ōŜŎƻƳŜ ƳƻǊŜ ŎǊƛǘƛŎŀƭΦ ¢ƘŜ ǘǿƻπȅŜŀǊ ŎǳǊǊƛŎǳƭǳƳ ƛƴŎƭǳŘŜǎ courses in forensic science, 
juvenile delinquency, drugs and narcotics, family violence, criminal and constitutional law, criminology, and criminal investigations. 

INDIVIDUALS WITH A FELONY AND/OR DOMESTIC VIOLENCE CONVICTION OR DRUG CONVICTIONS MAY EXPERIENCE DIFFICULTY GAINING 
EMPLOYMENT IN THE CRIMINAL JUSTICE FIELD. Students with misdemeanor convictions should seek advice from an advisor in the Criminal Justice 
program. A fingerprint check is required for CRMJ 2190 Practicum and Seminar. 

The Associate of Applied Science degree is awarded for the completion of this program. 

PROGRAM LEARNING OUTCOMES 
By the end of the Associate Degree program students will be able to: 

1. Apply the core criminal justice foundation concepts of juvenile justice, criminology, constitutional law, corrections, private security, and 
U.S. Judicial and Criminal Justice systems in solving and defending logical arguments and applications in the field. 

2. Demonstrate the ability to communicate effectively in writing and speech. 
3. Demonstrate ǿŜƭƭπŘŜǾŜƭƻǇŜŘ ŀƴŀƭȅǘƛŎŀƭ ŀƴŘ ǇǊƻōƭŜƳ ǎƻƭǾƛƴƎ ǎƪƛƭƭǎΦ 
4. Demonstrate proper standards of criminal justice professionalism, morals and ethics. 

Year One 

FALL SEMESTER 

¶ CRMJ 1010 - Introduction to Criminal Justice &  
US Judicial Systems  3 Credit(s) 

¶ CRMJ 1070 - Family Violence  3 Credit(s) 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ PSYC 1010 - Introduction to Psychology  3 Credit(s) 

¶ STAT 1010 - Probability and Statistics  3 Credit(s) 

SPRING SEMESTER 

¶ COMM 1010 - Speech  3 Credit(s) 

¶ CRMJ 1090 - Juvenile Delinquency  4 Credit(s) 

¶ CRMJ 1110 - Criminal Investigation I   3 Credit(s) 

¶ CRMJ 1130 - Introduction to Corrections 3 Credit(s) 

¶ SOCY 1010 - Introduction to Sociology OR 3 Credit(s) 
SOCY 2010 - Cultural Diversity and Racism  

Year Two 

FALL SEMESTER 

¶ Basic Elective  3 Credit(s) 

¶ BIOL 1101 - Nutrition OR  2-3 Credit(s) 
PSYC 2170 - Forensic Psychology  

¶ CRMJ 1050 - Criminal and Constitutional Law  4 Credit(s) 

¶ CRMJ 2010 - Criminology  3 Credit(s) 

¶ CRMJ 2036 - Report Writing for Criminal Justice  
Professional  3 Credit(s) 

SPRING SEMESTER 

¶ Basic Elective  3 Credit(s) 

¶ Basic Elective  3 Credit(s) 

¶ CRMJ 2110 - Private Security I  3 Credit(s) 

¶ CRMJ 2130 - Community Based Corrections  3 Credit(s) 

¶ CRMJ 2190 - Practicum and Seminar  3 Credit(s) 

¶ HUMA 1010 - Introduction to the Humanities OR 3 Credit(s) 
PHIL 1110 - Ethics  

TOTAL CREDIT HOURS: 65 

BASIC ELECTIVES 

¶ CRMJ 1150 - Success Skills for Criminal Justice Prof  3 Credit(s) 

¶ CRMJ 2032 - Gangs Cults and Terrorism  3 Credit(s) 

¶ CRMJ 2050 - Drug Recognition  3 Credit(s) 

¶ CRMJ 2115 - Criminal Investigations II  3 Credit(s) 

¶ CRMJ 2150 - Forensic Science/Criminalistics I  3 Credit(s) 

¶ CRMJ 2152 - Forensic Science/Criminalistics II  3 Credit(s) 

¶ CRMJ 2154 - Forensic Science/Criminalistics III  3 Credit(s) 

¶ PSYC 2050 - Abnormal Psychology  3 Credit(s) 
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CRIMINAL JUSTICE (ONLINE), AAS 

Graduates of the Criminal Justice program may find employment within city, county, private, and state agencies who are involved with the 
enforcement of laws, the investigation of criminal acts, corrections, and probation. Positions are also available in the private industry where security 
and loss prevention are paramount. Some graduates will continue to pursue a bachelor's degree, which expands the employment market to include 
federal agencies and state agencies. 

The qualities that a person should have to be successful include keen powers of observation, mental alertness, emotional stability, ability to work 
within prescribed rules and regulations, and the ability to handle responsibility and discipline. As the field of criminal justice becomes more 
ǎƻǇƘƛǎǘƛŎŀǘŜŘ ŀƴŘ ŎƻƳǇƭŜȄΣ ŀŘǾŀƴŎŜŘ ǘǊŀƛƴƛƴƎ ŀƴŘ ŜŘǳŎŀǘƛƻƴ ōŜŎƻƳŜ ƳƻǊŜ ŎǊƛǘƛŎŀƭΦ ¢ƘŜ ǘǿƻπȅŜŀǊ ŎǳǊǊƛŎǳƭǳƳ ƛƴŎƭǳŘŜǎ ŎƻǳǊǎŜǎ ƛƴ forensic science, 
juvenile delinquency, drugs and narcotics, family violence, criminal and constitutional law, criminology, and criminal investigations. 

INDIVIDUALS WITH A FELONY AND/OR DOMESTIC VIOLENCE CONVICTION OR DRUG CONVICTIONS MAY EXPERIENCE DIFFICULTY GAINING 
EMPLOYMENT IN THE CRIMINAL JUSTICE FIELD. Students with misdemeanor convictions should seek advice from an advisor in the Criminal Justice 
program. A fingerprint check is required for CRMJ 2190 - Practicum and Seminar. 

The Associate of Applied Science degree is awarded for the completion of this program. 

PROGRAM LEARNING OUTCOMES 
By the end of the Associate Degree program students will be able to: 

1. Apply the core criminal justice foundation concepts of juvenile justice, criminology, constitutional law, corrections, private security, and 
U.S. Judicial and Criminal Justice systems in solving and defending logical arguments and applications in the field. 

2. Demonstrate the ability to communicate effectively in writing and speech. 
3. 5ŜƳƻƴǎǘǊŀǘŜ ǿŜƭƭπŘŜǾŜƭƻǇŜŘ ŀƴŀƭȅǘƛŎŀƭ ŀƴŘ ǇǊƻōƭŜƳ ǎƻƭǾƛƴƎ ǎƪƛƭƭǎΦ 
4. Demonstrate proper standards of criminal justice professionalism, morals and ethics. 

Year One 

FALL SEMESTER 

¶ CRMJ 1010 - Introduction to Criminal Justice &  
US Judicial Systems  3 Credit(s) 

¶ CRMJ 1070 - Family Violence  3 Credit(s) 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ PSYC 1010 - Introduction to Psychology  3 Credit(s) 

¶ STAT 1010 - Probability and Statistics  3 Credit(s) 

SPRING SEMESTER 

¶ COMM 1010 - Speech  3 Credit(s) 

¶ CRMJ 1090 - Juvenile Delinquency  4 Credit(s) 

¶ CRMJ 1110 - Criminal Investigation I  3 Credit(s) 

¶ CRMJ 1130 - Introduction to Corrections  3 Credit(s) 

¶ SOCY 1010 - Introduction to Sociology OR  3 Credit(s) 
SOCY 2010 - Cultural Diversity and Racism 

Year Two 

FALL SEMESTER 

¶ CRMJ 1050 - Criminal and Constitutional Law  4 Credit(s) 

¶ CRMJ 1150 - Success Skills for Criminal Justice Prof  3 Credit(s) 

¶ CRMJ 2010 - Criminology  3 Credit(s) 

¶ CRMJ 2036 - Report Writing for Criminal Justice  
Professional  3 Credit(s) 

¶ CRMJ 2050 - Drug Recognition  3 Credit(s) 

SPRING SEMESTER 

¶ BIOL 1101 - Nutrition OR 2-3 Credit(s) 
PSYC 2170 - Forensic Psychology   

¶ CRMJ 2032 - Gangs Cults and Terrorism  3 Credit(s) 

¶ CRMJ 2110 - Private Security I  3 Credit(s) 

¶ CRMJ 2130 - Community Based Corrections  3 Credit(s) 

¶ CRMJ 2190 - Practicum and Seminar  3 Credit(s) 

¶ HUMA 1010 - Introduction to the Humanities OR  3 Credit(s) 
PHIL 1010 - Western Philosophy  

TOTAL CREDIT HOURS 64-65 
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CRIMINAL JUSTICE FOCUS, AA 

The Associate of Arts and the Associate of Science degree programs are ŘŜǎƛƎƴŜŘ ŦƻǊ ǎǘǳŘŜƴǘǎ ǿƘƻ ŀǊŜ ǇƭŀƴƴƛƴƎ ǘƻ ǘǊŀƴǎŦŜǊ ǘƻ ŀ ŦƻǳǊπȅŜŀǊ ŎƻƭƭŜƎŜ ƻǊ 
university and pursue baccalaureate degree programs. The curriculum fulfills the freshman and sophomore general education requirements of most 
ŦƻǳǊπȅŜŀǊ ŎƻƭƭŜƎŜǎ ŀƴŘ ǳƴƛǾŜǊǎƛǘƛŜǎΦ Effective general education helps students gain competence in the exercise of independent intellectual inquiry 
and also stimulates their examination of understanding of personal, social and civic values. In addition, these degrees will fulfill the requirements for 
the Ohio Transfer Module at other public colleges and universities. In essence, upon completion of the Associate of Arts or the Associate of Science, 
ǎǘǳŘŜƴǘǎ ǿƛƭƭ ƘŀǾŜ ŀ ǿŜƭƭπǊƻǳƴŘŜŘ ƎŜƴŜǊŀƭ ŜŘǳŎŀǘƛƻƴ ǘƻ ŀǳƎƳŜƴǘ ǘƘŜ Ŧƛƴŀƭ ǘǿƻ ȅŜŀǊǎ ǊŜǉǳƛǊŜŘ ŦƻǊ a Bachelor's degree. 

Year One 

FALL SEMESTER 

¶ COMM 1010 - Speech  3 Credit(s) 

¶ CRMJ 1010 - Introduction to Criminal Justice &  
US Judicial Systems  3 Credit(s) 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ PSYC 1010 - Introduction to Psychology  3 Credit(s) 

¶ SOCY 1010 - Introduction to Sociology  3 Credit(s) 

SPRING SEMESTER 

¶ CRMJ 1130 - Introduction to Corrections  3 Credit(s) 

¶ ENGL 1030 - English Composition II  3 Credit(s) 

¶ HUMA 1010 - Introduction to the Humanities  3 Credit(s) 

¶ SOCY 2010 - Cultural Diversity and Racism  3 Credit(s) 

¶ STAT 1010 - Probability and Statistics  3 Credit(s) 

Year Two 

FALL SEMESTER 

¶ BIOL 1230 - Biology I OR 4 Credit(s) 
GEOL 1010 - Physical Geology 

¶ CRMJ 2010 - Criminology  3 Credit(s) 

¶ HIST 1010 - American History I OR 3 Credit(s) 
HIST 1050 - Western Civilization I  

¶ POLT 1010 - American National Government  3 Credit(s) 

¶ SPAN 1010 - Beginning Spanish I OR  3 Credit(s) 
ENGL 2050 - American Literature I 

SPRING SEMESTER 

¶ BIOL 1231 - Biology II OR  4 Credit(s) 
GEOL 1030 - Historical Geology   

¶ CRMJ 1090 - Juvenile Delinquency  4 Credit(s) 

¶ HIST 1030 - American History II OR  3 Credit(s) 
HIST 1070 - Western Civilization II  

¶ PSYC 2050 - Abnormal Psychology OR 3 Credit(s) 
PSYC 2170 - Forensic Psychology 

¶ SPAN 1020 - Beginning Spanish II OR 3 Credit(s) 
ENGL 2070 - American Literature II 

TOTAL CREDIT HOURS: 63 
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CRIMINAL JUSTICE - CORRECTIONS, AAS 

The Criminal Justice Department offers an online* program for correctional officers. This online coursework allows the student to set a schedule 
around both work and personal life. 

Individuals who have a certificate from the Ohio Department of Rehabilitation and Correction Training Academy can complete an Associate degree 
at North Central State College in less than two years by completing 13 courses in this fast track, online program.   

To be admitted into this program, students must provide a copy of their Certificate of Completion of the Corrections Academy from the Ohio 
Department of Rehabilitation and Corrections Training Academy when applying to the college in order to enroll in the Corrections program.  

The Associate of Applied Science degree is awarded upon completion of this program. 

*Students are permitted to enroll in seated sections if they so choose. 

PROGRAM LEARNING OUTCOMES 
By the end of the Associate Degree program students will be able to: 

1. Apply the core criminal justice foundation concepts of juvenile justice, criminology, constitutional law, corrections, private security, and 
U.S. Judicial and Criminal Justice systems in solving and defending logical arguments and applications in the field. 

2. Demonstrate the ability to communicate effectively in writing and speech. 
3. 5ŜƳƻƴǎǘǊŀǘŜ ǿŜƭƭπŘŜǾŜƭƻǇŜŘ ŀƴŀƭȅǘƛŎŀƭ ŀƴŘ ǇǊƻōƭŜƳ ǎƻƭǾƛƴƎ ǎƪƛƭƭǎΦ 
4. Demonstrate proper standards of criminal justice professionalism, morals, and ethics. 

Year One 

SUMMER SEMESTER 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ PSYC 1010 - Introduction to Psychology  3 Credit(s) 

¶ STAT 1010 - Probability and Statistics  3 Credit(s) 

¶ SOCY 1010 - Introduction to Sociology OR 3 Credit(s) 
SOCY 2010 - Cultural Diversity and Racism 

FALL SEMESTER 

¶ BIOL 1101 - Nutrition OR 2-3 Credit(s) 
PSYC 2170 - Forensic Psychology  

¶ CRMJ 1050 - Criminal and Constitutional Law  4 Credit(s) 

¶ CRMJ 1070 - Family Violence  3 Credit(s) 

¶ CRMJ 1150 - Success Skills for Criminal Justice Prof  3 Credit(s) 

¶ CRMJ 2010 - Criminology  3 Credit(s) 

SPRING SEMESTER 

¶ COMM 1010 - Speech  3 Credit(s) 

¶ CRMJ 1090 - Juvenile Delinquency  4 Credit(s) 

¶ CRMJ 1110 - Criminal Investigation I  3 Credit(s) 

¶ HUMA 1010 - Introduction to the Humanities OR  3 Credit(s) 
PHIL 1110 - Ethics  

PROFICIENCY CREDIT GRANTED (24 CREDITS) 

¶ CRMJ 1010 - Introduction to Criminal Justice &  
US Judicial Systems  3 Credit(s) 

¶ CRMJ 1130 - Introduction to Corrections  3 Credit(s) 

¶ CRMJ 2036 - Report Writing for Criminal Justice  
Professional  3 Credit(s) 

¶ CRMJ 2090 - Defensive Tactics  2 Credit(s) 

¶ CRMJ 2110 - Private Security I  3 Credit(s) 

¶ CRMJ 2130 - Community Based Corrections  3 Credit(s) 

¶ CRMJ 2190 - Practicum and Seminar  3 Credit(s) 

¶ CRMJ 2250 - Peace Officer Academy Firearms  4 Credit(s) 

TOTAL CREDIT HOURS: 64-65 
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CRIMINAL JUSTICE - LAW ENFORCEMENT (POLICE ACADEMY), AAS 

This program is designed for students seeking careers in entry level positions in law enforcement agencies in the State of Ohio. These agencies include 
city police departments, village or township police departments, or county Sheriff departments. While it is not required, it is an added benefit for 
those seeking careers in probation. 

The Ohio Revised Code enables North Central State College to incorporate The Ohio Peace Officer's Training Academy into the Criminal Justice 
Associate Degree program. The academy requirements are included in nine of the required courses for an Associate Degree of Applied Science in 
Criminal Justice. Upon completion of the academy requirements, the student will be eligible to take the State certification examination to become a 
peace officer in the State of Ohio. 

Day and night academies are offered. Both academies begin in the Fall Semester and end Spring Semester of each academic year. Students must 
complete an academy application in order to be considered for this program. The applications for both academies are available at the mandatory 
ƻǊƛŜƴǘŀǘƛƻƴ ǿƘƛŎƘ ƴƻǊƳŀƭƭȅ ƻŎŎǳǊǎ ǘƘŜ ŦƛǊǎǘ ǿŜŜƪ ƻŦ WǳƭȅΦ !ƭƭ ǎǘǳŘŜƴǘǎ Ƴǳǎǘ ǇǊŜπǊŜƎƛǎǘŜǊ ƻƴƭƛƴŜ ƛƴ ƻǊŘŜǊ ǘƻ ōŜ ŀŎŎŜǇǘŜŘ ǘƻ ŀǘtend the mandatory 
orientation. The open registration will begin the first Monday of April and conclude the last week of June. Students must visit North Central State 
/ƻƭƭŜƎŜϥǎ /ǊƛƳƛƴŀƭ WǳǎǘƛŎŜ ǿŜōǇŀƎŜ ǘƻ ƭƻŎŀǘŜ ǘƘŜ ǊŜƎƛǎǘǊŀǘƛƻƴ ƭƛƴƪΦ ¢ƘŜ ŀŎŀŘŜƳȅ Ƴǳǎǘ ōŜ ŎƻƳǇƭŜǘŜŘ ƻƴ ŀ ŦǳƭƭπǘƛƳŜ ōŀǎƛǎΦ Lƴ ŀŘdition, students will be 
required to pass a physical examination, a state certification exam, and be capable of being hired by a law enforcement agency. 

There is also a Police Academy Certificate option available and consists of ten academic courses. 

INDIVIDUALS WITH A FELONY AND/OR DOMESTIC VIOLENCE CONVICTION OR DRUG CONVICTIONS ARE NOT PERMITTED TO ENTER THE CRIMINAL 
JUSTICE: LAW ENFORCEMENT PROGRAM. An acceptable Bureau of Criminal Identification and Investigation (BCI&I) report and an FBI report is 
required to enter the Peace Officer Academy. This fingerprint check is part of the official application process during mandatory orientation. 

Students must successfully pass a drug screening within 90 days of the start of this academy. The cost of the test is at the expense of the student. 
This is part of the official application process during the mandatory orientation. Students must pass a Physical Fitness Assessment Test (1.5 mile run, 
ǇǳǎƘπǳǇǎΣ ǎƛǘπǳǇǎύ ŀǘ ǘƘŜ мр҈ ƭŜǾŜƭ ƻŦ ǘƘŜ hth¢! ǎǘŀƴŘŀǊŘǎΦ 

The following are the disqualifiers for entry into the police academy: 

¶ No person can enroll or participate in a police academy if such person has any felony conviction. 

¶ In addition to the above, those who fall under any of the below disqualifiers cannot attend:  
o !ƴȅ ǇŜǊǎƻƴ ŎǳǊǊŜƴǘƭȅ ǊŜƎƛǎǘŜǊƛƴƎ ŀǎ ŀ ǎŜȄ ƻŦŦŜƴŘŜǊΣ ŎƘƛƭŘπǾƛŎǘƛƳ ƻŦŦŜƴŘŜǊΣ or arson offender; 
o Any person under indictment or otherwise charged with an offense under ORC Chapter 2925, Drug Offenses; Chapter 3719, Controlled 

Substances, or Chapter 4729, Dangerous Drugs, that involves the illegal possession, use, sale, administration, or distribution of or trafficking 
in a drug of abuse ς if convicted of that offense, they are disqualified for a three year period; 

o Any person under indictment or otherwise charged with a misdemeanor offense of violence ς if convicted of that offense, they are disqualified 
for a three year period 

o Any person under indictment or otherwise charged with a violation of ORC 2903.14, Negligent Assault; 
o Any person convicted of or pleaded guilty to an offense under ORC Chapter 2913, Theft and Fraud, or a municipal ordinance that is 

substantially similar is disqualified for a three year period. 

hƘƛƻ !ŘƳƛƴƛǎǘǊŀǘƛǾŜ /ƻŘŜ ǎŜŎǘƛƻƴ млфΥнπмπло 

The Police Academy program of North Central State College has a reputation for excellence. Employers across Ohio have indicated our graduates are 
well prepared for the challenges they face as they embark on their profession. 

The Associate of Applied Science degree is awarded for the completion of this program. 

PROGRAM LEARNING OUTCOMES 
By the end of the police academy, students will be able to: 

1. Apply the core criminal justice foundation concepts of juvenile justice, criminology, constitutional law, corrections, private security, and 
U.S. Judicial and Criminal Justice systems in solving and defending logical arguments and applications in the field. 

2. Demonstrate the ability to communicate effectively in writing and speech. 
3. 5ŜƳƻƴǎǘǊŀǘŜ ǿŜƭƭπŘŜǾŜƭƻǇŜŘ ŀƴŀƭȅǘƛŎŀƭ ŀƴŘ ǇǊƻōƭŜƳ ǎƻƭǾƛƴƎ ǎƪƛƭƭǎΦ 
4. Demonstrate proper standards of criminal justice professionalism, morals, and ethics. 

Year One 

FALL SEMESTER 

¶ Basic Electives  3 Credit(s) 

¶ Basic Electives  3-4 Credit(s) 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ PSYC 1010 - Introduction to Psychology  3 Credit(s) 

¶ STAT 1010 - Probability and Statistics  3 Credit(s) 

SPRING SEMESTER 

¶ BIOL 1101 - Nutrition OR 2-3 Credit(s) 
PSYC 2170 - Forensic Psychology  

¶ COMM 1010 - Speech  3 Credit(s) 

¶ CRMJ 1090 - Juvenile Delinquency  4 Credit(s) 

¶ HUMA 1010 - Introduction to the Humanities OR  3 Credit(s) 
PHIL 1110 - Ethics 

¶ Social Sciences Elective OR  3 Credit(s) 
SOCY 2010 - Cultural Diversity and Racism  
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Year Two 

FALL SEMESTER 

¶ CRMJ 1010 - Introduction to Criminal Justice &  
US Judicial Systems  3 Credit(s) 

¶ CRMJ 1070 - Family Violence  3 Credit(s) 

¶ CRMJ 2174 - Current Issues in the Criminal Justice  
Profession  1 Credit(s) 

¶ CRMJ 2230 - Police Skills I  4 Credit(s) 

¶ CRMJ 2250 - Peace Officer Academy Firearms  4 Credit(s) 

SPRING SEMESTER 

¶ CRMJ 1110 - Criminal Investigation I  3 Credit(s) 

¶ CRMJ 2090 - Defensive Tactics  2 Credit(s) 

¶ CRMJ 2170 - Terrorism and Homeland Security  3 Credit(s) 

¶ CRMJ 2210 - Introduction to Police Operations and  
Report Writing  3 Credit(s) 

¶ CRMJ 2240 - Police Skills II  4 Credit(s) 

TOTAL CREDIT HOURS: слπсн 

BASIC ELECTIVES 

¶ CRMJ 1050 - Criminal and Constitutional Law  4 Credit(s) 

¶ CRMJ 1130 - Introduction to Corrections  3 Credit(s) 

¶ CRMJ 2010 - Criminology  3 Credit(s) 

¶ CRMJ 2036 - Report Writing for Criminal Justice  
Professional  3 Credit(s) 

¶ CRMJ 2050 - Drug Recognition  3 Credit(s) 

¶ CRMJ 2110 - Private Security I  3 Credit(s) 

¶ CRMJ 2130 - Community Based Corrections  3 Credit(s) 

¶ CRMJ 2150 - Forensic Science/Criminalistics I  3 Credit(s) 

¶ CRMJ 2154 - Forensic Science/Criminalistics III  3 Credit(s) 

¶ CRMJ 2152 - Forensic Science/Criminalistics II  3 Credit(s) 

SOCIAL SCIENCES ELECTIVES 

¶ COMM 2010 - Group Communication  3 Credit(s) 

¶ COMM 2030 - Interpersonal Communication  3 Credit(s) 

¶ COMM 2250 - Interviewing  3 Credit(s) 

¶ ECON 1010 - Introduction to Economics  3 Credit(s) 

¶ POLT 1010 - American National Government  3 Credit(s) 

¶ PSYC 1070 - Introduction to Women's Studies  3 Credit(s) 

¶ PSYC 1090 - Death and Dying  3 Credit(s) 

¶ PSYC 2010 - Human Growth and Development  3 Credit(s) 

¶ PSYC 2030 - Child Psychology  3 Credit(s) 

¶ PSYC 2050 - Abnormal Psychology  3 Credit(s) 

¶ PSYC 2090 - Social Psychology  3 Credit(s) 

¶ PSYC 2100 - Personality Theory  3 Credit(s) 

¶ PSYC 2170 - Forensic Psychology  3 Credit(s) 

¶ SOCY 1010 - Introduction to Sociology  3 Credit(s) 

¶ SOCY 2010 - Cultural Diversity and Racism  3 Credit(s) 

¶ SOCY 2030 - Marriage and Family  3 Credit(s) 
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CRIMINAL JUSTICE - LAW ENFORCEMENT (ONLINE), AAS 

This program is designed for students seeking careers in entry level positions in law enforcement agencies in the State of Ohio. These agencies include 
city police departments, village or township police departments, or county Sheriff departments. While it is not required, it is an added benefit for 
those seeking careers in probation. 

The Ohio Revised Code enables North Central State College to incorporate The Ohio Peace Officer's Training Academy into the Criminal Justice 
Associate Degree program. The academy requirements are included in nine of the required courses for an Associate Degree of Applied Science in 
Criminal Justice. Upon completion of the academy requirements, the student will be eligible to take the State certification examination to become a 
peace officer in the State of Ohio. 

Day and night academies are offered. Both academies begin in the Fall Semester and end Spring Semester of each academic year. Students must 
complete an academy application in order to be considered for this program. The applications for both academies are available at the mandatory 
orientation which normally occurs the fiǊǎǘ ǿŜŜƪ ƻŦ WǳƭȅΦ !ƭƭ ǎǘǳŘŜƴǘǎ Ƴǳǎǘ ǇǊŜπǊŜƎƛǎǘŜǊ ƻƴƭƛƴŜ ƛƴ ƻǊŘŜǊ ǘƻ ōŜ ŀŎŎŜǇǘŜŘ ǘƻ ŀǘǘŜƴŘ ǘƘŜ ƳŀƴŘŀǘƻǊȅ 
orientation. The open registration will begin the first Monday of April and conclude the last week of June. Students must visit North Central State 
CollŜƎŜϥǎ /ǊƛƳƛƴŀƭ WǳǎǘƛŎŜ ǿŜōǇŀƎŜ ǘƻ ƭƻŎŀǘŜ ǘƘŜ ǊŜƎƛǎǘǊŀǘƛƻƴ ƭƛƴƪΦ ¢ƘŜ ŀŎŀŘŜƳȅ Ƴǳǎǘ ōŜ ŎƻƳǇƭŜǘŜŘ ƻƴ ŀ ŦǳƭƭπǘƛƳŜ ōŀǎƛǎΦ Lƴ ŀŘŘƛǘƛon, students will be 
required to pass a physical examination, a state certification exam, and be capable of being hired by a law enforcement agency. 

There is also a Police Academy Certificate option available and consists of ten academic courses. 

INDIVIDUALS WITH A FELONY AND/OR DOMESTIC VIOLENCE CONVICTION OR DRUG CONVICTIONS ARE NOT PERMITTED TO ENTER THE CRIMINAL 
JUSTICE: LAW ENFORCEMENT PROGRAM. An acceptable Bureau of Criminal Identification and Investigation (BCI&I) report and an FBI report is 
required to enter the Peace Officer Academy. This fingerprint check is part of the official application process during mandatory orientation. 

Students must successfully pass a drug screening within 90 days of the start of this academy. The cost of the test is at the expense of the student. 
This is part of the official application process during the mandatory orientation. Students must pass a Physical Fitness Assessment Test (1.5 mile run, 
ǇǳǎƘπǳǇǎΣ ǎƛǘπǳǇǎύ ŀǘ ǘƘŜ мр҈ ƭŜǾŜƭ ƻŦ ǘƘŜ hth¢! ǎǘŀƴŘŀǊŘǎΦ 

The following are the disqualifiers for entry into the police academy: 

¶ No person can enroll or participate in a police academy if such person has any felony conviction. 

¶ In addition to the above, those who fall under any of the below disqualifiers cannot attend:  
o !ƴȅ ǇŜǊǎƻƴ ŎǳǊǊŜƴǘƭȅ ǊŜƎƛǎǘŜǊƛƴƎ ŀǎ ŀ ǎŜȄ ƻŦŦŜƴŘŜǊΣ ŎƘƛƭŘπǾƛŎǘƛƳ ƻŦŦŜƴŘŜǊΣ ƻǊ ŀǊǎƻƴ ƻŦŦŜƴŘŜǊΤ 
o Any person under indictment or otherwise charged with an offense under ORC Chapter 2925, Drug Offenses; Chapter 3719, Controlled 

Substances, or Chapter 4729, Dangerous Drugs, that involves the illegal possession, use, sale, administration, or distribution of or trafficking 
in a drug of abuse ς if convicted of that offense, they are disqualified for a three year period; 

o Any person under indictment or otherwise charged with a misdemeanor offense of violence ς if convicted of that offense, they are disqualified 
for a three year period 

o Any person under indictment or otherwise charged with a violation of ORC 2903.14, Negligent Assault; 
o Any person convicted of or pleaded guilty to an offense under ORC Chapter 2913, Theft and Fraud, or a municipal ordinance that is 

substantially similar is disqualified for a three year period. 

hƘƛƻ !ŘƳƛƴƛǎǘǊŀǘƛǾŜ /ƻŘŜ ǎŜŎǘƛƻƴ млфΥнπмπло 

The Police Academy program of North Central State College has a reputation for excellence. Employers across Ohio have indicated our graduates are 
well prepared for the challenges they face as they embark on their profession. 

The Associate of Applied Science degree is awarded for the completion of this program. 

PROGRAM LEARNING OUTCOMES 
By the end of the police academy, students will be able to: 

1. Apply the core criminal justice foundation concepts of juvenile justice, criminology, constitutional law, corrections, private security, and 
U.S. Judicial and Criminal Justice systems in solving and defending logical arguments and applications in the field. 

2. Demonstrate the ability to communicate effectively in writing and speech. 
3. 5ŜƳƻƴǎǘǊŀǘŜ ǿŜƭƭπŘŜǾŜƭƻǇŜŘ ŀƴŀƭȅǘƛŎŀƭ ŀƴŘ ǇǊƻōƭŜƳ ǎƻƭǾƛƴƎ ǎƪƛƭƭǎΦ 
4. Demonstrate proper standards of criminal justice professionalism, morals, and ethics. 

 

Year One 

SUMMER SEMESTER 

¶ COMM 1010 - Speech  3 Credit(s) 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ HUMA 1010 - Introduction to the Humanities OR  3 Credit(s) 
PHIL 1110 - Ethics  

FALL SEMESTER 

¶ CRMJ 1050 - Criminal and Constitutional Law  4 Credit(s) 

¶ CRMJ 2010 - Criminology  3 Credit(s) 

¶ PSYC 1010 - Introduction to Psychology  3 Credit(s) 

¶ STAT 1010 - Probability and Statistics  3 Credit(s) 
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SPRING SEMESTER 

¶ BIOL 1101 - Nutrition OR 2-3 Credit(s) 
PSYC 2170 - Forensic Psychology  

¶ CRMJ 1090 - Juvenile Delinquency  4 Credit(s) 

¶ CRMJ 1150 - Success Skills for Criminal Justice Prof  3 Credit(s) 

¶ SOCY 1010 - Introduction to Sociology OR  3 Credit(s) 
SOCY 2010 - Cultural Diversity and Racism   

PROFICIENCY CREDITS GRANTED  
Students must present a copy of a Certificate of Completion from any 
Basic Police Academy when applying to the College in order to enroll in 
the Law Enforcement Online program.  

¶ CRMJ 1010 - Introduction to Criminal Justice &  
US Judicial Systems  3 Credit(s) 

¶ CRMJ 1070 - Family Violence  3 Credit(s) 

¶ CRMJ 1110 - Criminal Investigation I  3 Credit(s) 

¶ CRMJ 2090 - Defensive Tactics  2 Credit(s) 

¶ CRMJ 2170 - Terrorism and Homeland Security  3 Credit(s) 

¶ CRMJ 2210 - Introduction to Police Operations and  
Report Writing  3 Credit(s) 

¶ CRMJ 2230 - Police Skills I  4 Credit(s) 

¶ CRMJ 2240 - Police Skills II  4 Credit(s) 

¶ CRMJ 2250 - Peace Officer Academy Firearms  4 Credit(s) 

TOTAL CREDIT HOURS 63-64 
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POLICE ACADEMY CERTIFICATE 

Day and night academies are offered. Both academies begin each in the Fall Semester and end Spring Semester of each academic year. Students must 
complete an Academy application in order to be considered for this program. The applications for both academies are available at the mandatory 
ƻǊƛŜƴǘŀǘƛƻƴ ǿƘƛŎƘ ƴƻǊƳŀƭƭȅ ƻŎŎǳǊǎ ǘƘŜ ŦƛǊǎǘ ǿŜŜƪ ƻŦ WǳƭȅΦ !ƭƭ ǎǘǳŘŜƴǘǎ Ƴǳǎǘ ǇǊŜπǊŜƎƛǎǘŜǊ ƻƴƭƛƴŜ ƛƴ ƻǊŘŜǊ ǘƻ ōŜ ŀŎŎŜǇǘŜŘ ǘƻ ŀǘtend the mandatory 
orientation. The open registration will begin the first Monday of April and conclude the last week of June. Students must visit North Central State 
/ƻƭƭŜƎŜϥǎ /ǊƛƳƛƴŀƭ WǳǎǘƛŎŜ ǿŜōǇŀƎŜ ǘƻ ƭƻŎŀǘŜ ǘƘŜ ǊŜƎƛǎǘǊŀǘƛƻƴ ƭƛƴƪΦ ¢ƘŜ ŀŎŀŘŜƳȅ Ƴǳǎǘ ōŜ ŎƻƳǇƭŜǘŜŘ ƻƴ ŀ ŦǳƭƭπǘƛƳŜ ōŀsis. In addition, students will be 
required to pass a physical examination, a state certification exam, and be capable of being hired by a law enforcement agency. 

INDIVIDUALS WITH A FELONY AND/OR DOMESTIC VIOLENCE CONVICTION OR DRUG CONVICTIONS ARE NOT PERMITTED TO ENTER THE CRIMINAL 
JUSTICE: LAW ENFORCEMENT PROGRAM. An acceptable Bureau of Criminal Identification and Investigation (BCI&I) report and an FBI report is 
required to enter the Peace Officer Academy. This fingerprint check is part of the official application process during mandatory orientation. 

Students must successfully pass a drug screening within 90 days of the start of this academy. The cost of the test is at the expense of the student. 
This is part of the official application process during the mandatory orientation. Students must pass a Physical Fitness Assessment Test (1.5 mile run, 
ǇǳǎƘπǳǇǎΣ ǎƛǘπǳǇǎύ ŀǘ ǘƘŜ мр҈ ƭŜǾŜƭ ƻŦ ǘƘŜ hth¢! ǎǘŀƴŘŀǊŘǎΦ 

¶ The following are the disqualifiers for entry into the police academy: No person can enroll or participate in a police academy if such person has 
any felony conviction. 

¶ In addition to the above, those who fall under any of the below disqualifiers cannot attend: 
o !ƴȅ ǇŜǊǎƻƴ ŎǳǊǊŜƴǘƭȅ ǊŜƎƛǎǘŜǊƛƴƎ ŀǎ ŀ ǎŜȄ ƻŦŦŜƴŘŜǊΣ ŎƘƛƭŘπǾƛŎǘƛƳ ƻŦŦŜƴŘŜǊΣ ƻǊ ŀǊǎƻƴ ƻŦŦŜƴŘŜǊΤ  
o Any person under indictment or otherwise charged with an offense under ORC Chapter 2925, Drug Offenses; Chapter 3719, Controlled 

Substances, or Chapter 4729, Dangerous Drugs, that involves the illegal possession, use, sale, administration, or distribution of or trafficking 
in a drug of abuse ς if convicted of that offense, they are disqualified for a three year period; 

o Any person under indictment or otherwise charged with a misdemeanor offense of violence ς if convicted of that offense, they are disqualified 
for a three year period 

o Any person under indictment or otherwise charged with a violation of ORC 2903.14, Negligent Assault; 
o Any person convicted of or pleaded guilty to an offense under ORC Chapter 2913, Theft and Fraud, or a municipal ordinance that is 

substantially similar is disqualified for a three year period. 

Ohio Administrative Code sectiƻƴ млфΥнπмπло 

Year One 

FALL SEMESTER 

¶ CRMJ 1010 - Introduction to Criminal Justice &  
US Judicial Systems 3 Credit(s) 

¶ CRMJ 1070 - Family Violence  3 Credit(s) 

¶ CRMJ 2174 - Current Issues in the Criminal Justice  
Profession  1 Credit(s) 

¶ CRMJ 2230 - Police Skills I  4 Credit(s) 

¶ CRMJ 2250 - Peace Officer Academy Firearms  4 Credit(s) 

SPRING SEMESTER 

¶ CRMJ 1110 - Criminal Investigation I  3 Credit(s) 

¶ CRMJ 2090 - Defensive Tactics  2 Credit(s) 

¶ CRMJ 2170 - Terrorism and Homeland Security  3 Credit(s) 

¶ CRMJ 2210 - Introduction to Police Operations and  
Report Writing  3 Credit(s) 

¶ CRMJ 2240 - Police Skills II  4 Credit(s) 

TOTAL CREDIT HOURS: 30 
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EDUCATION FOCUS, AA 

The Associate of Arts in Education program is the first step in the path toward becoming a teacher.  The curriculum encompasses a broad range of 
liberal arts, including literature, history, English, statistics, and the natural sciences, as the first two years toward a bachelor's degree in education. 
Transfer opportunities are available to state universities throughout Ohio, where students can specialize in early childhood education (pre K-5) or 
middle childhood education (grades 5-9). 

Year One 

FALL SEMESTER 

¶ COMM 1010 - Speech  3 Credit(s) 

¶ EDUT 1070 - Introduction to Child Development  3 Credit(s) 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ POLT 1010 - American National Government  3 Credit(s) 

¶ PSYC 1010 - Introduction to Psychology  3 Credit(s) 

SPRING SEMESTER 

¶ COMM 2070 - Intercultural Communication  3 Credit(s) 

¶ EDUT 1010 - Introduction to Education  3 Credit(s) 

¶ EDUT 1370 - Educational Technology  3 Credit(s) 

¶ ENGL 1030 - English Composition II  3 Credit(s) 

¶ STAT 1010 - Probability and Statistics  3 Credit(s) 

Year Two 

FALL SEMESTER 

¶ BIOL 1230 - Biology I OR  4 Credit(s) 
GEOL 1010 - Physical Geology  

¶ EDUT 2080 - Individuals with Exceptionalities  3 Credit(s) 

¶ EDUT 2150 - Educational Psychology  3 Credit(s) 

¶ HIST 1010 - American History I  3 Credit(s) 

¶ SPAN 1010 - Beginning Spanish I OR  3 Credit(s) 
ENGL 2050 - American Literature I OR 
ENGL 2090 - Introduction to Fiction  

SPRING SEMESTER 

¶ EDUT 2090 - Families Communities & Schools  3 Credit(s) 

¶ HIST 1030 - American History II  3 Credit(s) 

¶ BIOL 1231 - Biology II OR 4 Credit(s) 
GEOL 1030 - Historical Geology  

¶ MUSC 1010 - Music Appreciation OR 3 Credit(s) 
THEA 1010 - Introduction to Theatre  
HUMA 1010 - Introduction to the Humanities  

¶ SPAN 1020 - Beginning Spanish II OR 3 Credit(s) 
ENGL 2070 - American Literature II  
ENGL 2090 - Introduction to Fiction  

TOTAL CREDIT HOURS: 62 
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ENGLISH FOCUS, AA 

The Associate of Arts degree in English is a degree that helps students to develop writing, critical thinking, and problems solving skills. Students may 
study rhetoric, critical analysis, literature, creative writing, and technical writing. This degree prepares students, through continued study toward a 
bachelor's degree in English, for careers requiring strong writing, research, and analytical skills. Students complete general education courses in the 
Ohio Transfer Module aimed at developing competence in the exercise of independent intellectual inquiry and stimulating their examination of 
understanding of personal, social and civic values. Continued study of English at a bachelor's or graduate level prepares students to work as teachers, 
editors, grant writers, and technical writers. 

Year One 

FALL SEMESTER 

¶ COMM 1010 - Speech  3 Credit(s) 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ PSYC 1010 - Introduction to Psychology  3 Credit(s) 

¶ STAT 1010 - Probability and Statistics  3 Credit(s) 

¶ THEA 1010 - Introduction to Theatre OR  3 Credit(s) 
HUMA 1010 - Introduction to the Humanities OR 
MUSC 1010 - Music Appreciation  

SPRING SEMESTER 

¶ ENGL 1030 - English Composition II  3 Credit(s) 

¶ ENGL 2090 - Introduction to Fiction OR 3 Credit(s) 
ENGL 2130 - Introduction to Film  

¶ PHIL 1010 - Western Philosophy  3 Credit(s) 

¶ POLT 1010 - American National Government  3 Credit(s) 

¶ PSYC 1070 - Introduction to Women's Studies OR 3 Credit(s) 
SOCY 2010 - Cultural Diversity and Racism  

Year Two 

FALL SEMESTER 

¶ BIOL 1230 - Biology I OR 4 Credit(s) 
GEOL 1010 - Physical Geology  

¶ ENGL 2050 - American Literature I  3 Credit(s) 

¶ ENGL 2110 - Creative Writing  3 Credit(s) 

¶ ENGL 2180 - British Literature I  3 Credit(s) 

¶ HIST 1010 - American History I OR 3 Credit(s) 
HIST 1050 - Western Civilization I  

SPRING SEMESTER 

¶ BIOL 1231 - Biology II OR 4 Credit(s) 
GEOL 1030 - Historical Geology  

¶ ENGL 2070 - American Literature II  3 Credit(s) 

¶ ENGL 2150 - Technical Writing  3 Credit(s) 

¶ ENGL 2190 - British Literature II  3 Credit(s) 

¶ HIST 1030 - American History II OR 3 Credit(s) 
HIST 1070 - Western Civilization II  

TOTAL CREDIT HOURS: 63 
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HEALTH INFORMATION TECHNOLOGY, AAS 

Health Information Technology encompasses the use of existing records and information in the treatment of patients, as well as the updating and 
storage of that information in a secure environment. Analysis of information may also be a key role in some employment situations. Currently health 
information technology professionals work in 40 different settings under 125 different job titles. They often facilitate communication between 
clinical, operational and administrative functions within the practice, hospital or company. 

Health Information Technology is a pathway with credentials that expand as your education progresses. Students who complete the first five terms 
of coursework may take the national exam to receive a Certified Coding Associated (CCA) credential. Many students begin working as a CCA while 
continuing their work toward their associate degree. When they receive their associate degree, they may become a Registered Health Information 
Technician (after successfully completing the RHIT Certification Examination). 

Transfer opportunities exist to continue toward a bachelor's degree. Students with a bachelor's degree will be eligible to take the Registered Health 
Information Administrator (RHIA) certification exam. 

This program is provided in partnership with Marion Technical College. All participants will have to apply to Marion Technical College to receive the 
final Health Information Technology Associate Degree. 

Year One 

FALL SEMESTER 

¶ BIOL 1730 - Basic Anatomy and Physiology  4 Credit(s) 

¶ CISS 1020 - Digital Literacy and Applications  3 Credit(s) 

¶ HIT 1200* - Health Records Management I  2 Credit(s) 

¶ HLTH 1150 - Medical Terminology  2 Credit(s) 

¶ ITEC 1610 - IT Essentials  3 Credit(s) 

SPRING SEMESTER 

¶ ALH 1120* - Human Diseases  3 Credit(s) 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ HIT 1301* - /ƭƛƴƛŎŀƭ /ƭŀǎǎƛŦƛŎŀǘƛƻƴǎ L/5πмлπ/aκt/{  4 Credit(s) 

¶ HIT 1302* - Current Procedural Terminology  3 Credit(s) 

¶ HIT 1400* - Healthcare Reimbursement  2 Credit(s) 

SUMMER SEMESTER 

¶ COMM 1010 - Speech  3 Credit(s) 

¶ HIT 1500* - Advanced Clinical Classification Systems  3 Credit(s) 

¶ MATH 1110 - College Algebra  4 Credit(s) 

Year Two 

FALL SEMESTER 

¶ BUSM 1260 - Project Management  3 Credit(s) 

¶ HIT 2000* - HIT Legal Issues  2 Credit(s) 

¶ HIT 2100* - Health Record Management II  4 Credit(s) 

¶ HIT 2200* - Health Information Tech Systems  4 Credit(s) 

SPRING SEMESTER 

¶ HIT 2300* - HIT Statistical Analysis  2 Credit(s) 

¶ HIT 2350* - Project Management for HIT  3 Credit(s) 

¶ HIT 2400* - HIT Quality Assessment  2 Credit(s) 

¶ HIT 2900* - HIT Professional Practice II  2 Credit(s) 

¶ PSYC 1010 - Introduction to Psychology  3 Credit(s) 

TOTAL CREDIT HOURS: 64 

* Offered through Marion Technical College. All Marion Technical College classes for this degree are offered online. 
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HEALTH SERVICES TECHNOLOGY, AAS 

bƻǊǘƘ /ŜƴǘǊŀƭ {ǘŀǘŜ /ƻƭƭŜƎŜϥǎ IŜŀƭǘƘ {ŜǊǾƛŎŜǎ ¢ŜŎƘƴƻƭƻƎȅ ŘŜƎǊŜŜ ǇǊƻƎǊŀƳ ƛǎ ŘŜǎƛƎƴŜŘ ŦƻǊ ǎǘǳŘŜƴǘǎ ǿŀƴǘƛƴƎ ǘƻ ōŜ ŎǊƻǎǎπǘǊŀƛƴŜŘ in several healthcare 
skills. Graduating students will be able to perform more than one healthcare function in the ever changing health care delivery system. Students will 
be required to complete at least one full area of specialization beyond the general education requirements and the core health technology courses. 
Certificates by State, National, and certifying organizations will show competency in the specialized areas. Those areas include: 

¶ Community Health Worker 

¶ Dental Assisting 

¶ Electrocardiography Technologist 

¶ Emergency Medical Technician 

¶ Paramedic 

¶ Phlebotomy Technician 

¶ State Tested Nurse Assistant 

¶ Surgical Technology 

¶ Pharmacy Technician 

Since there are many combinations of specialization, students should contact the program director to discuss their career goals and plan for their 
individualized curriculum. Students must complete a minimum of 64 credits as follows: 

¶ 15 credits from general education core courses 

¶ 19 credits from basic core courses 

¶ 30 credits from technical electives, including the completion of at least one full area of specialization (up to 9 credits may be chosen from a list 
of related electives) 

Students who are seeking another degree option or who already have a health technology degree may enroll in additional specialization areas to 
obtain certification. 

The Associate of Applied Science degree is awarded for the completion of this program. 

Please Note: Many of the Health Services Technology courses/programs are offered as "flex" courses and may not follow the college's term calendar. 
For information on class ǎŎƘŜŘǳƭŜǎ ŀƴŘ ǘƛƳŜǎΣ ǇƭŜŀǎŜ ŎƻƴǘŀŎǘ ǘƘŜ IŜŀƭǘƘ {ŎƛŜƴŎŜǎ hŦŦƛŎŜ ŀǘ пмфπтррπпулрΦ /ƻƴǘŀŎǘ ȅƻǳǊ ŦŀŎǳƭǘȅ ŀŘǾƛǎƻǊ ǘƻ ŜǎǘŀōƭƛǎƘ 
an educational plan. 

PROGRAM LEARNING OUTCOMES 
1. Students will demonstrate the technical skills needed for the specialized areas of the program. 
2. Students will demonstrate professionalism as needed for the specialized areas of the program. 
3. Students will demonstrate attainment of the knowledge needed for the specialized areas of the program. 

Year One 

FALL SEMESTER 

¶ BIOL 1550 - Microbiology for Health Professionals  3 Credit(s) 

¶ BIOL 1730 - Basic Anatomy and Physiology OR 4 Credit(s) 
BIOL 2751 - Human Anatomy and Physiology I  

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ STAT 1010 - Probability and Statistics  3 Credit(s) 

SPRING SEMESTER 

¶ Health Tech Course Elective  6 Credit(s) 

¶ ENGL 1030 - English Composition II  3 Credit(s) 

¶ CHEM 1030 - Chemistry OR 3-4 Credit(s) 
BIOL 2752 - Anatomy and Physiology II  

SUMMER SEMESTER 

¶ Health Tech Course Electives  6 Credit(s) 

¶ CISS 1020 - Digital Literacy and Applications  3 Credit(s) 

¶ COMM 1010 - Speech  3 Credit(s) 

Year Two 

FALL SEMESTER 

¶ Health Tech Course Electives  9 Credit(s) 

¶ HUMA 1010 - Introduction to the Humanities OR 3 Credit(s) 
PHIL 1110 - Ethics 

SPRING SEMESTER 

¶ Health Tech Course Electives  9 Credit(s) 

¶ SOCY 1010 - Introduction to Sociology OR 3 Credit(s) 
SOCY 2010 - Cultural Diversity and Racism  

TOTAL CREDIT HOURS: 61-62 

HEALTH TECHNICAL ELECTIVES 

¶ CHWR 2710 - Community Health Worker I  3 Credit(s) 

¶ CHWR 2730 - Health Care Across the Lifespan  3 Credit(s) 

¶ CHWR 2750 - CHWR Directed Practice/Seminar  3 Credit(s) 

¶ DENT 1010 - Introduction to Dental Assisting  8 Credit(s) 

¶ DENT 1030 - Dental Assisting Procedures I  8 Credit(s) 

¶ DENT 1050 - Dental Assisting Procedures II  8 Credit(s) 

¶ EMTP 1010 - Emergency Medical Technician - Basic  6 Credit(s) 

¶ EMTP 2030 - EMT Paramedic  6 Credit(s) 

¶ EMTP 2031 - EMT Paramedic  6 Credit(s) 

¶ EMTP 2032 - EMT Paramedic  6 Credit(s) 

¶ EMTP 2033 - EMT Paramedic  3 Credit(s) 

¶ HLST 1010 - CPR/First Aid  1 Credit(s) 

¶ ELKG 1110 - Electrocardiographic (EKG) Technician  4 Credit(s) 

¶ PHLB 1110 - Phlebotomy  2 Credit(s) 

¶ PHLB 1210 - Phlebotomy Directed Practice  2 Credit(s) 

¶ PHLB 1250 - Phlebotomy Seminar  1 Credit(s) 

¶ PHRM 2100 - Pharmacy Tech Training Part A  8 Credit(s) 

¶ PHRM 2200 - Pharmacy Tech Training Part B  7 Credit(s) 

¶ STNA 1110 - State Tested Nurse Assistant  3 Credit(s) 

¶ STNA 1150 - State Tested Nurse Asst CPR/First Aid  1 Credit(s) 

¶ STNA 1250 - State Tested Nurse Assistant  
Directed Practice  2 Credit(s) 

¶ SURG 1030 - Fundamentals of Surgical Technology  12 Credit(s) 

¶ SURG 1070 - Surgical Technology Procedures  16 Credit(s) 
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COMMUNITY HEALTH WORKER CERTIFICATE 
Students who complete this certificate program are eligible to be 
certified by the Ohio Board of Nursing as a Community Health Worker 
(CHW). The CHW will work in the community as an outreach resource 
assisting clients in six major areas: healthcare, community resources, 
communication skills, individual and community advocacy, health 
education, and skills and responsibilities. Practicum experiences in the 
community will be a major component of the certificate. 

! ƳƛƴƛƳǳƳ ƎǊŀŘŜ ƻŦ /π ƛǎ ǊŜǉǳƛǊŜŘ ƛƴ ŀƭƭ /I²w ŎƻǳǊǎŜǎ ŀƴŘ ŀƴ ƻǾŜǊŀƭƭ 
certificate grade point average of 2.00. An acceptable Bureau of 
Criminal Identification and Investigation (BCI&I) report is required. 
Various practicum sites for CHWR 2750 may have specific background 
check and drug testing requirements. CHWR 2710, CHWR 2730, and 
CHWR 2750 must be completed within a two year period (exceptions 
require approval of the Dean of Health Sciences). 

CHWR 2710 will count as a technical elective in the Human Services 
program. 

REQUIRED COURSES 

¶ CHWR 2710 - Community Health Worker I  3 Credit(s) 

¶ CHWR 2730 - Health Care Across the Lifespan  3 Credit(s) 

¶ CHWR 2750 - CHWR Directed Practice/Seminar  3 Credit(s) 

TOTAL CREDIT HOURS: 9 

 
DENTAL ASSISTING CERTIFICATE 
Students who complete the program are eligible to be certified by the 
CODA as a Dental Assistant. Some specific tasks that may be performed 
may include assisting the dentist to provide oral healthcare during a 
ǾŀǊƛŜǘȅ ƻŦ ǇǊƻŎŜŘǳǊŜǎΣ ŜȄǇƻǎƛƴƎ ŀƴŘ ǇǊƻŎŜǎǎƛƴƎ ȄπǊŀȅǎΣ Ǉreparing and 
sterilizing instruments and equipment, and educating patients in 
ǾŀǊƛƻǳǎ ǇƻǎǘπƻǇŜǊŀǘƛǾŜ ŎŀǊŜ ŀƴŘ ǘǊŜŀǘƳŜƴǘΦ 

REQUIRED COURSES 

¶ DENT 1010 - Introduction to Dental Assisting  8 Credit(s) 

¶ DENT 1030 - Dental Assisting Procedures I  8 Credit(s) 

¶ DENT 1050 - Dental Assisting Procedures II  8 Credit(s) 

TOTAL CREDIT HOURS: 24 

 
EMERGENCY MEDICAL TECHNICIAN CERTIFICATE 
Students who complete the program are eligible to be certified by the 
State of Ohio Certification as an Emergency Medical Technician (EMT). 
Emphasis is on accurate observations, evaluation of emergency 
situations, effective communications with the medical network, and 
high skill proficiency. This class also serves as a required building block 
to the Paramedic classes. 

REQUIRED COURSES 

¶ EMTP 1010 - Emergency Medical Technician - Basic  6 Credit(s) 

TOTAL CREDIT HOURS: 6 

INTRODUCTION TO SURGICAL TECHNOLOGY 
The program introduces the role and responsibilities of the surgical 
technologist in effective communication, legal, ethical, and moral 
aspects of care, preparation of the patient for surgery, preparation of 
the OR for surgery, aseptic techniques, patient care procedures, 
environmental safety, and supply/equipment preparation and use. This 
program will allow for additional education pathways if the student 
desires. 

REQUIRED COURSES 

¶ BIOL 1550 - Microbiology for Health Professionals  3 Credit(s) 

¶ HLTH 1150 - Medical Terminology  2 Credit(s) 

¶ SURG 1030 - Fundamentals of Surgical Technology  12 Credit(s) 

TOTAL SEMESTER HOURS 17 

 
PARAMEDIC CERTIFICATE 
Students who complete the program are eligible to be certified by the 
National Registry as a Paramedic. Emphasis is on managing medical 
ŜƳŜǊƎŜƴŎƛŜǎ ƛƴŎƭǳŘƛƴƎ ǇŀǘƛŜƴǘ ŀǎǎŜǎǎƳŜƴǘΣ ƳŜŘƛŎŀƭπƭŜƎŀƭ ƛǎǎǳŜǎΣ ŀƛǊǿŀȅ 
management, fluid therapy and pharmacology, geriatric care and 
management of respiratory emergencies, assessment and 
management of cardiac emergencies as well as assessment and 
advanced management of trauma. 

REQUIRED COURSES 

¶ EMTP 1010 - Emergency Medical Technician - Basic  6 Credit(s) 

¶ EMTP 2030 - EMT Paramedic  6 Credit(s) 

¶ EMTP 2031 - EMT Paramedic  6 Credit(s) 

¶ EMTP 2032 - EMT Paramedic  6 Credit(s) 

¶ EMTP 2033 - EMT Paramedic  3 Credit(s) 

TOTAL CREDIT HOURS: 27 

 
PHARMACY TECHNICIAN CERTIFICATE 
Students who complete the program are eligible to be certified by the 
Ohio Pharmacy Technical Board as a Pharmacy Technician. This 
program will prepare you to assist the pharmacist in various healthcare 
facilities. 

REQUIRED COURSES 

¶ PHRM 2100 - Pharmacy Tech Training Part A  8 Credit(s) 

¶ PHRM 2200 - Pharmacy Tech Training Part B  7 Credit(s) 

TOTAL CREDIT HOURS: 15 

 
PHLEBOTOMY AND EKG CERTIFICATE 
Students who complete the program are eligible to be certified by the 
American Medical Technologists (AMT) as a Phlebotomy Technician. 
EKG technologist will complete heart testing which can then be read by 
a physician. The phlebotomist will be able to draw blood and obtain 
samples of other body fluids to be processed by a laboratory. 

REQUIRED COURSES 

¶ ELKG 1110 - Electrocardiographic (EKG) Technician  4 Credit(s) 

¶ PHLB 1110 - Phlebotomy  2 Credit(s) 

¶ PHLB 1210 - Phlebotomy Directed Practice  2 Credit(s) 

¶ PHLB 1250 - Phlebotomy Seminar  1 Credit(s) 

TOTAL CREDIT HOURS: 9 



73 
 

STATE TESTED NURSE ASSISTANT CERTIFICATE 
Students who complete the program are eligible to be certified by the 
Ohio Board of Health as a State Tested Nurse Assistant (STNA). The 
STNA will assist the Licensed Practical and Registered Nurse in providing 
basic care to patients in all types of health facilities and home health. 

REQUIRED COURSES 

¶ STNA 1110 - State Tested Nurse Assistant  3 Credit(s) 

¶ STNA 1150 - State Tested Nurse Asst CPR/First Aid  1 Credit(s) 

¶ STNA 1250 - STNA Directed Practice  2 Credit(s) 

TOTAL CREDIT HOURS: 6 

SURGICAL TECHNICIAN CERTIFICATE 
This is the first step for students wishing to be certified by the AST as a 
Surgical Technician. The program emphasized the role and 
responsibilities of the surgical technologist in effective communication, 
legal, ethical, and moral aspects of care, preparation of the patient for 
surgery, preparation of the OR for surgery, aseptic techniques, patient 
care procedures, environmental safety, and supply/equipment 
preparation and use. 

REQUIRED COURSES 

¶ SURG 1030 - Fundamentals of Surgical Technology  12 Credit(s) 

¶ SURG 1070 - Surgical Technology Procedures  16 Credit(s) 

TOTAL CREDIT HOURS: 42 
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HUMAN AND SOCIAL WORK SERVICES, AAS 

The Associate degree human service professional is recognized as an important member of a team of professionals working to assist persons with a 
variety of disabilities or problems. Employment opportunities exist in various settings in both public and private sectors. Specific roles vary from 
agency to agency and are as broad as human needs are. 

The successful student will be a caring individual who will acquire the skills necessary to provide services or opportunities to a variety of persons in 
many different situations. Work settings include: mental health centers, developmental disability agencies, drug and alcohol programs, public schools, 
domestic violence shelters, juvenile and adult correction facilities, nursing homes, social welfare agencies, and the like. 

In addition to the technical courses in this program, the student will have opportunities to learn and apply the learned skills in actual situations 
ǘƘǊƻǳƎƘ ǘǿƻ ǎŎƘŜŘǳƭŜŘ ǇǊŀŎǘƛŎǳƳǎ ŀƴŘ ŀ ŘƛǊŜŎǘŜŘ ǇǊŀŎǘƛŎŜ ŦƻǊ ŀ ǘƻǘŀƭ ƻŦ рту ƘƻǳǊǎ ƻŦ ƘŀƴŘǎπƻƴ ŜȄǇŜǊƛŜƴŎŜǎΦ DǊŀŘǳŀǘŜǎ ƻŦ ǘƘŜ Iuman Services program 
qualify to apply to the Ohio Social Worker, Marriage and Family Therapists Board to become Social Worker Assistants. 

An acceptable Bureau of Criminal Identification and Investigation (BCI&I) report is required in order to begin the practicum sequence. Various 
practicum sites have specific background check requirements. Individuals with a felony and/or domestic violence conviction may not be permitted 
to complete practicum experiences at some specific sites. There is no waiting list to enter into the program and enrollment is not limited to a particular 
number of students. 

The Human Services Department publishes a student handbook which delineates specific department/program policies that are not explained in the 
general catalog. The specific policies as described in the department's student handbook take precedence over any general policy outlined in the 
/ƻƭƭŜƎŜ ŎŀǘŀƭƻƎΦ ! ŎƻǇȅ ƻŦ ǘƘŜ ƘŀƴŘōƻƻƪ ƛǎ ŀǾŀƛƭŀōƭŜ ŦƻǊ ǊŜǾƛŜǿ ƛƴ ǘƘŜ !ŘƳƛǎǎƛƻƴǎ hŦŦƛŎŜΦ ! ƳƛƴƛƳǳƳ ƎǊŀŘŜ ƻŦ /π ƛǎ ǊŜǉǳƛǊŜŘ ƛn all courses in order to 
receive a certificate of registration to practice as a Social Work Assistant. The Associate of Applied Science degree is awarded for the completion of 
this program. 

PROGRAM LEARNING OUTCOMES 
1. Graduates of the program will be proficient in the helping process at the micro, mezzo and macro levels with Human Services. 
2. Graduates will demonstrate professional attitudes, behaviors and ethics. 
3. Graduates will have effective written, verbal and nonverbal communication skills. 

Year One 

FALL SEMESTER 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ HMSV 1020 - Introduction to Social Work Services  3 Credit(s) 

¶ HMSV 1030 - Human Services Assessments  3 Credit(s) 

¶ PSYC 1010 - Introduction to Psychology  3 Credit(s) 

¶ STAT 1010 - Probability and Statistics  3 Credit(s) 

SPRING SEMESTER 

¶ ENGL 1030 - English Composition II  3 Credit(s) 

¶ HMSV 1090 - Group Work in Human Services  3 Credit(s) 

¶ HMSV 1150 - Introduction to Chemical Dependency   3 Credit(s) 

¶ HMSV 1170 - Directed Practice/Seminar  3 Credit(s) 

¶ PSYC 2010 - Human Growth and Development  3 Credit(s) 

Year Two 

FALL SEMESTER 

¶ HMSV 2030 - Introduction to Case Management  3 Credit(s) 

¶ HMSV 2050 - Social Problems  3 Credit(s) 

¶ HMSV 2070 - Practicum/Seminar II  4 Credit(s) 

¶ Basic Elective  3 Credit(s) 

¶ BIOL 1050 - Principles of Biology OR 3-4 Credit(s) 
BIOL 1230 - Biology I 

SPRING SEMESTER 

¶ HMSV 2090 - Treatment Modalities/Crisis Intervention 3 Credit(s) 

¶ HMSV 2110 - Poverty and Social Welfare  3 Credit(s) 

¶ HMSV 2270 - Practicum/Seminar III  4 Credit(s) 

¶ Basic Elective  3 Credit(s) 

¶ Humanities Elective  3 Credit(s) 

TOTAL CREDIT HOURS: 62-63 

BASIC ELECTIVES 

¶ CRMJ 1070 - Family Violence  3 Credit(s) 

¶ CRMJ 1090 - Juvenile Delinquency  4 Credit(s) 

¶ HMSV 1190 - Death and Dying  3 Credit(s) 

¶ HMSV 2120 - Human Disabilities  3 Credit(s) 

¶ HMSV 2150 - Substance Abuse & Treatment  3 Credit(s) 

¶ HMSV 2160 - Substance Abuse Counseling:  
Core Functions  3 Credit(s) 

¶ *PSYC 2050 - Abnormal Psychology  3 Credit(s) 

¶ *SOCY 1010 - Introduction to Sociology  3 Credit(s) 

¶ *SOCY 2010 - Cultural Diversity and Racism  3 Credit(s) 

*Elective courses recommended for transfer to a four-year university. 

HUMANITIES ELECTIVES 

¶ HIST 1010 - American History I  3 Credit(s) 

¶ HIST 1030 - American History II  3 Credit(s) 

¶ PHIL 1010 - Western Philosophy  3 Credit(s) 

¶ PHIL 1110 - Ethics  3 Credit(s) 
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SUBSTANCE ABUSE STUDIES CERTIFICATE 
The Substance Abuse Studies Certificate provides an embedded certificate and alternative path for students interested in having a concentration on 
Substance Abuse Studies, as well as allows students to obtain their CDCA through the Ohio Chemical Dependency Professionals Board.  

Year One 

SPRING SEMESTER 

¶ HMSV 1090 - Group Work in Human Services  3 Credit(s) 

¶ HMSV 1150 - Introduction to Chemical Dependency  3 Credit(s) 

Year Two 

FALL SEMESTER 

¶ HMSV 2150 - Substance Abuse & Treatment  3 Credit(s) 

¶ HMSV 1030 - Human Services Assessments  3 Credit(s) 

SPRING YEAR TWO 

¶ HMSV 2160 - Substance Abuse Counseling:  
Core Functions  3 Credit(s) 

¶ HMSV 1170 - Directed Practice/Seminar  3 Credit(s) 

TOTAL SEMESTER HOURS 18 
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INFORMATION TECHNOLOGY-CYBER SECURITY, AAS 

North Central State College's Cyber Security degree is a great starting point for a successful and exciting career in Informaǘƛƻƴ ¢ŜŎƘƴƻƭƻƎȅ π /ȅōŜǊ 
Security. Students learn how to detect and defend against network infrastructure attacks by learning how to think like a hacker and how to use the 
tools hackers use to penetrate network defenses. Successful students can earn the following information technology and security certifications: 

¶ 9/π/ƻǳƴŎƛƭΥ Certified Ethical Hacker, Computer Hacking Forensic Investigator 

¶ Cisco: CCENT 

¶ CompTIA: /ƭƻǳŘҌό/±лπллнύΣ [ƛƴǳȄҌΣ {ŜŎǳǊƛǘȅҌ 

¶ Microsoft: LƴǎǘŀƭƭŀǘƛƻƴΣ {ǘƻǊŀƎŜΣ ŀƴŘ /ƻƳǇǳǘŜ ǿƛǘƘ ²ƛƴŘƻǿǎ {ŜǊǾŜǊ нлмс όтлπтплύ 

Graduates of this program develop problem solving and communication skills necessary to function effectively with end-users and decision makers 
ǘƘǊƻǳƎƘƻǳǘ ŀƭƭ ƭŜǾŜƭǎ ƻŦ ǘƘŜ ƻǊƎŀƴƛȊŀǘƛƻƴΦ hǳǊ ƎǊŀŘǳŀǘŜǎ ŘŜǾŜƭƻǇ ƭƛŦŜπƭƻƴƎ ƭŜŀǊƴƛƴƎ ǎƪƛƭƭǎ ππ ǘƘŜ ƪŜȅ ǘƻ ǎǳŎŎŜǎǎ ƛƴ ǘƘŜ ŜȄŎƛǘing and dynamic field of Cyber 
Security. 

NCSC graduates are employed as incident handlers, security auditors, security specialists, penetration testers, and other related positions within the 
information security realm. Graduates work in private, public, and government sectors for businesses and industries that require security 
practitioners to meet government regulations or to help safeguard company resources and data. 

The Associate of Applied Science degree is awarded for the completion of this program. 

PROGRAM LEARNING OUTCOMES 
Students earning an IT Cyber Security degree from NCSC are prepared to: 

1. Use ethical hacking to perform penetration testing, and perform digital forensics to collect information about cyber incidents. 
2. Compare and contrast common network security components and devices and their use throughout the IT infrastructure. 
3. Implement and administer SMB network security: identify and remediate threats and secure data and network communication. 
4. Implement the concepts of confidentiality, availability and integrity in information assurance, including physical, software, devices, policies, 

and people. 
5. !ǘǘŀƛƴ /ƛǎŎƻϯΣ /ƻƳǇ¢L!ϯΣ 9/π/ƻǳƴŎƛƭϭΣ ƻǊ ±aǿŀǊŜϯ ŎŜǊǘƛŦƛŎŀǘƛƻƴΦ 

Year One 

FALL SEMESTER 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ ITEC 1420 - Introduction to Information Security OR 3 Credit(s) 
ITEC 1610 - IT Essentials 

¶ ITEC 1640 - Introduction to Networks CCNA1  2 Credit(s) 

¶ ITEC 1645 - Switching, Routing, and Wireless  
Essentials CCNA2  2 Credit(s) 

¶ ITEC 1650 - Linux Fundamentals (Linux+)  3 Credit(s) 

¶ STAT 1010 - Probability and Statistics  3 Credit(s) 

SPRING SEMESTER 

¶ BUSM 1260 - Project Management  3 Credit(s) 

¶ ENGL 1030 - English Composition II  3 Credit(s) 

¶ ITEC 1690 - Network Security (Security+)  3 Credit(s) 

¶ ITEC 1810 - Microsoft Office for IT Professional  3 Credit(s) 

¶ ITEC 1840 - Ethics in Information Age  3 Credit(s) 

Year Two 

FALL SEMESTER 

¶ COMM 1010 - Speech  3 Credit(s) 

¶ ITEC 1430 - Certified Ethical Hacker (CEH)  3 Credit(s) 

¶ ITEC 1860 - Introduction to Programming  3 Credit(s) 

¶ ITEC 2420 - Advanced Network Security  3 Credit(s) 

¶ ITEC 2610 - Implementing Window Server  3 Credit(s) 

SPRING SEMESTER 

¶ HIST 1010 - American History I  3 Credit(s) 

¶ ITEC 2450 - Computer Hacking Forensic  
Investigator (CHFI)  3 Credit(s) 

¶ Certification Technical Elective 1 Credit(s) 

¶ ITEC 2460 - Cloud Computing  3 Credit(s) 

¶ ITEC 2500 - Capstone for Cyber Security  
Professional OR  2-3 Credit(s) 

¶ ITEC 2980 - Cooperative Work Experience AND 

¶ ITEC 2990 - Seminar 

¶ SOCY 2010 - Cultural Diversity and Racism Credit(s) 

TOTAL CREDIT HOURS: смπсн 

CERTIFICATION TECHNICAL ELECTIVES 

¶ ITEC 2701 - Certification Prep for A+  1 Credit(s) 

¶ ITEC 2702 - Certification Preparation for Security+  1 Credit(s) 

¶ ITEC 2703 - Certification Prep for Linux+  1 Credit(s) 

¶ ITEC 2705 - Certification Preparation for CCNA  
Routing & Switching  1 Credit(s) 

¶ ITEC 2706 - Certification Preparation for Vmware (VCA) 1 Credit(s) 

¶ ITEC 2707 - Certification Preparation for Windows  
Server Exam (I)  1 Credit(s) 

¶ ITEC 2708 - Certification Preparation for Windows  
Server Exam (II)  1 Credit(s) 

¶ ITEC 2709 - Certification Preparation for  
CWNA Wireless  1 Credit(s) 

¶ ITEC 2710 - Certification Preparation for  
CCNA Security  1 Credit(s) 

¶ ITEC 2711 - Certification Preparation for  
Certified Ethical Hacker (CEH)  1 Credit(s) 

¶ ITEC 2712 - Certification Preparation for  
Computer Hacking Forensic Investigator (CHFI)  1 Credit(s) 
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INFORMATION TECHNOLOGY-NETWORKING, AAS 

North Central State College's Networking degree prepares students for a successful career in Information Technology (IT). Students learn how to 
create, administer and secure servers and networking infrastructures while earning information technology certifications such as: 

¶ Cisco: CCENT, CCNA, CCNA Wireless 

¶ Microsoft: LƴǎǘŀƭƭŀǘƛƻƴΣ {ǘƻǊŀƎŜΣ ŀƴŘ /ƻƳǇǳǘŜ ǿƛǘƘ ²ƛƴŘƻǿǎ {ŜǊǾŜǊ нлмс όтлπтплύΣ LŘŜƴǘƛǘȅ ǿƛǘƘ ²ƛƴŘƻǿǎ {ŜǊǾŜǊ нлмс όтлπтпнύ 

¶ CompTIA: !ҌΣ /ƭƻǳŘҌ ό/±лπллнύΣ [ƛƴǳȄҌΣ Security+ 

Graduates of this program develop problem solving and communication skills necessary to function and communicate effectively ǿƛǘƘ ŜƴŘπǳǎŜǊǎ ŀƴŘ 
ŘŜŎƛǎƛƻƴ ƳŀƪŜǊǎ ǘƘǊƻǳƎƘƻǳǘ ŀƭƭ ƭŜǾŜƭǎ ƻŦ ǘƘŜ ƻǊƎŀƴƛȊŀǘƛƻƴΦ hǳǊ ƎǊŀŘǳŀǘŜǎ ŘŜǾŜƭƻǇ ƭƛŦŜπƭƻƴƎ ƭŜŀǊƴƛƴƎ ǎkillsτthe key to success in the exciting and 
dynamic information technology field. 

Students earning a Networking degree are engaged as data communications and help desk support specialists, network and computer technicians, 
and Windows and Linux server administrators. Graduates are employed by local and regional businesses, government agencies, and educational 
institutions. 

Information Technology (ITEC) students are expected to have a minimum competency in the computer environment upon entering the program, as 
evaluated by using the Computer Literacy assessment. Students who do not meet the minimum standards are required to take additional preparatory 
ŎƻǳǊǎŜǿƻǊƪΦ L¢9/ ǎǘǳŘŜƴǘǎ Ƴǳǎǘ Ƴŀƛƴǘŀƛƴ ŀ ƎǊŀŘŜ ƻŦ /π ƻǊ ƘƛƎƘŜǊ ƛƴ ǘƘŜƛǊ ǘŜŎƘƴƛŎŀƭ ŎƻǳǊǎŜǎ ǘƻ ŎƻƴǘƛƴǳŜ ƛƴ ǘƘŜ ǇǊƻƎǊŀƳΦ ¢ƘƻǎŜ not achieving the 
required grade must retake those courses and earn the minimum grade. 

The Associate of Applied Science degree is awarded for the completion of this program. 

PROGRAM LEARNING OUTCOMES 
Students earning a degree in IT Networking from NCSC are prepared to: 

1. Design, implement, and administer small and midsize business (SMB) networks. 
2. Install and administer SMB server and workstation operating systems (NOS/OS). 
3. Implement and administer SMB network security: identify and remediate threats and secure data and network communication 

confidentiality, integrity, and availability. 
4. Troubleshoot and remediate SMB computer and network hardware, software, and communications issues. 
5. Attain Cisco®, CompTIA®, Microsoft®, and VMware® certifications. 

Year One 

FALL SEMESTER 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ ITEC 1610 - IT Essentials OR 3 Credit(s) 
ITEC 1420 - Introduction to Information Security 

¶ ITEC 1640 - Introduction to Networks CCNA1  2 Credit(s) 

¶ ITEC 1645 - Switching, Routing, and Wireless  
Essentials CCNA2  2 Credit(s) 

¶ ITEC 1650 - Linux Fundamentals (Linux+)  3 Credit(s) 

¶ STAT 1010 - Probability and Statistics  3 Credit(s) 

SPRING SEMESTER 

¶ BUSM 1260 - Project Management  3 Credit(s) 

¶ ENGL 1030 - English Composition II  3 Credit(s) 

¶ ITEC 1620 - Wireshark 101  2 Credit(s) 

¶ ITEC 1665 - Enterprise Networking, Security,  
and Automation CCNA3  2 Credit(s) 

¶ ITEC 1690 - Network Security (Security+)  3 Credit(s) 

¶ ITEC 1840 - Ethics in Information Age   3 Credit(s) 

Year Two 

FALL SEMESTER 

¶ COMM 1010 - Speech  3 Credit(s) 

¶ ITEC 1810 - Microsoft Office for IT Professional  3 Credit(s) 

¶ ITEC 1860 - Introduction to Programming  3 Credit(s) 

¶ ITEC 2610 - Implementing Window Server  3 Credit(s) 

¶ ITEC 2665 - Wireless & Business Technologies  3 Credit(s) 

SPRING SEMESTER 

¶ ECON 2510 - Macroeconomics OR 3 Credit(s) 
SOCY 2010 - Cultural Diversity and Racism  

¶ HIST 1010 - American History I  3 Credit(s) 

¶ Certification Technical Elective 1 Credit(s) 

¶ ITEC 2460 - Cloud Computing  3 Credit(s) 

¶ ITEC 2670 - Administering Windows Server  3 Credit(s) 

¶ ITEC 2700 - Capstone for Networking  
Professionals OR  2-3 Credit(s) 
ITEC 2980 - Cooperative Work Experience AND 
ITEC 2990 - Seminar 1 Credit(s) 

TOTAL CREDIT HOURS: 62-63 

CERTIFICATION TECHNICAL ELECTIVES 

¶ ITEC 2701 - Certification Prep for A+  1 Credit(s) 

¶ ITEC 2702 - Certification Preparation for Security+  1 Credit(s) 

¶ ITEC 2703 - Certification Prep for Linux+   1 Credit(s) 

¶ ITEC 2705 - Certification Preparation for  
CCNA Routing & Switching  1 Credit(s) 

¶ ITEC 2707 - Certification Preparation for  
Windows Server Exam (I)  1 Credit(s) 

¶ ITEC 2708 - Certification Preparation for 
Windows Server Exam (II)  1 Credit(s) 

¶ ITEC 2709 - Certification Preparation for  
CWNA Wireless  1 Credit(s) 

¶ ITEC 2711 - Certification Preparation for  
Certified Ethical Hacker (CEH)  1 Credit(s) 

¶ ITEC 2712 - Certification Preparation for  
Computer Hacking Forensic Investigator (CHFI)  1 Credit(s) 

¶ ITEC 2713 - Certification Preparation for Cloud+  1 Credit(s) 
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CYBER SECURITY NETWORK DEFENSE CERTIFICATE 

Year One 

FALL SEMESTER 

¶ ITEC 1420 - Introduction to Information Security  3 Credit(s) 

¶ ITEC 1610 - IT Essentials  3 Credit(s) 

¶ ITEC 1640 - Introduction to Networks CCNA1  2 Credit(s) 

¶ ITEC 1645 - Switching, Routing, and Wireless  
Essentials CCNA2  2 Credit(s) 

¶ ITEC 1860 - Introduction to Programming  3 Credit(s) 

SPRING SEMESTER 

¶ ITEC 1690 - Network Security (Security+)  3 Credit(s) 

Year Two 

FALL SEMESTER 

¶ ITEC 1430 - Certified Ethical Hacker (CEH)  3 Credit(s) 

¶ ITEC 1620 - Wireshark 101  2 Credit(s) 

¶ ITEC 1650 - Linux Fundamentals (Linux+)  3 Credit(s) 

SPRING SEMESTER 

¶ ITEC 2460 - Cloud Computing  3 Credit(s) 

¶ ITEC 2670 - Administering Windows Server  3 Credit(s) 

¶ ITEC 2450 - Computer Hacking Forensic  
Investigator (CHFI)  3 Credit(s) 

TOTAL CREDIT HOURS: 33 

 
HELP DESK/DESKTOP SUPPORT CERTIFICATE 

REQUIRED COURSES 

¶ ITEC 1610 - IT Essentials  3 Credit(s) 

¶ ITEC 1620 - Wireshark 101  2 Credit(s) 

¶ ITEC 1640 - Introduction to Networks CCNA1  2 Credit(s) 

¶ ITEC 1645 - Switching, Routing, and Wireless  
Essentials CCNA2  2 Credit(s) 

¶ ITEC 1690 - Network Security (Security+)  3 Credit(s) 

¶ ITEC 1810 - Microsoft Office for IT Professional  3 Credit(s) 

TOTAL CREDIT HOURS: 15 

NETWORK ADMINISTRATION/M ANAGEMENT CERTIFICATE 

Year One 

FALL SEMESTER 

¶ ITEC 1610 - IT Essentials  3 Credit(s) 

¶ ITEC 1640 - Introduction to Networks CCNA1  2 Credit(s) 

¶ ITEC 1645 - Switching, Routing, and Wireless  
Essentials CCNA2  2 Credit(s) 

¶ ITEC 1650 - Linux Fundamentals (Linux+)  3 Credit(s) 

SPRING SEMESTER 

¶ ITEC 1690 - Network Security (Security+)  3 Credit(s) 

Year Two 

FALL SEMESTER 

¶ ITEC 1620 - Wireshark 101  2 Credit(s) 

¶ ITEC 2610 - Implementing Window Server  3 Credit(s) 

SPRING SEMESTER 

¶ ITEC 2460 - Cloud Computing  3 Credit(s) 

¶ ITEC 2670 - Administering Windows Server  3 Credit(s) 

TOTAL CREDIT HOURS: 31 

 
NETWORK SECURITY ESSENTIALS CERTIFICATE 

REQUIRED COURSES 

¶ ITEC 1610 - IT Essentials  3 Credit(s) 

¶ ITEC 1620 - Wireshark 101  2 Credit(s) 

¶ ITEC 1640 - Introduction to Networks CCNA1  2 Credit(s) 

¶ ITEC 1645 - Switching, Routing, and Wireless  
Essentials CCNA2  2 Credit(s) 

¶ ITEC 1690 - Network Security (Security+)  3 Credit(s) 

TOTAL CREDIT HOURS: 12 

 
NETWORK SUPPORT CERTIFICATE 

REQUIRED COURSES 

¶ ITEC 1610 - IT Essentials  3 Credit(s) 

¶ ITEC 1620 - Wireshark 101  2 Credit(s) 

¶ ITEC 1640 - Introduction to Networks CCNA1  2 Credit(s) 

¶ ITEC 1645 - Switching, Routing, and Wireless  
Essentials CCNA2  2 Credit(s) 

TOTAL CREDIT HOURS: 13 

 
SECURITY ESSENTIALS CERTIFICATE 

REQUIRED COURSES 

¶ ITEC 1610 - IT Essentials  3 Credit(s) 

¶ ITEC 1690 - Network Security (Security+)  3 Credit(s) 

TOTAL CREDIT HOURS: 6 
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WINDOWS SERVER ADMINISTRATION CERTIFICATE 

REQUIRED COURSES 

¶ ITEC 1610 - IT Essentials  3 Credit(s) 

¶ ITEC 1620 - Wireshark 101  2 Credit(s) 

¶ ITEC 1640 - Introduction to Networks CCNA1  2 Credit(s) 

¶ ITEC 1645 - Switching, Routing, and Wireless  
Essentials CCNA2  2 Credit(s) 

¶ ITEC 1690 - Network Security (Security+)  3 Credit(s) 

¶ ITEC 2610 - Implementing Window Server  3 Credit(s) 

¶ ITEC 2670 - Administering Windows Server  3 Credit(s) 

TOTAL CREDIT HOURS: 18 

WIRELESS NETWORK SUPPORT CERTIFICATE 

REQUIRED COURSES 

¶ ITEC 1610 - IT Essentials  3 Credit(s) 

¶ ITEC 1620 - Wireshark 101  2 Credit(s) 

¶ ITEC 1640 - Introduction to Networks CCNA1  2 Credit(s) 

¶ ITEC 1645 - Switching, Routing, and Wireless  
Essentials CCNA2  2 Credit(s) 

TOTAL CREDIT HOURS: 12 
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INTEGRATED ENGINEERING TECHNOLOGY, AAS 

The Integrated Engineering Technology program readies students to diagnose and repair industrial equipment problems using proper technical 
assessment skills as well as core mechanical and electrical skills. The program provides students with a base knowledge in both the electrical and 
mechanical side of engineering technology. For ǘƘƛǎ ǊŜŀǎƻƴΣ LƴǘŜƎǊŀǘŜŘ 9ƴƎƛƴŜŜǊƛƴƎ ¢ŜŎƘƴƻƭƻƎȅ ƛǎ ŀƭǎƻ ƪƴƻǿƴ ŀǎ 9ƭŜŎǘǊƻπaŜŎƘŀƴƛŎŀƭ 9ƴƎƛƴŜŜǊƛƴƎ 
Technology, or Mechatronics. Students are provided with a base knowledge in advanced skills such as programmable logic controllers (PLC's), 
electronics and digital applications, robotics, and process control. 

Students completing the Integrated Engineering program will be suited for jobs as maintenance repair technicians, electrical maintenance 
technicians, or mechanical maintenance technicians. Students who continue to pursue a bachelor's degree will be suited for jobs as electrical or 
mechanical engineering technologists or jobs that require both. See the program webpage for transfer opportunities. 

Any individual that has an interest in knowing how things work, determining how to fix things and make them run better and has an interest in 
problem solving may find the Integrated Engineering Technology program an approachable career choice. The individual should have an interest in 
and an aptitude for mathematics and science. 

The Associate of Applied Science degree is awarded upon completion of this program. 

PROGRAM LEARNING OUTCOMES 
Upon completion of the program, the student will be able to: 

1. Demonstrate an ability to apply the knowledge, techniques, skills, and modern tools of integrated engineering to narrowly defined 
troubleshooting activities. 

2. Apply a knowledge of mathematics, science, engineering, and technology to problems that require limited application of principles but 
extensive practical knowledge. 

3. Interpret, edit, and troubleshoot automation hardware, systems and software. 

Year One 

FALL SEMESTER 

¶ ELET 1510 - DC Electricity  3 Credit(s) 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ ENGR 1010 - Introduction to Engineering  2 Credit(s) 

¶ MATH 1110 - College Algebra  4 Credit(s) 

¶ MECT 1150 - Fundamentals of Engineering Design  2 Credit(s) 

SPRING SEMESTER 

¶ ELET 1520 - AC Electricity  3 Credit(s) 

¶ ENGL 1030 - English Composition II  3 Credit(s) 

¶ ENRD 2150 - Computer Aided Design I  3 Credit(s) 

¶ MATH 1130 - Trigonometry  4 Credit(s) 

¶ PHYS 1110 - General Physics I  4 Credit(s) 

Year Two 

FALL SEMESTER 

¶ ELET 1530 - Digital Principles  4 Credit(s) 

¶ MECT 2230 - Engineering Materials  3 Credit(s) 

¶ MECT 2330 - Statics  3 Credit(s) 

¶ PHYS 1130 - General Physics II  4 Credit(s) 

¶ PHIL 1110 - Ethics  3 Credit(s) 

SPRING SEMESTER 

¶ CHEM 1030 - Chemistry  3 Credit(s) 

¶ ELET 2240 - Programmable Logic Controllers  3 Credit(s) 

¶ ELET 2450 - Electronics  3 Credit(s) 

¶ MECT 2440 - Strength of Materials  3 Credit(s) 

¶ MECT 2910 - Mechanical Design Project  1 Credit(s) 

¶ SOCY 2010 - Cultural Diversity and Racism  3 Credit(s) 

TOTAL CREDIT HOURS: 64 
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LIBERAL ARTS FOCUS, AA 

The Associate of Arts degree in Liberal Arts exposes students to a wide variety of topics while building their ability to write creatively, research 
extensively, debate ideas, and apply critical thinking to any situation. The Liberal Arts courses are Ohio Transfer Module courses and transfer 
individually to colleges and universities within the University System of Ohio. As Liberal Arts students continue their education, they can begin a wide 
range of careers in writing, management, teaching at all levels (elementary, secondary, and post-secondary), government, international relations, 
law, politics, sales, marketing, and public relations. 

Year One 

FALL SEMESTER 

¶ COMM 1010 - Speech  3 Credit(s) 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ PSYC 1010 - Introduction to Psychology  3 Credit(s) 

¶ STAT 1010 - Probability and Statistics  3 Credit(s) 

¶ THEA 1010 - Introduction to Theatre OR  3 Credit(s) 
HUMA 1010 - Introduction to the Humanities 
MUSC 1010 - Music Appreciation 

SPRING SEMESTER 

¶ ENGL 1030 - English Composition II  3 Credit(s) 

¶ PHIL 1010 - Western Philosophy  3 Credit(s) 

¶ POLT 1010 - American National Government  3 Credit(s) 

¶ SOCY 1010 - Introduction to Sociology  3 Credit(s) 

¶ SOCY 2010 - Cultural Diversity and Racism  3 Credit(s) 

Year Two 

FALL SEMESTER 

¶ BIOL 1230 - Biology I OR  4 Credit(s) 
GEOL 1010 - Physical Geology  

¶ COMM 2070 - Intercultural Communication OR 3 Credit(s) 
PSYC 1070 - Introduction to Women's Studies 

¶ ENGL 2050 - American Literature I  3 Credit(s) 

¶ HIST 1050 - Western Civilization I   3 Credit(s) 

¶ SPAN 1010 - Beginning Spanish I  3 Credit(s) 

SPRING SEMESTER 

¶ BIOL 1231 - Biology II OR  4 Credit(s) 
GEOL 1030 - Historical Geology  

¶ ENGL 2070 - American Literature II  3 Credit(s) 

¶ HIST 1070 - Western Civilization II   3 Credit(s) 

¶ PHIL 1110 - Ethics  3 Credit(s) 

¶ SPAN 1020 - Beginning Spanish II   3 Credit(s) 

TOTAL CREDIT HOURS: 62 
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LIBERAL ARTS FOCUS, EARLY COLLEGE, AA 

The Liberal Arts, Early College, program allows students to complete an associate of arts degree while completing their last two years of high school. 
Students go on to complete a bachelor's degree in a variety of areas. The program builds students' ability to write creatively, research extensively, 
debate ideas, and apply critical thinking to any situation. The Liberal Arts courses are Ohio Transfer Module courses and transfer individually to 
colleges and universities within the University System of Ohio. As Liberal Arts students continue their education, they may enter a wide range of 
careers in writing, management, teaching at all levels (elementary, secondary, and post-secondary), government, international relations, law, politics, 
sales, marketing, and public relations. 

Year One 

FALL SEMESTER 

¶ COMM 1010 - Speech  3 Credit(s) 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ FYEX 1000 - CCP College and Career Success  2 Credit(s) 

¶ MATH 1110 - College Algebra  4 Credit(s) 

¶ MUSC 1010 - Music Appreciation  3 Credit(s) 

¶ PSYC 1010 - Introduction to Psychology   3 Credit(s) 

SPRING SEMESTER 

¶ ENGL 1030 - English Composition II  3 Credit(s) 

¶ HUMA 1010 - Introduction to the Humanities  3 Credit(s) 

¶ MATH 1130 - Trigonometry  4 Credit(s) 

¶ PSYC 2010 - Human Growth and Development  3 Credit(s) 

¶ SOCY 1010 - Introduction to Sociology  3 Credit(s) 

Year Two 

FALL SEMESTER 

¶ BIOL 1230 - Biology I OR  4 Credit(s) 
GEOL 1010 - Physical Geology  

¶ ENGL 2050 - American Literature I  3 Credit(s) 

¶ POLT 1010 - American National Government  3 Credit(s) 

¶ SOCY 2010 - Cultural Diversity and Racism   3 Credit(s) 

¶ SPAN 1010 - Beginning Spanish I  3 Credit(s) 

SPRING SEMESTER 

¶ BIOL 1231 - Biology II OR  4 Credit(s) 
GEOL 1030 - Historical Geology  

¶ SPAN 1020 - Beginning Spanish II  3 Credit(s) 

¶ HIST 1070 - Western Civilization II  3 Credit(s) 

¶ ENGL 2070 - American Literature II  3 Credit(s) 

TOTAL CREDIT HOURS 63 

 
  



83 
 

MANUFACTURING TECHNOLOGY OPERATIONS MANAGEMENT, AAS 

A graduate of the Manufacturing Technology Operations Management program will be involved in the production and/or maintenance of various 
types of production dies. The technician may work in a job shop, maintenance shop, or directly on the production floor. TroubƭŜǎƘƻƻǘƛƴƎ ŀƴŘ ǇǊƻōƭŜƳπ
solving skills will be a requirement of this position due to the complex nature of the computerized machines used today. 

Most graduates will find employment in both large and small manufacturing companies. They may also find work in government and military agencies, 
service organizations, or research and development. The individual that has an interest in knowing how things work, determining how to repair and 
ƛƳǇǊƻǾŜ ǇǊƻŎŜǎǎŜǎ ŀƴŘ ŜǉǳƛǇƳŜƴǘΣ ŀǎ ǿŜƭƭ ŀǎ ŀƴ ƛƴǘŜǊŜǎǘ ƛƴ ǇǊƻōƭŜƳπǎƻƭǾƛƴƎ Ƴŀȅ ŦƛƴŘ ƳŀƴǳŦŀŎǘǳǊƛƴƎ ǘŜŎƘƴƻƭƻƎȅ ŀƴ ŀǇǇǊƻǇǊƛŀǘŜ Ŏareer choice. The 
individual should have an interest in and an aptitude for mathematics. 

The student in the Manufacturing Technology Operations Management program will study machine technology, manufacturing AutoCAD, 
CAD/CAM/CNC programming and operations, super abrasive cutting and grinding, tool and die design, die mechanics, press technology, and applied 
die construction. The Associate of Applied Science degree is awarded for the completion of this program. 

PROGRAM LEARNING OUTCOMES 
Graduates will: 

1. Demonstrate effective oral communication and written communication skills. 
2. Use computers in solving technical problems. 
3. Demonstrate safe work habits along with care and maintenance of equipment. 
4. Develop mathematical skills in algebra and trigonometry using analytical problem solving methods. 
5. Demonstrate principles of technical physics. 
6. Demonstrate the use of computer aided engineering design using 2D and 3D, drawings, sketching, solid modeling along with a basic 

understanding of machining processes used in manufacturing. 
7. Apply basic computer numerical control programming and machining elements. Fundamental application of CNC code generated by PC 

software. 
8. tǊƻōƭŜƳ ōŀǎŜŘ ŀǇǇƭƛŎŀǘƛƻƴ ŘŜŀƭƛƴƎ ǿƛǘƘ ǇǊŜǎǎ ǘŜŎƘƴƻƭƻƎȅ ŀƴŘ ƳŜǘŀƭ ǎǘŀƳǇƛƴƎ ŘƛŜǎΦ .ŀǎƛŎ ǇǊŜǎǎ ǎŜǘπǳǇ ŀƴŘ ǇǊŜǎǎŜǎ ǳǎŜŘ ƛƴ ǘƘŜ Ƴanufacturing 

industry. 
9. Demonstration of correct die and applications needed. 
10. Basic knowledge of course content and applied learning through lab trainers in: Electrical, Mechanical, Hydraulics, Pneumatics, and Program 

Logic Controllers. 
11. Demonstrate ability in chemistry as it relates to atomic structure, compounds, solutions, acids, bases, salts, solvents, plastics and plating. 
12. Demonstrate an understanding of fluid control concepts that are important to die construction. 
13. Industrial skills required for manufacturing based operations in both methods and application of skill sets required to improve efficiency 

and effectiveness of area business. 

Year One 

FALL AND SPRING SEMESTER 
Choose one of the following: 

¶ Advanced Manufacturing Certificate  30 Credit(s) 

¶ CNC Operations and Programming Certificate  32 Credit(s) 

¶ Electrical Maintenance Certificate  31 Credit(s) 

¶ Industrial Design Certificate  31 Credit(s) 

¶ Manufacturing Tool and Die Certificate  32 Credit(s) 

Year Two 

FALL SEMESTER 

¶ BUSM 1010 - Introduction to Business and  
Entrepreneurship  3 Credit(s) 

¶ BUSM 1270 - Quality  3 Credit(s) 

¶ ECON 1010 - Introduction to Economics  3 Credit(s) 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ ENGR 1010* - Introduction to Engineering  2 Credit(s) 

SPRING SEMESTER 

¶ ACCT 1010 - Financial Accounting  4 Credit(s) 

¶ BUSM 1050 - Management  3 Credit(s) 

¶ CISS 1220 - Microsoft Excel  2 Credit(s) 

¶ ENGL 2150 - Technical Writing  3 Credit(s) 

¶ PHYS 1010 - Introductory Physics  3 Credit(s) 

TOTAL CREDIT HOURS: рфπсм 

*ENGR 1010 is included in the Advanced Manufacturing Certificate 
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ADVANCED MANUFACTURING CERTIFICATE 
Year One 

FALL SEMESTER 

¶ ENRD 2260 - Solid Modeling  3 Credit(s) 

¶ MATH 1070 - Applied Geometry & Trigonometry  3 Credit(s) 

¶ MECT 2230 - Engineering Materials  3 Credit(s) 

¶ MFGT 1010 - Industrial Blueprint Reading  2 Credit(s) 

¶ MFGT 1110 - Manufacturing Processes  3 Credit(s) 

¶ MFGT 2100 - Quality Control and SPC  2 Credit(s) 

SPRING SEMESTER 

¶ EMMT 1710 - Introduction to Robotics  2 Credit(s) 

¶ ENRD 2150 - Computer Aided Design I  3 Credit(s) 

¶ MFGT 1640 - Computer Aided Manufacturing I  2 Credit(s) 

¶ MFGT 2010 - Jig and Fixture Design  3 Credit(s) 

¶ MFGT 2220 - Manufacturing and Prototypes  2 Credit(s) 

¶ MFGT 2640 - Computer Aided Manufacturing II  2 Credit(s) 

SUMMER SEMESTER 

¶ MFGT 1120 - Advanced Machining  2 Credit(s) 

TOTAL CREDIT HOURS: 32 

 
CNC OPERATIONS AND PROGRAMMING CERTIFICATE 
MasterCam offers a certification exam. NIMS certification opportunities 
are available in MFGT 1120, MFGT 1640 and MFGT 2100. 

Year One 

FALL SEMESTER 

¶ EMMT 1710 - Introduction to Robotics  2 Credit(s) 

¶ ENRD 2260 - Solid Modeling  3 Credit(s) 

¶ MATH 1070 - Applied Geometry & Trigonometry  3 Credit(s) 

¶ MFGT 1010 - Industrial Blueprint Reading  2 Credit(s) 

¶ MFGT 1110 - Manufacturing Processes  3 Credit(s) 

¶ MFGT 2100 - Quality Control and SPC  2 Credit(s) 

SPRING SEMESTER 

¶ ENRD 2150 - Computer Aided Design I  3 Credit(s) 

¶ MFGT 1550 - CNC Setup and Operations  1 Credit(s) 

¶ MFGT 1640 - Computer Aided Manufacturing I  2 Credit(s) 

¶ MFGT 2010 - Jig and Fixture Design  3 Credit(s) 

¶ MFGT 2220 - Manufacturing and Prototypes  2 Credit(s) 

¶ MFGT 2640 - Computer Aided Manufacturing II  2 Credit(s) 

SUMMER SEMESTER 

¶ MFGT 1120 - Advanced Machining  2 Credit(s) 

TOTAL CREDIT HOURS: 30 

 

ELECTRICAL MAINTENANCE CERTIFICATE 
Year One 

FALL SEMESTER 

¶ EMMT 1010 - Industrial Electricity  3 Credit(s) 

¶ EMMT 1020 - Mechanical Systems  2 Credit(s) 

¶ EMMT 1030 - OSHA Safety Regulations  2 Credit(s) 

¶ EMMT 1050 - Fundamentals of Fluid Power Systems  3 Credit(s) 

¶ EMMT 2300 - The National Electric Code  2 Credit(s) 

¶ MATH 1070 - Applied Geometry & Trigonometry  3 Credit(s) 

SPRING SEMESTER 

¶ ELET 2240 - Programmable Logic Controllers  3 Credit(s) 

¶ EMMT 1100 - Power Distribution  2 Credit(s) 

¶ EMMT 1540 - Ladder Diagrams  1 Credit(s) 

¶ EMMT 2100 - Advanced Fluid Power Systems  3 Credit(s) 

¶ EMMT 2120 - DC/AC Drives  2 Credit(s) 

¶ EMMT 2150 - Motor Controls  2 Credit(s) 

¶ MFGT 1110 - Manufacturing Processes  3 Credit(s) 

TOTAL CREDIT HOURS: 31 

 
INDUSTRIAL DESIGN CERTIFICATE 
Student in the certificate curriculum will be eligible to take the 
Autodesk certification in specific Autodesk software at an Autodesk 
Certified Training Center. Mastercam offers a certification exam. NIMS 
certification opportunities available in MFGT 2100. 

Year One 

FALL SEMESTER 

¶ ENRD 2260 - Solid Modeling  3 Credit(s) 

¶ ENRD 2670 - Intro to 3 D Architectural Design  3 Credit(s) 

¶ MATH 1070 - Applied Geometry & Trigonometry  3 Credit(s) 

¶ MFGT 1010 - Industrial Blueprint Reading   2 Credit(s) 

¶ MFGT 1110 - Manufacturing Processes  3 Credit(s) 

¶ MFGT 2100 - Quality Control and SPC  2 Credit(s) 

SPRING SEMESTER 

¶ ARTS 1010 - Drawing I  3 Credit(s) 

¶ ENRD 2150 - Computer Aided Design I  3 Credit(s) 

¶ MFGT 2010 - Jig and Fixture Design  3 Credit(s) 

¶ MFGT 2220 - Manufacturing and Prototypes  2 Credit(s) 

¶ MFGT 2250 - Stamping Operations and Die Design  3 Credit(s) 

¶ MFGT 2640 - Computer Aided Manufacturing II  2 Credit(s) 

TOTAL CREDIT HOURS: 32 
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MANUFACTURING FOUNDATIONS CERTIFICATE 
The coursework for this certificate uses Project-based learning to 
prepare you for entry-level positions in the high demand field of 
manufacturing. 

Upon completion of the program, you will be able to: 

1. Use a commercially available CAD system to create and read 
engineering drawings including: dimensions and tolerances; 
multiple views and projections; assemblies and bill of materials; 
and 3D models. 

2. Apply fundamental knowledge of engineering materials and why 
they are used in particular applications. Students will demonstrate 
an understanding of material composition; processes for 
manufacturing of steels and alloying; cold and hot working 
processes; and material hardness, modulus of elasticity, tensile 
strength, yield strength, and shear strength. 

3. Apply their knowledge of materials to manufacturing processes 
and demonstrate an understanding of:  
a. processes such as material removal, forging, casting, forming, 

finishing; fabrication processes such as welding, adhesives, and 
fasteners; 

b. production efficiencies (e.g., speed and feeds); and 
c. safety procedures and methods. 

4. Work as a member of a team to communicate effectively, solve 
problems, and improve productivity. 

In addition to entering the workforce, you will be prepared to pursue 
additional education and training toward an associate degree, or 
Bachelor's degree in Mechanical Engineering Technology. Students may 
also pursue additional certificates that can be "stacked" toward earning 
an associate or bachelor's degree. 

The Manufacturing Foundation Certificate is supported by the Ohio 
Engineering Technology Educators Association and the Ohio 
Manufacturers' Association. 

Year One 

FALL SEMESTER 

¶ MATH 1110 - College Algebra  4 Credit(s) 

¶ MECT 1150 - Fundamentals of Engineering Design  2 Credit(s) 

¶ MECT 2230 - Engineering Materials  3 Credit(s) 

¶ MFGT 1110 - Manufacturing Processes  3 Credit(s) 

SPRING SEMESTER 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ ENRD 2150 - Computer Aided Design I  3 Credit(s) 

TOTAL CREDIT HOURS: 18 

 

MANUFACTURING TOOL AND DIE CERTIFICATE 
Year One 

FALL SEMESTER 

¶ MATH 1070 - Applied Geometry & Trigonometry  3 Credit(s) 

¶ MECT 1150 - Fundamentals of Engineering Design  2 Credit(s) 

¶ MFGT 1110 - Manufacturing Processes  3 Credit(s) 

SPRING SEMESTER 

¶ MFGT 1300 - Welding and Welding Equipment  2 Credit(s) 

¶ MFGT 2010 - Jig and Fixture Design  3 Credit(s) 

Year Two 

SUMMER SEMESTER 

¶ MFGT 1120 - Advanced Machining  2 Credit(s) 

FALL SEMESTER 

¶ MFGT 1640 - Computer Aided Manufacturing I  2 Credit(s) 

¶ MECT 2230 - Engineering Materials  3 Credit(s) 

SPRING SEMESTER 

¶ EMMT 1050 - Fundamentals of Fluid Power Systems  3 Credit(s) 

¶ MFGT 2250 - Stamping Operations and Die Design  3 Credit(s) 

¶ PHYS 1010 - Introductory Physics  3 Credit(s) 

TOTAL CREDIT HOURS: 30 
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MATHEMATICS FOCUS, AS 

The Associate of Science degree in Mathematics is for students who like problem solving, puzzles, analogies, analysis, logic, and explanations in 
mathematical terms. This degree prepares students for a bachelor's or graduate degrees in mathematics, education, actuarial science, statistics, 
business analysis, economics, logistics, engineering, and science. The As degree provides students with a strong foundation in mathematics as well 
as general education courses in the Ohio Transfer Module aimed at developing competence in the exercise of independent intellectual inquiry and 
stimulating their examination of understanding of personal, social and civic values. Continued study of mathematics at a bachelor's or graduate level 
prepares students to work in high-demand career areas of education, business, industry, government, research, and science. 

Year One 

FALL SEMESTER 

¶ BIOL 1230 - Biology I OR  4 Credit(s) 
GEOL 1010 - Physical Geology 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ MATH 1150 - Calculus I  5 Credit(s) 

¶ MUSC 1010 - Music Appreciation  3 Credit(s) 
THEA 1010 - Introduction to Theatre  

SPRING SEMESTER 

¶ BIOL 1231 - Biology II OR  4 Credit(s) 
GEOL 1030 - Historical Geology 

¶ COMM 1010 - Speech  3 Credit(s) 

¶ ENGL 1030 - English Composition II  3 Credit(s) 

¶ MATH 1151 - Calculus II  5 Credit(s) 

¶ PHIL 1110 - Ethics OR  3 Credit(s) 
PHIL 1010 - Western Philosophy  

Year Two 

FALL SEMESTER 

¶ CHEM 1210 - Chemistry I  5 Credit(s) 

¶ MATH 2010 - Calculus III  4 Credit(s) 

¶ PHYS 1110 - General Physics I  4 Credit(s) 

¶ PSYC 1010 - Introduction to Psychology OR  3 Credit(s) 
SOCY 1010 - Introduction to Sociology  

SPRING SEMESTER 

¶ CHEM 1220 - Chemistry II  5 Credit(s) 

¶ MATH 2000 - Discrete Mathematics  3 Credit(s) 

¶ PHYS 1130 - General Physics II  4 Credit(s) 

¶ SOCY 2010 - Cultural Diversity and Racism  3 Credit(s) 

TOTAL CREDIT HOURS: 64 
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MECHANICAL ENGINEERING TECHNOLOGY, BAS 

Year One 

FALL SEMESTER 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ ENGR 1010 - Introduction to Engineering  2 Credit(s) 

¶ MATH 1110 - College Algebra  4 Credit(s) 

¶ MECT 1150 - Fundamentals of Engineering Design  2 Credit(s) 

¶ MFGT 1110 - Manufacturing Processes  3 Credit(s) 

SPRING SEMESTER 

¶ CHEM 1030 - Chemistry  3 Credit(s) 

¶ ENRD 2150 - Computer Aided Design I  3 Credit(s) 

¶ MATH 1130 - Trigonometry  4 Credit(s) 

¶ MECT 1750 - Hydraulics and Pneumatics  3 Credit(s) 

¶ MECT 1910 - Introduction to Project Design  1 Credit(s) 

¶ PHYS 1110 - General Physics I  4 Credit(s) 

Year Two 

FALL SEMESTER 

¶ MATH 1150 - Calculus I  5 Credit(s) 

¶ MECT 2230 - Engineering Materials 3 Credit(s) 

¶ MECT 2330 - Statics  3 Credit(s) 

¶ MECT 2905 - Design Project I  1 Credit(s) 

¶ PHYS 1130 - General Physics II  4 Credit(s) 

SPRING SEMESTER 

¶ ENGR 2010 - Engineering Programming Robotics & PLC  3 Credit(s) 

¶ ENGR 2850 - Engineering Economics & Organization  3 Credit(s) 

¶ MATH 1151 - Calculus II  5 Credit(s) 

¶ MECT 2440 - Strength of Materials  3 Credit(s) 

¶ PSYC 1010 - Introduction to Psychology  3 Credit(s) 

¶ MECT 2910 - Mechanical Design Project OR  1-2 Credit(s) 
ENGR 2980 - Cooperative Work Experience I AND 
ENGR 2990 - Cooperative Work Experience Seminar I  
NOTE: The Cooperative Work Experience and the Seminar may be taken during Spring or Summer 
of Year Two or Fall of Year Three. The student may choose to take either MECT2950 and MECT3910 
(Fall Year Three) or the Cooperative Work Experience and the Seminar. 

Year Three 

FALL SEMESTER 

¶ ELET 1510 - DC Electricity  3 Credit(s) 

¶ MECT 3030 - Technical Thermodynamics  4 Credit(s) 

¶ MECT 3910 - Design Project II  1 Credit(s) 
Only required for students NOT completing the Cooperative Work Experience (ENGR2980 & 
ENGR2990) 

¶ MECT 3010 - Applied Dynamics  3 Credit(s) 

¶ ENGL 1030 - English Composition II  3 Credit(s) 

¶ MFGT 1640 - Computer Aided Manufacturing I  2 Credit(s) 

SPRING SEMESTER 

¶ ENGR 3030 - Measurement & Instrumentation  3 Credit(s) 

¶ MECT 3050 - Mechanical Design I  3 Credit(s) 

¶ MECT 3170 - Applied Thermodynamics  4 Credit(s) 

¶ ELET 1520 - AC Electricity  3 Credit(s) 

¶ PHIL 1010 - Western Philosophy  3 Credit(s) 

¶ MECT 3950 - Design Project III OR  1-2 Credit(s) 
ENGR 3980 - Cooperative Work Experience II AND 
ENGR 3990 - Cooperative Work Experience Seminar II 
NOTE: The Cooperative Work Experience and the Seminar may be taken during Spring or Summer 
of Year Three or Fall of Year Four. The student may choose to take either MECT3950 and 
MECT4910 (Fall Year Three) or the Cooperative Work Experience and the Seminar. 

Year Four 

FALL SEMESTER 

¶ MECT 4010 - Applied Fluid Mechanics  4 Credit(s) 

¶ MECT 4050 - Mechanical Design II  3 Credit(s) 

¶ PHIL 1110 - Ethics  3 Credit(s) 

¶ SOCY 1010 - Introduction to Sociology  3 Credit(s) 

¶ MECT 4910 - Design Project IV  1 Credit(s) 
Only required for students NOT completing the Cooperative Work Experience (ENGR3980 & 
ENGR3990). 

SPRING SEMESTER 

¶ ENGR 4010 - Advanced PLC and Robotics  3 Credit(s) 

¶ ENGR 4050 - Senior Technology Capstone  3 Credit(s) 

¶ ENGR 4210 - Design of Engineering Experiments   3 Credit(s) 

¶ SOCY 2010 - Cultural Diversity and Racism  3 Credit(s) 

TOTAL CREDIT HOURS: 125 
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MECHANICAL ENGINEERING TECHNOLOGY, AAS 

The mechanical engineering technician may be involved with a variety of tasks on the job. These tasks might involve preparing design specifications, 
production analysis, and the installation, maintenance, and operation of machines, tools, products, and devices used in manufacturing, processing 
or power generation. Other job functions may include working as a laboratory assistant, designer, estimator, or technical sales. 

Although most mechanical engineering technicians find jobs in manufacturing industries, they may also work for government agencies or in research 
and development activities. Jobs may be situated in the production shop, the design engineering offices, research laboratories, in the field traveling 
ǘƻ ƻƴπǎƛǘŜ ƭƻŎŀǘƛƻƴǎΣ ƻǊ ƛƴ ǘŜŎƘƴƛŎŀƭ ǎŀƭŜǎΦ 

The individual that has an interest in knowing how things work, determining how things may work better, and who has an interest in problem solving 
may find Mechanical Engineering Technology an appropriate career choice. The individual should also have an interest in and aptitude for 
mathematics and science. 

The student in Mechanical Engineering Technology will study engineering drawing, mechanical design technology, machine design technology, and 
materials sciencŜΦ ¢ƘŜ ǎǘǳŘŜƴǘ ǿƛƭƭ ŀƭǎƻ ōŜ ƛƴǘǊƻŘǳŎŜŘ ǘƻ ŎƻƳǇǳǘŜǊπŀƛŘŜŘ ŘǊŀŦǘƛƴƎΣ ƛƴŘǳǎǘǊƛŀƭ ŜƭŜŎǘǊƛŎƛǘȅ ŀƴŘ ŜƭŜŎǘǊƻƴƛŎǎΣ ŀƭǘŜǊƴŀǘƛǾŜ ŜƴŜǊƎȅ, and 
manufacturing processes. In addition, this program is transferable to several institutions in Ohio that have B.S. degrees in Engineering Technology. 

The Associate of Applied Sciences degree is awarded upon completion of this program. 

PROGRAM LEARNING OUTCOMES 
Upon completion of this program, graduate will: 

1. Demonstrate the use of computer aided engineering design, suing 2D and 3D drawings, sketching and solid modeling. 
2. Properly select materials based on their physical properties. 
3. Properly select machine elements using analysis of stress and properties for structure, frames, beams, and columns. 
4. Demonstrate an understanding of fluid mechanics. 
5. Demonstrate basic understanding of industrial electricity applied to power, circuits and programming controllers. 
6. Work in teams to apply critical thinking skills and engineering concepts to complete real world projects. 
7. Apply computer programming that generates code to operate robotic equipment. 

Year One 

FALL SEMESTER 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ ENGR 1010 - Introduction to Engineering  2 Credit(s) 

¶ MATH 1110 - College Algebra  4 Credit(s) 

¶ MECT 1150 - Fundamentals of Engineering Design  2 Credit(s) 

¶ MFGT 1110 - Manufacturing Processes  3 Credit(s) 

SPRING SEMESTER 

¶ CHEM 1030 - Chemistry  3 Credit(s) 

¶ ENRD 2150 - Computer Aided Design I  3 Credit(s) 

¶ MATH 1130 - Trigonometry  4 Credit(s) 

¶ MECT 1750 - Hydraulics and Pneumatics  3 Credit(s) 

¶ MECT 1910 - Introduction to Project Design  1 Credit(s) 

¶ PHYS 1110 - General Physics I  4 Credit(s) 

Year Two 

FALL SEMESTER 

¶ ELET 1510 - DC Electricity  3 Credit(s) 

¶ MECT 2230 - Engineering Materials  3 Credit(s) 

¶ MECT 2330 - Statics  3 Credit(s) 

¶ MECT 2905 - Design Project I  1 Credit(s) 

¶ PHIL 1110 - Ethics  3 Credit(s) 

¶ PHYS 1130 - General Physics II  4 Credit(s) 

SPRING SEMESTER 

¶ ENGL 1030 - English Composition II  3 Credit(s) 

¶ ENGR 2010 - Engineering Programming Robotics & PLC 3 Credit(s) 

¶ SOCY 2010 - Cultural Diversity and Racism  3 Credit(s) 

¶ MECT 2910 - Mechanical Design Project  1 Credit(s) 

¶ MECT 2440 - Strength of Materials  3 Credit(s) 

¶ ENGR 2850 - Engineering Economics & Organization  3 Credit(s) 

TOTAL CREDIT HOURS: 65 
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NURSING, AAS 

A registered nurse (Rbύ ŘŜŀƭǎ ǿƛǘƘ ǇŜƻǇƭŜ π ǎƛŎƪΣ ƛƴƧǳǊŜŘΣ ŀƴŘ ǿŜƭƭΦ ¢ƘŜȅ ŀǊŜ ǇǊŜǎŜƴǘ ŀǘ ǘƘŜ Ƴƻǎǘ ŎǊƛǘƛŎŀƭ ǘƛƳŜǎ ƛƴ ŀ ǇŜǊǎƻƴϥǎ ƭƛŦŜ π ŀǘ ōƛǊǘƘ ŀƴŘ death, and at 
ǘƛƳŜǎ ƻŦ Ƨƻȅ ŀƴŘ ǎƻǊǊƻǿΦ ¢ƘŜȅ ǿƻǊƪ ƛƴ ŀ ǾŀǊƛŜǘȅ ƻŦ ǎŜǘǘƛƴƎǎ ƛƴŎƭǳŘƛƴƎ ƘƻǎǇƛǘŀƭǎΣ ƭƻƴƎπǘŜǊƳ ŎŀǊŜ ŎŜƴǘŜǊǎΣ ƘƻƳŜ ƘŜŀƭǘƘ agencies, hospices, group medical practices, 
ŀƴŘ ŎƻƳƳǳƴƛǘȅπǊŜƭŀǘŜŘ ǇǊƻƎǊŀƳǎΦ Lƴ ŀŘŘƛǘƛƻƴ ǘƻ ǇǊƻǾƛŘƛƴƎ ŘƛǊŜŎǘ ǇŀǘƛŜƴǘ ŎŀǊŜΣ ǘƘŜ wb ƻŦǘŜƴ ŎƻƻǊŘƛƴŀǘŜǎ ǘƘŜ ƘŜŀƭǘƘŎŀǊŜ ǘŜŀƳΦ 

This career is suited to persons who are caring and sensitive to others' thoughts and feelings. Honesty, compassion, intelligence, and motivation are important 
qualities for the RN, as well as leadership, organization, and attention to detail. Students take courses in anatomy/physiology, psychology, social sciences, as 
well as gerontologicaƭΣ ƳŜŘƛŎŀƭπǎǳǊƎƛŎŀƭΣ ǇǎȅŎƘƛŀǘǊƛŎΣ ǇŜŘƛŀǘǊƛŎΣ ŀƴŘ ƻōǎǘŜǘǊƛŎŀƭ ƴǳǊǎƛƴƎΦ ¦Ǉƻƴ ŎƻƳǇƭŜǘƛƻƴ ƻŦ ǘƘŜ ǇǊƻƎǊŀƳΣ ǘƘŜ ƎǊŀŘǳŀǘŜ ƛǎ ŜƭƛƎƛōƭe to take the 
licensing exam for registered nurses (NCLEX). NC State graduates have an outstanding success rate of passing the licensing examination. 

¢ƘŜ !ǎǎƻŎƛŀǘŜ 5ŜƎǊŜŜ bǳǊǎƛƴƎ ǇǊƻƎǊŀƳ ƛǎ ŀ ŦƛǾŜπǎŜƳŜǎǘŜǊ ǇǊƻƎǊŀƳ ǘƘŀǘ ƛǎ ŀǇǇǊƻǾŜŘ ōȅ ǘƘŜ hƘƛƻ .ƻŀǊŘ ƻŦ bǳǊǎƛƴƎ ŀƴŘ ǘƘŜ bŀǘƛƻƴŀl League for Nursing. Specific 
information about the program accreditation may be obtained from the National League for Nursing Accrediting Commission (NLNAC), 3343 Peachtree Road 
NE, Suite 850, Atlanta, Georgia 30326. 

LPN to Associate Degree RN: LPNs may articulate into the RN program to complete their Associate Degree in Nursing. Students who have successfully 
completed BIOL 1101, BIOL 2751, BIOL 2752, PSYC 1010, PSYC 2010, and STAT 1010, or who have received transfer credit, qualify to take RNUR 1125 - 
Transition Concepts in Nursing. (CHEM 1030 and PSYC 1010 may be taken concurrently). Following successful completion of RNUR 1125, students may enroll 
ƛƴ ǎŜŎƻƴŘπƭŜǾŜƭ wb¦w ŎƻǳǊǎŜǎΥ wb¦w нлолΣ wb¦w нлрлΣ ŀƴŘ wb¦w нлтлΦ 

Enrollment in the Associate Degree Nursing program is limited. There is a special admission procedure. PNUR to RNUR articulation programs are also available. 
Please contact the Admissions Office for details. The Board of Nursing may, at its discretion, refuse to accept the application for licensure of any person who 
has been convicted or has charges pending against them for a felony or who has been convicted of a misdemeanor resulting from or related to the use of 
drugs or alcohol. 

The Associate Degree Nursing department publishes a student handbook which delineates specific department/program policies which are not explained in 
the general catalog. The specific policies as described in the department's student handbook take precedence over any general policy outlined in the College 
catalog. A copy of the handbook is available for review in the Admissions Office. A minimum grade of 77% is required in all nƻƴπwb¦w ŎƻǳǊǎŜǎ ό.Lh[ ммлмΣ 
BIOL 2751, BIOL 2752, BIOL 1550, ENGL 1010, CHEM 1030, PSYC 1010, and PSYC 2010) and all RNUR classes in order to meet prerequisite and graduation 
requirements. 

The Associate Degree Nursing program contains a sequence of clinical classes that begin in the Fall Semester each year. Entrance into this clinical sequence is 
limited to students who have successfully completed the entrance requirements. Copies of the entrance requirements are available from the Admissions 
Office. An acceptable health physical and verification of immunizations/immunities are required. Students may ōŜƎƛƴ ƴƻƴπwb¦w ŎƻǳǊǎŜǎ ŀƴȅ ǎŜƳŜǎǘŜǊΦ !ƴ 
acceptable Bureau of Criminal Identification and Investigation (BCI&I) report/FBI background check and drug screening is required in order to enter the clinical 
sequence. The department also requires that students attend an NCLEX review course as a required component of the last nursing course and successfully 
complete a comprehensive exit examination. 

The Associate of Applied Science degree is awarded for the completion of this program. 

PROGRAM LEARNING OUTCOMES 
Upon completion of the program, graduates will be able to: 

1. Demonstrates critical thinking in the role of provider of care, manager of care and member of the discipline of nursing. 
2. Integrates the nursing process to meet basic human needs of individuals and of groups with common health issues in a variety of settings. 
3. Safely performs technical procedures using judgment based on knowledge of biopsychosocial principles. 
4. Establishes therapeutic relationships with clients and families as an integral part of nursing care. 
5. CŀŎƛƭƛǘŀǘŜǎ ŎƻƻǇŜǊŀǘƛǾŜΣ ƛƴǘŜǊǇŜǊǎƻƴŀƭ ǊŜƭŀǘƛƻƴǎƘƛǇǎ ǿƛǘƘ ŎƻπǿƻǊƪŜǊǎ ŀǎ ŀ ƳŜƳōŜǊ ƻŦ ǘƘŜ ƘŜŀƭǘƘ ŎŀǊŜ ǘŜŀƳΦ 
6. !ǎǎǳƳŜǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ŦƻǊ ǎŜƭŦπŘƛǊŜŎǘƛƻƴ ƛƴ ǘƘŜ ƻƴƎƻƛƴƎ ǇǊƻŎŜǎǎ ƻŦ ƭŜŀǊƴƛƴƎΦ 
7. Incorporates knowledge of ethical and legal responsibilities and individual limitations in nursing practice. 

Year One 

FALL SEMESTER 
¶ BIOL 2751 - Human Anatomy and Physiology I  4 Credit(s) 

¶ PSYC 1010 - Introduction to Psychology  3 Credit(s) 

¶ RNUR 1010 - Basic Concepts in Nursing  6 Credit(s) 

¶ RNUR 1030 - Pharmacology  2 Credit(s) 

SPRING SEMESTER 
¶ BIOL 1101 - Nutrition  2 Credit(s) 

¶ BIOL 2752 - Anatomy and Physiology II  4 Credit(s) 

¶ PSYC 2010 - Human Growth and Development 3  Credit(s) 

¶ RNUR 1050 - Intermediate Concepts in Nursing I  7 Credit(s) 

SUMMER SEMESTER 
¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ RNUR 1070 - Intermediate Concepts in Nursing II  5 Credit(s) 

¶ STAT 1010 - Probability and Statistics  3 Credit(s) 

Year Two 

FALL SEMESTER 
¶ BIOL 1550 - Microbiology for Health Professionals 3  Credit(s) 

¶ RNUR 2030 - Advanced Concepts in Nursing I OR  8 Credit(s) 
RNUR 2050 - Advanced Concepts in Nursing II  

SPRING SEMESTER 
¶ CHEM 1030 - Chemistry  3 Credit(s) 

¶ RNUR 2030 - Advanced Concepts in Nursing I OR  8 Credit(s) 
RNUR 2050 - Advanced Concepts in Nursing II  

¶ RNUR 2070 - Nursing Trends and Transitions  1 Credit(s) 

TOTAL CREDIT HOURS: 65 
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NURSING ARTICULATION OPTION, AAS 

The Practical Nursing Articulation Option of the Associate Degree Nursing program contains a sequence of clinical classes that begins in the Summer 
semester each year. Entrance into this clinical sequence is limited to students who have successfully completed the entrance requirements. Copies 
of the entrance requirements are available from the Admissions Office. An acceptable Bureau of Criminal Identification and Investigation (BCI&I) 
report/FBI background check and drug screening are required in order to enter the clinical sequence. 

The Nursing Department publishes a Program Policy and Procedure Manual which delineates specific department/ program policies which are not 
explained in the general catalog. The specific policies as described in the department's Policy and Procedure Manual take precedence over any 
general policy outlined in the College catalog. A copy of the Policy and Procedure Manual is available in the Admissions Office. 

{ǘǳŘŜƴǘǎ Ƴŀȅ ōŜƎƛƴ ƴƻƴπwb¦w ŎƻǳǊǎŜǎ ŀƴȅ ǎŜƳŜǎǘŜǊΦ ! ƳƛƴƛƳǳƳ ƎǊŀŘŜ ƻŦ тт҈ ƛǎ ǊŜǉǳƛǊŜŘ ƛƴ ŀƭƭ ƴƻƴπwb¦w ŎƻǳǊǎŜǎ ό.Lh[ ммлмΣ .Lh[ 2751, BIOL 
2752, BIOL 1550, ENGL 1010, CHEM 1030, PSYC 1010, PSYC 2010, and STAT 1010) and all RNUR classes in order to meet prerequisite and graduation 
requirements. 

The Associate of Applied Science degree is awarded for the completion of this program. 

PROGRAM LEARNING OUTCOMES 
Upon completion of the program, graduates will be able to: 

1. Demonstrates critical thinking in the role of provider of care, manager of care and member of the discipline of nursing. 
2. Integrates the nursing process to meet basic human needs of individuals and of groups with common health issues in a variety of settings. 
3. Safely performs technical procedures using judgment based on knowledge of biopsychosocial principles. 
4. Establishes therapeutic relationships with clients and families as an integral part of nursing care. 
5. Facilitates cooperative, interpersonal relationships with co-workers as a member of the health care team. 
6. !ǎǎǳƳŜǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ŦƻǊ ǎŜƭŦπŘƛǊŜŎǘƛƻƴ ƛƴ ǘƘŜ ƻƴƎƻƛƴƎ ǇǊƻŎŜǎǎ ƻŦ ƭŜŀǊƴƛƴƎΦ 
7. Incorporates knowledge of ethical and legal responsibilities and individual limitations in nursing practice. 

THE FOLLOWING COURSES MUST BE COMPLETED PRIOR TO ENROLLMENT IN  
RNUR 1125 

¶ BIOL 1101 - Nutrition  2 Credit(s) 

¶ BIOL 2751 - Human Anatomy and Physiology I  4 Credit(s) 

¶ BIOL 2752 - Anatomy and Physiology II  4 Credit(s) 

¶ PSYC 1010 - Introduction to Psychology  3 Credit(s) 

¶ PSYC 2010 - Human Growth and Development  3 Credit(s) 

¶ RNUR 1030 - Pharmacology  2 Credit(s) 

Year One 

SUMMER SEMESTER 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ RNUR 1125 - Transition Concepts in Nursing  7 Credit(s) 

¶ STAT 1010 - Probability and Statistics  3 Credit(s) 

FALL SEMESTER 

¶ BIOL 1550 - Microbiology for Health Professionals  3 Credit(s) 

¶ RNUR 2030 - Advanced Concepts in Nursing I OR  8 Credit(s) 
RNUR 2050 - Advanced Concepts in Nursing II  

SPRING SEMESTER 

¶ CHEM 1030 - Chemistry  3 Credit(s) 

¶ RNUR 2030 - Advanced Concepts in Nursing I OR  8 Credit(s) 
RNUR 2050 - Advanced Concepts in Nursing II  

¶ RNUR 2070 - Nursing Trends and Transitions  1 Credit(s) 

TOTAL CREDIT HOURS: 54 
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PRACTICAL NURSING CERTIFICATE 
Practical Nurses are prepared to give skillful, bedside care that may include procedures such as assisting individuals with hygiene needs, nutrition 
and elimination needs, assessing vital functions, administering medications, and performing wound care. The Licensed Practical Nurse (LPN) functions 
under the supervision of the registered nurse, physician, dentist, podiatrist, or optometrist. There are employment opportunities that provide 
satisfying and rewarding work in hospitals, extended care facilities, nursing homes, rehabilitation units, medical offices, and private or home nursing. 

Practical nursing is best suited to individuals who are interested in people and enjoy assisting others. In addition to having a caring manner, the nurse 
must develop technical skills that require manual dexterity. The curriculum of the Practical Nursing program is designed to include a blend of 
classroom activities and clinical experiences to provide the graduate with the knowledge and skills needed to assist individuals with health care needs. 
Experiences are provided in   various health care agencies in the community. The program is approved by the Ohio Board of Nursing and by the Ohio 
Board of Regents. Upon completion, the graduate is eligible to take the licensing examination for practical nurses (NCLEX). The Board of Nursing may, 
at its discretion, refuse to accept the application for licensure of any person who has been convicted or has charges pending against them for a felony 
or who has been convicted of a misdemeanor resulting from or related to the use of drugs or alcohol. Enrollment in the Practical Nursing program is 
limited. There is a special admission procedure. Please contact the Admissions Office for details. 

The Practical Nursing department publishes a student handbook which delineates specific department/program policies that are not explained in the 
general catalog. The specific policies as described in the department's student handbook take precedence over any general policy outlined in the 
College catalog. A copy of the handbook is available for review in the Admissions Office. An acceptable health physical and verification of 
immunizations/immunities is required. An acceptable Bureau of Criminal Identification and Investigation (BCI&I) report/FBI background check and 
drug screening is required in order to enter the clinical sequence. A minimum grade of 77% is ǊŜǉǳƛǊŜŘ ƛƴ ŀƭƭ ƴƻƴπtb¦w ŎƻǳǊǎŜǎ ό.Lh[ ммлмΣ .Lh[ 
1730, and BIOL 1550) and all PNUR courses in order to meet prerequisite and graduation requirements. The Practical Nursing Certificate requires a 
2.3 or better cumulative grade point average either in the required courses or the overall GPA. 

The Practical Nursing program contains a sequence of clinical classes that begin in the Fall Semester each year. Entrance into this clinical sequence is 
limited to students who have successfully completed the entrance requirements. Copies of the entrance requirements are available from the 
Admissions OfŦƛŎŜΦ {ǘǳŘŜƴǘǎ Ƴŀȅ ōŜƎƛƴ ƴƻƴπtb¦w ŎƻǳǊǎŜǎ ŀƴȅ ǎŜƳŜǎǘŜǊΦ {ǘǳŘŜƴǘǎ ǿƘƻ Ǉƭŀƴ ǘƻ ŀǊǘƛŎǳƭŀǘŜ ƛƴǘƻ ǘƘŜ !ǎǎƻŎƛŀǘŜ 5ŜƎǊŜŜ bǳǊǎƛƴƎ ǇǊƻgram 
may wish to substitute the Human Anatomy and Physiology courses (BIOL 2751 and BIOL BIOL 2752) for the Basic Anatomy and Physiology courses. 
BIOL 2752 must be completed prior to entrance into PNUR2010. 

PROGRAM LEARNING OUTCOMES 
Upon completion of the program, graduates will be able to: 

1. Function as a health team member under appropriate supervision. 
2. Utilizes the nursing process when assisting the patient/client to reach optimal state of wellness throughout the life span. 
3. Safely performs technical procedures based on knowledge of scientific and humanistic principles. 
4. Utilizes various communication methods in maintaining relationships with patients, families, and coworkers. 
5. Adjusts to changes occurring in society in relation to health care needs. 

Year One 

FALL SEMESTER 

¶ BIOL 1101 - Nutrition  2 Credit(s) 

¶ BIOL 1730 - Basic Anatomy and Physiology  4 Credit(s) 

¶ PNUR 1012 - Fundamentals of Practical Nursing  6 Credit(s) 

¶ PNUR 1030 - Pharmacology  2 Credit(s) 

SPRING SEMESTER 

¶ BIOL 1550 - Microbiology for Health Professionals  3 Credit(s) 

¶ PNUR 2012 - Advanced Concepts of Practical Nursing I  6 Credit(s) 

¶ PNUR 2032 - Advanced Concept of Practical Nursing II  6 Credit(s) 

¶ PNUR 2050 - Professionalism & Trends in  
Practical Nursing  1 Credit(s) 

TOTAL CREDIT HOURS: 30 
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OCCUPATIONAL THERAPY ASSISTANT, AAS 

hŎŎǳǇŀǘƛƻƴŀƭ ¢ƘŜǊŀǇȅ ƛǎ ŀ ǿŜƭƭπǊŜŎƻƎƴƛȊŜŘ ƘŜŀƭǘƘ ǇǊƻŦŜǎǎƛƻƴ ǘƘŀǘ ŀǎǎƛǎǘǎ ǇŜƻǇƭŜ ƻŦ ŀƭƭ ŀƎŜǎ ǘƻ Ǝain the skills needed to complete meaningful daily activities known as 
occupations, such as eating, dressing, completing homecare, working, playing, and participating in school, leisure or social activities. When an individual's life is disrupted 
because of a developmental or learning disability, a physical injury or illness, aging and/or social and psychological challenges, an occupational therapy professional 
may help by teaching new skills, adapting or resolving barriers to independent functioning. 

An occupational therapy assistant works under the supervision of an occupational therapist to assist in the evaluation process and they may collaborate with the 
occupational therapist and other health care professionals such as doctors, nurses, physical therapy professionals and social workers to develop a treatment plan. The 
occupational therapy assistant then implements the treatment plan as outlined by the occupational therapist. 

The Occupational Therapy Assistant program is part of the Health Science Division with limited yearly enrollment. Applications must be completed by January of each 
year for admission to the program for the following Fall semester. You must contact the office of Health Science to schedule and attend an OTA program selection 
information ǎŜǎǎƛƻƴ όh¢!t{L{ύΦ {ǘǳŘŜƴǘǎ Ƴŀȅ ōŜƎƛƴ ƴƻƴπh¢!t ŎƻǳǊǎŜǎ ŀƴȅ ǎŜƳŜǎǘŜǊΦ {ǘǳŘŜƴǘǎ ƛƴ ǘƘŜ hŎŎǳǇŀǘƛƻƴŀƭ ¢ƘŜǊŀǇȅ !ǎǎƛǎǘŀƴǘ ǇǊƻƎǊŀƳ Ƴust maintain a 2.0 
cumulative grade point average while in the OTAP program. A minimum grade of 77% is required in BIOL 2751, BIOL 2752, HLTH 1150, PSYC 1010, PSYC 2010, PSYC 
2050, and all OTAP courses in order to meet prerequisite requirements. 

The NCSC Occupational Therapy Assistant program is accredited by the Accreditation Council for Occupational Therapy Education (ACOTE) of the American Occupational 
¢ƘŜǊŀǇȅ !ǎǎƻŎƛŀǘƛƻƴ ό!h¢!ύΣ ƭƻŎŀǘŜŘ ŀǘ птнл aƻƴǘƎƻƳŜǊȅ [ŀƴŜΣ .ŜǘƘŜǎŘŀΣ a5 нлумпπоппфΦ !/h¢9ϥǎ ǘŜƭŜǇƘƻƴŜ ƴǳƳōŜǊ Ŏκƻ !h¢! ƛǎ όолмύ срнπ!h¢!Φ DǊŀŘǳŀǘŜǎ ƻŦ ǘƘŜ 
program will be eligible to sit for the national certification examination for the occupational therapy assistant administered by the National Board for Certification in 
Occupational Therapy (NBCOT). After successful completion of this exam, the individual will be a Certified Occupational Therapy Assistant (COTA). In addition, most 
states require licensure in order to practice; however, state licenses are usually based on the results of the NBCOT Certification Examination. Note that a felony 
conviction may affect a graduate's ability to sit for the NBCOT certification examination or attain state licensure. 

The Occupational Therapy Assistant program publishes a student handbook that outlines specific program policies that are not explained in the general catalog. The 
specific policies as described in the handbook take precedence over any general policy outlined in the college catalog. A copy of the handbook is available for review in 
the OTA program director's office. An acceptable health physical and verification of immunization are required. Some fieldwork sites may require an acceptable Bureau 
of Criminal Identification and Investigation (BCI&I) report and drug screening. The Associate of Applied Science is awarded upon completion of this program. 

PROGRAM LEARNING OUTCOMES 
Upon completion of the program, graduates will: 

1. Have acquired an educational foundation in liberal arts and science, including a focus on issues related to diversity. 
2. Be educated as a generalist with a broad exposure to the delivery models and systems used in settings where occupational therapy is currently practiced 

and where it is emerging as a service. 
3. IŀǾŜ ŀŎƘƛŜǾŜŘ ŜƴǘǊȅπƭŜǾŜƭ ŎƻƳǇŜǘŜƴŎŜ ǘƘǊƻǳƎƘ ŀ ŎƻƳōƛƴŀǘƛƻƴ ƻŦ ŀŎŀŘŜƳƛŎ ŀƴŘ ŦƛŜƭŘǿƻǊƪ ŜŘǳŎŀǘƛƻƴΦ 
4. Be prepared to articulate and apply occupational therapy principles and intervention tools to achieve expected outcomes as related to occupation. 
5. Be prepared to articulate and apply therapeutic use of occupations with individuals or groups for the purpose of participation in roles and situations in home, 

school, workplace, community, and other settings. 
6. Be able to apply occupational therapy interventions to address the physical, cognitive, psychosocial, sensory, and other aspects of performance in a variety 

of contexts and environments to support engagement in ŜǾŜǊȅŘŀȅ ƭƛŦŜ ŀŎǘƛǾƛǘƛŜǎ ǘƘŀǘ ŀŦŦŜŎǘ ƘŜŀƭǘƘΣ ǿŜƭƭπōŜƛƴƎ ŀƴŘ ǉǳŀƭƛǘȅ ƻŦ ƭƛŦŜΦ 
7. Be prepared to be a lifelong learner and keep current with best practice. 
8. Demonstrate an understanding and abide by the code of ethics established for state licensure and those established by the American Occupational Therapy 

Association during academic and fieldwork education. 
9. Understand the distinct roles and responsibilities of the occupational therapist and occupational therapy assistant in the supervisory process. 
10. Be prepared to effectively communicate and work inter-professionally with those who provide care for individuals and/or populations in order to clarify 

each member's responsibility in executing components of an intervention plan. 
11. Be prepared to advocate as a professional for the occupational therapy services offered and for the recipients of those services 

Year One 

FALL SEMESTER 
¶ BIOL 2751 - Human Anatomy and Physiology I  4 Credit(s) 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ OTAP 1015 - Introduction to OTA  1 Credit(s) 

¶ OTAP 1020 - Foundations I: Activity Analysis  2 Credit(s) 

¶ OTAP 1021 - Foundations Ii: Therapeutic Relationships  2 Credit(s) 

¶ PSYC 1010 - Introduction to Psychology  3 Credit(s) 

SPRING SEMESTER 
¶ BIOL 2752 - Anatomy and Physiology II  4 Credit(s) 

¶ OTAP 1022 - OTA Kinesiology  3 Credit(s) 

¶ OTAP 1030 - Process I: Developmental  3 Credit(s) 

¶ OTAP 1031 - Practice I: Developmental  2 Credit(s) 

¶ PSYC 2010 - Human Growth and Development  3 Credit(s) 

SUMMER SEMESTER 
¶ HLTH 1150 - Medical Terminology  2 Credit(s) 

¶ OTAP 2040 - Process II Adult Physical Dysfunction  3 Credit(s) 

¶ OTAP 2041 - Practice II Adult Physical Dysfunction  2 Credit(s) 

¶ PSYC 2050 - Abnormal Psychology  3 Credit(s) 

¶ STAT 1010 - Probability and Statistics  3 Credit(s) 

Year Two 

FALL SEMESTER 
¶ COMM 1010 - Speech  3 Credit(s) 

¶ OTAP 2050 - Process III: Community and Aging  4 Credit(s) 

¶ OTAP 2051 - Practice III Community and Aging  2 Credit(s) 

¶ OTAP 2065 - Current Practice Trends  2 Credit(s) 

¶ PHIL 1110 - Ethics  3 Credit(s) 

SPRING SEMESTER 
¶ OTAP 2080 - Directed Practice: FWIIA  3 Credit(s) 

¶ OTAP 2081 - Directed Practice: FWIIB  3 Credit(s) 

¶ OTAP 2085 - Seminar: FWII 1  1 Credit(s) 

TOTAL CREDIT HOURS: 64 



93 
 

PHYSICAL THERAPIST ASSISTANT, AAS 

As a physical ǘƘŜǊŀǇƛǎǘ ŀǎǎƛǎǘŀƴǘΣ ȅƻǳ ǿƛƭƭ ǇǊƻǾƛŘŜ ǘƘŜ ƘŀƴŘǎπƻƴ ǘǊŜŀǘƳŜƴǘ for individuals that have experienced a traumatic illness or injury, under the 
direction of a physical therapist. This treatment may take place in numerous health care settings including hospitals, outpatient clinics, sports 
medicine clinics, private offices, individual homes, nursing homes, or school systems. This career path will provide knowledge in the use of modern 
technology and specialized techniques including exercise to improve muscle strength, balance, flexibility and coordination, gait training with devices, 
and application of heat, cold, water, or electricity thus motivating the individual towards physical independence. This career choice may be a 
steppingstone to further professional development in medicine. 

The Physical Therapist Assistant program has achieved the highest standard in accreditation from the Commission on Accreditation in Physical 
Therapy Education (3030 Potomac Avenue, Suite 100, Alexandria, Virginia 22305-олурΣ уллπфффπнтунύ ǎƛƴŎŜ bƻǾŜƳōŜǊ нΣ мффпΦ bƻǊǘƘ /ŜƴǘǊŀƭ 
State /ƻƭƭŜƎŜ ǊŜπŎƻƴŦƛǊƳǎ ǘƘŜ Ǉƻǎƛǘƛƻƴ ƻŦ ǘƻǘŀƭ ǎǳǇǇƻǊǘ ǘƘǊƻǳƎƘ ƘǳƳŀƴ resources and fiscal measures towards the accreditation  process. 

Enrollment in the Physical Therapist Assistant program is limited. There is a special admission procedure. Please contact the Admissions Office 
for ŘŜǘŀƛƭǎΦ ¢ƘŜ ǇǊƻƎǊŀƳ ƛǎ ŀ ŦƛǾŜπǎŜƳŜǎǘŜǊ ǎŜǉǳŜƴŎŜ ǘƘŀǘ ǎǘŀǊǘǎ ŜǾŜǊȅ Cŀƭƭ Semester. Students must successfully complete the entrance requirements 
and have been selected through a selective point system. tǊŜπtƘȅǎƛŎŀƭ ¢ƘŜǊŀǇƛǎǘ !ǎǎƛǎǘŀƴǘ ǎǘŀǘǳǎ ŘƻŜǎ ƴƻǘ ƎǳŀǊŀƴǘŜŜ ŀŘƳƛǎǎƛƻƴ ƛƴǘƻ the Physical 
Therapist Assistant courses or program. Students may begin ƴƻƴπtI¢! ŎƻǳǊǎŜǎ ŀƴȅ ǎŜƳŜǎǘŜǊΦ 

The Physical Therapist Assistant program publishes a student handbook delineating specific program policies that are not explained in the 
general catalog. The specific policies as described in the program handbook take precedence over any general policy outlined in the College catalog. 
A copy of the handbook is available for review in the PTA Program Director's Office and the Admissions Office. An acceptable health physical 
and verification of immunizations are required. Bureau of Criminal Identification and Investigation (BCI&I) report/FBI background check and drug 
screening are required. A minimum grade of 77% is required in BIOL 2751, BIOL 2752, STAT 1010, HLTH 1150 and all PHTA courses in order to meet 
prerequisite and graduation requirements. The Associate of Applied Science degree is awarded for the completion of this program. 

PROGRAM LEARNING OUTCOMES 
Upon completion of this program, graduates will: 

1. Competently perform interventions under the supervision of the Physical Therapist in an ethical, legal, safe and effective manner. 
2. Accurately utilize data collection skills to assist the Physical Therapist. 
3. Effectively communicate with the patient, patient's family, caregivers and members of the health care team. 
4. Correctly document patient interventions. 
5. Educate health care providers, the community and government as it relates to physical therapy as required by the given situation. 
6. Consistently support patients with regard for individual, cultural and economic differences. 
7. wƻǳǘƛƴŜƭȅ ŘƛǎǇƭŀȅ ǎŜƭŦπŘƛǊŜŎǘƛƻƴ ŦƻǊ ŎŀǊŜŜǊ ŘŜǾŜƭƻǇƳŜƴǘ ŀƴŘ ǘƘŜ ongoing process of learning. 
8. Recognize the importance of research as it relates to physical therapy. 

Year One 

FALL SEMESTER 

¶ BIOL 2751 - Human Anatomy and Physiology I   4 Credit(s) 

¶ PHTA 1010 - Intro to Physical Therapy  1 Credit(s) 

¶ PHTA 1040 - Physical Agents Theory and Practice  4 Credit(s) 

¶ PHTA 1070 - Functional Anatomy  3 Credit(s) 

¶ PHYS 1010 - Introductory Physics  3 Credit(s) 

SPRING SEMESTER 

¶ BIOL 2752 - Anatomy and Physiology II  4 Credit(s) 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ PHTA 1090 - Therapeutic Exercise  4 Credit(s) 

¶ PHTA 1110 - Neuromuscular Rehabilitation  4 Credit(s) 

SUMMER SEMESTER 

¶ COMM 1010 - Speech  3 Credit(s) 

¶ HLTH 1150 - Medical Terminology  2 Credit(s) 

¶ PHTA 2110 - Practicum I  1.5 Credit(s) 

¶ PHTA 2115 - Seminar I  1 Credit(s) 

¶ PSYC 1010 - Introduction to Psychology  3 Credit(s) 

¶ STAT 1010 - Probability and Statistics  3 Credit(s) 

Year Two 

FALL SEMESTER 

¶ Humanities Elective  3 Credit(s) 

¶ PHTA 2070 - Pathophysiology and Interventions  3 Credit(s) 

¶ PHTA 2090 - Orthopedic Conditions and Interventions  3 Credit(s) 

¶ PHTA 2170 - Professional Research  2 Credit(s) 

¶ PSYC 2010 - Human Growth and Development  3 Credit(s) 

SPRING SEMESTER 

¶ PHTA 2130 - Practicum II  2 Credit(s) 

¶ PHTA 2135 - Seminar II  1 Credit(s) 

¶ PHTA 2150 - Directed Practice  3.5 Credit(s) 

¶ PHTA 2155 - Seminar III  1 Credit(s) 

TOTAL CREDIT HOURS: 65 

HUMANITIES ELECTIVES 

¶ HIST 1010 - American History I  3 Credit(s) 

¶ HIST 1030 - American History II  3 Credit(s) 

¶ HIST 1050 - Western Civilization I  3 Credit(s) 

¶ HIST 1070 - Western Civilization II  3 Credit(s) 

¶ HUMA 1010 - Introduction to the Humanities  3 Credit(s) 

¶ HUMA 1030 - Leadership and the Classics  3 Credit(s) 

¶ MUSC 1010 - Music Appreciation  3 Credit(s) 

¶ PHIL 1010 - Western Philosophy  3 Credit(s) 

¶ PHIL 1110 - Ethics  3 Credit(s) 

¶ THEA 1010 - Introduction to Theatre  3 Credit(s) 
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PRE-HEALTH PROFESSIONAL FOCUS, AS 

The Associate of Arts and the Associate of Science degree programs are designed for students who are planning to transŦŜǊ ǘƻ ŀ ŦƻǳǊπȅŜŀǊ ŎƻƭƭŜƎŜ ƻǊ 
university and pursue baccalaureate degree programs. The curriculum fulfills the freshman and sophomore general education requirements of most 
ŦƻǳǊπȅŜŀǊ ŎƻƭƭŜƎŜǎ ŀƴŘ ǳƴƛǾŜǊǎƛǘƛŜǎΦ 9ŦŦŜŎǘƛǾŜ ƎŜƴŜǊŀƭ ŜŘǳŎŀǘƛƻƴ ƘŜƭǇǎ ǎǘǳŘŜƴǘǎ Ǝŀƛn competence in the exercise of independent intellectual inquiry 
and also stimulates their examination of understanding of personal, social and civic values. In addition, these degrees will fulfill the requirements for 
the Ohio Transfer Module at other public colleges and universities. In essence, upon completion of the Associate of Arts or the Associate of Science, 
ǎǘǳŘŜƴǘǎ ǿƛƭƭ ƘŀǾŜ ŀ ǿŜƭƭπǊƻǳƴŘŜŘ ƎŜƴŜǊŀƭ ŜŘǳŎŀǘƛƻƴ ǘƻ ŀǳƎƳŜƴǘ ǘƘŜ Ŧƛƴŀƭ ǘǿƻ ȅŜŀǊǎ ǊŜǉǳƛǊŜŘ ŦƻǊ ŀ .ŀŎƘŜƭƻǊϥǎ ŘŜƎǊŜŜΦ 

Year One 

FALL SEMESTER 

¶ BIOL 1550 - Microbiology for Health Professionals  3 Credit(s) 

¶ BIOL 2751 - Human Anatomy and Physiology I  4 Credit(s) 

¶ CISS 1020 - Digital Literacy and Applications  3 Credit(s) 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ HLTH 1150 - Medical Terminology  2 Credit(s) 

¶ STAT 1010 - Probability and Statistics  3 Credit(s) 

SPRING SEMESTER 

¶ BIOL 2752 - Anatomy and Physiology II  4 Credit(s) 

¶ CHEM 1030 - Chemistry  3 Credit(s) 

¶ ENGL 1030 - English Composition II  3 Credit(s) 

¶ HLTH 1010 - Legal & Ethical Aspects of Health Care  2 Credit(s) 

¶ MATH 1110 - College Algebra  4 Credit(s) 

Year Two 

FALL SEMESTER 

¶ BIOL 1230 - Biology I OR  4 Credit(s) 
BIOL 1730 - Basic Anatomy and Physiology 

¶ CHEM 1210 - Chemistry I OR  3-5 Credit(s) 
PHYS 1010 - Introductory Physics  

¶ COMM 1010 - Speech  3 Credit(s) 

¶ PSYC 1010 - Introduction to Psychology  3 Credit(s) 

SPRING SEMESTER 

¶ BIOL 1101 - Nutrition  2 Credit(s) 

¶ BIOL 1231 - Biology II  4 Credit(s) 

¶ HLTH 2900 - Natural Science Transfer Capstone  1 Credit(s) 

¶ PSYC 2010 - Human Growth and Development  3 Credit(s) 

¶ SOCY 2010 - Cultural Diversity and Racism OR  3 Credit(s) 
PSYC 2050 - Abnormal Psychology 

TOTAL CREDIT HOURS: 65 

HUMANITIES ELECTIVES 
All of the below courses will require grades of 77% or C+ to be 
acceptable in most of the North Central State College Health Programs. 

¶ HIST 1010 - American History I  3 Credit(s) 

¶ HIST 1030 - American History II  3 Credit(s) 

¶ HIST 1050 - Western Civilization I  3 Credit(s) 

¶ HIST 1070 - Western Civilization II  3 Credit(s) 

¶ HUMA 1010 - Introduction to the Humanities  3 Credit(s) 

¶ HUMA 1030 - Leadership and the Classics  3 Credit(s) 

¶ MUSC 1010 - Music Appreciation  3 Credit(s) 

¶ PHIL 1010 - Western Philosophy  3 Credit(s) 

¶ PHIL 1110 - Ethics  3 Credit(s) 

¶ THEA 1010 - Introduction to Theatre  3 Credit(s) 
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PRE-MORTUARY SCIENCE FOCUS, AS 

The Associate of Science degree program in Pre-aƻǊǘǳŀǊȅ {ŎƛŜƴŎŜ ƛǎ ŘŜǎƛƎƴŜŘ ŦƻǊ ǎǘǳŘŜƴǘǎ ǿƘƻ ŀǊŜ ǇƭŀƴƴƛƴƎ ǘƻ ǘǊŀƴǎŦŜǊ ǘƻ ŀ ŦƻǳǊπȅŜŀǊ ōŀŎƘŜƭƻǊϥǎ 
degree program in Mortuary Science such as the one offered by the Cincinnati College of Mortuary Science. The curriculum fulfills the general 
education requirements of most bachelor degree programs but also is specifically designed to prepare students for the challenging mortuary science 
program. Upon completion of the bachelor's degree in Mortuary Science, the new funeral service professional will be eligible to take the qualifying 
exam for Certification in Thanatology (CT) from the Association of Death Education and Counseling and the Thanatology Association. Combining the 
thanatology certification with funeral director and embalmer licensure is empowering the funeral service professional to meet the challenges of the 
21st century. 

Year One 

FALL SEMESTER 

¶ CHEM 1030 - Chemistry OR  3-5 Credit(s) 
CHEM 1210 - Chemistry I 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ HIST 1010 - American History I  3 Credit(s) 

¶ MATH 1110 - College Algebra  4 Credit(s) 

SPRING SEMESTER 

¶ BIOL 1230 - Biology I  4 Credit(s) 

¶ COMM 1010 - Speech  3 Credit(s) 

¶ ENGL 1030 - English Composition II  3 Credit(s) 

¶ MSCI 1070 - Thanatology  3 Credit(s) 

¶ SOCY 1010 - Introduction to Sociology  3 Credit(s) 

Year Two 

FALL SEMESTER 

¶ BIOL 2751 - Human Anatomy and Physiology I  4 Credit(s) 

¶ BUSM 1010 - Introduction to Business and  
Entrepreneurship  3 Credit(s) 

¶ COMM 2030 - Interpersonal Communication  3 Credit(s) 

¶ PSYC 1010 - Introduction to Psychology  3 Credit(s) 

¶ SOCY 2010 - Cultural Diversity and Racism  3 Credit(s) 

SPRING SEMESTER 

¶ ACCT 1010 - Financial Accounting  4 Credit(s) 

¶ BIOL 2752 - Anatomy and Physiology II  4 Credit(s) 

¶ BUSM 1110 - Business Law & Ethics  3 Credit(s) 

¶ MUSC 1010 - Music Appreciation  3 Credit(s) 

¶ PSYC 1090 - Death and Dying  3 Credit(s) 

TOTAL CREDIT HOURS: 62-64 
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PRE-PROFESSIONAL STUDIES FOCUS, AS 

The Associate of Arts and the Associate of Science degree programs are designed for students who are ǇƭŀƴƴƛƴƎ ǘƻ ǘǊŀƴǎŦŜǊ ǘƻ ŀ ŦƻǳǊπȅŜŀǊ ŎƻƭƭŜƎŜ ƻǊ 
university and pursue baccalaureate degree programs. The curriculum fulfills the freshman and sophomore general education requirements of most 
ŦƻǳǊπȅŜŀǊ ŎƻƭƭŜƎŜǎ ŀƴŘ ǳƴƛǾŜǊǎƛǘƛŜǎΦ 9ŦŦŜŎǘƛǾŜ ƎŜƴŜǊŀƭ ŜŘǳŎŀǘƛƻƴ helps students gain competence in the exercise of independent intellectual inquiry 
and also stimulates their examination of understanding of personal, social and civic values. In addition, these degrees will fulfill the requirements for 
the Ohio Transfer Module at other public colleges and universities. In essence, upon completion of the Associate of Arts or the Associate of Science, 
ǎǘǳŘŜƴǘǎ ǿƛƭƭ ƘŀǾŜ ŀ ǿŜƭƭπǊƻǳƴŘŜŘ ƎŜƴŜǊŀƭ ŜŘǳŎŀǘƛƻƴ ǘƻ ŀǳƎƳŜƴǘ ǘƘŜ Ŧƛƴŀƭ ǘǿƻ ȅŜŀǊǎ ǊŜǉǳƛǊŜŘ ŦƻǊ ŀ .ŀŎƘŜƭƻǊϥǎ ŘŜƎǊŜŜΦ 

Year One 

FALL SEMESTER 

¶ BIOL 1230 - Biology I OR  4 Credit(s) 
GEOL 1010 - Physical Geology  

¶ CISS 1020 - Digital Literacy and Applications  3 Credit(s) 

¶ COMM 1010 - Speech  3 Credit(s) 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ PSYC 1010 - Introduction to Psychology OR  3 Credit(s) 
SOCY 1010 - Introduction to Sociology  

SPRING SEMESTER 

¶ BIOL 1231 - Biology II OR  4 Credit(s) 
GEOL 1030 - Historical Geology  

¶ ENGL 1030 - English Composition II  3 Credit(s) 

¶ MATH 1110 - College Algebra  4 Credit(s) 

¶ POLT 1010 - American National Government  3 Credit(s) 

¶ SOCY 2010 - Cultural Diversity and Racism OR  3 Credit(s) 
PSYC 1070 - Introduction to Women's Studies  
COMM 2070 - Intercultural Communication  

Year Two 

FALL SEMESTER 

¶ CHEM 1210 - Chemistry I  5 Credit(s) 

¶ HIST 1010 - American History I OR 3 Credit(s) 
HIST 1050 - Western Civilization I OR 
ENGL 2050 - American Literature I OR 
SPAN 1010 - Beginning Spanish I  

¶ MATH 1130 - Trigonometry  4 Credit(s) 

¶ PHYS 1110 - General Physics I  4 Credit(s) 

SPRING SEMESTER 

¶ ASCI 2900 - Associate of Science Capstone  1 Credit(s) 

¶ CHEM 1220 - Chemistry II  5 Credit(s) 

¶ HIST 1030 - American History II OR  3 Credit(s) 

¶ HIST 1070 - Western Civilization II OR 
ENGL 2070 - American Literature II OR 
SPAN 1020 - Beginning Spanish II  

¶ MUSC 1010 - Music Appreciation OR 3 Credit(s) 
THEA 1010 - Introduction to Theatre  

¶ PHYS 1130 - General Physics II  4 Credit(s) 

TOTAL CREDIT HOURS: 65 
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PSYCHOLOGY FOCUS, AA 

The Psychology program provides a strong foundation of psychology and general education coursework for students planning on continuing their 
education by obtaining a bachelor's or graduate degrees in psychology.  

The Psychology program provides educational experiences and exposure that will allow you to work in entry-level jobs requiring broad-based 
knowledge and skills such as office assistance and administration, tutoring, research assistance, and public relations. However, most Psychology 
students continue their education to earn bachelor's and graduate degrees, allowing them to develop a specialty focus in psychology, expand their 
knowledge, and enhance future earnings. 

Courses in the Psychology program meet the requirements of the Ohio Transfer Module and Transfer Assurance Guides, and thus they transfer 
individually to all colleges and universities within the University System of Ohio. In addition, In addition, NC State has many agreements with four-
year colleges and universities to provide a smooth transition to bachelor's degree programs. 

Year One 

FALL SEMESTER 

¶ COMM 1010 - Speech  3 Credit(s) 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ PSYC 1010 - Introduction to Psychology  3 Credit(s) 

¶ STAT 1010 - Probability and Statistics  3 Credit(s) 

¶ THEA 1010 - Introduction to Theatre OR 3 Credit(s) 
HUMA 1010 - Introduction to the Humanities OR 
MUSC 1010 - Music Appreciation  

SPRING SEMESTER 

¶ COMM 2010 - Group Communication OR 3 Credit(s) 
COMM 2030 - Interpersonal Communication OR 
POLT 1010 - American National Government  

¶ ENGL 1030 - English Composition II  3 Credit(s) 

¶ PHIL 1010 - Western Philosophy  3 Credit(s) 

¶ PSYC 1070 - Introduction to Women's Studies OR 3 Credit(s) 
COMM 2070 - Intercultural Communication OR 
SOCY 2010 - Cultural Diversity and Racism  

¶ PSYC 2010 - Human Growth and Development  3 Credit(s) 

Year Two 

FALL SEMESTER 

¶ BIOL 1230 - Biology I OR 5 Credit(s) 
GEOL 1010 - Physical Geology  

¶ HIST 1010 - American History I OR 3 Credit(s) 
HIST 1050 - Western Civilization I  

¶ PSYC 2050 - Abnormal Psychology  3 Credit(s) 

¶ PSYC 2090 - Social Psychology  3 Credit(s) 

¶ SPAN 1010 - Beginning Spanish I  3 Credit(s) 

SPRING SEMESTER 

¶ BIOL 1231 - Biology II OR 4 Credit(s) 
GEOL 1030 - Historical Geology  

¶ HIST 1030 - American History II OR 3 Credit(s) 
HIST 1070 - Western Civilization II 

¶ PHIL 1110 - Ethics  3 Credit(s) 

¶ PSYC 2100 - Personality Theory  3 Credit(s) 

¶ SPAN 1020 - Beginning Spanish II  3 Credit(s) 

TOTAL CREDIT HOURS: 62 

  



98 
 

RADIOLOGICAL SCIENCES, AAS 

The mission of the Radiological Sciences program is to produce ŎƻƳǇŜǘŜƴǘ ŜƴǘǊȅπƭŜǾŜƭ ǊŀŘƛƻƎǊŀǇƘŜǊǎΦ hǳǊ ƎǊŀŘǳŀǘŜǎ ǿƛƭƭ demonstrate compassion 
and empathy toward patients, possess ŎǊƛǘƛŎŀƭ ǘƘƛƴƪƛƴƎ ŀƴŘ ǇǊƻōƭŜƳπǎƻƭǾƛƴƎ ǎƪƛƭƭǎΣ ŀƴŘ ŘŜƳƻƴǎǘǊŀǘŜ professionalism. 

A radiographer uses learned skills to produce images of the body using ionizing radiation. During the course of a day, a radiographer could be involved 
in general radiographic exams (hands, chest, feet, abdomen), trauma exams (car accidents, falls), or specialized exams (involving the use of contrast 
agents). Radiographers need to be adaptable, creative, and personable. There is a high degree of patient involvement. The radiographer needs to be 
courteous and outgoing to help patients through their exams. Employment opportunities exist in hospitals, clinics, private offices, or with mobile 
services. 

The goal of the Radiological Sciences program is to providŜ ŀ ǿŜƭƭπōŀƭŀƴŎŜŘΣ educational and clinical experience. The program further provides 
the students with the theory and labs to augment their practical/clinical experience. During the five semester clinical sequence, students 
receive instruction in diagnostic imaging and are given short rotations in CT, MRI, Nuclear Medicine, Ultrasound and Radiation Oncology, Angiography 
and Heart Cauterization Lab. Some evenings are included as part of clinical education for additional trauma experience. Students also rotate, on a 
limited basis, to other clinical sites. Courses include Radiographic Procedures, Patient Care, Anatomy and Physiology, Radiation Biology, Radiographic 
Exposure, Pathology, Special Procedures, Digital Imaging, and Image Analysis. 

The program is accredited by the Ohio Department of Health and The Joint Review Committee on Education in Radiologic Technology (JRCERT, 20 
North ²ŀŎƪŜǊ 5ǊƛǾŜΣ {ǳƛǘŜ нурлΣ /ƘƛŎŀƎƻΣ Lƭƭƛƴƻƛǎ слслсπнфлмΣ омнπтлпπроллύΦ ¢ƘŜ JRCERT is recognized by the U.S. Department of Education as an 
accreditation agency and evaluates programs using standards endorsed by the American Society of Radiographic Technologists. North Central State 
College re-confirms the position of total support through human resources and fiscal measures towards the accreditation process. 

The Radiological Sciences department publishes a student Policy and Procedure Manual which delineates specific department/program 
policies which are not explained in the general catalog. The specific policies as described in the department's student Policy and Procedure Manual 
take precedence over any general policy outlined in the College catalog. A copy of the Policy and Procedure Manual is available for review in the 
Admissions Office. An acceptable health physical and verification of immunizations/immunities are required. A Bureau of Criminal Identification and 
Investigation (BCI&I) report/FBI background check and drug screening are required in order to enter the clinical sequence. 

The Radiological Sciences program contains a sequence of clinical and radiology classes that begin in the Fall Semester each year. Entrance into 
this program is limited to students who have successfully completed the entrance requirements and have been selected through the program's 
admission process. The entrance and admission policies can be found at ǿǿǿΦƴŎǎǘŀǘŜŎƻƭƭŜƎŜΦŜŘǳκŎƳǎκƳŜŘƛŀκt5CκŀŘƳƛǎǎƛƻƴǎπǇǊƻŎŜŘǳǊŜǎκw5-
ŀŘƳƛƴπǇǊƻŎΦǇŘŦ and copies are available in Room 201 of the Health Sciences .ǳƛƭŘƛƴƎ ŀƴŘ ƛƴ ǘƘŜ !ŘƳƛǎǎƛƻƴǎ hŦŦƛŎŜΦ {ǘǳŘŜƴǘǎ Ƴŀȅ ōŜƎƛƴ ƴƻƴπw!5{ 
courses ŀƴȅ ǎŜƳŜǎǘŜǊΦ ! ƳƛƴƛƳǳƳ ƎǊŀŘŜϝ ƻŦ /Ҍ όтт҈ύ ƛǎ ǊŜǉǳƛǊŜŘ ƛƴ ŀƭƭ ƴƻƴπw!5{ ŎƻǳǊǎŜǎ (BIOL 2751, BIOL 2752, ENGL 1010, ENGL 1030, COMM 
1010, HUMA elective, SOCY 2010, STAT 1010, HLTH 1010, HLTH 1150) and all RADS courses in order to meet prerequisite and graduation 
requirements. The Associate of Applied Science degree is awarded for successful completion of the program. 

Year One 

FALL SEMESTER 

¶ BIOL 2751 - Human Anatomy and Physiology I  4 Credit(s) 

¶ HLTH 1150 - Medical Terminology  2 Credit(s) 

¶ RADS 1120 - Clinical Practicum I  1 Credit(s) 

¶ RADS 1140 - Radiologic Procedures/Seminar I  3 Credit(s) 

¶ RADS 1160 - Imaging Science 1  3 Credit(s) 

¶ STAT 1010 - Probability and Statistics  3 Credit(s) 

SPRING SEMESTER 

¶ BIOL 2752 - Anatomy and Physiology II  4 Credit(s) 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ HLTH 1010 - Legal & Ethical Aspects of Health Care  2 Credit(s) 

¶ RADS 1220 - Clinical Practicum 2  1 Credit(s) 

¶ RADS 1240 - Radiologic Procedures/Seminar 2  3 Credit(s) 

¶ RADS 1260 - Imaging Science 2 3 Credit(s) 

SUMMER SEMESTER 

¶ Humanities Elective  3 Credit(s) 

¶ ENGL 1030 - English Composition II  3 Credit(s) 

¶ RADS 2321 - Clinical Practicum 3  1 Credit(s) 

¶ RADS 2340 - Radiologic Procedures/Seminar 3  1.5 Credit(s) 

¶ RADS 2360 - Imaging Science 3  1.5 Credit(s) 

Two 

FALL SEMESTER 

¶ COMM 1010 - Speech  3 Credit(s) 

¶ RADS 2420 - Clinical Practicum 4  2 Credit(s) 

¶ RADS 2440 - Radiologic Procedures/Seminar 4  3 Credit(s) 

¶ RADS 2460 - Imaging Science 4  3 Credit(s) 

¶ SOCY 1010 - Introduction to Sociology  3 Credit(s) 

SPRING SEMESTER 

¶ RADS 2520 - Clinical Practicum 5  3 Credit(s) 

¶ RADS 2540 - Radiologic Procedures/Seminar 5  3 Credit(s) 

¶ RADS 2560 - Imaging Science 5  3 Credit(s) 

TOTAL CREDIT HOURS: 65 

HUMANITIES ELECTIVES 

¶ HIST 1010 - American History I  3 Credit(s) 

¶ HIST 1030 - American History II  3 Credit(s) 

¶ HIST 1050 - Western Civilization I  3 Credit(s) 

¶ HIST 1070 - Western Civilization II  3 Credit(s) 

¶ HUMA 1010 - Introduction to the Humanities  3 Credit(s) 

¶ HUMA 1030 - Leadership and the Classics  3 Credit(s) 

¶ MUSC 1010 - Music Appreciation  3 Credit(s) 

¶ PHIL 1010 - Western Philosophy  3 Credit(s) 

¶ PHIL 1110 - Ethics  3 Credit(s) 

¶ THEA 1010 - Introduction to Theatre   3 Credit(s) 

  

http://www.ncstatecollege.edu/cms/media/PDF/admissions‐procedures/RD-admin‐proc.pdf
http://www.ncstatecollege.edu/cms/media/PDF/admissions‐procedures/RD-admin‐proc.pdf
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RESPIRATORY CARE, AAS 

According to the American Association for Respiratory Care (AARC), Respiratory Care is: "a healthcare specialty under medical direction in the assessment, treatment, 
management, diagnostic evaluation, and care of patients with deficiencies and abnormalities of the cardiopulmonary system." There are more than 185,000 respiratory 
care practitioners in the United States. Respiratory Therapists are members of the allied healthcare team. 

Lƴ ŀ ǊŜŎŜƴǘ ǎǘǳŘȅ ŎƻƴŘǳŎǘŜŘ ōȅ ǘƘŜ !!w/Σ ǎŜǾŜƴǘȅπŦƛǾŜ ǇŜǊŎŜƴǘ ƻŦ ǊŜǎǇƛǊŀǘƻǊȅ ŎŀǊŜ ǇǊŀŎǘƛǘƛƻƴŜǊǎ ǿƻǊƪ ƛƴ ƘƻǎǇƛǘŀƭǎ ǎƛŘŜπōȅπǎƛŘŜ ǿƛǘƘ physicians and nurses as a vital part 
of the health care team. They work in intensive care, the emergency department, medicaƭπǎǳǊƎƛŎŀƭ ŦƭƻƻǊǎΣ ŀƴŘ ƭŀōƻǊ ŀƴŘ ŘŜƭƛǾŜǊȅΦ ¢ƘŜ ŀŘŘƛǘƛƻƴŀƭ ǘǿŜƴǘȅπŦƛǾŜ ǇŜǊŎŜƴǘ ƻŦ 
practicing therapists work in laboratories, home care settings, skilled nursing facilities, physician offices, in sales, education and research. Respiratory therapists are 
highly motivated individuals. They are intelligent, caring, able to employ critical thinking skills, and are willing to grow with the profession. You may learn more about 
the Respiratory Care profession by contacting the AARC or the Ohio Society for Respiratory Care. 

The Respiratory Care program of North Central State College provides the student with a strong background in the use of respiratory equipment, patient 
assessment, cardiopulmonary anatomy and physiology, and pathophysiology. The student receives diǊŜŎǘ ƘŀƴŘǎπƻƴ ǇŀǘƛŜƴǘ ŎŀǊŜ ŜȄǇŜǊƛŜƴŎŜ ƛƴ ǾŀǊƛƻǳǎ ƘƻǎǇƛǘŀƭǎ ŀƴŘ 
facilities throughout their clinical education. 

The Respiratory Care program is accredited by the Committee on Accreditation for Respiratory Care (CoARC), 1248 Harwood Road, Bedford, Texas 7602мπнуорΣ умтπ
нуоπнуорΦ DǊŀŘǳŀǘŜǎ ŀǊŜ ŜƭƛƎƛōƭŜ ŀƴŘ ǿŜƭƭπǇǊŜǇŀǊŜŘ ǘƻ ōŜƎƛƴ ǘƘŜ bŀǘƛƻƴŀƭ .ƻŀǊŘ for Respiratory Care (NBRC) examination process to become a Registered Respiratory 
Therapist and to attain the Respiratory Care license in the state of Ohio. North CŜƴǘǊŀƭ {ǘŀǘŜ /ƻƭƭŜƎŜ ǊŜπŎƻƴŦƛǊƳǎ ǘƘŜ Ǉƻǎƛǘƛƻƴ ƻŦ ǘƻǘŀƭ ǎǳǇǇƻǊǘ ǘƘǊƻǳƎƘ human resources 
and fiscal measures towards the accreditation process. 

Enrollment in the Respiratory Care program is limited. There is a special admission procedure. Please contact the !ŘƳƛǎǎƛƻƴǎ hŦŦƛŎŜ ŀǘ пмфπтррπптсм ƻǊ ǘƘŜ IŜŀƭǘƘ 
{ŎƛŜƴŎŜǎ hŦŦƛŎŜ ŀǘ пмфπтрр-4805 for details. 

The Respiratory Care department publishes a student handbook which delineates specific department/program policies which are not explained in the general catalog. 
The specific policies as described in the department's student handbook take precedence over any general policy outlined in the College catalog. A copy of the handbook 
is available for review in the Admissions Office. An acceptable health physical and verification of immunizations/immunities are required. A Bureau of Criminal 
Identification and Investigation (BCI&I) report/FBI background check and drug screening are required in order to enter the technical (RESP) clinical sequence. 

The Respiratory Care program contains a sequence of technical (RESP) classes that begin in the Fall Semester each year. Entrance into this sequence is limited to students 
who have successfully completed the entrance requirements. Copies of the entrance requirements are available from the Admissions Office. Persons who are currently 
Certified Respiratory Therapy Technicians by the National Board for Respiratory Care may apply for advanced standing in the program. A minimum grade of 77% is 
required in BIOL 1730, BIOL 1550, CHEM 1030, ENGL 1010, STAT 1010, and all RESP classes in order to meet prerequisite and graduation requirements.  The Associate 
of Applied Science degree is awarded for successful completion of this program. 

PROGRAM LEARNING OUTCOMES 
1. Upon completion of the program, students will comprehend, apply, and evaluate clinical information relevant to their roles as registered respiratory care 

therapists. 
2. Upon completion of the program, students will demonstrate technical proficiency in all the skills necessary to fulfill their roles as an registered respiratory 

care therapist. 
3. Upon completion of the program, students will demonstrate professional behavior consistent with employer expectations as an registered respiratory care 

therapist. 

Year One 

FALL SEMESTER 
¶ BIOL 1730 - Basic Anatomy and Physiology  4 Credit(s) 

¶ CHEM 1030 - Chemistry  3 Credit(s) 

¶ RESP 1110 - Respiratory Care Equipment and Procedures I 5 Credit(s) 

¶ RESP 1140 - Pharmacology  2 Credit(s) 

¶ RESP 1190 - Practicum I  0.5 Credit(s) 

SPRING SEMESTER 
¶ ENGL 1010 - English Composition I 3 Credit(s) 

¶ RESP 1220 - Respiratory Care Equipment & Procedures II  5 Credit(s) 

¶ RESP 1250 - Cardiopulmonary Anatomy & Physiology  4 Credit(s) 

¶ RESP 1270 - Physician's Seminar I  2 Credit(s) 

¶ RESP 1290 - Practicum II  2.5 Credit(s) 

SUMMER SEMESTER 
¶ RESP 2310 - Respiratory Care Equipment & Procedures III  2 Credit(s) 

¶ RESP 2330 - Advanced Life Support Procedures  1 Credit(s) 

¶ RESP 2390 - Practicum III  2.5 Credit(s) 

¶ STAT 1010 - Probability and Statistics  3 Credit(s) 

Year Two 

FALL SEMESTER 
¶ BIOL 1550 - Microbiology for Health Professionals  3 Credit(s) 

¶ COMM 1010 - Speech  3 Credit(s) 

¶ RESP 2410 - Respiratory Care Equipment & Procedures IV  3 Credit(s) 

¶ RESP 2470 - Physician's Seminar II  2 Credit(s) 

¶ RESP 2490 - Practicum IV  2.5 Credit(s) 

SPRING SEMESTER 
¶ Humanities Elective  3 Credit(s) 

¶ COMM 2070 - Intercultural Communication  3 Credit(s) 

¶ RESP 2570 - Respiratory Care Administration  2 Credit(s) 

¶ RESP 2590 - Practicum V  2.5 Credit(s) 

¶ RESP 2599 - Respiratory Care Review  1.5 Credit(s) 

TOTAL CREDIT HOURS: 65 

HUMANITIES ELECTIVES 
¶ HIST 1010 - American History I  3 Credit(s) 

¶ HIST 1030 - American History II  3 Credit(s) 

¶ HIST 1050 - Western Civilization I  3 Credit(s) 

¶ HIST 1070 - Western Civilization II  3 Credit(s) 

¶ HUMA 1010 - Introduction to the Humanities  3 Credit(s) 

¶ HUMA 1030 - Leadership and the Classics  3 Credit(s) 

¶ MUSC 1010 - Music Appreciation  3 Credit(s) 

¶ PHIL 1110 - Ethics  3 Credit(s) 

¶ THEA 1010 - Introduction to Theatre  3 Credit(s) 

  



100 
 

SCI-MED ACADEMY FOCUS, AS 

Sci-Med Academy provides students the opportunity to complete as many science-focused courses as possible in the two years that they are on our 
campus.  It is not designed as a terminal degree, meaning that the exclusive purpose of the program is for transfer to a 4-year institution upon 
completion.  Students have the opportunity to complete one of two curriculum tracks.  The Health track allows students to focus on courses that will 
prepare them for a career in health care, such as nursing or physical therapy.  In addition to the curriculum shared between the two tracks, students 
will complete one full year (2 courses) of Human Anatomy and Physiology.  The Natural Sciences (also termed Science Education) track allows students 
to get as many science-based pre-requisites completed prior to attending a 4-year institution, such as General Physics I and II.  Students in this track 
are typically interested in pursuing a graduate or professional degree, such as a Ph.D. or a M.D.  Most courses are Ohio Transfer Module (OTM) or 
Transfer Assurance Guide (TAG) for transfer credit to any public institution in Ohio.  Example careers of students that complete this program and 
continue their education towards a Bachelor's degree include physical therapist, registered nurse, medical doctor, or a research scientist. 

Year One 

FALL SEMESTER 

¶ BIOL 1230 - Biology I  4 Credit(s) 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ MATH 1110 - College Algebra  4 Credit(s) 

¶ POLT 1010 - American National Government  3 Credit(s) 

SPRING SEMESTER 

¶ BIOL 1231 - Biology II  4 Credit(s) 

¶ BIOL 1570 - Microbiology OR 4 Credit(s) 
BIOL 1730 - Basic Anatomy and Physiology  

¶ ENGL 1030 - English Composition II  3 Credit(s) 

¶ MATH 1130 - Trigonometry  4 Credit(s) 

Year Two 

FALL SEMESTER 

¶ BIOL 2751 - Human Anatomy and Physiology I OR  4 Credit(s) 
PHYS 1110 - General Physics I  

¶ CHEM 1210 - Chemistry I 5 Credit(s) 

¶ ECON 1010 - Introduction to Economics  3 Credit(s) 

¶ MATH 1150 - Calculus I  5 Credit(s) 

SPRING SEMESTER 

¶ BIOL 2752 - Anatomy and Physiology II OR  4 Credit(s) 
PHYS 1130 - General Physics II  

¶ CHEM 1220 - Chemistry II  5 Credit(s) 

¶ PHIL 1010 - Western Philosophy OR  3 Credit(s) 
PHIL 1110 - Ethics 

¶ PSYC 1010 - Introduction to Psychology OR  3 Credit(s) 
SOCY 1010 - Introduction to Sociology   

TOTAL CREDIT HOURS: 61 

All students entering the degree must be college ready needing no developmental courses. All students must have completed high school Chemistry 
or CHEM 1010 at North Central State ColƭŜƎŜ ǿƛǘƘ /π ƻǊ ōŜǘǘŜǊΦ !ƭƭ ǎǘǳŘŜƴǘǎ Ƴǳǎǘ ŎƻƳǇƭŜǘŜ ǘƘŜ ŎǳǊǊƛŎǳƭǳƳ ŎƻǳǊǎŜǎ ƛƴ ǘƘŜ ǎŜǉǳŜƴŎŜ ƻŦ ǎŜƳŜǎǘŜǊǎ 
indicated. 

All courses must receive a final grade of "C" or better to continue in the program. 

Two Pathways are possible in this degree program as follows. 

1. Health = BIOL 1570, BIOL 2751, and BIOL 2752  
2. Science = BIOL 1730, PHYS 1110, and PHYS 1130  
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SOCIAL WORK FOCUS, AA 

Social Work is a profession that focuses on helping children, adolescents, and adults with a variety of needs, such as mental health, substance abuse, 
physical disabilities, and more. The Associate of Arts degree in Social Work is for students who want to transfer after earning their associate's degree 
and continue their education toward earning a bachelor's/master's degree in social work. In this program, students build a strong foundation in 
science, communication, psychology, statistics, and humanities. They also develop strong technical skills to assist individuals and groups and become 
familiar with social problems, client assessments, case management, and treatment modalities. Continued study in social work at a bachelor's or 
graduate level prepares students for rewarding careers in a variety of settings. 

Year One 

FALL SEMESTER 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ HMSV 1020 - Introduction to Social Work Services  3 Credit(s) 

¶ HMSV 1030 - Human Services Assessments  3 Credit(s) 

¶ PHIL 1010 - Western Philosophy OR 3 Credit(s) 
PHIL 1110 - Ethics  

¶ THEA 1010 - Introduction to Theatre OR  3 Credit(s) 
HUMA 1010 - Introduction to the Humanities OR 
MUSC 1010 - Music Appreciation  

SPRING SEMESTER 

¶ ENGL 1030 - English Composition II  3 Credit(s) 

¶ HMSV 1150 - Introduction to Chemical Dependency  3 Credit(s) 

¶ PSYC 1010 - Introduction to Psychology  3 Credit(s) 

¶ SOCY 1010 - Introduction to Sociology  3 Credit(s) 

¶ STAT 1010 - Probability and Statistics  3 Credit(s) 

Year Two 

FALL SEMESTER 

¶ BIOL 1230 - Biology I  4 Credit(s) 

¶ HIST 1010 - American History I  3 Credit(s) 

¶ HMSV 2030 - Introduction to Case Management  3 Credit(s) 

¶ HMSV 2050 - Social Problems  3 Credit(s) 

¶ SOCY 2010 - Cultural Diversity and Racism  3 Credit(s) 

SPRING SEMESTER 

¶ HIST 1030 - American History II  3 Credit(s) 

¶ HMSV 1170 - Directed Practice/Seminar  3 Credit(s) 

¶ HMSV 2110 - Poverty and Social Welfare  3 Credit(s) 

¶ POLT 1010 - American National Government  3 Credit(s) 

¶ BIOL 1231 - Biology II OR 4 Credit(s) 
GEOL 1030 - Historical Geology  

TOTAL CREDIT HOURS: 62 
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VISUAL COMMUNICATIONS MEDIA & TECHNOLOGY-GRAPHIC DESIGN, AAB 

The Graphic Design Major of Visual Communications Media and Technology focuses on graphic design and print skills but includes multimedia, video 
production and web design. The Graphic Design track has a balance of design theory, practice, and production. Class work focuses on typography, 
digital image manipulation, and printing. Students will gain experience utilizing a variety of software applications, design techniques, as well as 
learning about the creative process. Classes will cover design skills, technical training, problem solving and critical thinking skills. Students must have 
a mastery of computer operational skills. 

Students graduating with skills in Graphic Design may seek careers in the traditional advertising and printing fields, and web design. Traditional print 
media careers include graphic designer, desktop publisher and image specialist, photo retoucher, prepress technician, and print production. 

In order to graduate all VCMT and ARTS courses must be completed ǿƛǘƘ ŀ /π ƻǊ ōŜǘǘŜǊΦ ¢ƘŜ !ǎǎƻŎƛŀǘŜ ƻŦ !ǇǇƭƛŜŘ .ǳǎƛƴŜǎǎ ŘŜƎǊŜŜ ƛǎ awarded for the 
completion of this program. 

PROGRAM LEARNING OUTCOMES 
1. Students are able to use multimedia technology to assemble graphics, text, sound, and video into a meaningful production. 
2. Students will demonstrate software skills using multimedia software currently used in industry. 
3. Students will follow the graphics design process and be able to produce original, complex digital graphics. 
4. Graduates will have a strong sampling of a variety of graphic arts skills in their technical area in their portfolio. 
5. Graduates will be able to perform effectively in a job interview. 
6. Students will develop oral and written skills to communicate effectively. 
7. Visual Communications Media and Technology majors will demonstrate knowledge, skills, professionalism, and creativity in graphic design. 

Year One 

FALL SEMESTER 

¶ ARTS 1010 - Drawing I  3 Credit(s) 

¶ ARTS 1070 - Digital Photography  3 Credit(s) 

¶ ENGL 1010 - English Composition I  3 Credit(s) 

¶ VCMT 1050 - Imaging I  3 Credit(s) 

¶ VCMT 1085 - Visual Communications I  3 Credit(s) 

SPRING SEMESTER 

¶ BUSM 1170 - Business Communications  3 Credit(s) 

¶ HUMA 1010 - Introduction to the Humanities  3 Credit(s) 

¶ STAT 1010 - Probability and Statistics  3 Credit(s) 

¶ VCMT 1190 - Video Production I  3 Credit(s) 

¶ VCMT 1280 - Visual Communication II & Typography  3 Credit(s) 

¶ VCMT 1550 - Imaging II  3 Credit(s) 

Year Two 

FALL SEMESTER 

¶ BUSM 2110 - Promotion and Advertising  3 Credit(s) 

¶ ECON 1510 - Microeconomics  3 Credit(s) 

¶ VCMT 2070 - Web Design I  3 Credit(s) 

¶ VCMT 2280 - Editing & Publishing for Visual  3 Credit(s) 

¶ VCMT 2550 - Imaging III  3 Credit(s) 

SPRING SEMESTER 

¶ ARTS 1770 - Digital Photography II OR  3 Credit(s) 
ITEC 1810 - Microsoft Office for IT Professional  

¶ BUSM 1150 - Marketing  3 Credit(s) 

¶ PSYC 1010 - Introduction to Psychology  3 Credit(s) 

¶ VCMT 2060 - Principles of Printing Technology  3 Credit(s) 

¶ VCMT 2700 - Capstone Multimedia Portfolio  2 Credit(s) 

¶ VCMT 2800 - Cooperative Work Experience  1 Credit(s) 

¶ VCMT 2850 - Seminar  1 Credit(s) 

TOTAL CREDIT HOURS: 64 
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VISUAL COMMUNICATIONS MEDIA AND TECHNOLOGY CERTIFICATE 

REQUIRED COURSES 

¶ ARTS 1010 - Drawing I  3 Credit(s) 

¶ ARTS 1070 - Digital Photography  3 Credit(s) 

¶ BUSM 2110 - Promotion and Advertising  3 Credit(s) 

¶ VCMT 1050 - Imaging I  3 Credit(s) 

¶ VCMT 1085 - Visual Communications I  3 Credit(s) 

¶ VCMT 1190 - Video Production I  3 Credit(s) 

¶ VCMT 1280 - Visual Communication II & Typography  3 Credit(s) 

¶ VCMT 1550 - Imaging II  3 Credit(s) 

¶ VCMT 2060 - Principles of Printing Technology OR 3 Credit(s) 
VCMT 2550 - Imaging III OR 
ENRD 2260 - Solid Modeling 

¶ VCMT 2070 - Web Design I  3 Credit(s) 

TOTAL CREDIT HOURS: 30 
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COURSES DESCRIPTIONS 

The North Central State College catalog is neither a contract nor an offer to contract. North Central State College reserves the right to make changes 
in any material contained herein as deemed necessary without notice. 

TRANSFER ASSURANCE GUIDES (TAGS) 
Courses marked as a TAG course are guaranteed to transfer and apply directly to the major at any state college or university in the state of Ohio. 

 

ACCOUNTING 

ACCT 1000 - PERSONAL FINANCE 
3 Credit(s); 3 Lecture Hour(s) 
This course is an overview of personal and family financial planning with an 
emphasis on financial record keeping, planning your spending, tax planning, 
consumer credit, making purchase/lease decisions, purchasing insurance, 
selecting investments, and retirement and estate planning. UG  

 

ACCT 1010 - FINANCIAL ACCOUNTING 
4 Credit(s); 4 Lecture Hour(s) 
This is an introductory course of study in financial accounting and financial 
reporting for business entities. (TAG# OBU010) UG OBU001  

 

ACCT 1030 - MANAGERIAL ACCOUNTING 
4 Credit(s); 4 Lecture Hour(s) 
This course provides information for assisting the management of a business 
entity in making decisions and for evaluating the effectiveness of those decisions 
by developing a student's understanding of managerial accounting principles. 
(TAG# OBU011) UG OBU011 
Required Prerequisite Course(s): Take ACCT 1010 

 

ACCT 1052 - COMPUTERIZED ACCOUNTING 
2 Credit(s); 2 Lecture Hour(s) 
A comprehensive approach to teaching accounting concepts in a software 
environment utilizing data files designed to simulate real-world businesses so 
that students gain "hands-on" experience with performing accounting activities, 
producing financial statements, and analyzing company performance. UG 
Required Prerequisite Course(s): Take ACCT 1010  

 

ACCT 1070 - PAYROLL ACCOUNTING 
2 Credit(s); 2 Lecture Hour(s) 
This course covers federal and state laws pertaining to wages, payroll taxes, 
payroll tax forms, and journal and general ledger transactions. Emphasis is 
placed on computing wages; calculating social security, income, and 
unemployment taxes; preparing appropriate payroll tax forms; and 
journalizing/posting transactions. Upon completion, students should be able to 
analyze data, make appropriate computations, complete forms, and prepare 
accounting entries using appropriate technology. UG  
Required as Prerequisite or Concurrent Course(s): Take ACCT 1052 

 

ACCT 1090 - CERTIFIED BOOKKEEPER PREP 
2 Credit(s); 2 Lecture Hour(s) 
This review course is designed to prepare students to sit for the Certified 
Bookkeeper exam administered by American Institute of Professional 
Bookkeepers. UG  
Required Prerequisite Course(s): Take ACCT 1010, ACCT 2012, CISS 1220 
Required as Prerequisite or Concurrent Course(s): Take ACCT 1070 

 

ACCT 2012 - TAXATION I 
3 Credit(s); 3 Lecture Hour(s) 
Income tax concepts will be stressed in the course, such as income, exclusions, 
deductions, adjusted gross income, capital gains and losses, exemptions, tax 
credits, and determination of income from business, trade, or profession. 
Attention is given to the reasoning behind major tax regulations and their effects 
upon the business firm and the impact of tax regulations upon managerial 
decision-making. UG  

 

ACCT 2016 - TAXATION II 
3 Credit(s); 3 Lecture Hour(s) 
This course is a continuation of Taxation I.  Special emphasis is placed on taxation 
of corporate entities, partnerships, and sub-chapter S corporations.  Other 
specific topics will include state and local income taxes and wealth planning. 
Required Prerequisite Course(s): ACCT2015  

 

ACCT 2030 - INTERMEDIATE ACCOUNTING I 
3 Credit(s); 3 Lecture Hour(s) 
An analysis of current accounting treatments of financial statement items. 
Emphasis is given to an evaluation of the theory underlying modern accounting 
practices, as well as to the comprehensive study of the accounting techniques 
involved. UG 
Required Prerequisite Course(s): Take ACCT 1010 

 

ACCT 2031 - INTERMEDIATE ACCOUNTING II 
3 Credit(s); 3 Lecture Hour(s) 
An analysis of current accounting treatments of financial statement items. 
Emphasis is given to an evaluation of the theory underlying modern accounting 
practices, as well as to the comprehensive study of the accounting techniques 
involved. UG   
Required Prerequisite Course(s): Take ACCT 2030 

 

ACCT 2050 - GOVERNMENTAL ACCOUNTING 
3 Credit(s); 3 Lecture Hour(s) 
The topics in this course include the principles and operation of fund accounting 
including financial reporting and budgetary control for state and local 
governments. UG   
Required Prerequisite Course(s): Take ACCT 1010 

 

ACCT 2060 - PRINCIPLES OF FINANCE 
3 Credit(s); 3 Lecture Hour(s) 
An introduction to the basics of finance with an emphasis on the structure of 
financial statements, taxes, cash flows, ratio analysis, time-value-of-money, 
annuities, bond valuation, stock valuation, and capital budgeting. UG   
Required Prerequisite Course(s): Take ACCT 1010 

 

ACCT 2070 - AUDITING 
3 Credit(s); 3 Lecture Hour(s) 
This course helps students develop an understanding of auditing theory and 
procedures and practices of independent examinations of financial records. 
Lectures and hypothetical cases provide experience in preparation of various 
auditing work papers, including evaluations of internal control systems. UG  
Required Prerequisite Course(s): Take ACCT 2030 

 

ACCT 2092 - ACCOUNTING CAPSTONE 
2 Credit(s); 2 Lecture Hour(s) 
Students will demonstrate their accounting knowledge through various class 
projects. Students will complete a portfolio and a presentation analyzing a major 
company. UG 
Required Prerequisite Course(s): Take ACCT 2030 and ENGL 1010 
Required as Prerequisite or Concurrent Course(s): Take ACCT 2070 and ACCT 2060 
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ACCT 2095 - COOPERATIVE WORK EXPERIENCE 
1 Credit(s); 1 Cooperative Work Hour(s) 
The cooperative work experience is an opportunity for students to obtain 
practical work experience in the Accounting field while earning college credit. 
This on or off campus employment experience can be paid or unpaid. The work 
experience is coordinated by a faculty member who visits the job site for a 
conference with the student and the supervisor at least once per semester. 
Students must complete 150 hours of work experience. This class is Pass/No Pass 
(P/NP). P/NP  
Required Prerequisite Course(s): Must be concurrent with ACCT 2096 - Seminar. Student must 
have completed 20 semester credit hours of ACCT classes with a C- or better. Students should 
have a 2.0 GPA. All forms required for the Cooperative Work Experience must be submitted 
upon registering for this class. Students are required to attend an orientation class the first 
week of the semester. Students must get permission of the instructor in order to enroll in this 
class. 
Required Concurrent Course(s): Take ACCT 2096 

 

ACCT 2096 - SEMINAR 
1 Credit(s); 1 Seminar Hour(s) 
This course is taken concurrently with ACCT 2095 - Cooperative Work 
Experience. Students will discuss their work place experiences that occur during 
their Co-op Work Experience. Students must get permission of the instructor in 
order to enroll in this class. This class is Pass/No Pass (P/NP). P/NP  
Required Concurrent Course(s): Take ACCT 2095 
 

AGRICULTURE 

AGRI 1010 - AGRICULTURE PRODUCTION PROCESSING & NUTRITION 
4 Credit(s); 4 Lecture Hour(s) 
An introductory course of how American Agriculturalist produces the food we 
use in our daily lives. This course examines the production food from farm, the 
processes that are required to make it to table and influences of consumer 
choice. This course will include units on food nutrition, quality of food, milk 
industry, meat industry, poultry production, aquaculture, grain production, 
vegetable and fruit production, beverage industry, food packaging and 
preservation. Semesters Available: Sp - Eve UG  

 

AGRI 1030 - SOIL CROP AND GREENHOUSE MANAGEMENT 
4 Credit(s); 4 Lecture Hour(s) 
This course will cover a variety of different topics dealing with our natural 
environment and how humans have affected that environment. This course will 
cover soil erosion, soil drainage, sustainability, manure management, 
conservation practices, crop propagation, weed control, fertilizer, disease, 
organic crops, environmental control, invasive species, Integrated Pest 
Management, hydroponics, greenhouse operations and landscaping. Semesters 
Available: Sp - Eve UG  

 

AGRI 1050 - ANIMAL SCIENCE MANAGEMENT 
3 Credit(s); 3 Lecture Hour(s) 
This course introduces students to various species of domestic livestock to 
develop a deeper appreciation of the animal agriculture industry and animal 
management. This course will cover animal products, reproduction, breeding 
and genetics, nutrition, animals and the environment, animal health, animal 
behavior, issues in animal agriculture and careers in animal agriculture. 
Semesters Available: Su - Eve UG  

 

AGRI 1210 - AGRICULTURE MANAGEMENT 
3 Credit(s); 3 Lecture Hour(s) 
This course is designed to introduce students to Agricultural Management 
principles in relation to the evolution of agriculture, technology, recording 
keeping, agricultural laws, urban agriculture, and social issues. Students will 
create and present a business plan and budget relating to their field of 
agriculture. Semesters Available: Su - Eve UG  

 

AGRI 2110 - AGRICULTURE PRACTICUM 
2 Credit(s); 14 Practicum Hour(s) 
This course involves placement of the student in an actual work environment 
that will integrate the student's knowledge and skills in the agricultural industry. 
The student will complete 175 hours of practicum experience at the placement 
site over 15 weeks. This course is designed to provide the student with hands-on 
experience within the industry. As part of this course, the student will return to 
campus and attend a seminar offered concurrently with the fieldwork learning. 
The purpose of the seminar is to critique the experiences of the student in the 
site. This class is Pass/No Pass (P/NP). Semesters available: Su - Day P/NP  
Required Concurrent Course(s): Take AGRI 2111 

 

AGRI 2111 - AGRICULTURE SEMINAR 
1 Credit(s); 1 Lecture Hour(s) 
The purpose of the seminar is to critique the experiences of the student in the 
industry. Specifically, the seminar will focus on self-understanding, 
understanding of the work setting, and the acquisition of knowledge and skills 
related to being an effective agricultural manager. This course must be taken 
concurrently with AGRI 2110. Students must get permission from the instructor 
in order to enroll in this class. Semesters Available: Su - Eve UG   
Required Concurrent Course(s): Take AGRI 2110 

 

AGRI 2130 - CAPSTONE BUSINESS PLAN 
1 Credit(s); 1 Lecture Hour(s) 
This course will allow students to develop a foundational plan that will allow 
them to strategically lead the development of a business. This course will 
address all aspects of a business from establishment including daily decision 
making to expansion, diversification, and evaluation of the business. Semesters 
Available: Fa - Eve UG  
Required Prerequisite Course(s): Take BUSM 2050, BUSM 2210 

 

ART 

ARTS 1010 - DRAWING I 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
This course presents drawing concepts that can serve as a foundation for 
drawing itself and benefit other visual arts disciplines. The basic fundamentals of 
drawing, line form, gesture, and spatial illusion, perspective, composition, and 
use of light & shadow to describe space and volume. Studio practice will 
emphasize observational drawing to provide concrete and measurable examples 
of pictorial space. (TAG# OAH001) UG OAH001  

 

ARTS 1070 - DIGITAL PHOTOGRAPHY 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
This hands-on course presents an introduction to the design issues, historical and 
contemporary approaches, of digital photography as they are applied to print, 
web, and video production. This course will provide theory and practical aspects 
of the parts of the camera as well as taking well-composed photographs that 
visually communicate a message. Other elements such as exposure, lighting, 
portraiture, print tonal qualities, and style will be introduced. Students must 
provide a digital camera with manual focus/aperture/shutter capability 
preferred. (TAG# OAH002) UG OAH002  

 

ARTS 1770 - DIGITAL PHOTOGRAPHY II 
3 Credit(s); 3 Lab Hour(s) 2 Lecture Hour(s) 
This hands on course builds on the principles learned in ARTS 1070 - Digital 
Photography and applies the retouching and color correction principles learned 
in VCMT 1050 - Imaging I. Students will develop their skills in different kinds of 
lighting including the use of natural lighting, continuous lighting, speed lights, 
and strobe lights for products and portraiture. Posing, working with subjects and 
equipment, planning for photo sessions, and working with clients will be 
covered. Post processing of photos will be addressed using Adobe Lightroom. 
Organizing, customizing, retouching, controlling color, using special effects and 
ordering prints will be covered. Students will be required to build a photography 
portfolio of prints from a photo processing lab. Many out-of-class photography 
projects will be assigned, some of which will require recruiting models and time 
outside class in the Kehoe photo studio. A digital SLR camera is required. UG  
Required Prerequisite Course(s): Take ARTS 1070 and VCMT 1050 with a minimum grade C- 
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ASSOCIATE OF SCIENCE 

ASCI 2900 - ASSOCIATE OF SCIENCE CAPSTONE 
1 Credit(s); 1 Lecture Hour(s) 
This course will assist students transitioning from the community college 
experience to a four-year educational institution. Students will integrate the 
knowledge and skills acquired in their general education experiences with those 
developed in their program specific courses to engage in projects that require 
them to: think critically about their prior education, explore future academic and 
career-related paths, and develop skills to enhance their success. Such projects 
may include research papers, presentations, and/or portfolio development UG   
Required Prerequisite Course(s): Must have completed 45 credit hours. 
 

BIOLOGY 
BIOL 1050 - PRINCIPLES OF BIOLOGY 
3 Credit(s); 2 Lecture Hour(s) 
This course is designed as an introduction to biology for non-majors. The course 
will provide the fundamentals of biology for students as an introduction to 
further college biology courses. The course will introduce students to the 
diversity, structure, and interdependence of living organisms with one another 
and the environment. Students will meet two lecture hours and two lab hours 
per week. UG   
Required Concurrent Course(s): Take BIOL 1050L 

 

BIOL 1050L - PRINCIPLES OF BIOLOGY LAB 
0 Credit(s); 2 Lab Hour(s) 
Required Concurrent Course(s): Take BIOL 1050  

 

BIOL 1070 - LIFETIME WELLNESS 
3 Credit(s); 3 Lecture Hour(s) 
This course examines the application of the components that contribute to the 
concepts of total body wellness, physical fitness, cardiovascular disease, cancer, 
disease prevention, addictive behaviors, and sexually transmitted infections. The 
course provides a comprehensive review of variables that affect our health and 
explores topics faced daily from fad diets to environmental health to 
relationships. The student will have an understanding of processes that move 
toward optimal health and vitality. The course emphasizes individual 
responsibility for well-being through the practice of self-assessment of the 
cardio-respiratory system, weight control, physical fitness, personal stress, and 
the adoption of health-promotion of lifestyle behaviors. Day - Sp UG  

 

BIOL 1101 - NUTRITION 
2 Credit(s); 2 Lecture Hour(s) 
BIOL 1101 is an introductory course to the principles of nutrition and its 
relationship to health. Included are practical applications in daily life as well as 
nutritional assessments of individuals. Emphasis is on essential nutrients, their 
supply and function, as related to an individual's well-being. Health promotion 
and chronic disease are explored in relation to today's society. (TAG# OHL016) 
UG OHL016  

 

BIOL 1230 - BIOLOGY I 
4 Credit(s); 3 Lab Hour(s) 3 Lecture Hour(s) 
This course is an introduction to biology for bioscience majors and students 
planning to transfer to four year institutions. The course will introduce 
fundamental concepts of biology including the scientific method, structure and 
chemical properties of cells. The course will introduce students to biochemical 
pathways, bioenergetics, and basic concepts of genetics, heredity and 
homeostasis. Historical contributions and application of biological principles to 
biotechnology will be discussed. Students will meet three lecture hours and 
three lab hours per week. Semesters available: Day - F UG   
Required Prerequisite Course(s): Take ENGL 0040 and MATH 0084 (minimum grade of C- 
required for all) OR qualifying placement test scores. 

 

BIOL 1231 - BIOLOGY II 
4 Credit(s); 3 Lab Hour(s) 3 Lecture Hour(s) 
This course is continuation of BIOL 1230 - Biology I. The course will introduce 
fundamental concepts of biology including evolution, classification, ecosystems, 
similarities and differences, among plants, animals and microorganisms in form 
and function. Historical contributions and application of biological principles to 
biotechnology will be discussed. Students will meet three lecture hours and 
three lab hours per week. Semesters Available Day - Sp UG  
Required Prerequisite Course(s): Take BIOL 1230 

 

BIOL 1231L - BIOLOGY II LAB 
0 Credit(s); 2 Lab Hour(s) 
Required Concurrent Course(s): Take BIOL 1231  

 

BIOL 1550 - MICROBIOLOGY FOR HEALTH PROFESSIONALS 
3 Credit(s); 2 Lecture Hour(s) 

This course is designed for allied health and nursing majors. It explores 
the major groups of microorganisms and the role they play in the 
environment and in disease. The host-parasite relationship, human 
immunity to disease, epidemiology, and the control of microorganisms 
are also addressed. Laboratory exercises provide the student with the 
basic techniques of microbial identification, microscopy, sterile 
technique, and basic infection control. (OTM approved course for 
Natural Sciences TMNS) Day - F, Sp Evening - F UG   
Required Concurrent Course(s): Take BIOL 1550L 

 

BIOL 1550L - MICROBIOLOGY 
0 Credit(s); 2 Lab Hour(s)  
Required Concurrent Course(s): Take BIOL 1550  

 

BIOL 1570 - MICROBIOLOGY 
4 Credit(s); 3 Lab Hour(s) 3 Lecture Hour(s) 
This course is designed for science majors. It will examine the life of 
microorganisms to include their organization, functions, metabolic processes, 
growth, control genetics, evolution, and ecology. A study of diseases caused by 
various pathogens, the immunological response and the role of microorganisms 
in the environment and their uses in biotechnology will also be examined. In the 
laboratory, students will focus on the physical characteristics and biochemical 
requirements of bacteria. Students will be expected to identify an unknown 
microorganism using techniques and information learned in lecture and 
laboratory classes. UG   
Required Prerequisite Course(s): Take BIOL 1230 

 

BIOL 1710 - INTRODUCTION TO ANATOMY AND PHYSIOLOGY 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
This course is an introductory study of life processes and biological principles. 
Special reference to the human organism is used in describing the nature of life-
sustaining functions. Cellular function and the structure and function of the 
integumentary, skeletal, muscular, nervous, endocrine, cardiovascular, 
lymphatic, respiratory, digestive, urinary, and reproductive systems are 
introduced. Laboratory experiences are designed to supplement the lecture 
topics and include microscopy, the study of models, specimen dissection, 
cadaver study and physiological experiments. (OTM approved course in Natural 
Sciences TMNS) UG  
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BIOL 1730 - BASIC ANATOMY AND PHYSIOLOGY 
4 Credit(s); 3 Lecture Hour(s) 
This course presents the basic terms and concepts that deal with the structure 
and processes of the human body. It involves examination of the body as a 
whole, the cell, and tissues. The basic structure and physiology of the 
integumentary, skeletal, muscular, nervous, cardiovascular, lymphatic, 
respiratory, digestive, urinary, reproductive, and endocrine systems are 
presented. Laboratory exercises enhance and support the lecture topics and 
include microscopy, the study of models, specimen dissection, cadaver study, 
and physiological experiments. Day - F, Sp Evening - F, Sp UG  
Required Prerequisite Course(s): Take ENGL 0040; (minimum grade of C-); OR qualifying 
placement test scores 
Required Concurrent Course(s): Take BIOL 1730L  

 

BIOL 1730L - BASIC ANATOMY & PHYSIOLOGY 
0 Credit(s); 3 Lab Hour(s) 
Required Concurrent Course(s): Take BIOL 1730 

 

BIOL 2751 - HUMAN ANATOMY AND PHYSIOLOGY I 
4 Credit(s); 3 Lecture Hour(s) 
This course is an in-depth study of the principles of human anatomy and 
physiology. It includes the study of structure and function of the body as a whole 
and study of cell biology, histology, the integumentary, skeletal, muscular, 
endocrine, and nervous systems plus the special senses. Laboratory exercises are 
designed to supplement lecture topics and include microscopy, the study of 
models, cat and specimen dissection, cadaver study, and physiological 
experiments. (OTM approved course in Natural Sciences TMNS) UG   
Required Prerequisite Course(s): High school chemistry with minimum C minus (C-) grade or 
CHEM 1010 with minimum C minus (C-) grade; AND ENGL 0040, MATH 0084 (Minimum 
grade of C- for all); OR qualifying placement test score. If the student has completed BIO121 
and BIO122 OR BIOL 1730 with a minimum grade of C, then the student is not required to 
have high school Chemistry or CHEM 1010. 
Required Concurrent Course(s): Take BIOL 2751L 

 

BIOL 2751L - HUMAN ANATOMY AND PHYSIOLOGY I 
0 Credit(s); 3 Lab Hour(s)  
Required Concurrent Course(s): Take BIOL 2751 

 
BIOL 2752 - ANATOMY AND PHYSIOLOGY II 
4 Credit(s); 3 Lecture Hour(s) 
This course is a continuation of BIOL 2751. It includes the study of structure and 
function of blood and the cardiovascular, lymphatic/immunity, digestive, 
respiratory, urinary, and reproductive systems. Laboratory exercises are 
designed to supplement lecture topics and include microscopy, the study of 
models, cat and specimen dissection, cadaver study, and physiological 
experiments. (OTM approved course in Natural Sciences TMNS) UG   
Required Prerequisite Course(s): Take BIOL 2751; Minimum Grade C- 
Required Concurrent Course(s): Take BIOL 2752L 

 

BIOL 2752L - HUMAN ANATOMY & PHYSIOLOGY II 
0 Credit(s); 3 Lab Hour(s) 
Required Concurrent Course(s): Take BIOL 2752 

 

BIOSCIENCE 

BIOS 1010 - INTRODUCTION TO BIOSCIENCE LAB TECHNIQUE 
4 Credit(s); 2 Lecture Hour(s) 
Introduction to Bioscience Lab Techniques is designed to give students an 
introduction to the scientific concepts and laboratory research techniques 
currently used in the field of biotechnology. Students develop basic laboratory 
skills by the examination of the various instruments and methods of analysis 
used in the laboratory today. It will begin with general safety procedures utilized 
in every lab, and cover more specific issues relating to certain analytical protocol. 
Critical thinking and communication skills currently used in the biotechnology 
industry will begin in this course and continue throughout the program. Through 
reading assignments, laboratory work, and workplace experiences, students will 
explore and evaluate career opportunities in the field of biotechnology. 
Semesters available: Day - F UG   
Required Prerequisite Course(s): Take ENGL 0040, MATH 0084, CHEM 1010 with a minimum 
grade of C- 
Required Concurrent Course(s): Take BIOS 1010L 

 

BIOS 1010L - INTRO TO BIOSCIENCE LAB TECH 
0 Credit(s); 4 Lab Hour(s)  
Required Concurrent Course(s): Take BIOS 1010 

 

BIOS 1030 - ENVIRONMENTAL SCIENCE 
4 Credit(s); 2 Lecture Hour(s) 
Environmental Biotechnology is designed to give students an introduction to the 
scientific concepts and laboratory research techniques currently used in the field 
of environmental biotechnology. Students develop laboratory skills, critical 
thinking, and communication skills currently used in the industry. Topics covered 
will include environmental pollution monitoring, sewage treatment including 
domestic, agricultural, and industrial waste, bioremediation, biofuels, other 
clean biotechnology techniques, laboratory work, and workplace experiences via 
off-site tours. Semesters available: Day - F UG  
Required Concurrent Course(s): Take BIOS 1030L  
Required as Prerequisite or Concurrent Course(s): Take BIOL 1230, BIOS 1010  

 
BIOS 1030L - ENVIRONMENTAL SCIENCE 
0 Credit(s); 4 Lab Hour(s) 
Required Concurrent Course(s): Take BIOS 1030 

 
 

BIOS 1210 - HISTOLOGY 
4 Credit(s); 2 Lecture Hour(s) 
This course is designed for students who are interested in medicine and human 
or animal biology. The goal of this course is to introduce students to tissues that 
make up organs and the basic design of each of the major organs. Students will 
identify tissues using photographs, microscope slides, photographic slides, 
videotapes, and the internet (histology sites). In addition, fundamental 
histological techniques important to the preparation of microscope slides will be 
included in this course. Students will learn how to prepare tissues, embed 
tissues, use a microtome, and stain differentially as an aid to the identification 
of tissues. Finally, students will prepare slides of various tissues. UG   
Required Prerequisite Course(s): Take BIOS 1010 
Required Concurrent Course(s): Take BIOS 1210L 

 

BIOS 1210L - HISTOLOGY 
0 Credit(s); 4 Lab Hour(s) 
Required Concurrent Course(s): Take BIOS 1210 
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BIOS 2410 - ADVANCE BIOSCIENCE TECHNIQUES 
4 Credit(s); 2 Lecture Hour(s) 
This course will focus on Molecular Biology and will examine the advanced 
instruments and methods of analysis used in the laboratory today. The course 
will include a comprehensive review of advanced bioscience laboratory 
techniques utilized in the field today to include indications, process, advantages, 
disadvantages, analytical protocols, and performing specific laboratory 
techniques. Students will complete a semester long research project using a 
model organism which will encompass some of the major molecular biology 
techniques. Students will then write up results in the form of a scientific 
publication. UG   
Required Prerequisite Course(s): Take BIOS 1010 
Required as Prerequisite or Concurrent Course(s): Take BIOS 1210 

 

BIOS 2410L - ADVANCE BIOSCIENCE TECHNIQUES 
0 Credit(s); 4 Lab Hour(s)  
Required Concurrent Course(s): Take BIOS 2410 

 

BIOS 2440 - INTRODUCTION TO AGRICULTURAL SCIENCE 
4 Credit(s); 4 Lab Hour(s) 2 Lecture Hour(s) 
This course is required for all students in the Bioscience Program. The course will 
provide an overview of methods and applications of modern agricultural 
biotechnology. Molecular techniques specific to genetic-engineering and their 
analysis will be discussed in this course. It is based on lectures, research and lab. 
This course contains five parts: the basic science of gene and gene manipulation; 
valuable genes for agricultural biology, applications of molecular technologies to 
plant, animal and nutritional scientific research. We will address the ethical, legal 
and social implications of advances in biotechnology. We will discuss 
governmental regulation of food, drugs, and biotechnology itself. Biotechnology 
has been used in food production for thousands of years (e.g. brewing, yogurt, 
pickling, etc.). The new biotechnology has a high potential in food production 
and processing. This course will cover the applications of new biotechnology in 
food production or processing. UG   
Required Prerequisite Course(s): Take BIOS 1010 BIOL 1230 
Required as Prerequisite or Concurrent Course(s): Take BIOL 1231 

 

BIOS 2530 - GENETICS 
4 Credit(s); 3 Lab Hour(s) 3 Lecture Hour(s) 
During this course we will discusses the principles of genetics with application to 
the study of biological function at the level of molecules, cells, and multicellular 
organisms, including humans. The topics include: structure and function of 
genes, chromosomes and genomes, biological variation resulting from 
recombination, mutation, and selection, population genetics, use of genetic 
methods to analyze protein function, gene regulation and inherited disease. UG  
Required Prerequisite Course(s): Take BIOS 2410 
Required as Prerequisite or Concurrent Course(s): Take BIOS 2590 

 

BIOS 2550 - PHARMACEUTICAL & TOXICOLOGY BIOSCIENCE 
4 Credit(s); 4 Lab Hour(s) 2 Lecture Hour(s) 
This course is intended to give students an overview of basic Pharmaceutical and 
Toxicology concepts and methods. The overall organization of the course is 
grouped into three sections: Part I (Introduction), Part II (Methodologies), and 
Part III (Analysis). Parts I and II comprise approximately one-half the course and 
Part III the remaining half. This course is based on lectures, labs, and project 
assignments, and is to help the student (1) understand the various techniques in 
biotechnology, their applications in the manufacturing of biopharmaceuticals, 
and biomedical research; (2) gain knowledge in some of the physicochemical 
properties, pharmacology and the formulation of commonly used 
biopharmaceuticals; and (3) understand the principles of the mechanism of 
some biotechnologically derived diagnostic aids/tests. UG   
Required Prerequisite Course(s): Take BIOS 2410, CHEM 1210 
Required Concurrent Course(s): Take BIOS 2530 

 

BIOS 2590 - BIOSCIENCE INTERNSHIP/SEMINAR 
2 Credit(s); 7 Practicum Hour(s); 1 Seminar Hour(s) 
This course is designed to provide the student with hands-on experience within 
the bioscience field. This course involves placement of the student in an actual 
work environment that will integrate the student's knowledge and laboratory 
skills acquired within the core coursework of the bioscience program. The 
student will complete 105 hours of practicum experience at the placement site 
for 12 weeks. This work experience provides the foundation for developing the 
student into a competent bioscience laboratory technician. As part of this course 
the student will return to campus and attend a seminar offered concurrently 
with the practicum learning. The purpose of the seminar is to critique the 
experiences of the student in the facility. Specifically, the seminar will focus on 
professionalism, understanding of the work setting, and the acquisition of 
knowledge and skills related to obtaining a position as a bio-technician. UG 
Required Prerequisite Course(s): Take BIOS 2410 

 

BUSINESS 

BUSM 1010 - INTRODUCTION TO BUSINESS AND ENTREPRENEURSHIP 
3 Credit(s); 3 Lecture Hour(s) 
In this course the student is exposed to a broad view of the business enterprise. 
Special emphasis is placed upon the role and importance of entrepreneurship 
and small-business management. The student will gain insight into the necessity 
and mutual interdependence of such key business functions as management, 
human resources, operations and quality, marketing, accounting, and finance. 
Additionally, the topics of globalization and economics are introduced. 
Throughout this course, the student will gain extensive experience in problem 
solving by means of applying basic business math skills to typical business 
scenarios. UG 
Required Prerequisite Course(s): ENGL 0040, (minimum grade of C-), or qualifying placement 
test score 

 

BUSM 1030 - SUPERVISION 
3 Credit(s); 3 Lecture Hour(s) 
This course is an introduction to the supervisor's role in management. Challenges 
for supervisors include: planning and problem solving; organizing, staffing, 
training; leading; and working with individuals and teams along with controlling 
costs and improving results. Supervision provides a basic understanding of the 
new role requirements in business organizations. A strong focus of this class is 
application of sound supervisory principals through role-plays and hands-on 
practice with real-world scenarios. UG   
Required Prerequisite Course(s): ENGL 0040 (minimum grade of C-), or qualifying placement 
test score 

 

BUSM 1050 - MANAGEMENT 
3 Credit(s); 3 Lecture Hour(s) 
A study of the principles and practices relating to the successful management of 
modern business. Topics include planning, organizing, designing, and decision 
making. Ethics and organizational change are also covered. Cases are used to 
provide practice in the application of management concepts. UG 
Required Prerequisite Course(s): Take BUSM 1010 or BUSM 1015  or completion of 22 
semester credit hours 

 

BUSM 1110 - BUSINESS LAW & ETHICS 
3 Credit(s); 3 Lecture Hour(s) 
This course is a study in the legal and ethical environment in which businesses 
operate. (TAG # OBU004) UG OBU004  

 

BUSM 1130 - PRINCIPLES OF SELLING AND CUSTOMER SERVICE 
3 Credit(s); 3 Lecture Hour(s) 
This course provides a conceptual understanding of the skills, duties, and 
responsibilities required of salespeople and those involved with customer 
service. The selling process and such concepts as relationship selling, trust and 
connections are presented within a context of ethical behavior. After sales 
support and effective customer service strategies are described. Negotiation, 
conflict management and creative problem-solving skills are applied. UG  
Required Prerequisite Course(s): ENGL 0040 (either with minimum grade of C-), or qualifying 
placement test score 
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BUSM 1150 - MARKETING 
3 Credit(s); 3 Lecture Hour(s) 
Marketing activities, analysis, strategies, and decision making in the context of 
other business functions. Topics include: integration of product, price, 
promotion, and distribution activities; research and analysis of markets, 
environments, competition, and customers; market segmentation and selection 
of target markets; and emphasis on behavior and perspectives of consumers and 
organizational customers. Planning and decision making for products and 
services in profit and nonprofit, domestic and global settings. (TAG# OBU006) 
UG OBU006  
Required Prerequisite Course(s): Take ECON 1510 

 

BUSM 1170 - BUSINESS COMMUNICATIONS 
3 Credit(s); 3 Lecture Hour(s) 
This course introduces foundational business communication principles and 
practices. Students will learn to analyze different communication situations; to 
plan and design oral and written communications; to communicate effectively 
using appropriate formats, styles, and technologies; and to apply critical thinking 
and problem-solving skills in order to achieve desired communication objectives. 
UG   
Required Prerequisite Course(s): Take ENGL 1010 

 

BUSM 1230 - E-COMMERCE 
3 Credit(s); 3 Lecture Hour(s) 
This course surveys the opportunities and challenges faced in an increasingly 
digital world. More and more product information and selling strategies are 
linked to the World Wide Web. Topics include the buying and selling processes 
supported by electronic means. The exchange process via the Internet has 
become more customer controlled. Practical exercises will focus on the 
push/pull market strategies needed to increase sales and complete the exchange 
process. UG  

 

BUSM 1250 - CUSTOMER SERVICE 
3 Credit(s); 3 Lecture Hour(s) 
Customer service is about keeping the customers you have and attracting new 
ones. Providing a level of service to accomplish this mission does not just 
happen; it's the result of effective strategy. This hands-on course provides 
practical lessons on how customer service will increase the organization's 
bottom line. UG 

 

BUSM 1260 - PROJECT MANAGEMENT 
3 Credit(s); 3 Lecture Hour(s) 
In this course, students will learn ways to manage all aspects of a project. Project 
Management (PM) concepts enable projects to be planned, managed, and 
delivered on time, on budget, and with high quality. This course covers nine 
major sub-disciplines of Project Management based on the Project Management 
Institute's PM Book of Knowledge (PMBOK). This course satisfies the education 
requirement for the Project Management Professional Certification (PMP) or 
Certified Associate in Project Management (CAPM) test. Certification testing is 
governed by the Project Management Institute, and this is not a prep class for 
the exam. PMI Certification is internationally recognized and highly portable to 
a number of industries and businesses. UG  

 

BUSM 1270 - QUALITY 
3 Credit(s); 3 Lecture Hour(s) 
Quality improvement is recognized as an essential function in any successful 
organization. Leading corporations have demonstrated that improved quality 
raises profits, reduces costs, and provides competitive advantage. This course 
will explore the foundations of quality, tools and methods for analytic study, and 
administrative systems for quality management. UG  

 

BUSM 2010 - INTRODUCTION TO DATA MANAGEMENT FOR BUSINESS 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
Students are introduced to database management and database tools from a 
business application perspective. Students will learn the important role that 
databases play in organizations for strategic decision-making and business 
intelligence.  This introductory course will include the fundamentals of relational 
database design and provide students with an understanding of the key concepts 
of Structured Query Language (SQL). Students will create SQL statements for 
data storage, data collection, data computation, and data analysis and reporting. 

 

BUSM 2030 - HUMAN RESOURCE MANAGEMENT 
3 Credit(s); 3 Lecture Hour(s) 
Human resource management investigates a variety of functions considered 
essential to the personnel function of institutions, including legal compliance, 
job analysis, recruiting, selection, motivation, training, evaluation, 
compensation, and employee relations/labor relations. A key component of the 
course is the practical application of HR concepts to a small/medium sized 
business scenario. UG  
Required Prerequisite Course(s): Take ENGL 0040 (with minimum grade of C-), or qualifying 
placement test score 

 

BUSM 2050 - ENTREPRENEURSHIP AND SMALL BUSINESS 
3 Credit(s); 3 Lecture Hour(s) 
This course is designed to expand and enhance the student's entrepreneurial 
knowledge and small-business leadership skills. The "big-picture" view of the 
role of the entrepreneur in our economic and social environment is explained 
and discussed in depth. In-class and personalized student exercises and 
assistance is a component of this class in which numerous challenges of a start-
up business are explored. Each student is assigned the task of exploring 
entrepreneurship and/or small-business as a career choice. The gamut of 
essential elements of running a small business is covered in this course. Students 
will gain practice in the art of decision-making under conditions of uncertainty 
and incomplete data. UG  

 

BUSM 2090 - LOGISTICS 
3 Credit(s); 3 Lecture Hour(s) 
This course explores the essential nature and strategic role of logistical 
operations for the American business enterprise. Included will be the design and 
control of the flow of goods, services and personnel to its destination and 
management of the flow with the supply chain. Focus will include inventory, 
warehousing, packaging, environmental concerns, and transportation modes. 
Special attention will be given to the global and web-based context for logistical 
decision-making. UG 

  

BUSM 2110 - PROMOTION AND ADVERTISING 
3 Credit(s); 3 Lecture Hour(s) 
The purpose of this course is to examine advertising as both a science and an art. 
We will attempt to blend the basic skills as detailed in the textbook with a variety 
of practical experiences that will culminate in group ad presentations. Topics 
covered will include the structure of the advertising business, knowing the 
consumer, selecting appropriate media, the uses of research, the preparation of 
"ad" copy and design layouts, and the future of advertising. Special attention will 
be directed to the goals of local advertising. (TAG# OCM012) UG OCM012  
Required Prerequisite Course(s): ENGL 0040 (minimum grade of C-) or qualifying placement 
test score 

 

BUSM 2272 - CASE STUDIES IN BUSINESS 
2 Credit(s); 2 Lecture Hour(s) 
An application course in which some of the methods of identifying and solving 
business problems are applied to case studies. Emphasis is given to qualitative 
analysis and the application of the material and concepts taught in previous 
courses. UG  
Required Prerequisite Course(s): Take BUSM 1050 or BUSM 2050 and BUSM 1150, ENGL 
1030, ACCT 1010. A minimum of 45 credit hours must be completed 
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BUSM 2280 - COOPERATIVE WORK EXPERIENCE 
1 Credit(s); 10 Cooperative Work Hour(s) 
The cooperative work experience is an opportunity for students to obtain 
practical work experience in the Business field while earning college credit. This 
on or off campus employment experience can be paid or unpaid. The work 
experience is coordinated by a faculty member who visits the job site for a 
conference with the student and the supervisor at least once per semester. 
Students must complete 150 hours of work experience. This class is Pass/No Pass 
(P/NP). P/NP   
Required Concurrent Course(s): Take BUSM 2285 
Required as Prerequisite or Concurrent Course(s): Must be concurrent with BUSM 2285 - 
Seminar. Student must have completed 20 semester credit hours of BUSM classes with a C- 
or better. Students should have a 2.0 GPA. All forms required for the Cooperative Work 
Experience must be submitted upon registering for this class. Students are required to attend 
an orientation class the first week of the semester. Students must get permission of the 
instructor in order to enroll in this class 

 

BUSM 2285 - SEMINAR 
1 Credit(s); 1 Seminar Hour(s) 
This course is taken concurrently with BUSM 2280 - Cooperative Work 
Experience. Students will discuss their work place experiences that occur during 
their Co-op Work Experience. Students must get permission of the instructor in 
order to enroll in this class. This class is Pass/No Pass (P/NP). P/NP  
Required Concurrent Course(s): Take BUSM 2280 

 

BUSM 2900 - BUSINESS TRANSFER CAPSTONE 
1 Credit(s); 1 Lecture Hour(s) 
This course will assist students transitioning from the community college 
experience to a four-year educational institution. Students will integrate the 
knowledge and skills acquired in their general education experiences with those 
developed in their program specific courses to engage in projects that require 
them to: think critically about their prior education, explore future academic and 
career-related paths, and develop skills to enhance their success. Such projects 
may include research papers, presentations, and/or portfolio development UG   
Required Prerequisite Course(s): Must have completed 45 credit hours 
 

BUSM 2999 - SPECIAL TOPICS: BUSINESS ADMINISTRATION 
3 Credit(s); 3 Lecture Hour(s) 
This course enables faculty members in the Business department to present 
various topics of current interest to students throughout the college on a limited 
basis. The course may be offered twice before it must be discontinued or added 
to the curriculum via the required Curriculum Committee process. UG  

 

CHEMISTRY 

CHEM 1010 - INTRODUCTION TO CHEMISTRY 
3 Credit(s); 2 Lecture Hour(s) 
This course is designed as an introductory course in chemistry for those students 
who have no previous chemistry background. The factor-unit method of problem 
solving, mathematical operations used in solving chemistry problems, chemical 
terminology, and basic laws of chemistry are covered. Chemistry applications to 
allied medicine will be emphasized. Laboratory exercises will enhance and 
reinforce lecture topics. Day - F, Sp, Su Evening - Sp UG   
Required Prerequisite Course(s): MATH 0084 or STAT 0086 (minimum grade of C- for all) or 
qualifying placement test score 
Required Concurrent Course(s): Take CHEM 1010L 

 

CHEM 1010L - INTRODUCTION TO CHEMISTRY 
0 Credit(s); 2 Lab Hour(s) 
Required Concurrent Course(s): Take CHEM 1010 

 

CHEM 1030 - CHEMISTRY 
3 Credit(s); 2 Lecture Hour(s) 
The course is to give the Allied Health and Nursing student an appreciation and 
understanding of general inorganic chemistry. Includes atomic and molecular 
structure, molecular forces, properties and states of matter, naming of chemical 
compounds, types and behaviors of solutions, types of reactions, acid base 
chemistry, carefully chosen organic topics with their applications to specific 
health problems. Laboratory exercises will enhance and reinforce lecture topics. 
(OTM approved course in Natural Sciences TMNS) UG  
Required Prerequisite Course(s): Take CHEM 1010 or high school chemistry AND MATH 
0084 with a minimum grade of C- 
Required Concurrent Course(s): Take CHEM 1030L 

 

CHEM 1030L - CHEMISTRY 
0 Credit(s); 3 Lab Hour(s) 
Required Concurrent Course(s): Take CHEM 1030 

 

CHEM 1210 - CHEMISTRY I 
5 Credit(s); 3 Lab Hour(s) 4 Lecture Hour(s) 
This is the first semester of chemistry for science majors or pre-professional 
students. A quantitative introduction to dimensional analysis with significant 
figures, atomic structure, the molecule, principles of ionic bonding, 
stoichiometry, chemical solutions, thermochemistry, classification of elements 
including periodicity, electron configuration, gases, liquids, and solids. Student 
will be exposed to applications of chemistry in society. (TAG# OSC008; If 
combined with CHEM 1220 TAG# OSC023) UG   
Required Prerequisite Course(s): High School Chemistry (minimum of C- required) -AND- 
MATH 1110 (minimum of C- required) or qualifying placement test score 

 

CHEM 1220 - CHEMISTRY II 
5 Credit(s); 3 Lab Hour(s) 4 Lecture Hour(s) 
This is the second semester of chemistry for science majors or pre-professional 
students. A quantitative introduction to intermolecular forces, phase changes, 
colligative properties, chemical kinetics, chemical equilibrium, acid-base 
equilibria, thermodynamic, electrochemistry, organic chemistry and nuclear 
chemistry. Student will be exposed to applications of chemistry in society. (TAG# 
OSC009; If combined with CHEM 1210 TAG# OSC023) UG  
Required Prerequisite Course(s): Take CHEM 1210 

 

COMMUNITY HEALTH WORKER 

CHWR 2710 - COMMUNITY HEALTH WORKER I 
3 Credit(s); 3 Lecture Hour(s) 
This course presents an overview of the roles and responsibilities of a community 
health worker. The hybrid course includes a study of six major competency areas 
- health care, social services, communication skills, individual & community 
advocacy, health education, and skills and responsibilities presented in modules. 
The course curriculum meets requirements by the Ohio Board of Nursing to 
apply for professional certification as a community health worker. This course is 
a flex course and may not follow the regular College calendar. The scheduled 
dates and times vary throughout the year. Semesters available: Offered based 
on need. UG   
Required as Prerequisite or Concurrent Course(s): Take CHWR 2730 and CHWR 2750 

 

CHWR 2730 - HEALTH CARE ACROSS THE LIFESPAN 
3 Credit(s); 3 Lecture Hour(s) 
This course is designed to assist students in their study of life cycles from 
conception to old age. The course integrates health promotion, health 
maintenance, and restorative care in the new healthcare delivery system. 
Healthcare workers are expected to provide care to individuals in a variety of 
settings throughout their life span. The course presents these new concepts to 
students and demonstrates how the complete process of growth and 
development affects people across their life span. Students will gain an 
appreciation for individuals in their struggle to maintain, promote, and restore 
health and apply these principles and concepts to their clinical practice. 
Semesters available: Offered based on need. UG   
Required as Prerequisite or Concurrent Course(s): Take CHWR 2710 and CHWR 2750 
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CHWR 2750 - CHWR DIRECTED PRACTICE/SEMINAR 
3 Credit(s); 1 Lecture Hour(s); 14 Practicum Hour(s) 
The directed practice is designed to broaden student's knowledge and 
experiences in the community health worker profession through direct work in 
an agency. With placement in an actual work environment, the student will 
complete 220 hours of work experience. This course must be taken concurrently 
with CHWR 2710 and CHWR 2730. The course content meets curriculum 
requirements by the Ohio Board of Nursing to apply for professional certification 
as a community health worker. This course is a flex course and may not follow 
the regular College calendar. The scheduled dates and times vary throughout the 
year. Semesters available: Offered based on need. UG 
Required as Prerequisite or Concurrent Course(s): Take CHWR 2710 and CHWR 2730 

 

COMPUTER INFORMATION SYSTEMS  

CISS 1020 - DIGITAL LITERACY AND APPLICATIONS 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
Introduction to Computers is a course designed to present the basic computer 
concepts and the Microsoft Office Suite applicable to today's business world. 
Areas of concentration include Computer Concepts, Windows, Internet Explorer, 
E-mail, Word, Excel, Access, and PowerPoint. Upon completion, students should 
be able to demonstrate competency by interfacing with the Windows operating 
system and the internet, and to produce electronic presentations, written 
business documents, electronic spreadsheets, relational databases, and 
electronic mail. TAG course: OBU003 UG OBU003  

 

CISS 1210 - MICROSOFT WORD 
2 Credit(s); 2 Lab Hour(s) 1 Lecture Hour(s) 
This course is an introductory course in word processing using Microsoft Word 
for Windows. Through a series of hands-on exercises, the student will create, 
edit, format, and print documents. Topics include: creating, saving, retrieving, 
formatting, editing, printing, inserting graphic elements, merging, maintaining 
file organization, and using the help system. Semesters available: Day - F, Sp, Su 
Evening - F, Sp, Su UG   
Required Prerequisite Course(s): Take CISS 1020 

 

CISS 1220 - MICROSOFT EXCEL 
2 Credit(s); 2 Lab Hour(s) 1 Lecture Hour(s) 
This course is an introductory course in spreadsheets using Microsoft Excel for 
Windows. Through a series of hands-on exercises, the student will create, edit, 
format, and print worksheets. Topics include: creating, saving, retrieving, 
formatting, editing, printing, creating formulas, using functions, naming cells and 
ranges, creating tables, creating charts, defining range names, validating data, 
sorting and filtering data, maintaining file organization, and using templates. 
Semesters available: Day - F, Sp, Su Evening - F, Sp, Su UG   
Required Prerequisite Course(s): Take CISS 1020 

 

CISS 1230 - MICROSOFT ACCESS 
2 Credit(s); 2 Lab Hour(s) 1 Lecture Hour(s) 
This course is an introductory course in databases using Microsoft Access for 
Windows. Through a series of hands-on exercises, the student will create and 
manage databases. Topics include: creating, saving, formatting, and editing 
tables; designing reports; creating formulas; working with records; creating 
forms; writing queries; and establishing table relations. Semesters available: Day 
- F, Sp, Su Evening - F, Sp, Su UG   
Required Prerequisite Course(s): Take CISS 1020 

 

CISS 1240 - MICROSOFT OFFICE WORKPLACE TECHNOLOGY  
2 Credit(s); 2 Lab Hour(s) 1 Lecture Hour(s) 
This course introduces business productivity tools for time management, 
collaboration, data organization and communication in today's workplace 
business environment. Cloud-based productivity tools will be used to manage 
group collaboration, organize and share data, and communicate using real-time 
collaboration tools and advanced features of electronic mail. UG   
Required Prerequisite Course(s): Take CISS 1020 or Pass Computer Literacy Assessment 

 

CISS 1250 - MICROSOFT POWERPOINT 
2 Credit(s); 2 Lab Hour(s) 1 Lecture Hour(s) 
This course is an introductory course in presentation software using Microsoft 
PowerPoint for Windows. Through a series of hands-on exercises, the student 
will create, edit, format, and print presentations. Topics include: creating, saving, 
retrieving, formatting, editing, printing, and running presentations; inserting 
graphic elements; applying transitions and animation effects; linking and 
embedding; and using the Help system. Semesters available: Day - F, Sp, Su 
Evening - F, Sp, Su UG   
Required Prerequisite Course(s): Take CISS 1020 

 

CISS 1270 - MICROSOFT WORD ADVANCED 
2 Credit(s); 2 Lab Hour(s) 1 Lecture Hour(s) 
This second level course covers advanced Word features including formatting 
with special features, enhancing the visual display and clarity of documents, 
working with multiple documents, creating and merging main documents with 
data source documents, creating forms, linking and embedding objects, using 
macros, and modifying the document layout. Semesters available: Day - Sp 
Evening - Sp UG   
Required Prerequisite Course(s): Take CISS 1210 

 

CISS 1280 - MICROSOFT EXCEL ADVANCED 
2 Credit(s); 2 Lab Hour(s) 1 Lecture Hour(s) 
This second level course covers expert Excel features, including formatting with 
advanced techniques, working with templates and workbooks, working with 
lists, using analysis tools, managing and auditing worksheets, collaborating with 
workgroups, and using advanced format functions. Semesters available: Day - Sp 
Evening - Sp UG 
Required Prerequisite Course(s): Take CISS 1220 

 

CISS 1290 - MICROSOFT EXCEL BUSINESS INTELLIGENCE 
2 Credit(s); 2 Lab Hour(s) 1 Lecture Hour(s) 
This course introduces the concepts and application of data analytics in business. 
A hands-on approach of Microsoft Excel and Power BI (Business Intelligence 
tools) is used for data analysis, data visualization, modeling, creating dashboards 
with direct connectivity to data sources. UG   
Required as Prerequisite or Concurrent Course(s): Take CISS 1280 

 

COMMUNICATIONS 

COMM 1010 - SPEECH 
3 Credit(s); 3 Lecture Hour(s) 
This course involves instruction and experience in giving a presentation. 
Students are taught the principles of speech content and delivery so that they 
can effectively participate in a variety of practical speaking situations. 
Presentations will include the informative speech, persuasive speech, visual 
aid/demonstration speech, impromptu speech, and group presentation. (OTM 
for Oral Communication TMCOM and TAG# OCM013)  

 

COMM 2010 - GROUP COMMUNICATION 
3 Credit(s); 3 Lecture Hour(s) 
Group Communication explores the many facets of working and communicating 
in small groups. Emphasis is placed on learning the basic terms, principles, and 
theories of small group communication thus enabling participants to understand 
various types of group participation: leadership, roles, goal setting and achieving, 
conflict management, decision making, and problem solving. Students will 
analyze, adjust, and improve their own communication behaviors in groups. 
(This course may NOT be substituted for COMM 1010 - Speech) Semesters 
available: Offered based on need. UG 
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COMM 2030 - INTERPERSONAL COMMUNICATION 
3 Credit(s); 3 Lecture Hour(s) 
Interpersonal Communication explores the development, maintenance, and 
termination of interpersonal (one-on-one) relationships within one's workplace, 
family, friendships, and love relationships. Emphasis is placed on understanding 
one's concept of self, perception of others, active listening, handling conflict, 
learning verbal and nonverbal cues, understanding power and influence, and 
valuing diversity. Students will analyze, adjust, and improve their communication 
behaviors by critically applying interpersonal theories in a variety of 
communication contexts. (This course may NOT be substituted for COMM 1010) 
TAG# OCM002 UG OCM002  

 

COMM 2050 - INTRODUCTION TO COMMUNICATION THEORY 
3 Credit(s); 3 Lecture Hour(s) 
This course introduces students to the theories of human communication. 
Students will learn about major theorists in the field of communication, study 
the different types of communication in which humans engage, and learn about 
the various contexts in which human communication takes place. (This course 
may NOT be substituted for COMM 1010 - Speech) Semesters available: Day - F 
UG 

 

COMM 2070 - INTERCULTURAL COMMUNICATION 
3 Credit(s); 3 Lecture Hour(s) 
Course explores the dynamic role intercultural communication plays in today's 
ever complex and changing world. Intercultural communication will be viewed 
through the lenses of individual, interpersonal, organizational, and 
societal/cultural perspectives to help students understand the context of both 
their own behavior and the behavior of others. (This course may NOT be 
substituted for COMM 1010 - Speech). Semesters Available: Based on need. UG  

 

COMM 2250 - INTERVIEWING 
3 Credit(s); 3 Lecture Hour(s) 
This course will explore the theory and practice of interviewing; interview 
structures, questioning techniques and formats, cover letters, resumes, and the 
different types of interviews. Specific practice in Selection and Workplace 
interviewing will be emphasized. (This course may NOT be substituted for COMM 
1010 - Speech) Semesters available: Day - S Evening - Offered based on need. UG 

 

COMM 2900 - COMMUNICATION CAPSTONE 
1 Credit(s); 1 Lecture Hour(s) 
This course will assist students transitioning from the community college 
experience to a four-year educational institution. Students will integrate the 
knowledge and skills acquired in their general education experiences with those 
developed in their program specific courses to engage in projects that require 
them to: think critically about their prior education, explore future academic and 
career-related paths, and develop skills to enhance their success. Such projects 
may include research papers, presentations, and/or portfolio development UG  
Required Prerequisite Course(s): Must have completed 45 credit hours 

 

COMM 2999 - SPECIAL TOPICS IN COMMUNICATION 
3 Credit(s); 3 Lecture Hour(s) 
A particular topic or combination of topics will be covered when there is 
sufficient student interest. Students will be expected to contribute to discussions 
on the basis of readings in the selected areas. Course may be repeated on 
different topic. A specific course may be offered twice before it must be 
discontinued or added to the curriculum via the required Curriculum Committee 
process. Semesters available: Offered based on need. UG  

 

CRIMINAL JUSTICE 

CRMJ 1010 - INTRODUCTION TO CRIMINAL JUSTICE & US JUDICIAL 

SYSTEMS 
3 Credit(s); 3 Lecture Hour(s) 
This course introduces the student to the American System of Criminal Justice 
including growth and historical development. Emphasis will be placed on the 
criminal justice subsystems of law enforcement, corrections, courts, the Ohio 
court structure, and the juvenile justice system. In addition, this course will 
examine the ethical, professional, and legal issues confronting the criminal 
justice professional. UG  

 

CRMJ 1030 - PHOTOGRAPHY 
2 Credit(s); 2 Lab Hour(s) 1 Lecture Hour(s) 
This course will be directed towards small evidence photography, crime scene 
photography, surveillance photography, accident investigation, and legal 
aspects. All equipment is furnished by the CJ Department. UG 

  

CRMJ 1050 - CRIMINAL AND CONSTITUTIONAL LAW 
4 Credit(s); 4 Lecture Hour(s) 
This course will examine past and current legal cases and court decisions. 
Emphasis will be placed on the Bill of Rights and specific amendments that 
pertain to the criminal justice field. The basic concepts of criminal law will also 
be examined concerning criminal statutes and elements for selected offenses for 
the State of Ohio. UG 

  

CRMJ 1070 - FAMILY VIOLENCE 
3 Credit(s); 3 Lecture Hour(s) 
This course examines the characteristics of the growing number of families "on 
the fault line" of present day society in the United States. The causes and 
solutions that have been proposed to understand, control, and re-address 
problems of at-risk families are discussed during this course. Topics of discussion 
include the characteristics of social intervention, domestic violence, sexual 
violence, child abuse, exploitation and neglect, crimes against the elderly, and 
victim rights/issues. This course further examines the professional and criminal 
justice response to these issues. UG  

 

CRMJ 1090 - JUVENILE DELINQUENCY 
4 Credit(s); 4 Lecture Hour(s) 
This course provides an overview of the current theoretical and methodological 
issues concerning juvenile delinquency. This course examines the nature, extent, 
and causes of juvenile delinquency. The course is structured to focus on the 
social construction of delinquency, the development of the juvenile justice 
system, theoretical explanations of delinquency, and the current research on 
juvenile delinquency in the United States. The primary objectives of this course 
are to foster critical thinking about how we define, address, research, punish, 
and treat delinquency in America. UG  

 

CRMJ 1110 - CRIMINAL INVESTIGATION I 
3 Credit(s); 3 Lab Hour(s) 2 Lecture Hour(s) 
This course introduces the student to the study of investigative procedures 
beginning with the preliminary investigation through the follow-up phase. 
Additional topics covered within this course include documenting the crime 
scene, death investigations, interviewing techniques, evidence recognition, 
identification and collection. The laboratory experience will provide actual 
investigation situations to enhance student learning. UG  

 

CRMJ 1130 - INTRODUCTION TO CORRECTIONS 
3 Credit(s); 3 Lecture Hour(s) 
This course provides students with an overview of the field of corrections 
including courts, detention, sentencing, adult institutions, and staffing and 
personnel issues. This course provides the student with a basic working 
knowledge of the many diverse aspects of the correctional process with 
emphasis given to the history and development of corrections, the various types 
of institutions, the correctional process, correctional treatment, and the role of 
corrections within the field of criminal justice. This course specifically examines 
the Ohio Correctional System. UG 
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CRMJ 1150 - SUCCESS SKILLS FOR CRIMINAL JUSTICE PROF 
3 Credit(s); 3 Lecture Hour(s) 
This course provides students with an introduction to personal vision, 
leadership, and management concepts. This course further introduces to the 
student, their role and responsibilities in the field of criminal justice and how to 
balance this with the demands of their personal life. Topics include interpersonal 
leadership, empathic communication, creative cooperation, self-renewal, and 
situational leadership concepts that law enforcement professionals and agencies 
encounter within the criminal justice field. UG  

 

CRMJ 2010 - CRIMINOLOGY 
3 Credit(s); 3 Lecture Hour(s) 
The purpose of this course is to study crime and criminality in modern society 
with an emphasis on the underlying assumptions, propositions, and supporting 
evidence of crime theories. This course examines the multi-disciplinary science 
of law-making, law-breaking, and law-enforcing. A major emphasis will be placed 
on the evolution of criminological theories and review of data that assists in 
predicting where, when, by whom and against whom crimes happen. UG  

 

CRMJ 2032 - GANGS CULTS AND TERRORISM 
3 Credit(s); 3 Lecture Hour(s) 
This course is designed to familiarize the student with the structure, 
organization, and psychology of gangs. Investigation techniques concerning gang 
recognition by tattoos, graffiti, and symbols will be included for street, prison 
and motorcycle gangs. This course will also familiarize the student of the various 
cult organizations. This course will also examine the structure, and current 
trends of domestic and international terrorist organizations. Semesters 
Available: Day - F, SP Eve - F, Sp UG  

 

CRMJ 2036 - REPORT WRITING FOR CRIMINAL JUSTICE PROFESSIONAL 
3 Credit(s) 3 Lecture Hour(s) 
This course will examine and explore the various types of reports utilized in the 
Criminal Justice System/Field. This course will enable the student to develop 
report writing skills that are essential to the Criminal Justice Field and Criminal 
Justice Professionals. UG  

 

CRMJ 2050 - DRUG RECOGNITION 
3 Credit(s); 3 Lecture Hour(s) 
This course studies the social and physical implications of legal and illegal drugs 
and substances. Drug and substance usage and its psychological and 
physiological impacts are also discussed for each of the various categories of 
substances that are seen in society today. UG  

 

CRMJ 2090 - DEFENSIVE TACTICS 
2 Credit(s); 2 Lab Hour(s) 1 Lecture Hour(s) 
This course provides the student with the basic principles and tactics of unarmed 
self-defense, and how to defend against physical attack, control aggressive 
behavior, and how to arrest/subdue an individual using the minimum amount of 
force. The course is graded pass (P) or no pass (NP). This is course 1 of 5 to meet 
CTAG articulation# CTBPO P/NP  

 

CRMJ 2110 - PRIVATE SECURITY I 
3 Credit(s); 3 Lecture Hour(s) 
This course examines the historical, philosophical, and legal framework of the 
private security field. Security organization, policies, personnel roles, contract 
and proprietary security concepts are examined within this course. An emphasis 
of this course is placed on creating security awareness and relationships with 
other organizations, discovering security's place/role in the criminal justice 
system, and examining the practice of privatization in security. UG  

 

CRMJ 2115 - CRIMINAL INVESTIGATIONS II 
3 Credit(s); 3 Lab Hour(s) 2 Lecture Hour(s) 
This course requires the student to apply his/her knowledge and training in 
practical situations relating to criminal investigations/cases. The student will 
prepare case and lab reports concerning their conclusions and findings of crime 
specific cases/offenses. The laboratory experience will provide actual 
investigative learning. UG  

 

CRMJ 2120 - PRIVATE SECURITY II 
3 Credit(s); 3 Lecture Hour(s) 
This course focuses on the management of private investigation, sources of 
information, investigative technology, and ethical and public policy 
considerations related to the field of private security. An overview of school and 
campus security, hospital security, contract security, proprietary security, retail 
security, and corporate security will be presented. Students will also receive 
certification for basic first aid and CPR. UG  

 

CRMJ 2130 - COMMUNITY BASED CORRECTIONS 
3 Credit(s); 3 Lecture Hour(s) 
This course examines programs for convicted offenders that are used both as 
alternatives to incarceration and post-incarceration situations. Topics include 
the types of offenders, diversion, house arrest, restitution, community service, 
probation and parole, including both public and private participation, and other 
related topics. This course examines the various programs available as 
alternatives to incarceration from the perspective of the criminal justice 
professional, the offender, and the community UG  

 

CRMJ 2150 - FORENSIC SCIENCE/CRIMINALISTICS I 
3 Credit(s); 3 Lab Hour(s) 2 Lecture Hour(s) 
This is an introductory course to criminalistics which explores the history and 
scope of forensic science. Criminalistics is the application of science to those 
criminal and civil laws that are enforced by police agencies in a criminal justice 
system. The scope of this course includes discovery at a crime scene, the most 
important location of evidence; physical evidence; analytical techniques for 
organic and inorganic materials, fingerprints, unique tool marks, trace evidence 
and various impressions (e.g., shoe prints, tire prints, etc.) UG  

 

CRMJ 2152 - FORENSIC SCIENCE/CRIMINALISTICS II 
3 Credit(s); 3 Lab Hour(s) 2 Lecture Hour(s) 
This is an introductory course to criminalistics which explores the scope of 
forensic science. The scope of this course includes procedures and practices of; 
Forensic Serology, Toxicology, Presumptive Drug Testing, Paint Analysis, Blood 
Spatter, and Ballistics. The laboratory experience will provide actual lab 
situations and scenarios to enhance student learning. UG  

 

CRMJ 2154 - FORENSIC SCIENCE/CRIMINALISTICS III 
3 Credit(s); 3 Lab Hour(s) 2 Lecture Hour(s) 
This is an introductory course to criminalistics which explores the scope of 
forensic science. The scope of this course includes; procedures and practices of 
questioned documents, handwriting analysis, type-writing analysis, 
anthropology, and odontology. The laboratory experience will provide actual lab 
situations and scenarios to enhance student learning. UG  

 

CRMJ 2160 - COMPUTER FORENSICS 
3 Credit(s); 3 Lab Hour(s) 2 Lecture Hour(s) 
This course introduces the student to the technology that is used to investigate 
and establish facts of interest, involving the preservation, identification, 
extraction and documentation of computer evidence. The course focuses on 
how to perform an autopsy of a computer hard drive, utilizing the specialized 
software tools and techniques required to analyze the various levels at which 
computers store data. UG  

 

CRMJ 2170 - TERRORISM AND HOMELAND SECURITY 
3 Credit(s); 3 Lecture Hour(s) 
This course will examine the history, structure, and current trends of domestic 
and international terrorist organizations along with the development and 
structure of Homeland Security. This is course 2 of 5 to meet CTAG articulation# 
CTBPO UG  

 

CRMJ 2174 - CURRENT ISSUES IN THE CRIMINAL JUSTICE PROFESSION 
1 Credit(s); 1 Lecture Hour(s) 
This course introduces the student to the diverse ethical, professional, cultural, 
and legal issues and dilemmas confronting the field of the criminal justice 
profession. The course requires the student to create action plans to address the 
issues. UG  
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CRMJ 2190 - PRACTICUM AND SEMINAR 
3 Credit(s); 1 Lecture Hour(s); 14 Practicum Hour(s) 
This course involves placement of the student into an actual work environment 
within a setting in the Criminal Justice field. The work experience includes job 
tasks and assignments providing exposure of the functions of the various 
Criminal Justice fields. The student will complete 210 hours of work experience 
at the placement site. This work experience provides the foundation for 
developing the student into a competent criminal justice worker. This course 
further involves discussions of the operations, issues and events of the 
placement of the student in a Criminal Justice work environment. This course is 
graded as a Pass/No Pass course. P/NP 

 

CRMJ 2210 - INTRODUCTION TO POLICE OPERATIONS AND REPORT 

WRITING 
3 Credit(s); 3 Lecture Hour(s) 
This course is designed to acquaint the student with the history of policing, police 
operations and community policing. This course will also acquaint the student 
with current technology, reporting systems, report writing and various divisions 
within police organizational structure. This is a TAG course (OSS034). UG OSS032  

 

CRMJ 2230 - POLICE SKILLS I 
4 Credit(s); 4 Lab Hour(s) 2 Lecture Hour(s) 
This course is presented to students in three parts. Part one of this course meets 
OPOTC requirements for the certification of CPR and basic first aid. Part two of 
this course introduces the student to community diversity issues as well as the 
OPOTC requirements for the following topics; domestic violence, child abuse and 
investigations, crisis intervention, the juvenile justice system, and victims' rights. 
Part three of this course meets OPOTC requirements for laws of arrest, search & 
seizure, legal aspects of interview & interrogations, civil liability & use of force, 
testifying in court, criminal statutes in Title 29 of the ORC, and rules of evidence. 
All practical exercises related to certification are graded as P/NP. Students must 
pass all certification exams and practical exercises to successfully pass this 
course. This is course 3 of 5 to meet CTAG articulation# CTBPO UG  

 

CRMJ 2240 - POLICE SKILLS II 
4 Credit(s); 6 Lab Hour(s) 2 Lecture Hour(s) 
This course is presented to the student in three parts. Part one of this course 
meets OPOTC requirements for traffic enforcement technologies and SFST 
certification. This course also examines the fundamental concepts of traffic 
accident investigation; protection of the scene, recording of information, 
collection of evidence, and the analysis of traffic accidents. Part two of this 
course introduces the student to the knowledge and skills required for OPOTC 
requirements of defensive driving, pursuit driving, and stops and approaches. 
Part three of this course meets OPOTC requirements for the needs, purpose and 
importance of physical conditioning. All practical exercises related to 
certification are graded as P/NP. Students must pass all certification exams and 
practical exercises to successfully pass this course. This is course 4 of 5 to meet 
CTAG articulation# CTBPO UG  

 

CRMJ 2250 - PEACE OFFICER ACADEMY FIREARMS 
4 Credit(s); 4 Lab Hour(s) 2 Lecture Hour(s) 
This course will introduce the student to the historical perspective of firearms, 
the lawful and unlawful use of weapons under current legal controls, and the 
restrictions concerning firearms. Thorough training is provided on precision 
pistol shooting and police combat shooting. All firearm discharges will be 
conducted in lab sessions at the state approved range site. All students will be 
required to successfully pass the state qualification standards in order to receive 
a Pass (P) for this course. This course is graded as pass (P) or no pass (NP). This is 
course 5 of 5 to meet CTAG articulation# CTBPO P/NP 

  

CRMJ 2900 - CRIMINAL JUSTICE CAPSTONE 
1 Credit(s); 1 Lecture Hour(s) 
This course will assist students transitioning from the community college 
experience to a four-year educational institution. Students will integrate the 
knowledge and skills acquired in their general education experiences with those 
developed in their program specific courses to engage in projects that require 
them to: think critically about their prior education, explore future academic and 
career-related paths, and develop skills to enhance their success. Such projects 
may include research papers, presentations, and/or portfolio development UG   
Required Prerequisite Course(s): Take 45 credits 

 

CRMJ 2999 - SPECIAL TOPICS IN CRIMINAL JUSTICE 
3 Credit(s); 3 Lecture Hour(s) 
This course enables faculty members in the criminal justice department to 
present various topics of current interest to students throughout the college on 
a limited basis. The course may be offered twice before it must be discontinued 
or added to the curriculum via the required Curriculum Committee process. 
Semesters available: As Needed UG  

 

DENTAL ASSISTING 

DENT 1010 - INTRODUCTION TO DENTAL ASSISTING 
8 Credit(s); 6 Lab Hour(s) 6 Lecture Hour(s) 
This is the first of three courses that when successfully completed will comply 
with all Ohio Dental Board requirements allowing the student to test for the 
Dental Radiographer License in Ohio and the certification test for Ohio Dental 
Assistant. This is a multi-facade course that covers introduction to the profession 
of dental assisting, dental anatomy, infection control, health history of patient, 
emergency procedures in the dental clinic, and preventive dental assisting 
procedures. Semesters Available: Fall - Eve UG   
Required Prerequisite Course(s): Take ENGL 0040 and MATH 0084 (minimum grade of C- 
required for all); or qualifying placement test scores 

 

DENT 1030 - DENTAL ASSISTING PROCEDURES I 
8 Credit(s); 6 Lab Hour(s) 6 Lecture Hour(s) 
This is the second of three courses that when successfully completed will comply 
with all Ohio Dental Board requirements allowing the student to test for the 
Dental Radiographer License in Ohio and the certification test for Ohio Dental 
Assistant. This is a multi-facade course that covers dentist chair side assistance, 
dental specialties, and dental laboratory procedures. Semesters Available: 
Spring - Eve UG  
Required Prerequisite Course(s): Take DENT 1010 

 

DENT 1050 - DENTAL ASSISTING PROCEDURES II 
8 Credit(s); 3 Lab Hour(s) 6 Lecture Hour(s); 7 Practicum Hour(s) 
This is the third of three courses that when successfully completed will comply 
with all Ohio Dental Board requirements allowing the student to test for the 
Dental Radiographer License in Ohio and the certification test for Ohio Dental 
Assistant. This is a multi-facade course that covers dental business office, 
radiographic, communication, and professionalism procedures. There will be a 
practicum and practicum seminar completed with dentist to apply the 
competencies learned throughout the program. Semesters Available: Summer - 
EVE UG 
Required Prerequisite Course(s): Take DENT 1030 

 

EARLY CHILDHOOD EDUCATION 

ECED 1030 - HEALTH SAFETY AND NUTRITION 
3 Credit(s); 3 Lecture Hour(s) 
This course will support candidates understanding of the interrelationships 
among nutrition, health, and safety for young children; candidates will also gain 
hands-on application experience and be able to share knowledge gained with 
children and their families. Candidates will gain a comprehensive understanding 
of the nutrition, health, and safety needs of young children from birth to school 
age in diverse populations. Candidates will receive state mandated trainings in 
communicable disease recognition, prevention and child abuse recognition, first 
aid, and CPR. UG  
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ECED 1040 - MUSIC & MOVEMENT 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
The course includes the development of movement and musical abilities in the 
young child and the importance of physical well-being. Techniques for teaching 
music and movement to young children will be included. Students will learn to 
use the ukulele and to use music and movement as an instructional classroom 
management tool. UG  

 

ECED 1050 - EARLY CHILDHOOD PLAY AND CURRICULUM 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
In this course candidates will realize how children's learning through play is 
profoundly affected by the social and physical environment they are in. 
Candidates will discover ways to assist children in meeting outcomes (set forth 
by the Ohio Department of Education Office of Early Learning and School 
Readiness) primarily through play. Candidates will also intentionally design 
environments that provide children with materials, tools, and challenges that 
allow children's development to flourish as candidates devise appropriate plans 
to scaffold children's learning. In doing so, candidates identify their role as a 
facilitator, the children's role, and the environment's role as the third teacher. 
UG  

 

ECED 1090 - MATH AND SCIENCE FOR YOUNG CHILDREN 
3 Credit(s); 3 Lecture Hour(s) 
This course is designed to help teachers create age appropriate active learning 
environments to support the mathematical development of young children and 
capitalize on children's natural inquisitiveness to learn the processes and facts 
about science as they come to appreciate themselves as competent problem-
solvers. The Early Learning Content Standards for Mathematics and Science 
established by the Ohio Department of Education Office of Early Learning and 
School Readiness (Pre K - grade 3) provides the framework for developing the 
mathematics and science curriculum. UG   
Required Prerequisite Course(s): Take ECED 1050, EDUT 1070 

 

ECED 1210 - LANGUAGE & LITERACY 
3 Credit(s); 3 Lecture Hour(s) 
This course is designed to give candidates hands on activities that will promote 
language and literacy skills. Focus will be on theories, the sequence of speech, 
language development (including differentiating between typical and atypical 
speech), the teacher as the facilitator of communication development, planning 
and implementing appropriate language activities, using literature to enhance 
language development and on providing emotional support and stimulating 
interest in books. Also, included is the different genres available for use with 
emerging literacy and how play based curriculum promotes reading readiness. 
UG  
Required as Prerequisite or Concurrent Course(s): Take EDUT 1070 

 

ECED 1330 - PRESCHOOL PRACTICUM 
1 Credit(s); 7 Practicum Hour(s) 
The practicum experience is a "hands-on" experience providing "on the job" 
opportunities to apply principles acquired in EDUT 1070 and ECED 1050. 
Candidates plan and implement activities with individuals and small groups of 
children in the curriculum areas using ODE/ODJFS Early Learning and 
Development Standards, and NAEYC Professional Preparation Standards. This 
practicum takes place in a licensed child care facility or a pre-kindergarten 
program. Candidates work a minimum of 7 hours per week for a total of at least 
75 hours. UG  
Required Concurrent Course(s): Take ECED 1331 
Required as Prerequisite or Concurrent Course(s): Take ECED 1050 and EDUT 1070 

 

ECED 1331 - PRESCHOOL SEMINAR 
2 Credit(s); 2 Seminar Hour(s) 
The practicum seminar is offered concurrently with the practicum itself. The 
purpose of the seminar is to reflect on the experiences of the candidate in the 
facility. Specifically, the seminar will focus on self-understanding, lesson 
planning with awareness of how ODE Early Learning Content Standards 
influences accountability, assessing, and compliance with the Ohio Child Care 
Rating System. UG 
Required Concurrent Course(s): Take ECED 1330 
Required as Prerequisite or Concurrent Course(s): Take ECED 1050 and EDUT 1070 

ECED 1350 - LITERACY PRACTICUM 
1 Credit(s); 7 Practicum Hour(s) 
This practicum is designed to help candidates implement effective strategies in 
working with young children by providing positive language and literacy 
experiences that interconnects speaking, listening, reading and writing concepts. 
Candidates will thoughtfully and purposefully interact with children to cultivate 
opportunities in exploring emergent literacy. Candidates will work a minimum of 
seven (7) hours per week in a licensed child care facility, preschool, or 
prekindergarten program. UG  
Required Prerequisite Course(s): Take EDUT 1070, ECED 1050, ECED 1330 
Required Concurrent Course(s): Take ECED 1351 

 

ECED 1351 - LITERACY SEMINAR 
2 Credit(s); 2 Seminar Hour(s) 
This seminar is designed to help candidates develop strategies for providing 
experiences for young children that helps make young children competent and 
confident readers and writers. Candidates will identify key components, 
according to ODE, of an effective early literacy program that includes vocabulary 
and oral language development; phonological awareness; awareness and 
knowledge of print; letters and words; comprehension; awareness and 
knowledge of books, and other texts; and beginning awareness and 
understanding of the process, composition and conventions of writing. 
Candidates will thoughtfully and purposefully plan experiences for interaction 
with children in planned and spontaneous moments to cultivate opportunities in 
exploring emergent literacy. This seminar is offered concurrently with the 
practicum itself. The purpose of the seminar is to reflect on the experiences of 
the candidate in the facility. UG  
Required Prerequisite Course(s): Take ECED 1050 ECED 1331 EDUT 1070 
Required Concurrent Course(s): Take ECED 1350 

 

ECED 2013 - ADMINISTRATION & PROFESSIONALISM 
3 Credit(s); 3 Lecture Hour(s) 
This course is designed to familiarize the student with the basic administrative 
issues related to the operation of a licensed preschool and/or child care facility. 
The student will become familiar with legal requirements, financial operations, 
enrollment patterns, and staffing considerations. The student will become 
familiar with current trends that affect the childcare field and the importance of 
being an advocate for the rights of all children. The candidates will be registered 
on the OPDN registry and will become familiar with Ohio's Child Care Rating 
System. Students will be required to have 30 hours of service learning (16 hours 
will be as volunteers at the OAEYC conference). UG   
Required Prerequisite Course(s): Take ECED 1050, EDUT 1070 

 
ECED 2030 - UNIQUENESS OF INFANTS & TODDLERS 
3 Credit(s); 3 Lecture Hour(s) 
This course will provide candidates a comprehensive understanding of the 
uniqueness of infant and toddler development and care with special emphasis 
on developmentally appropriate practices for adults who work with children 
ages birth to three. Field/class observations will cover major developmental 
milestones in infant and toddler growth. Coverage of the indicators of high-
quality care and education for infants and toddlers, domains, principles, and 
components of development as they relate to Piaget's stages of cognitive 
development and Maslow's hierarchy of needs will be provided. The course will 
cover Ohio Departments' of Education and Job and Family Services standards 
and guidelines for infants and toddlers. UG  

 

ECED 2050 - SOCIAL DEVELOPMENT GUIDANCE AND MANAGEMENT 
3 Credit(s); 3 Lecture Hour(s) 
This course will help candidates construct developmentally appropriate 
approaches to guiding children. The candidates will gain knowledge on major 
theoretical perspectives relating to views of guidance, compare strategies for 
supporting children's social and emotional learning, analyze children's cognitive 
developmental processes of perception and memory in understand their views 
of other people, interpret different parts of children's development and 
milestones, apply knowledge about theories apply practical methods for 
observing children in order to make guidance decisions. UG   
Required Prerequisite Course(s): Take EDUT 1070  
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ECED 2110 - STUDENT TEACHING EXPERIENCE 
2 Credit(s); 10 Directed Practice Hour(s) 
During this directed practice experience the student will function as a staff 
member of the cooperating agency and will assume major responsibility for 
planning and implementing the pre-kindergarten program. Students are 
expected to comply with agency policies and conduct themselves in a 
professional manner. Students must receive a letter grade of "B" or higher and 
pass the current Ohio Educator Assessment in order to apply for state licensure. 
Classroom activities meet current Ohio Departments' of Education and Job and 
Family Services standards and guidelines. Candidates work an average of 10 
hours per week totaling at least 150 hours by the end of the semester. UG   
Required Prerequisite Course(s): Take ECED 1350, ECED 2050 
Required Concurrent Course(s): Take ECED 2111 

 

ECED 2111 - STUDENT TEACHING SEMINAR 
2 Credit(s); 2 Seminar Hour(s) 
This seminar will meet at least two hours each week to allow students to discuss, 
evaluate and reinforce their student teaching experience. Expectations of being 
a professional, current trends and issues in early childhood will also be discussed. 
Anti-bias education will be examined, including self-understanding and 
facilitating an anti-bias curriculum. Students must receive letter grade of "B" or 
higher and pass the current Ohio Educator Assessment in order to apply for state 
licensure. UG 
Required Prerequisite Course(s): Take ECED 1351, ECED 2050 
Required Concurrent Course(s): Take ECED 2110 

 

ECED 2999 - SPECIAL TOPICS IN EARLY CHILDHOOD EDUCATION 
3 Credit(s); 3 Lecture Hour(s) 
This course enables faculty members in the early childhood education 
department to present various topics of current interest to students throughout 
the college on a limited basis. The course may be offered twice before it must be 
discontinued or added to the curriculum via the required Curriculum Committee 
process. Semesters Available: As Needed UG  

 

ECONOMICS 

ECON 1010 - INTRODUCTION TO ECONOMICS 
3 Credit(s); 3 Lecture Hour(s) 
This course covers four topic areas: a) basic economic terms in microeconomics, 
b) basic economic terms in macroeconomics, c) a historical overview of major 
economic ideas and d) an exploration of a variety of economic issues. This course 
is recommended for students who desire a one term survey course in economics. 
In this course students shall be challenged to think critically and to formulate 
independent and well-considered conclusions about a variety of economic issues 
and policies at a personal level as well as at the national level. Upon completion 
of this course students shall be better equipped to rationally participate in 
current economic policy debates by understanding the historical evolution of 
economic system, institutions and ideologies. (OTM for Social and Behavioral 
Sciences TMSBS) UG 

  

ECON 1510 - MICROECONOMICS 
3 Credit(s); 3 Lecture Hour(s) 
This course of study focuses upon how the condition of scarcity affects the 
decisions of individuals, households, and business firms in their roles as 
producers and consumers. In particular, the price mechanism is addressed at 
length and explained by the conceptual and graphical representations of supply 
and demand. Applications of such concepts as elasticity of demand, as well as 
marginal cost and revenue calculations are used by the student to determine 
optimum pricing, profit, and revenue strategies for the firm. The advantages and 
disadvantages of relative economies of scale in both the long-run and short-run 
are explored. The market conditions of monopoly, oligopoly as well as perfect 
competition are analyzed with the goal of giving the student an understanding 
and appreciation of their socio-economic implications. UG OSS004   
Required Prerequisite Course(s): MATH 0084 (minimum grade of C-) or qualifying placement 
test scores 

 

ECON 2510 - MACROECONOMICS 
3 Credit(s); 3 Lecture Hour(s) 
This course will prepare the student to understand, critique, and predict how the 
various schools of macro-economic thought would diagnose and attempt to 
solve questions of national economic interest. Extensive investigation of the 
underlying principles of Keynesian, Neo-Keynesian, Monetarist, supply-side and 
Austrian perspectives is accomplished using both an analytical as well as a socio-
economic/historical approach. Understanding these perspectives will enable the 
student to both understand and successfully participate in rational discussion 
regarding such issues as fiscal policy, monetary policy, trade policy, taxation, 
taxation theory and economic growth. (TAG# OSS005) UG OSS005   
Required Prerequisite Course(s): MATH 0084 (minimum grade of C-) or qualifying placement 
test scores 

 

EDUCATION 

EDUT 1010 - INTRODUCTION TO EDUCATION 
3 Credit(s); 3 Lecture Hour(s) 
This course is designed to help the candidate understand that teaching is a 
profession from infancy through school age, the need for professionalism, the 
historical philosophical contexts, the governmental and economic contexts, 
challenges of meeting students diverse educational needs, curriculum models 
and instruction, and the major legal issues facing the education community. This 
course meets the Ohio Transfer Articulation Guidelines. UG 

  

EDUT 1070 - INTRODUCTION TO CHILD DEVELOPMENT 
3 Credit(s); 3 Lecture Hour(s) 
This course addresses both typical and atypical child development from birth 
through age eight. The course provides an overview of early childhood theorists. 
Studying early childhood development is essential to becoming an effective 
teacher of young children. The importance of understanding the 
interrelationship of the physical, cognitive, social, emotional, language, and 
aesthetic domains will also be addressed. Developmental domains are presented 
with examples drawn from diverse cultures. The course also highlights the 
diversity of child development, preparing professionals to meet the unique 
needs of children from a wide variety of backgrounds. This multicultural 
perspective prepares adults to meet the distinct needs of every child. (TAG# 
OED005) UG OED005  

 

EDUT 1370 - EDUCATIONAL TECHNOLOGY 
3 Credit(s); 3 Lecture Hour(s) 
This course is designed to effectively identify, locate, evaluate, design, prepare, 
and efficiently use educational technology as an instructional resource in the 
classroom as related to principles of learning and teaching. Candidates will 
develop increased abilities in knowledge, skills, and dispositions necessary to 
utilize technology effectively in the classroom. This course meets the INTASC, 
OELCS, OSTP, ISTE, NETS standards, and the Ohio Assessment for Teacher. UG 
OED002  

 

EDUT 2080 - INDIVIDUALS WITH EXCEPTIONALITIES 
3 Credit(s); 3 Lecture Hour(s) 
This course is designed to cover the identification, developmental characteristics 
and intervention strategies for exceptional children and youth. An overview of 
handicapping conditions in young children, issues of normalization and least 
restrictive environment, individualization of learning programs, working with 
ancillary services (P.T., O.T., SLP), and experiences in segregated and integrated 
settings, as well as family and community needs are addressed.  The course also 
focuses on self-understanding, understanding the work setting, and being an 
effective teacher. UG   
Required Prerequisite Course(s): EDUT 1070  
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EDUT 2090 - FAMILIES COMMUNITIES & SCHOOLS 
3 Credit(s); 3 Lecture Hour(s) 
The course emphasizes the importance of effective communication between 
parents and program staff. Stress is a factor affecting the home/school 
relationship and the role of the school or center in establishing a strong working 
relationship. Emphasis is placed on encouraging active parent participation in 
the early childhood programs both private and public. The course includes 
history of education and the impact on families both past and present, the 
examination of models of the healthy families, diverse families, and the effect of 
drugs, alcohol, and disabilities on the family unit. The course includes creating 
written communications with families and any requirements designated by the 
state and/or school system. (TAG# OED006) UG OED006   
Required Prerequisite Course(s): Take EDUT 1070 

 

EDUT 2150 - EDUCATIONAL PSYCHOLOGY 
3 Credit(s); 3 Lecture Hour(s) 
Educational psychology examines theories of development, learning, and 
motivation, and similarities and differences in learners and learner populations. 
Effective instructional strategies and assessment techniques will be examined. 
Semesters available: Fall - Day, Sping - Eve UG 
Required Prerequisite Course(s): Take PSYC 1010 

 

ELECTRICAL ENGINEERING TECHNOLOGY 

ELET 1510 - DC ELECTRICITY 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
Elements of DC Circuits is an introductory course in direct current circuit theory 
that includes the basic concepts of voltage, current, resistance and power. (CTAG 
= CTEET001 and TAG = OET01) Semesters available: Day - F Evening - F UG 
OET001  
Required as Prerequisite or Concurrent Course(s): Take MATH 1110  

 

ELET 1520 - AC ELECTRICITY 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
A course covering alternating circuit theory including basic concepts of voltage, 
current, resistance, impedance, inductance, capacitance, phase angle, and their 
relationships to each other in an AC circuit. Transformers, resonance and use of 
AC instruments is also included. OET 003 Semesters available: Day - Sp Evening - 
Sp UG OET003  
Required Prerequisite Course(s): Take ELET 1510  

 

ELET 1530 - DIGITAL PRINCIPLES 
4 Credit(s); 2 Lab Hour(s) 3 Lecture Hour(s) 
A study of the binary number system, Boolean algebra, Logic and Logic circuits, 
flip flops, registers, counters, and their interconnection in small systems. This 
curriculum has been previously approved under the Ohio Board of Regents 
Career Technical Credit Transfer guide (CTAG) and the Transfer Agreement Guide 
(TAG) as CTEET002 and OET002 respectively. No changes have been made to the 
outcomes based on these requirements. UG OET002  

 

ELET 1710 - INTRODUCTION TO ROBOTICS 
2 Credit(s); 2 Lab Hour(s) 1 Lecture Hour(s) 
This course covers the basic programming, operation, interfacing, 
troubleshooting and OSHA safety standards for industrial robots and workcell 
systems. The primary focus is on the use of automatic parts-handling equipment, 
contour applications and interfacing with emphasis on design for manufacturing. 
Topics include the use of conveyors, parts feeders, positioning equipment and 
safety systems. Hands-on laboratory experiences include operation of robots 
using the teach pendant. Semesters available: Day - F Evening - F UG  

 

ELET 2240 - PROGRAMMABLE LOGIC CONTROLLERS 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
This course will cover the basic principles behind the operation of programmable 
controllers, the relationship between PC's and relay ladder logic, programming 
of PC's, and troubleshooting of programmable controller circuits. (TAG# OET022 
CTAG# CTEET003) UG  

 

ELET 2450 - ELECTRONICS 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
This course explores the use of diode applications, bipolar and unipolar 
transistors, Field Effect Transistors, oscillators, feedback, thyristors and the 555 
timer. Topics will include power supplies, multi-stage amplifiers, inverting and 
non-inverting op-amps, filters, SCRs and Triacs. OET 005 Semesters available: 
Day - F Evening - F UG OET005  
Required Prerequisite Course(s): Take ELET 1520 

 

ELET 2570 - MICROCONTROLLERS 
4 Credit(s); 2 Lab Hour(s) 3 Lecture Hour(s) 
This course is an exploration of the fascinating world of microcontrollers. The 
student will learn to program and interface the microcontroller using a variety 
of real-world applications. These applications will include discrete I/O 
operations, motor and machine control, environmental sensing and analog 
measurements. Other projects will involve interfacing to LCD displays, extending 
I/O, generating sounds and controlling AC appliances. The student will complete 
the course by designing, building, testing, and troubleshooting a microcontroller 
consumer application. Semesters available: Day - F Evening - F UG   
Required Prerequisite Course(s): Take ELET 1530 

 

ELET 2760 - INSTRUMENTATION AND PROCESS CONTROL 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
This course deals with complex instruments and instrumentation systems. Topics 
covered include instrumentation buses, waveform generation, waveform 
analysis, transducers, signal conditioning, analog multiplexors, sample and hold 
circuits, A/D-D/A convertors, micro-computer controlled data acquisition 
systems and process control theory. Students will also examine industrial 
automated process control systems using Data acquisition devices. Emphasis will 
be on programming, signal conditioning, and data transfer. Semesters available: 
Day - F Evening - F UG  
Required Prerequisite Course(s): Take ELET 1530 

 

ELET 2930 - ELECTRICAL CAPSTONE PROJECT 
2 Credit(s); 2 Lecture Hour(s) 
A capstone course that challenges the student to put to use previous knowledge 
gained from other course to research, plan, develop, test and troubleshoot an 
electrical apparatus, a manufacturing process, a robotic workcell or other 
industrial application. Semesters available: Day - Sp Evening - Sp UG   
Required Prerequisite Course(s): Take ELET 2450, ELET 2570, ELET 2240 

 

ELET 2999 - SPECIAL TOPICS IN ELECT ENGINEERING TECH 
3 Credit(s); 3 Lecture Hour(s) 
The course presents a specific topic in Electronic Engineering Technology that is 
not normally covered in the current ELET curriculum. Credit hours and topics will 
be pre-approved by the academic administration UG  

 

EKG TECHNICIAN 

ELKG 1110 - ELECTROCARDIOGRAPHIC (EKG) TECHNICIAN 
4 Credit(s); 4 Lab Hour(s) 2 Lecture Hour(s) 
This course provides students with the basic knowledge and skills to perform an 
electrocardiogram (EKG). It also introduces basic cardiac arrhythmias and 
medications used to treat them. After completion of the course, students are 
eligible to take a national certification exam. Semesters available: Offered based 
on need. UG  
Required Concurrent Course(s): Take PHLB 1110, PHLB 1210 and PHLB 1250 

 

ELECTRICAL MAINTENANCE 

EMMT 0011 - EMMT AMATROL WEBSITE COST 
0 Credit(s) 
EMMT 0011 is a 0 credit hour placeholder course.  
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EMMT 1010 - INDUSTRIAL ELECTRICITY 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
In this course the student will learn to apply the basic concepts of electricity and 
its use in industry. The student will study DC and AC sources and how circuit 
components react when under power. Topics will include Ohm's law, Kirchoff's 
Laws, circuit analysis, electrical measurements, current, voltage, resistance, 
power, power factor, inductors, capacitors and transformers. UG  
Required Concurrent Course(s): Take EMMT 0011 

 

EMMT 1020 - MECHANICAL SYSTEMS 
2 Credit(s); 2 Lab Hour(s) 1 Lecture Hour(s) 
Fundamentals of mechanical systems includes: introduction to mechanical 
fasteners, measuring instruments, motors, power transmissions systems. Other 
topics include: introduction to mechanical fasteners, sensors, and applications 
of sensors, and piping and piping installation. The laboratory experience consists 
of hands-on experiments designed to reinforce concepts presented. Contains 
demonstrations, lab projects and simulations. UG  
Required Concurrent Course(s): Take EMMT 0011 

 

EMMT 1030 - OSHA SAFETY REGULATIONS 
2 Credit(s); 2 Lecture Hour(s) 
Students will be taught the approved Occupational Safety and Health 
Administration (OSHA) curriculum for the 30-hour Voluntary Protection Program 
course on general industry standards. Subjects covered will include: hazard 
communications, lockout/tagout, machine guarding, electrical standards, 
hazardous and voluntary protection program compliance. UG   
Required Concurrent Course(s): Take EMMT 0011 

 

EMMT 1050 - FUNDAMENTALS OF FLUID POWER SYSTEMS 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
An introductory course in fluid power fundamentals, providing a study of system 
components including pumps, cylinders, valves, and various fluid circuits. 
Included is an introduction to hydraulic and pneumatic circuit analysis including 
symbols. Laboratory experience with components is also provided. UG   
Required Concurrent Course(s): Take EMMT 0011 

 

EMMT 1100 - POWER DISTRIBUTION 
2 Credit(s); 2 Lab Hour(s) 1 Lecture Hour(s) 
This course covers plant single-phase and three-phase power distribution 
networks from the service substation, through the branch circuits to the loads. 
Topics include fault interruption, overcurrent devices, overvoltage protection, 
conduit types, conduit bending and pipefitting. UG   
Required Prerequisite Course(s): Take EMMT 1010 
Required Concurrent Course(s): Take EMMT 0011 

 

EMMT 1540 - LADDER DIAGRAMS 
1 Credit(s); 3 Lab Hour(s) 
A study of the practical knowledge required to maintain and troubleshoot 
industrial control equipment properly by locating and properly identifying the 
nature and magnitude of a fault or error. This involves the understanding of 
electrical components, their symbols, and their relationships. Emphasis is placed 
on reading and understanding elementary ladder logic circuit diagrams based 
upon electrical standards, and above all else, promoting safety. UG   
Required Prerequisite Course(s): Take EMMT 1010 
Required Concurrent Course(s): Take EMMT 0011 

 

EMMT 1710 - INTRODUCTION TO ROBOTICS 
2 Credit(s); 2 Lab Hour(s) 1 Lecture Hour(s) 
This course covers the basic programming, operation, interfacing, 
troubleshooting and OSHA safety standards for industrial robots and work-cell 
systems. The primary focus is on the use of automatic parts-handling equipment, 
contour applications and interfacing with emphasis on design for manufacturing. 
Topics include the use of conveyors, parts feeders, positioning equipment and 
safety systems. Hands-on laboratory experiences include operation of robots 
using the teach pendant. 

 

EMMT 2100 - ADVANCED FLUID POWER SYSTEMS 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
Essentials of hydraulics includes: hydraulic power, basic circuits, symbols and 
principles of pressure and flow, electro-fluid power, hydraulic troubleshooting, 
piping and piping installation. The laboratory experience consists of hands-on 
experiments designed to reinforce concepts presented. Contains 
demonstrations, lab projects and simulations. UG  
Required Prerequisite Course(s): Take EMMT 1050  
Required Concurrent Course(s): Take EMMT 0011 

 

EMMT 2120 - DC/AC DRIVES 
2 Credit(s); 2 Lab Hour(s) 1 Lecture Hour(s) 
This course covers an overview of DC and AC motors used in motion control and 
electronic devices and circuits used in DC and AC drives. Fixed output and phased 
controlled DC supplies needed for DC motor speed control and pulse width 
modulated (PWM) and variable frequency drive (VFD) inverters that provide AC 
motor speed control are also covered. UG   
Required Concurrent Course(s): Take EMMT 0011 

 

EMMT 2150 - MOTOR CONTROLS 
2 Credit(s); 2 Lab Hour(s) 1 Lecture Hour(s) 
A study of the methods and devices used to control and protect DC and AC 
motors on industrial machinery. The student will understand, develop, interpret, 
and troubleshoot ladder diagram circuits. The student will gain experience of DC 
Series, Shunt and Compound motors, single-phase motors, 3- motors, Stepper 
motors, Servos, and universal motors. The student will learn about OSHA safety 
regulations regarding Lockout/Tagout procedures and safe shut down 
procedures. The student will also wire control circuits that utilize soft-start 
techniques and dynamic braking techniques. UG   
Required Concurrent Course(s): Take EMMT 0011 

 

EMMT 2250 - ADVANCED PLCS 
2 Credit(s); 2 Lab Hour(s) 1 Lecture Hour(s) 
This class will introduce the student to one of the most advanced programmable 
logic controllers and a powerful ladder-logic programming and communication 
software. The student will learn to configure, install, operate, maintain and 
troubleshoot state-of -the-art hardware. Additional topics will include: program 
editing and documentation, instruction functionality, software tools (searching, 
trends, forcing, etc.) memory usage and memory mapping, tags, arrays and 
aliases. UG   
Required Prerequisite Course(s): Take ELET 2240 
Required Concurrent Course(s): Take EMMT 0011 

 

EMMT 2300 - THE NATIONAL ELECTRIC CODE 
2 Credit(s); 2 Lecture Hour(s) 
A study of industrial and commercial code specification. Students will learn 
selected electrical installation requirements along with some hands-on 
experience. Chapter 1-4 and Chapter 9 of the NEC, with voltage below 600 volts, 
will be the main focus of this course. This is an entry level course. Upon 
completion the student should work only under the direction of a qualified 
electrician UG   
Required Concurrent Course(s): Take EMMT 0011 

 

EMMT 2400 - CONTROL PROCESSES 
3 Credit(s); 3 Lab Hour(s) 2 Lecture Hour(s) 
This course studies the control devices, sensors, transducers, instrumentation 
and control loop strategies and structures that control applications such as, 
boilers, chillers, rotating machinery, cooling towers, HVAC, heat exchangers, 
batch reactors and distillation processes used in industry by chemical plants, oil 
refineries, steel mills, water treatment plants, drink producers, and waste 
treatment plants. UG   
Required Concurrent Course(s): Take EMMT 0011 
Required as Prerequisite or Concurrent Course(s): Take EMMT 2250 and EMMT 2300 
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EMMT 2500 - INDUSTRIAL NETWORKS 
3 Credit(s); 3 Lecture Hour(s) 
This class will introduce students to various types of networking systems used in 
industry today. Emphasis will be placed on DeviceNet, ControlNet, Data 
Highway, and Ethernet with hands on labs and troubleshooting. Students will 
assemble and test a ControlNet cable segment, practice the configuration and 
troubleshooting of a ControlNet network by a workstation located at any node 
using the RS Networx software. In addition to learning some of the background 
concepts and specifications of DeviceNet the participant will identify physical 
media and devices, connect and commission different devices to the network 
and learn how to determine if the DeviceNet network is functioning properly. 
Troubleshooting will involve the use of RSNetworx, interpretation of scanner 
diagnostics codes and module status indicators, the application of networking 
concepts and the use of the DeviceNet Troubleshooting Guide. UG   
Required Concurrent Course(s): Take EMMT 0011 
Required as Prerequisite or Concurrent Course(s): Take EMMT 2250 

 

EMT/PARAMEDIC 

EMTP 1010 - EMERGENCY MEDICAL TECHNICIAN - BASIC 
6 Credit(s); 6 Lab Hour(s) 4 Lecture Hour(s) 
This class is designed to serve as the initial basic emergency care training 
program which directly follows the National Standard Curriculum and concludes 
with Ohio State Certification as an Emergency Medical Technician (EMT). 
Emphasis is on accurate observations, evaluation of emergency situations, 
effective communications with the medical network, and high skill proficiency. 
This class also serves as a required building block to the Paramedic classes. This 
course is a flex course and may not follow the regular College calendar. The 
scheduled dates and times vary throughout the year. The course is taught off 
campus. Semesters available: Offered based on need. UG  

 

EMTP 2030 - EMT PARAMEDIC 
6 Credit(s); 6 Lab Hour(s); 3 Lecture Hour(s); 7 Practicum Hour(s) 
This course provides theory and skills at the EMT-Paramedic level for managing 
medical emergencies including patient assessment, medico-legal issues, airway 
management, fluid therapy and pharmacology, geriatric care and management 
of respiratory emergencies, assessment and management of cardiac 
emergencies including rhythm interpretation and dysrhythmia treatment 
modalities as well as assessment and advanced management of trauma. Also 
included is management of obstetrical, neonatal and pediatric emergencies. In-
hospital training and field internship are included. Successful completion of this 
course includes certification in Advanced Cardiac Life Support. This course is 
designed to prepare the student for National Registry Testing. The Paramedic 
Program is broken into three Phases: Didactic, Clinical, and Field Internship. This 
course is a flex course and may not follow the regular College calendar. The 
scheduled dates and times vary throughout the year. The course is taught off 
campus. Semesters available: Offered based on need. UG 
Required Prerequisite Course(s): Take EMTP 1010, BIOL 1730 and have current Health Care 
Provider CPR Certification 

 

EMTP 2031 - EMT PARAMEDIC 
6 Credit(s); 3 Lab Hour(s) 3 Lecture Hour(s); 14 Practicum Hour(s) 
This course is a continuation of EMTP 2030 and provides theory and skills at the 
EMT-Paramedic level for managing medical emergencies including patient 
assessment, medico-legal issues, airway management, fluid therapy and 
pharmacology, geriatric care and management of respiratory emergencies, 
assessment and management of cardiac emergencies including rhythm 
interpretation and dysrhythmia treatment modalities as well as assessment and 
advanced management of trauma. Also included is management of obstetrical, 
neonatal and pediatric emergencies. In-hospital training and field internship are 
included. Successful completion of this course includes certification in Advanced 
Cardiac Life Support. This course is designed to prepare the student for National 
Registry Testing. The Paramedic Program is broken into three Phases: Didactic, 
Clinical, and Field Internship. This course is a flex course and may not follow the 
regular College calendar. The scheduled dates and times vary throughout the 
year. The course is taught off campus. Semesters available: Offered based on 
need. UG  
Required Prerequisite Course(s): Take EMTP 1010 EMTP 2030 

 

EMTP 2032 - EMT PARAMEDIC 
6 Credit(s); 6 Lab Hour(s) 3 Lecture Hour(s); 7 Practicum Hour(s) 
This course is a continuation of EMTP 2031 and provides theory and skills at the 
EMT-Paramedic level for managing medical emergencies including patient 
assessment, medico-legal issues, airway management, fluid therapy and 
pharmacology, geriatric care and management of respiratory emergencies, 
assessment and management of cardiac emergencies including rhythm 
interpretation and dysrhythmia treatment modalities as well as assessment and 
advanced management of trauma. Also included is management of obstetrical, 
neonatal and pediatric emergencies. In-hospital training and field internship are 
included. Successful completion of this course includes certification in Advanced 
Cardiac Life Support. This course is designed to prepare the student for National 
Registry Testing. The Paramedic Program is broken into three Phases: Didactic, 
Clinical, and Field Internship. This course is a flex course and may not follow the 
regular College calendar. The scheduled dates and times vary throughout the 
year. The course is taught off campus. Semesters available: Offered based on 
need. UG 
Required Prerequisite Course(s): Take EMTP 2031 

 

EMTP 2033 - EMT PARAMEDIC 
3 Credit(s); 3 Lecture Hour(s) 
This class is designed to demonstrate to the student all the aspects and 
components of a typical Emergency medical Service (EMS) system. This class will 
include the legislative aspects and laws affecting the EMS practice, medical 
control and accountability affecting the practice of EMS systems, 
communications and technology involved with the practice of EMS systems, and 
an overall description of numerous functioning EMS Systems. Semesters 
available: Offered based on need. UG 
Required Prerequisite Course(s): Take EMTP 2032 

 

ENGLISH 

ENGL 0010 - COLLEGE COMPOSITION LAB 
1 Credit(s); 2 Lab Hour(s) 
This supplementary lab is aimed at providing additional practice and 
consultation in writing effective, clearly organized essays. The lab provides a 
review of expository writing skills: paragraph and essay structure; sentence 
structure; and grammar, spelling, and mechanics to support the sophisticated 
patterns and variations in paragraphing, planning/writing/revision techniques 
that are emphasized in ENGL0010. P/NP   
Required Prerequisite Course(s): ENGL 0040 (minimum grade of C- ); OR qualifying placement 
test scores 
Required Concurrent Course(s): Take ENGL 1010 

 

ENGL 0040 - INTEGRATED READING AND WRITING 
4 Credit(s); 2 Lab Hour(s) 3 Lecture Hour(s) 
This is a course designed to build thinking skills through reading and writing. It 
emphasizes that reading assists writing and writing assists reading in repetitive 
ways. Reading and writing are similar in that both are acts of composing. This is 
done through planning, drafting, aligning, revising, and monitoring. Close 
reading teaches students the focus and depth of analysis required by college-
level reading. Attentive and close reading of sources as well as critical editing 
provide a focus on the language of the text. The course helps students to gain 
access to information and to use this information variously to lead articulate lives 
and to identify, think through, refine, and solve problems. Classroom instruction 
integrates writing and reading activities with an emphasis on essays, reading 
strategies, research, critical thinking, analysis, and metacognition. UG  

 

ENGL 1010 - ENGLISH COMPOSITION I 
3 Credit(s); 3 Lecture Hour(s) 
This is a basic course in expository writing and critical reading. Students read a 
variety of nonfiction works and write summaries, analysis, essays, and a 
researched argument in response to their reading. Students learn to read 
actively and accurately and to organize, develop, and revise coherent papers 
appropriate for a college-educated audience. (OTM for First Writing Course 
TME001) UG  
Required Prerequisite Course(s): ENGL 0040; (minimum grade of C-), or qualifying placement 
test scores 
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ENGL 1030 - ENGLISH COMPOSITION II 
3 Credit(s); 3 Lecture Hour(s) 
This is a course in argument and research writing. Students read issue-based 
works and write summaries, responses, and an argument and research paper. 
Students learn to organize research projects, find and evaluate sources, 
incorporate ideas and quotations from sources, document their sources in MLA 
and APA style, analyze and use argumentative strategies and persuasive appeals, 
and prepare and revise effective, coherent papers. (OTM for Second Writing 
Course TME002) UG  
Required Prerequisite Course(s): Take ENGL 1010 with a minimum grade of C- or better 

 

ENGL 2050 - AMERICAN LITERATURE I 
3 Credit(s); 3 Lecture Hour(s) 
American Literature I is a survey course that examines the development of 
American literature in English from the early colonies through the Civil War. 
Through the use of selected texts, students will become familiar with key authors 
and works that represent American literature in English and the multiple voices 
within it. As a survey course, American Literature I is designed to provide 
students with a foundational understanding of the historical and cultural 
conditions that influenced the development and formation of American 
literature. This course will provide the necessary background for a more in-depth 
understanding of and appreciation for American literature not covered in the 
course, and it will prepare students for more advanced study of literature in 
general. (TAG# OAH053) UG OAH053   
Required Prerequisite Course(s): Take ENGL 1030; Minimum Grade C- 

 

ENGL 2070 - AMERICAN LITERATURE II 
3 Credit(s); 3 Lecture Hour(s) 
American Literature II is a survey course that examines the development of 
American literature in English from the mid-nineteenth century to the present. 
Through the use of selected texts, students will become familiar with key authors 
and works that represent American literature in English and the multiple voices 
within it. As a survey course, American Literature II is designed to provide 
students with a foundational understanding of the historical and cultural 
conditions that influenced the development and formation of American 
literature. This course will provide the necessary background for a more in-depth 
understanding of and appreciation for American literature not covered in the 
course, and it will prepare students for more advanced study of literature in 
general. TAG # OAH054 UG OAH054  
Required Prerequisite Course(s): Take ENGL 1030; Minimum Grade C- 

 

ENGL 2075 - CHILDREN'S LITERATURE 
3 Credit(s); 3 Lecture Hour(s) 
This is a survey course in which students study the historical and contemporary 
elements of literature intended for children, including: picture books, traditional 
tales, novels of realism and fantasy, nonfiction and poetry. Attention is also paid 
to content and issues in multicultural and international books for children. UG  
Required Prerequisite Course(s): Take ENGL 1030 with a minimum Grade of C- 

 

ENGL 2090 - INTRODUCTION TO FICTION 
3 Credit(s); 3 Lecture Hour(s) 
Introduction to Fiction is a survey course that introduces students to fiction, both 
the short story and the novel. Students will study the various modes of 
storytelling, from the historical context to the elements of fiction, through works 
by major authors from America and around the world. This course will allow 
students to gain a greater understanding of fiction than available in multi-genre 
literature courses through the study of the novel and investigation of major 
authors through readings in the texts. Students will also be introduced to a 
variety of critical approaches as lenses through which they can view works of 
fiction. UG  
Required Prerequisite Course(s): Take ENGL 1010 with a minimum grade of C- 

 

ENGL 2110 - CREATIVE WRITING 
3 Credit(s); 3 Lecture Hour(s) 
Creative Writing is an introduction to the craft of writing in one or more genres 
(for example, fiction, poetry, non-fiction, etc.). Students will analyze the 
elements of literature in published works and use those elements in their own 
work through a variety of in-class and out-of-class assignments and exercises. 
Students' work will be presented and discussed in class-wide peer workshop 
format, and based on the responses of the instructor and their peers, students 
will provide revisions of some of their work by the end of the course. UG   
Required Prerequisite Course(s): Take ENGL 1010 with a minimum grade of C- or better 

 

ENGL 2130 - INTRODUCTION TO FILM 
3 Credit(s); 3 Lecture Hour(s) 
Introduction to Film is a beginning course designed to provide students with the 
tools to critically analyze films. The course will cover the history of film, the 
principles of film form, and the different types and genres of movies. Students 
will evaluate films viewed together as a class and apply the elements of their 
studies to these films and others viewed outside of class. Course content will 
consist of written responses to films, discussion of films and related topics, 
analytical essays, and exams. UG   
Required Prerequisite Course(s): Take ENGL 1010 with a minimum grade of C- or better 

 

ENGL 2150 - TECHNICAL WRITING 
3 Credit(s); 3 Lecture Hour(s) 
Technical Writing is designed to develop design skills in the following written 
document types: brochures, proposals, research and analytical reports, and 
workplace correspondence. Skill development may also include summarizing 
and abstracting information, conducting primary research through interviews, 
surveys and questionnaires, as well as technical editing. Students will write a 
resume and cover letter, create a definition newsletter, write instructions, and 
create a technical marketing brochure. Students will participate in collaborative 
writing and produce a group oral presentation. UG  
Required Prerequisite Course(s): Take ENGL 1010; Minimum Grade C- 

 

ENGL 2180 - BRITISH LITERATURE I 
3 Credit(s); 3 Lecture Hour(s) 
British Literature I is a survey course that examines the development of British 
literature from the Middle Ages through the early modern period, with emphasis 
on the development of British literature in the English Language as it evolved 
through historical periods. Students will study selected works of prose, poetry, 
drama and fiction in relation to their historical, cultural and linguistic contexts, 
in order to become familiar with key authors and works that represent this 
period of British literature and the multiple voices and diverse perspectives and 
traditions within it. Students will also be introduced to critical perspectives of 
British literature. As a survey course, British Literature I is designed to provide 
students with a foundational understanding of the historical and cultural 
conditions that influenced the development and formation of British literature 
from the Middle Ages on. Upon completion, students should be able to interpret, 
analyze, and respond to literary works in their historical and cultural contexts. 
This course will provide the necessary background for a more in-depth 
understanding of and appreciation for British literature not covered in the 
course, and it will prepare students for more advanced study of literature in 
general. TAG# OAH055 UG OAH055   
Required Prerequisite Course(s): Take ENGL 1030 with a minimum grade of C- 
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ENGL 2190 - BRITISH LITERATURE II 
3 Credit(s); 3 Lecture Hour(s) 
British Literature II is a survey course that examines the development of British 
literature from the Romantic period to the present with emphasis on major 
writers and periods. Students will study selected works of prose, poetry, drama 
and fiction in relation to their historical and cultural contexts, in order to become 
familiar with key authors and works that represent this period of British 
literature and the multiple voices and diverse perspectives and traditions within 
it. Students will also be introduced to a variety of critical approaches as lenses 
through which they can view literature. As a survey course, British Literature II is 
designed to provide students with a foundational understanding of the historical 
and cultural conditions that influenced the development and formation of British 
literature from the Romantic period on. Upon completion, students should be 
able to interpret, analyze, and respond to literary works in their historical and 
cultural contexts. This course will provide the necessary background for a more 
in-depth understanding of and appreciation for British literature not covered in 
the course, and it will prepare students for more advanced study of literature in 
general. TAG# OAH056 UG OAH056   
Required Prerequisite Course(s): Take ENGL 1030 with a minimum grade of C- 

 

ENGL 2900 - ENGLISH CAPSTONE 
1 Credit(s); 1 Lecture Hour(s) 
This course will assist students transitioning from the community college 
experience to a four-year educational institution. Students will integrate the 
knowledge and skills acquired in their general education experiences with those 
developed in their program specific courses to engage in projects that require 
them to: think critically about their prior education, explore future academic and 
career-related paths, and develop skills to enhance their success. Such projects 
may include research papers, presentations, and/or portfolio development UG   
Required Prerequisite Course(s): Must have completed 45 credit hours 

 

ENGL 9920 - COMBINED ENGL1010 & ENGL0010 
4 Credit(s); 2 Lab Hour(s) 3 Lecture Hour(s) 
This combination of ENGL 0010 - College Composition Lab and ENGL 0010 Lab is 
designed to provide a supplementary instruction lab for students who do not 
qualify completely for placement in ENGL 1010 - English Composition I. Students 
will attend two separate courses ENGL 0010 (2 lab hours) and ENGL 1010 (3 
lecture hours). UG   
Required Prerequisite Course(s): ENGL 0040 (minimum grade of C-); OR qualifying placement 
test scores 

 

ENGINEERING 

ENGR 1010 - INTRODUCTION TO ENGINEERING 
2 Credit(s); 2 Lab Hour(s) 1 Lecture Hour(s) 
This is an introductory course for engineering technology students. Students will 
develop a deeper understanding and appreciation of engineering, the problems 
engineers encounter and the contributions made by engineers in various 
disciplines. The ethics and responsibilities of the engineer will discussed. Lab 
experience includes the following PC applications: operating systems and 
hardware, word processors, spreadsheets, and engineering graphing. An 
introduction to basic language programming is included at the end. Emphasis will 
be placed on using a PC to solve engineering problems and produce results. TAG: 
OES001 - INTRODUCTION TO ENGINEERING Semesters available: Day - F, Sp 
Evening - F, Sp UG OES001  

 

ENGR 1910 - ENGINEERING PROGRAMMING 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
This course is designed to help students with very little or no computing 
background learn the basics of building simple interactive applications. The 
primary method for learning the course material will be to work through multiple 
"mini-projects". The student will create technical and simple game programs, 
debug and test programs, and describe and implement the data structures 
available. The student will also design a simple algorithm using pseudocode and 
create programs that implement a variety of common algorithms. Semesters 
Available: Eve - Sp UG 
Required Prerequisite Course(s): Take ENGR 1010  

 

ENGR 2010 - ENGINEERING PROGRAMMING ROBOTICS AND PLC 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
This course is designed to help students with very little or no computing 
background, learn the basics of building simple interactive applications. This 
course will also cover the basic principles behind the operation of programmable 
controllers, the relationship between PC's and the relay ladder logic, 
programming of PC's, and troubleshooting of programmable controller circuits. 
The primary focus is on the use of automatic parts-handling equipment, contour 
applications and interfacing with emphasis on design for manufacturing. Topics 
include the use of conveyers, parts feeders, positioning equipment and safety 
systems. Hands-on laboratory experiences include operation of robots using the 
teach pendant. UG  
Required Prerequisite Course(s): Take ENGR 1010 or ENGR 1910 

 

ENGR 2850 - ENGINEERING ECONOMICS & ORGANIZATION 
3 Credit(s); 3 Lecture Hour(s) 
A practical introduction to the economic analysis of capital investment. The 
economic portion of the course covers interest factors for present, annual, and 
future worth; rates of return; increment and sunk costs; and economic order 
quantity. The course also covers a broad overview of the operations of an 
industrial organization, emphasizing the relationship of basic functions and 
principles essential to efficient and profitable operation of industrial enterprises. 
Content covers such topics as organizational structure, production planning and 
control, purchasing, sales, personnel administration, ownership and financing, 
business ethics and compensation. (TAG# OES005) UG OES005  
Required Prerequisite Course(s): Take MATH 1110 

 

ENGR 2930 - ENGINEERING RELATED STUDIES I 
1 Credit(s); 1 Lecture Hour(s) 
This credit is awarded for educational activities directly related to specific 
engineering technology and maintenance careers and generally classified in an 
approved area of concentration. Repeatable for a maximum of 10 credits. UG  

 

ENGR 2980 - COOPERATIVE WORK EXPERIENCE I 
1 Credit(s); 10 Cooperative Work Hour(s) 
A cooperative work experience provides an opportunity for students to obtain 
practical work experience in the engineering field while earning college credit. 
This on or off campus employment experience can be paid or unpaid. The work 
experience is coordinated by a faculty member who visits the job site for a 
conference with the student and the supervisor at least once per semester. 
Students must complete 150 hours of work experience for each hour of credit. 
This class is Pass/No Pass (P/NP). P/NP   
Required Prerequisite Course(s): Students must have completed 20 credit hours of 
engineering classes (ENGR, ELET, MECT, MFGT or ENRD) with a minimum grade of C- grade 
or better 
Required Concurrent Course(s): Take ENGR 2990. Instructor Permission Required 

 

ENGR 2990 - COOPERATIVE WORK EXPERIENCE SEMINAR I 
1 Credit(s); 1 Seminar Hour(s) 
This course is taken concurrently with ENGR 2980 - Cooperative Work Experience 
I. Students will discuss their workplace experiences, identify the skills required, 
assess their performance, and present their learning experience and how it 
prepared them for a career in engineering. Students must obtain permission 
from the instructor to enroll in this class. This class is Pass/No Pass. P/NP 
Required Concurrent Course(s): Take ENGR 2980 

 

ENGR 2999 - SPECIAL TOPICS IN ENGINEERING TECHNOLOGY 
3 Credit(s); 3 Lecture Hour(s) 
The course presents a specific topic in Engineering Technology that is not 
normally covered in the current ENGR curriculum. Credit hours and topics will be 
pre-approved by the academic administration. UG  
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ENGR 3030 - MEASUREMENT & INSTRUMENTATION 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
This course presents theory and application of engineering measurement 
concepts including: static and dynamic measurements of temperature, pressure, 
acceleration, force, moments, displacement and flow sensing, calibration, 
statistical and uncertainty analysis, sampling, signal conditioning, dynamic 
response, and emphasis of computerized data acquisition. UG   
Required Prerequisite Course(s): Take MATH 1130 

 

ENGR 3980 - COOPERATIVE WORK EXPERIENCE II 
1 Credit(s); 10 Cooperative Work Hour(s) 
A cooperative work experience provides an opportunity for students to obtain 
practical work experience in the engineering field while earning college credit. 
This on or off campus employment experience can be paid or unpaid. The work 
experience is coordinated by a faculty member who visits the job site for a 
conference with the student and the supervisor at least once per semester. 
Students must complete 150 hours of work experience for each hour of credit. 
This class is Pass/No Pass (P/NP) P/NP   
Required Prerequisite Course(s): Take ENGR 2980. Instructor permission required 

 

ENGR 3990 - COOPERATIVE WORK EXPERIENCE SEMINAR II 
1 Credit(s); 1 Seminar Hour(s) 
This course is taken concurrently with ENGR 3980 - Cooperative Work Experience 
II. Students will discuss their workplace experiences, identify the skills required, 
assess their performance, and present their learning experience and how it 
prepared them for a career in engineering. Students must obtain permission of 
the instructor to enroll in this class. This class is Pass/No Pass. P/NP  
Required Concurrent Course(s): Take ENGR 3980. Instructor permission required 

 

ENGR 4010 - ADVANCED PLC AND ROBOTICS 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
This course focuses on the use and integration of PLC and Robotic systems with 
the addition of basic 2D vision systems. UG  
Required Prerequisite Course(s): Take ENGR 2010 

 

ENGR 4050 - SENIOR TECHNOLOGY CAPSTONE 
3 Credit(s); 3 Lecture Hour(s) 
This course will provide each student with the opportunity to work in a team 
environment to solve design problems and to utilize his/her knowledge in critical 
thinking. Students will reach design decisions and will make oral and professional 
presentations to their peers and to professionals at term's end. Students are 
expected to show evidence of significant individual contributions to team 
efforts, as well as due consideration of such design aspects as effectiveness, 
material selection, ergonomics, safety, cost, effect on the environment, ethics, 
ease of production, etc. UG 
Required Prerequisite Course(s): Must have successfully completed 90 credits hours and have 
taken ENGR 2980 or MECT 4910 
Required as Prerequisite or Concurrent Course(s): Take MECT 4050 

 

ENGR 4210 - DESIGN OF ENGINEERING EXPERIMENTS 
3 Credit(s); 3 Lecture Hour(s) 
This course prepares students to analyze statistically designed experiments and 
their importance in data analysis, industrial experiments, role of randomization, 
fixed and random effect models and ANOVA, block design, latin square design, 
factorial and fractional factorial designs and their analysis. UG 
Required Prerequisite Course(s): Take MATH 1151 

 

ENGINEERING DESIGN 

ENRD 2150 - COMPUTER AIDED DESIGN I 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
This course is designed to introduce the student to fundamentals of Computer 
Aided Drafting and 3D Modeling. The student will create single-view, multi-view, 
sectional, and auxiliary view drawings with dimensions and tolerances. The 
student will also draw a multiple sheet/multiple part assembly drawing complete 
with a bill of materials. TAG: OET012CAD - CTAG: CTMET005 UG OET012  

 

ENRD 2160 - INTRODUCTION TO ARCHITECTURAL DRAFTING 
2 Credit(s); 2 Lab Hour(s) 1 Lecture Hour(s) 
This is an introductory level course which uses architectural design exercises 
beginning with the floor plan, then using step-by-step tutorial lessons, the 
project is followed through to create Furniture, Fixture & Equipment (FF&E) 
plans, interior elevations, schedules, and details. Throughout the project, new 
commands and design concepts are covered at the appropriate time. Focus is 
placed on the most essential parts of the design concept rather than an 
exhaustive review of every sub-feature of a particular concept. Semesters 
available: Day - Sp Evening - Sp UG  

 

ENRD 2170 - COMPUTER AIDED DESIGN II 
2 Credit(s); 2 Lab Hour(s) 1 Lecture Hour(s) 
This course is designed to introduce the student to fundamentals of Computer 
Aided 3D Modeling. Topics include solid modeling, surface modeling, analyzing 
3D objects, creating 2D drawings from 3D models, creating 3D assemblies and 
motion studies. Semesters available: Day - F Evening - F UG   
Required Prerequisite Course(s): Take ENRD 2150 

 

ENRD 2260 - SOLID MODELING 
3 Credit(s); 3 Lecture Hour(s) 
The student will use current parametric modeling software to create 3D models 
and produce various drawing views such as orthographic, isometric, sectional 
and auxiliary views from these models and generate a bill of materials as well as 
demonstrate the ability to bi-directionally associate between the model and the 
drawing. The student will also determine the basic physical properties of the 
model such as area, mass and volume. The student will also apply rigid body 
animation techniques to a solid model. Semesters available: Day - F Evening - F 
UG  

 

ENRD 2670 - INTRO TO 3 D ARCHITECTURAL DESIGN 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
This is a course in Architectural Design using 3D parametric software. The 
student will create 3D buildings from basic 2D sketches using parametric 
dimensioning and constraints. Elevation views and cross sections will be created 
from the 3D building. Lights and furniture will be placed. The student will also 
create realistic presentation view and plot the finished results. UG  

 

ENRD 2680 - 3D DESIGN PRESENTATION 
3 Credit(s); 3 Lecture Hour(s) 
Students will create realistic designs and animations by applying materials, 
adding lights and shadows to objects they have created or imported. Students 
will also create animation by using controllers, inverse kinematics, and reactors. 
The result will be life-like animations that seem to be affected by gravity, 
magnetism, and the elements of weather, lights and shadows. Semesters 
available: Day - Sp Evening - Sp UG  

 

ENRD 2710 - ELECTRO-MECHANICAL DRAFTING 
2 Credit(s); 2 Lecture Hour(s) 
This course begins with an introduction to the CAD software and then the 
student will use this software to draw wiring diagrams, schematics, and printed 
circuits. A study of symbols and an introduction to chassis and panel layout and 
design is included. Semesters available: Day - Sp Evening - Sp UG   
Required as Prerequisite or Concurrent Course(s): Take ENRD 2150 or ELET 1510 

 

ENRD 2800 - COMPUTER ANIMATION 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
This course provides an introduction to the concepts, techniques and processes 
utilized in the production of 3D animation with digital tools. Techniques including 
thumbnails, storyboarding, and key-frame animation will be introduced. 
Students will also explore model creation and manipulation, scene construction, 
and camera and lighting application. Each student will produce a project suitable 
for portfolio inclusion for either the Engineering Design or the Visual 
Communications program. Semesters available: Day - Sp Evening - Sp UG  
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ENRD 2820 - CAPSTONE PRESENTATION 
2 Credit(s); 2 Lab Hour(s) 1 Lecture Hour(s) 
The students will use this opportunity to showcase what they have learned by 
creating their own project. The design can be mechanical, architectural, and 
electrical or a combination of all, but it must original. The proposal will be treated 
as though it were an engineering design proposal with cost and time estimates 
as well as a bill of materials. Students will apply accepted Principles of Project 
Management from inception to completion of the project, Semesters available: 
Day - Sp Evening - Sp UG  
Required Prerequisite Course(s): Must have completed 12 semester hours of ENRD courses 

 

ENGLISH FOR SPEAKERS OF OTHER LANGUAGES 

ESOL 0010 - ELEMENTARY LISTENING/SPEAKING 
3 Credit(s); 3 Lecture Hour(s) 
This course helps students to build oral and aural comprehension skills through 
intensive practice in speaking and understanding American English. Students 
learn to identify significant aspects of academic lectures and respond 
appropriately in academic discussions. Particular attention is given to 
vocabulary, fluency, and pronunciation. Semesters available: Day - F UG  

 

ESOL 0020 - ELEMENTARY READING/WRITING 
3 Credit(s); 3 Lecture Hour(s) 
This course helps students develop reading and writing skills needed for success 
in American college classes. Students learn to write varied and correct sentences 
and to connect sentences into well-formed paragraphs. Students also learn 
effective reading techniques and vocabulary to increase speed and 
comprehension beyond the elementary level. Semesters available: Day - F UG  

 

ESOL 0030 - ELEMENTARY GRAMMAR 
3 Credit(s); 3 Lecture Hour(s) 
This course helps students develop accuracy in using standard American English. 
Particular attention is devoted to common grammar problem areas for beginning 
ESOL speakers and writers. Oral and written practice in using appropriate 
language structures is provided. Semesters Available: Day-F UG  

 

ESOL 0040 - ELEMENTARY TOPICS IN CULTURE 
4 Credit(s); 3 Lecture Hour(s) 
This course introduces the relationship of American culture and language. 
Students will learn to understand and use American idioms and will explore 
interesting aspects of American culture through browsing news articles, taking 
weekly field trips to local places of interest (for example, shopping mall, Amish 
farm, theater, museum, farmers' market) and reporting on discoveries, and 
discussing observations from daily life. Semesters Available: Day-F UG  

 

ESOL 0110 - LOW INTERMEDIATE LISTENING/SPEAKING 
3 Credit(s); 3 Lecture Hour(s) 
This course helps students to build low-intermediate listening and speaking skills 
important for their success in American college classes. Through intensive 
practice, students learn to develop better listening and note-taking skills and 
participate effectively in class discussions. Students also practice correct 
pronunciation and build their vocabulary skills to aid in listening comprehension 
and speaking fluency. Semesters available: based on need UG  

 

ESOL 0120 - LOW INTERMEDIATE READING/WRITING 
3 Credit(s); 3 Lecture Hour(s) 
This course helps students develop reading and writing skills needed for success 
in American college classes. Students learn to write well developed and accurate 
paragraphs of various types. Students also learn effective reading techniques 
and vocabulary to increase speed and comprehension at a low-intermediate 
level. Semesters available: Based on need UG  

 

ESOL 0130 - LOW INTERMEDIATE GRAMMAR 
3 Credit(s); 3 Lecture Hour(s) 
This course helps students develop accuracy in using standard American English 
at a low-intermediate level. Particular attention is devoted to common grammar 
problem areas for low intermediate ESOL speakers and writers. Oral and written 
practice in using appropriate language structures is provided. Semesters 
available: Based on need UG  

 

ESOL 0140 - LOW INTERMEDIATE TOPICS IN CULTURE 
4 Credit(s); 2 Lab Hour(s) 3 Lecture Hour(s) 
This course develops the student's understanding of the relationship of 
American culture and language. Students learn to use American idioms related 
to particular aspects of American life such as business, politics, shopping, and 
amusement, explore interesting aspects of American culture through browsing 
news articles, taking weekly field trips to local places of interest (such as a car 
dealership, a factory, a hospital, a park), reporting on discoveries, and discussing 
observations from daily life. Semesters available: Based on need UG  

 

ESOL 0210 - HIGH INTERMEDIATE LISTENING/SPEAKING 
3 Credit(s); 3 Lecture Hour(s) 
This course helps students to build high-intermediate listening and speaking 
skills important for their success in American college classes. Students practice 
listening, note-taking and discussion techniques related to subjects that they are 
likely to study in college-business, media, science, psychology, and art and 
design. Students also practice pronunciation and build their vocabulary skills to 
aid in listening comprehension and speaking fluency. Semesters Available: Based 
on need UG  

 

ESOL 0220 - HIGH INTERMEDIATE READING/WRITING 
3 Credit(s); 3 Lecture Hour(s) 
This course helps students develop reading and essay writing skills needed for 
success in American college classes. Students learn to write well organized, well 
developed and accurate essays of various types (description, comparison-
contrast, cause-effect, and classification, Students practice effective reading 
techniques and expand their vocabulary to increase speed and comprehension 
at a high-intermediate level. Semesters Available: Based on need UG  

 

ESOL 0230 - HIGH INTERMEDIATE GRAMMAR 
3 Credit(s); 3 Lecture Hour(s) 
This course helps students develop accuracy in using standard American English 
at a high intermediate level. Particular attention is devoted to common grammar 
problem areas for high intermediate ESOL speakers and writers. Oral and written 
practice in using appropriate language structures is provided. Semesters 
Available: Based on need UG 

  

ESOL 0240 - HIGH INTERMEDIATE TOPICS IN CULTURE 
4 Credit(s); 2 Lab Hour(s) 3 Lecture Hour(s) 
This course introduces aspects of North American culture that contribute to 
academic success helping students to obtain the personal success strategies and 
practical skills necessary to reach their educational objectives. Students will 
explore topics related to academic success: personal responsibility, self-
motivation, self-management, interdependence, self-awareness, emotional 
intelligence, college expectations, time utilization, test-taking, communication 
skills, study techniques, listening skills, library use, and use of College resources. 
They will also discuss cultural factors affecting academic achievement through 
reading, doing Internet research, role playing, lunching with faculty and other 
students, taking weekly field trips to places related to academic practices and 
values being examined) and reporting on discoveries. Semesters Available: 
Offered based on need UG  
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ESOL 0310 - ADVANCED LISTENING AND SPEAKING 
3 Credit(s); 3 Lecture Hour(s) 
This course helps students to build advanced listening and speaking skills 
important for their success in American college classes. Students practice 
listening, note-taking and discussion techniques related to human behavior 
topics. Students also practice correct pronunciation and build their vocabulary 
skills to aid in listening comprehension and speaking fluency. Semesters 
available: Offered based on need UG   
Required Prerequisite Course(s): Take ESOL 0210; Minimum grade C- 

 

ESOL 0320 - ADVANCED READING/WRITING 
3 Credit(s); 3 Lecture Hour(s) 
This course helps students develop reading and essay writing skills needed for 
success in American college classes. Students learn to write well organized, well 
developed and accurate essays of various types (description, comparison-
contrast, cause-effect, and classification, Students practice effective reading 
techniques and expand their vocabulary to increase speed and comprehension 
at a high-intermediate level. Semesters available: Offered based on need UG   
Required Prerequisite Course(s): Take ESOL 0220; Minimum Grade C- 

 

ESOL 0330 - ADVANCED GRAMMAR 
3 Credit(s); 3 Lecture Hour(s) 
This course helps students develop accuracy in using standard American English 
at an advanced level. Particular attention is devoted to common grammar 
problem areas for advanced ESOL speakers and writers. Oral and written practice 
in using appropriate language structures is provided. This course prepares 
students to perform well in college level classes. Semesters Available: Offered 
based on need UG   
Required Prerequisite Course(s): Take ESOL 0230; Minimum Grade C- 

 

ESOL 0340 - ADVANCED TOPICS IN CULTURE 
4 Credit(s); 2 Lab Hour(s) 3 Lecture Hour(s) 
This course explores American culture through film, literature, and fieldtrips. 
Students are introduced to aspects of American culture through assigned 
readings and class viewing of selected movies and weekly fieldtrips to places 
related to specific values or behaviors being discussed. The course provides an 
opportunity for students to understand the cultural background of the United 
States while learning idiomatic expressions and vocabulary and practicing 
writing, reading, and speaking skills. Semesters Available: Offered based on need 
UG   
Required Prerequisite Course(s): Take ESOL 0240; Minimum Grade C- 

 

FIRST YEAR EXPERIENCE 

FYEX 0070 - COLLEGE AND CAREER SUCCESS 
2 Credit(s); 2 Lecture Hour(s) 
The goal of FYEX 0070 is to increase the student's ability to stay on course in 
college by examining soft skills necessary for success in life and assisting the 
student in obtaining the personal success strategies and practical skills necessary 
to reach his/her educational and life objectives. Topics in the course include 
personal responsibility, self-motivation, self-management, interdependence, 
self-awareness, emotional intelligence, college expectations, time utilization, 
test-taking, communication skills, study techniques, listening skills, library use, 
and use of College resources. This course is required for all first-time college 
students. UG  

 

FYEX 1000 - CCP COLLEGE AND CAREER SUCCESS 
2 Credit(s); 2 Lab Hour(s) 1 Lecture Hour(s) 
This course is designed to assist students in determining their life course 
(academic and career).  It will have students researching careers and the 
education/training necessary to attain those careers.  Students in FYEX1000 will 
also look at the soft skills necessary for success in school and life ς motivation, 
goal setting, time management/organization, interdependence, diversity, locus 
of control, self-efficacy/assertiveness, grit, growth mindset, deep learning, 
critical thinking, financial literacy, and study skills. This course includes 10 hours 
of financial literacy that may fulfill the state required high school financial 
literacy graduation requirement.  (To be determined by each high school.) 

 

GEOLOGY 

GEOL 1010 - PHYSICAL GEOLOGY 
4 Credit(s); 2 Lab Hour(s) 3 Lecture Hour(s) 
Physical Geology is an introductory course describing the fundamental concepts 
of Geology for Non-Science majors. These fundamental concepts are grouped in 
7 modules: Module I (Geology, Earth Science, and the Scientific Method) is an 
introduction to the science of Geology and its many branches; this module also 
discusses the steps in the scientific method, and describes the systems approach 
to geology. Module II (Origin and Evolution of Earth) discusses the formation of 
the universe and the solar system, and introduces Earth's neighbors in the solar 
system. Module III (Plate Tectonics and the Dynamic Earth) discusses Earth's 
internal structure and introduces the theory of plate tectonics, a unifying idea 
that explains Earth's surface processes and features. Module IV (Earth Materials: 
Minerals and Rocks) discusses the materials from which Earth is made, as well as 
their structure and classification. Module V (Structural Geology) describes how 
Earth's internal and external processes interact to produce earthquakes and 
mountains. Module VI (Energy Resources) describes the energy resources that 
the Earth provides us and how they are produced and used. Module VII 
(Hydrology and Stream Geomorphology) discusses how water shapes the surface 
of our planet and helps create a multitude of erosional and depositional 
landforms. TAG# OSC025 UG OSC025  

 

GEOL 1030 - HISTORICAL GEOLOGY 
4 Credit(s); 2 Lab Hour(s) 3 Lecture Hour(s) 
Historical Geology is an introductory course describing the fundamental 
concepts of Geology for Non-Science majors. It contains 12 individual lessons 
grouped in 3 modules. Module I - Fundamental Concepts explains the basic 
concepts of historical geology including, earth materials and geologic time. 
Module II - The Evolution of the Earth and Life through Time follows the 
evolutionary processes of both the solid Earth and biology through time. Module 
III - A Closer Look into the Major Time Periods is an in depth look into each of the 
5 major time periods with the focus on the biologic evolution. UG  

 

HISTORY 

HIST 1010 - AMERICAN HISTORY I 
3 Credit(s); 3 Lecture Hour(s) 
This American Studies course is an introductory survey course covering the 
development of American politics, law, religion, philosophy, art and literature 
from 1600 to 1877. The goal of the course is to help students understand the 
cultural development of the United States especially in relation to its religion, 
art, philosophy, law, and political system. (TAG# OHS043 or if combined with 
HIST1030 OHS010. This course also meets the requirements for the OTM Arts 
and Humanities - TMAH) UG OHS010OHS043  

 

HIST 1030 - AMERICAN HISTORY II 
3 Credit(s); 3 Lecture Hour(s) 
This American Studies course is an introductory survey course covering the 
development of American politics, law, religion, philosophy, art and literature 
from 1877 to the present. The goal of the course is to help students understand 
the cultural maturity of the United States especially in relation to its religion, art, 
philosophy, law, and political system. (TAG# OHS044 or if combined with 
HIST1030 OHS010. This course also meets the requirements for the OTM Arts 
and Humanities - TMAH) UG OHS010OHS044  

 

HIST 1050 - WESTERN CIVILIZATION I 
3 Credit(s); 3 Lecture Hour(s) 
This course presents an overview of European civilization from antiquity to about 
the year 1600, stressing the chief political, social, cultural, and religious 
developments within this span of time. This class will help students gain a better 
understanding of the historical narrative of European civilization, particularly as 
it relates to political institutions and structures and social and cultural 
developments; develop improved textual interpretation skills through the 
careful reading and discussion of ancient and medieval texts; and refine their 
ability to express ideas and produce convincing arguments through writing 
essays and short paper. UG  
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HIST 1070 - WESTERN CIVILIZATION II 
3 Credit(s); 3 Lecture Hour(s) 
This course presents an overview of European civilization from around 1500 to 
the present, stressing the chief political, social, cultural, and religious 
developments within this span of time. This class will help students gain a better 
knowledge of the historical narrative of European civilization, particularly as it 
relates to political institutions and structures and social and cultural 
developments; develop improved textual interpretation skills through the 
careful reading and discussion of historical texts; and refine their ability to 
express ideas and produce convincing arguments through writing essays and a 
short paper. UG  

 

HEALTH INFORMATION TECHNOLOGY 

HITP 1010 - CODING & BILLING 
7 Credit(s); 7 Lecture Hour(s) 
This course is designed as a comprehensive course for the student requiring 
advanced information in ICD-Coding and CPT-4 coding. The student is introduced 
to the use of the medical record as a source document. The course continues 
with coding in all applicable health care areas emphasizing the application of the 
related skills with accuracy and completeness. This course introduces history and 
development of clinical vocabularies and classification systems. Principles and 
guidelines for using the International Classification of Diseases (ICD-10-CM/PCS) 
to code diagnoses and procedures in a variety of settings are introduced. Disease 
and procedure coding is presented for selected body system conditions. 
Examples of patient records and exercises using coding manuals and software 
tools provide practice in coding and sequencing diagnoses and procedures. 
Application of coding principles to electronic record systems is explored. Practice 
using the encoder and reference software is a required component of this 
course. Hands-on practice using encoder software serves to reinforce coding 
skills and familiarizes students with a type of tool typically encountered in job 
settings. This course also is designed as a comprehensive course for the student 
requiring advanced information in CPT-4 Coding. The student is introduced to 
the current purposes and uses of CPT-4, applying the basic coding guidelines in 
evaluation and management services along with surgical and ancillary coding 
and is completed with practical experience coding from case studies. Students 
will also be exposed to the coding requirements for Medicare billing and other 
insurance carriers in the reimbursement process. Students will be introduced to 
the value of the quality coded data within a data quality improvement plan and 
for the prevention of fraud and abuse. Semesters Available Eve - F UG  

 

HITP 1030 - ADVANCED CODING & BILLING 
3 Credit(s); 3 Lecture Hour(s) 
This course provides the student with advanced knowledge and coding practice 
in clinical classification systems; in-depth prospective payment system; data 
quality, fraud and abuse in coding; advanced case studies. This course builds 
upon concepts learned in ICD-9-CM and CPT coding course. It focuses upon the 
management of coded data in clinical databases, for use in reimbursement and 
decision-support in various healthcare settings. SNOMED and additional 
classification systems are also introduced. The student will also be introduced to 
the revenue cycle, data presentation and report generation as well as coding 
quality and coding compliance. Semesters Available: Eve - Sp UG   
Required Prerequisite Course(s): Take HITP 1010 

 

HEALTH SERVICES TECHNOLOGY 

HLST 1010 - CPR/FIRST AID 
1 Credit(s); 1 Lecture Hour(s) 
A practical course in the care and handling of victims of common emergencies; 
i.e., transportation and household accidents, climate related emergencies. Areas 
include basic life support, victim assessment, shock, bleeding, bandaging, 
splinting, burns, poisoning, medical emergencies, rescue and moving victims, 
triage. Students will receive both Basic Life Support for Heath Care Provider (CPR 
& AED) and Heart saver First Aid (Adult First Aid/Environmental Emergencies) 
cards from the American Heart Association. Semesters available: Day - F, Sp, Su 
Evening - F, Sp, Su UG  

 

HEALTH 

HLTH 1010 - LEGAL & ETHICAL ASPECTS OF HEALTH CARE 
2 Credit(s); 2 Lecture Hour(s) 
This course introduces concepts of ethics and along with the structure and 
function of the American legal system. Students will explore a variety of legal 
and ethical issues that arise in health care settings. Emphasis is placed on 
providing quality patient care, reducing liability risks and maintaining 
confidentiality of patient information. The course meets the outcomes required 
for OHL021- Legal Aspects (Healthcare Privacy, Confidentiality, Legal and Ethical 
Issues) and the requirements for CTHIM002. UG OHL021  

 

HLTH 1150 - MEDICAL TERMINOLOGY 
2 Credit(s); 2 Lecture Hour(s) 
This course will introduce medical terminology; including common medical root 
words, prefixes, suffixes, and combining forms. It will include common medical 
abbreviations, pronunciation, spelling, and definitions of medical terminology 
related to the human body systems. Students who are pursuing an allied health 
or nursing degree, or working in health care professions will enhance their 
knowledge of medical terminology in this course. (TAG# OHL020 and CTAG# 
CTMT001) UG OHL020  

 

HLTH 2900 - NATURAL SCIENCE TRANSFER CAPSTONE 
1 Credit(s); 1 Lecture Hour(s) 
This course provides the capstone experience for the synthesis of theoretical and 
practical knowledge acquired in the student's natural science education 
experience. It emphasizes critical thinking, ethical decision-making, problem 
solving, career and professional planning, and preparation for transfer into a 
baccalaureate or to an associate nursing or allied health program. UG  
Required Prerequisite Course(s): Must have completed 45 semester credit hours of Associate 
of Science Pre Health Professional Focus 

 

HUMAN SERVICES 

HMSV 1020 - INTRODUCTION TO SOCIAL WORK SERVICES 
3 Credit(s); 3 Lecture Hour(s) 
This course introduces the learner to the field of social work with emphasis on 
the "person-in-environment" and attention to a range of practice approaches to 
understanding and assisting of the human condition. This course is an overview 
of the history, values, and ethics of the profession as well as various fields of 
practice in which social workers are employed. TAG# OSS029 UG  

 

HMSV 1030 - HUMAN SERVICES ASSESSMENTS 
3 Credit(s); 2 Lecture Hour(s) 
This course provides an overview of the various types of assessing completed in 
Human Services work. This course presents principles, types, phases, and the 
recording of interviews used with various types of clients including the Intake 
and Psychosocial Interview. In addition, various forms of assessments and 
documentation will be explored. UG  

 

HMSV 1030L - HUMAN SERVICE ASSESSMENTS 
0 Credit(s); 2 Lab Hour(s) 
Required Concurrent Course(s): Take HMSV 1030 

 

HMSV 1090 - GROUP WORK IN HUMAN SERVICES 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
This course places importance on understanding how groups work effectively 
and ineffectively and in understanding how groups can be used as a change or 
growth opportunity. Not only is the focus on group process, but the students' 
ability to increase their interpersonal effectiveness while working with human 
services clients. UG 
Required Prerequisite Course(s): Take HMSV 1030 
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HMSV 1150 - INTRODUCTION TO CHEMICAL DEPENDENCY 
3 Credit(s); 3 Lecture Hour(s) 
This course provides an introduction into the field of chemical dependency 
counseling. This course meets all requirements necessary to apply for the 
Chemical Dependency Counselor Assistant (CDCA) phase I. This course looks at 
the essentials of chemical dependency counseling, including the characteristic of 
a counselor, ethic and legal issues, the process of becoming a counselor, theories 
of addiction, counseling procedures and strategies, group work, assessment and 
diagnosis, and treatment planning. UG  

 

HMSV 1170 - DIRECTED PRACTICE/SEMINAR 
3 Credit(s); 3 Directed Practice Hour(s) 
This course will introduce the student to the components of professionalism and 
the challenges facing those who are in the profession of Human and Social Works 
Services. This course also provides a practicum orientation to prepare students 
for the Human Services Program. Students will also complete seventy five (75) 
hours of directed practice. UG  
Required Prerequisite Course(s): Take HMSV 1020 HMSV 1030 
Required as Prerequisite or Concurrent Course(s): Take ENGL 1010 

 

HMSV 1190 - DEATH AND DYING 
3 Credit(s); 3 Lecture Hour(s) 
Course Description:  This course will focus on why and how people experience 
loss, death and grief.  We will investigate the ideas of Kubler-Ross and others and 
expand our exploration to include the Eastern and Judeo-Christian 
perspectives.  In addition, we will consider a variety of sources of grief (death, 
divorce, alcoholism, birth of a handicapped child, life-threatening illnesses, etc.) 
and how people react to such events 

 

HMSV 2030 - INTRODUCTION TO CASE MANAGEMENT 
3 Credit(s); 3 Lecture Hour(s) 
This course introduces the basic theory and practice of Case Management. It 
outlines case management as it specifically relates to the fields of developmental 
disabilities, mental health, and vocational rehabilitation. Topics covered include 
the roles and functions of a case manager; skills needed to effectively administer 
and service caseload activity; utilization of community services, and the 
maintenance of a client-centered approach to case management. UG  
Required Prerequisite Course(s): Take HMSV 1020, HMSV 1170 

 

HMSV 2050 - SOCIAL PROBLEMS 
3 Credit(s); 3 Lecture Hour(s) 
This course will present an overview of generally recognized social problems by 
sociological measurement. Definitions of social problems and an understanding 
of their impact on the quality of life and the social work field will be 
implemented. UG OSS025   
Required Prerequisite Course(s): Take HMSV 1020, HMSV 1170 

 

HMSV 2070 - PRACTICUM/SEMINAR II 
4 Credit(s); 2 Lecture Hour(s); 14 Practicum Hour(s) 
This course provides students with hands-on experience within the Human and 
Social Work Services field. This course involves placement of the student into an 
actual work environment. The student will complete 240 hours of work 
experience at the placement site. This experience provides the foundation for 
developing the student into a competent human services worker. In addition, 
the course provides opportunities for students to further develop their skills and 
to share their knowledge and viewpoints through a presentation, leadership, and 
report writing format. UG 
Required Prerequisite Course(s): Take HMSV 1020 HMSV 1090 HMSV 1170 
Required as Prerequisite or Concurrent Course(s): Take ENGL 1030 

 

HMSV 2090 - TREATMENT MODALITIES/CRISIS INTERVENTION 
3 Credit(s); 3 Lecture Hour(s) 
This course provides an overview of the typical maturational and situational 
crises confronting the human service worker. Special emphasis on characteristics 
and dynamics of a crisis, the assessment process, intervention strategies, the 
referral process, and available community resources and services for the client 
in crisis. UG  
Required Prerequisite Course(s): Take HMSV 2030, HMSV 2050, HMSV 2070 

 

HMSV 2110 - POVERTY AND SOCIAL WELFARE 
3 Credit(s); 3 Lecture Hour(s) 
Poverty and Social Welfare is a course providing students with an understanding 
of the relationship between poverty, discrimination, and economics. Students 
will gain a perspective of the institutional forces that impact the vulnerable 
populations of society. Student will learn the history behind the development of 
social welfare and social services in United States, as well as understand how 
social welfare policies affect the delivery of social services from a state and 
federal level. Student will show development in the areas of social services 
ideologies, values, and ethics. TAG # OSS030 UG OSS030   
Required Prerequisite Course(s): Take ENGL 1030 

 

HMSV 2120 - HUMAN DISABILITIES 
3 Credit(s); 3 Lecture Hour(s) 
This course will explore causes of disability and behavioral health issues, 
characteristics, economic implications, social and emotional impact on the 
individual. How society deals with difference and the impact on society will also 
be explored. UG  

 

HMSV 2150 - SUBSTANCE ABUSE & TREATMENT 
3 Credit(s); 3 Lecture Hour(s) 
This course examines the biological, psychological, and societal forces that 
encourage the use, misuse, abuse and addiction to drugs. Specific drug 
classifications and the effect of these drugs on the individual will be explored. 
Theories and models of addition and treatment will be explored as will DSM5 
criteria. Assessments used in the field will be introduced. The need for generalist 
training in the field of Human Services will be emphasized. UG   
Required Prerequisite Course(s): Take HMSV 1150 

 

HMSV 2160 - SUBSTANCE ABUSE COUNSELING: CORE FUNCTIONS 
3 Credit(s); 3 Lecture Hour(s) 
This course will demonstrate the base of knowledge and skills necessary for 
addictions counseling. Students will develop and demonstrate knowledge of the 
12 core functions of a substance abuse counselor. It will prepare students for 
further education in the specialized field of addictions counseling. UG   
Required Prerequisite Course(s): Take HMSV 2150 

 

HMSV 2270 - PRACTICUM/SEMINAR III 
4 Credit(s); 2 Lecture Hour(s); 21 Practicum Hour(s) 
This course is designed to provide the student with hands-on experience within 
the Human and Social Work Services field. This course involves placement of the 
student in an actual work environment. This work experience provides the 
student with the foundation to be a competent worker within the Human and 
Social Work Services field. The student will complete a minimum of 210 physical 
hours at an approved site. The student will also attend a weekly seminar 
providing an opportunity to share their experiences and learned skills with 
others. UG  
Required Prerequisite Course(s): Take HMSV 2030 HMSV 2050 HMSV 2070 

 

HMSV 2999 - SPECIAL TOPICS IN HUMAN SERVICES 
3 Credit(s); 3 Lecture Hour(s) 
This course enables faculty members in the human services department to 
present various topics of current interest to students throughout the college on 
a limited basis. The course may be offered twice before it must be discontinued 
or added to the curriculum via the required Curriculum Committee process. 
Semesters available: As Needed UG  
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HUMANITIES 

HUMA 1010 - INTRODUCTION TO THE HUMANITIES 
3 Credit(s); 3 Lecture Hour(s) 
This course is a genre-based introduction to the humanities and the fine arts. 
The student will explore the six major means of artistic expression within the fine 
arts: painting, literature, drama, film, photography, and sculpture. The course 
focuses on an understanding of the genre itself as well as the various critical 
theories that apply to the fine arts, including but not necessarily limited to 
mimesis, formalism, didacticism, and postmodernism. Field trips are required in 
the course. This course meets the requirements for OTM in Arts and Humanities 
TMAH. UG  
Required Prerequisite Course(s): ENGL 0040 (minimum grade of C-); OR qualifying placement 
test score 

 

HUMA 1030 - LEADERSHIP AND THE CLASSICS 
3 Credit(s); 3 Lecture Hour(s) 
This course is designed to provide learners with a fundamental awareness of 
leadership qualities and to help identify their personal leadership philosophies. 
The course is an interdisciplinary study that explores the relationships that exist 
among philosophy, history, meta-history, literature, drama, film, and visual art 
as they reveal examples of and standards for leadership. Semesters available: 
Day - F Evening - Offered based on need. UG  

 

HUMA 2999 - SPECIAL TOPICS HUMANITIES 
3 Credit(s); 3 Lecture Hour(s) 
This course enables faculty members in Humanities to present various topics of 
current interest to students throughout the college on a limited basis. The course 
may involve participation in required field trips. Course may be repeated on 
different topic. The course may be offered twice before it must be discontinued 
or added to the curriculum via the required Curriculum Committee process. The 
course meets the humanities elective requirements in most NC State's degree 
programs. Semesters available: Offered based on need. UG  

 

INFORMATION TECHNOLOGY 

ITEC 1420 - INTRODUCTION TO INFORMATION SECURITY 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
This course provides an overview of security challenges and strategies of 
countermeasure in the information systems environment. Topics include 
definition of terms, concepts, elements, and goals incorporating industry 
standards and practices with a focus on confidentiality, availability and integrity 
aspects of information systems. UG  

 

ITEC 1430 - CERTIFIED ETHICAL HACKER (CEH) 
3 Credit(s); 3 Lab Hour(s) 2 Lecture Hour(s) 
This ethical hacking and countermeasures course prepares students for EC-
Council's Certified Ethical Hacker (CEH) exam. The course focuses on hacking 
techniques and technology from an offensive perspective. The student will learn 
to scan, test, hack and secure systems. Students will learn the five phases of 
ethical hacking: reconnaissance; gaining access; enumeration; maintaining 
access; and covering their tracks. Throughout the course students will be 
immersed in a hacker's mindset, evaluating not just logical, but physical security-
exploring every possible point of entry to find the weakest link in an organization. 
UG   
Required Prerequisite Course(s): Take ITEC 1640 ITEC 1650 and ITEC 1840 with a Minimum 
Grade of C- OR take ITEC-1635 and ITEC 1690 with a Minimum Grade of C- 

 

ITEC 1610 - IT ESSENTIALS 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
This course covers the fundamentals of computer hardware and software as well 
as more advanced concepts such as security, networking, and the responsibilities 
of an information and communications technology (ICT) professional. The 
curriculum helps students prepare for entry-level ICT career opportunities and 
the CompTIA A+ certification. CTAG# CTIT014 UG  

 

ITEC 1620 - WIRESHARK 101 
2 Credit(s); 2 Lab Hour(s) 1 Lecture Hour(s) 
This course provides a starting point for analyzing network traffic, 
troubleshooting network performance, and detecting network security related 
incidents. Students will capture, filter, and analyze network traffic based on 
network protocols, applications, and data origin. UG   
Required Prerequisite Course(s): Take ITEC 1640 with a minimum grade of C- 

 

ITEC 1640 - INTRODUCTION TO NETWORKS CCNA1 
2 Credit(s); 2 Lab Hour(s) 1 Lecture Hour(s) 
This is the first course in a series of three. The curriculum provides a 
comprehensive introduction to the networking field and in-depth exposure to 
fundamental networking, LAN switching, wireless LANs, basic routing, 
Cybersecurity, WAN concepts, VPNs, QoS, virtualization, and network 
automation. Threaded throughout the course are security concepts and skills 
including threat mitigation through LAN security, ACLs, and IPsec. Through 
hands-on lab activities, students learn how to implement network technologies 
and troubleshoot common issues. This course, together with ITEC 1645 and ITEC 
1665, prepares students for Cisco's CCNA certification exam.  CTAG: CTIT007  UG 

 

ITEC 1645 - SWITCHING, ROUTING, AND WIRELESS ESSENTIALS CCNA2 
2 Credit(s); 2 Lab Hour(s) 1 Lecture Hour(s) 
This is the second course in a series of three. The curriculum provides a 
comprehensive introduction to the networking field and in-depth exposure to 
fundamental networking, LAN switching, wireless LANs, basic routing, 
Cybersecurity, WAN concepts, VPNs, QoS, virtualization, and network 
automation. Threaded throughout the course are security concepts and skills 
including threat mitigation through LAN security, ACLs, and IPsec. Through 
hands-on lab activities, students learn how to implement network technologies 
and troubleshoot common issues. This course, together with ITEC 1640 and ITEC 
1665, prepares students for Cisco's CCNA certification exam.  CTAG: CTIT008 UG  
Required as Prerequisite or Concurrent Course(s): Take ITEC 1640 with a minimum grade of 
C- 

 

ITEC 1650 - LINUX FUNDAMENTALS (LINUX+) 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
This course presents an overview of Linux operating systems and an introduction 
to data communication concepts in Linux environments. Architecture, package 
management, and GNU/Unix commands are discussed. Basic Linux shell and 
scripting tools are demonstrated. Students learn how to install and administer 
essential Linux system and networking services. This course prepares students 
for CompTIA's Linux+ certification. UG  

 

ITEC 1665 - ENTERPRISE NETWORKING, SECURITY, AND AUTOMATION 

CCNA3 
2 Credit(s); 2 Lab Hour(s) 1 Lecture Hour(s) 
This is the third course in a series of three. The curriculum provides a 
comprehensive introduction to the networking field and in-depth exposure to 
fundamental networking, LAN switching, wireless LANs, basic routing, 
Cybersecurity, WAN concepts, VPNs, QoS, virtualization, and network 
automation. Threaded throughout the course are security concepts and skills 
including threat mitigation through LAN security, ACLs, and IPsec. Through 
hands-on lab activities, students learn how to implement network technologies 
and troubleshoot common issues. This course, together with ITEC 1640 and ITEC 
1645, prepares students for Cisco's CCNA certification exam.   
Required Prerequisite Course(s): ITEC1645 (minimum grade of C-) 
 

ITEC 1690 - NETWORK SECURITY (SECURITY+) 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
This course helps students acquire the knowledge and skills required to identify 
risk and to employ risk mitigation activities that ensure infrastructure and 
operational security with respect to network and data confidentiality, integrity, 
and availability. Students will use a variety of tools to capture, analyze, and 
generate network traffic. Students will also gain an awareness of applicable 
security policies, laws, and regulations. This course prepares students for the 
CompTIA Security+ certification exam. UG  
Required Prerequisite Course(s): Take ITEC 1420 or ITEC 1610 with a minimum grade of C- 
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ITEC 1810 - MICROSOFT OFFICE FOR IT PROFESSIONAL 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
This course prepares students to use the advanced features of Microsoft Office 
in a business environment. The skills learned in this course will prepare students 
to support business users, use the integrated tools within Microsoft Office, and 
apply advanced skills for analysis, reporting and presentations. Students are 
expected to be familiar with the fundamentals of Microsoft Windows, Word, 
Excel, Access, and PowerPoint. Upon completion, students should be able to 
demonstrate competency by producing integrated presentations, documents, 
spreadsheets, and relational databases. Semesters Available: Day-F Eve-F UG   
Required Prerequisite Course(s): Take CISS 1020 or appropriate score on the Computer 
Literacy Assessment 

 

ITEC 1840 - ETHICS IN INFORMATION AGE 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
This course provides a strong understanding of the legal, ethical, and societal 
implications of information technology. Updated to cover the latest 
technological developments, this edition examines issues associated with the 
professional code of ethics, cyberattacks and cybersecurity, security risk 
assessment, privacy, electronic surveillance, freedom of expression, censorship, 
protection and infringement of intellectual property, development of high-
quality software systems, the impact of IT on society, social networking, and the 
ethics of IT corporations. UG  

 

ITEC 1860 - INTRODUCTION TO PROGRAMMING 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
Python is a user-friendly, object-oriented programming language. This course 
provides a clear, accessible, and skill-focused approach to programming with 
Python using Python 3. The course offers students a thorough overview of 
multiple applied areas, including image processing, cryptography, astronomy, 
the Internet, and bioinformatics. Problem sets are based on real-world examples 
and problem-solving rather than language features. This course offers students 
a solid platform of key problem-solving skills that translate easily across 
programming languages. UG  

 

ITEC 2410 - INTRUSION DETECTION & PREVENTION SYSTEMS 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
This course presents an overview to Intrusion Detection Systems (IDS) and 
Intrusion Prevention Systems (IPS) and an introduction to the security tools used 
to implement these technologies. Deploying an IDS/IPS on a network and tuning 
the platform to work in conjunction with network traffic flow will be 
demonstrated. Students will learn the role of an IDS/IPS in the network and how 
to deploy these technologies to operate effectively. UG  
Required Prerequisite Course(s): Take ITEC 1430, ITEC 1650; Minimum Grade C- 

 

ITEC 2420 - ADVANCED NETWORK SECURITY 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
This course offers an introduction to virtual private networks (VPNs) and 
firewalls for securing a network. Various network security-related issues are 
introduced and examined. Different types of VPNs for securing data in an 
organizational setup are discussed as well as the benefits and architecture of a 
VPN and how to implement a VPN. Other topics include the utility of firewalls in 
tackling security problems and the limitations of a firewall. In addition, 
instruction is also given on how to construct, configure, and administer a firewall 
and the functionality of a firewall. UG  
Required Prerequisite Course(s): Take ITEC 1690 with a minimum grade of C- 
Required as Prerequisite or Concurrent Course(s): Take ITEC 1430 with a minimum grade of 
C- 

 

ITEC 2430 - OPEN SOURCE SECURITY TOOLS (OSST) 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
One way to achieve sound defensive security is through an offensive mindset. 
This course introduces open source security tools with a focus on Kali Linux. 
Students will learn about open source security tools and how to exploit these 
technologies effectively-both offensively and defensively. A variety of open 
source tools will be demonstrated covering topics such as: Vulnerability Analysis, 
Wireless Attacks, Forensic Tools, Stress Testing, Sniffing & Spoofing, Hardware 
Hacking, and more. Through a series of progressively more difficult labs, students 
will utilize open source security tools to defend and attack both simulated and 
actual networks. UG  
Required as Prerequisite or Concurrent Course(s): Take ITEC 2410; Minimum Grade C- 

 

ITEC 2450 - COMPUTER HACKING FORENSIC INVESTIGATOR (CHFI) 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
This course is based on EC-Council's Computer Hacking Forensic Investigator 
course and presents a detailed methodological approach to computer forensics 
and evidence analysis. This is a comprehensive course covering major forensic 
investigation scenarios. The course enables students to acquire necessary hands-
on experience on various forensic investigation techniques and standard forensic 
tools necessary to successfully carry out a computer forensic investigation 
leading to prosecution. UG  
Required Prerequisite Course(s): Take ITEC 1430; Minimum Grade C- 

 

ITEC 2460 - CLOUD COMPUTING 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
This course offers an introduction to cloud computing overview, concepts, and 
models. This course serves as a basis for understanding the standard cloud 
terminologies and methodologies needed to implement, maintain, and support 
cloud technologies and infrastructure. This course covers 100% of all exam 
CompTIA Cloud+ CV0-002, with a practical focus on real-world skills. Topics 
include cloud service and delivery models, various types of disk storage systems 
network infrastructure and management, virtualization components, 
performance tuning, systems management, troubleshooting and security. 
Mobile Device Management (MDM), business continuity and disaster recovery 
are also covered. UG  
Required Prerequisite Course(s): Take ITEC 1420 or ITEC 1610 with a minimum grade of C- 

 

ITEC 2500 - CAPSTONE FOR CYBER SECURITY PROFESSIONAL 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
This course requires students to work in teams to analyze, design, implement, 
and manage solutions for a comprehensive project. Teams document and 
present their work in formal settings throughout the course. Final presentations 
are reviewed by one or more information technology professionals. UG  
Required Prerequisite Course(s): Take COMM 1010, ENGL 1030, and also take ITEC 2410 and 
ITEC 2430 with a minimum grade C- in those courses 

 

ITEC 2610 - IMPLEMENTING WINDOW SERVER 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
This course focuses on the installation, storage, and compute features in 
Windows Server 2016. It covers general installation tasks and considerations, 
and the management of images for deployment. Upon successful completion of 
the course, students will be able to implement and configure Windows Server 
compute resources and Hyper-V virtualization services in an enterprise 
environment. This course prepares students for Microsoft's 70-740 certification 
exam: Installation, Storage, and Compute with Windows Server 2016. UG  
Required Prerequisite Course(s): Take ITEC 1420 or ITEC 1610 with a minimum grade of C- 

 

ITEC 2650 - DATA CENTER VIRTUALIZATION (VMWARE-VCA) 
3 Credit(s); 2 Lab Hour(s) 2 Lecture Hour(s) 
This course helps students to identify technical requirements for data center 
virtualization and then align those requirements with technical products and 
solutions that best meet those needs. Successful students will acquire a basic 
understanding of VMware's vSphere and related products and technologies, as 
well as how those technologies drive specific business virtualization solutions. 
This course prepares students for VMware's VMware Certified Associate - Data 
Center Virtualization certification exam. Semesters Available: Day-F Eve-F UG  

 
































































